
	 

	 

	 
	 
	 

	 

	 
	 

	 
	 

	 

	 
	 

	 
	 
	 
	 

	 

CHAMPAIGN COUNTY BOARD 
COMMITTEE OF THE WHOLE 

Finance/ Policy, Personnel, & Appointments/Justice & Social Services Agenda 

County of Champaign, Urbana, Illinois 

Tuesday, May 14, 2019 – 6:30 p.m. 

Lyle Shields Meeting Room, Brookens Administrative Center, 

1776 East Washington Street, Urbana, Illinois 

Agenda Items	 Page 

I. Call To Order 

II. Roll Call 

III. Approval of Agenda/Addenda 

IV. Approval of Minutes 

A.	 April 9, 2019 1-5 

V. Public Participation 

VI. Communications 

VII. Finance 

A.	 New Business 

1.	 Champaign County Economic Development Corporation Presentation (Information Only) 

2.	 Budget Amendments/Transfers 

a.	 Budget Amendment 19-00028 6-9 

Fund 075 Regional Planning Commission / Dept. 618 CC Regional Environment Framework 

Increased Appropriations: $80,000 

Increased Revenue: $80,000 

Reason: State Planning Grant through IDOT to Develop a Regional Environmental Framework 

Creating a Centralized Resource for CUUATS Staff to Consistently Manage Ecological, Social and 

Cultural Resources in the Region. 

3.	 Treasurer 

a.	 Monthly Report – March 2019 – Reports are available on the Treasurer’s Webpage at: 

http://www.co.champaign.il.us/treasurer/Reports.php 

4.	 Auditor 

a.	 Monthly Report – April 2019 – Reports are available on the Auditor’s Webpage at: 

http://www.co.champaign.il.us/Auditor/countyboardreports.php 

b.	 Resolution Authorizing Interfund Loans from Fund Reserves to Other Funds 10 

5.	 Circuit Clerk & Circuit Court 

a.	 Criminal & Traffic Assessment Act (Information Only) 11-12 

6.	 County Executive 

a.	 Resolution Adopting Champaign County Financial Policies 13-19 

b.	 Resolution Authorizing the FY2020 Budget Process 20-23 

c.	 Request for Letter of Support Regarding Application for Extension of Village of Rantoul TIF 24-26 

District No. 1 

d.	 FY2019 General Corporate Fund Budget Projection & Budget Change Reports (to be distributed) 

http://www.co.champaign.il.us/treasurer/Reports.php
http://www.co.champaign.il.us/Auditor/countyboardreports.php
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B.	 Other Business 

C.	 Chair’s Report 

D.	 Designation of Items to be Placed on the Consent Agenda 

VIII. Justice & Social Services 

A.	 New Business: 

1.	 Reentry Program Quarterly Report – January 1, 2019-March 31, 2019 27-33 

2.	 Monthly Reports – All reports are available on each department’s webpage through the department reports 

page at: http://www.co.champaign.il.us/CountyBoard/Reports.php 

•	 Animal Control – March 2019 

•	 Emergency Management Agency – April 2019 

•	 Head Start – April 2019 

•	 Public Defender – March 2019 

•	 Probation & Court Services – March 2019 & 1st Quarter Statistical Reports 

•	 Veterans’ Assistance Commission – March 2019 

3.	 Emergency Management Agency 
34-64 a.	 Request Approval of Application for Renewal, & If Awarded Acceptance of the Illinois Emergency 

Management Agency Hazardous Materials Emergency Preparedness (HMEP) Grant, October 1, 2019-

September 20, 2022 

B.	 Other Business 

C.	 Chair’s Report 

D.	 Designation of Items for Consent Agenda 

IX. Policy, Personnel, & Appointments 

A.	 New Business 

1.	 Appointments/Reappointments (italicized name indicates incumbent) 

County Executive’s Appointments: 65 

a.	 Board of Review – 1 (D) Position – Term 6/1/2019-5/31/2022 66-67 

•	 Paul Sailor (D) 

b.	 Farmland Assessment Review Committee – 1 Position - Term 6/1/2019-5/31/2023 68 

•	 Steve Moser 

c.	 Urbana-Champaign Sanitary District Board – 1 (D) Position - Term 6/1/2019-5/31/2022 69-70 

•	 Jennifer Putman (D) 

d.	 Dewey Community Public Water District Board – 1 Position - Term 6/1/2019-5/31/2024 71 

•	 David Hudson 

e.	 Penfield Water District Board – 2 Positions – Term 6/1/2019-5/31/2024 72-73 

•	 Elizabeth Cropper 

•	 Dick Willfong 

http://www.co.champaign.il.us/CountyBoard/Reports.php
http://www.co.champaign.il.us/CountyBoard/Reports.php
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f. Sangamon Valley Public Water District Board – 1 Position – 6/1/2019-5/31/2024 74 

• Robert Guthrie - Letter of Resignation (Information Only) 

g. Yearsley Cemetery Association – 1 Unexpired Term Ending 6/30/2023 75 

• Mary Lakey 

2. County Clerk 

a. April 2019 Report 76 

3. County Executive 

a. Monthly HR Report – April 2019 77-79 

b. Request Approval of Champaign County Policies: 80 

i. Drug Use Policy 81 

ii. Information Technology Policy 82-97 

iii. Travel Policy (Final Policy Included After Mark-up Version) 98-114 

B. Other Business 

C. Chair’s Report 

1. Appointments Expiring June 30, 2019: (Information Only) 

• Stearns Cemetery Board 

• Forest Preserve District Board 

• County Board of Health 

• Developmental Disabilities Board 

D. Designation of Items to be Placed on the Consent Agenda 

X. Other Business 

XI. Adjournment 

All meetings are at Brookens Administrative Center – 1776 E Washington Street in Urbana – unless otherwise noted. 

To enter Brookens after 4:30 p.m., enter at the north (rear) entrance located off Lierman Avenue. Champaign County will 

generally, upon request, provide appropriate aids and services leading to effective communication for qualified persons 

with disabilities. Please contact the Office of the County Executive, 217-384-3776, as soon as possible but no later than 48 

hours before the scheduled meeting. 
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I CHAMPAIGN COUNTY BOARD 
2 COMMITTEE OF THE WHOLE MINUTES 
3 

4 Finance; Policy, Personnel, & Appointments; Justice & Social Services 
Tuesday, April 9, 2019 

6 Lyle Shields Meeting Room 

7 MEMBERS PRESENT: John Clifford, Lorraine Cowart, Jodi Eisenmann, Aaron Esry, 
8 Stephanie Fortado, Jim Goss, Stan Harper, Mike Ingram, Tanisha 
9 King-Taylor, Jim McGuire, Kyle Patterson, Jon Rector, Giraldo 

Rosales, Chris Stohr, Stephen Summers, Leah Taylor, James 
11 Tinsley, Eric Thorsland, Pranjal Vachaspati, Jodi Wolken, Charles 
12 Young 
13 
14 MEMBERS ABSENT: Brad Clemmons 

16 OTHERS PRESENT: Lynn Canfield, (Director ofMHB/DDB), Brandi Granse (RPC Early 
17 Childhood Division Director), Isak Griffiths (Deputy Director of 
18 Administration), Darlene Kloeppel (County Executive), Tami 
19 Ogden (Deputy Director of Finance), Kay Rhodes (Administrative 

Assistant), Dalitso Sulamoyo (CEO-Regional Planning 
21 Commission) 
22 
23 CALL TO ORDER 
24 

Chair Rosales called the meeting to order at 6:31 p.m. 
26 
27 ROLLCALL 
28 
29 Rhodes called the roll. Clifford, Cowart, Eisenmann, Esry, Fortado, Goss, Harper, Ingram, 

King-Taylor, McGuire, Patterson, Rector, Rosales, Stohr, Summers, Taylor, Thorsland, Tinsley, 
31 Vachaspati, Wolken, and Young were present at the time ofroll call, establishing the presence of 
32 aquorum. 
33 
34 APPROVAL OF AGENDA/ADDENDA 

36 Goss removed item IX-A4a from the agenda. The presentation for the Five-Year Financial 
37 Forecast would be at the County Board meeting. MOTION by King-Taylor to approve the 
38 Agenda as amended; seconded by Esry. Motion carried with unanimous support. 
39 

APPROVAL OF MINUTES 
41 
42 MOTION by Vachaspati to approve the March 12, 2019 Committee of the Whole 
43 minutes; seconded by Rector. Motion carried with unanimous support. 
44 

PUBLIC PARTICIPATION 
46 
4 7 There was no public participation. 
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48 COMMUNICATIONS 
49 
50 Stohr congratulated fellow board member Tanisha King-Taylor on receiving her PhD. 
51 
52 JUSTICE & SOCIAL SERVICES 
53 Community Coalition Presentation 
54 
55 Tracy Parsons, Community Relations Manager for the City of Champaign gave a brief 
56 presentation on the Champaign County Community Coalition. The Community Coalition is a 
57 collaborative initiative involving governmental partners, park districts, education, law 
58 enforcement, mental health, community organizations, and individual community members 
59 working together to address and solve community problems ofmutual concern. The vision for the 
60 coalition is to provide a network of organizations and stakeholders that improve the lives ofyouth 
61 and their families resulting in youth who are empowered and safe, to promote effective law 
62 enforcement and positive police-community relations, and to support greater knowledge/use of 
63 the resources available. The priorities for 2019 focus in the areas ofpolice/community relations, 
64 community engagement, youth development, community violence, and mutual advocacy. 
65 
66 Monthly Reports 
67 
68 The monthly reports were received and placed on file. 
69 
70 Other Business 
71 
72 There was no other business. 
73 
74 Chair's Report 
75 
76 There was no Chair's report. 
77 
78 POLICY, PERSONNEL, & APPOINTMENTS 
79 Appointments/Reappointments 
80 
81 MOTION by Rector to recommend County Board approval of resolutions appointing 
82 each trustee to their respective fire protection district boards, term 5/1/2019-4/30/2022; seconded 
83 by King-Taylor. Motion carried with nnanimous support. 
84 
85 MOTION by Vachaspati to recommend County Board approval of a resolution 
86 appointing James Wood to the Sadorus Fire Protection District Board for an unexpired term 
87 ending 4/30/2021; seconded by Ingram. Motion carried with unanimous support. 
88 
89 MOTION by Ingram to recommend County Board approval of a resolution appointing 
90 Brian Emkes to the Kerr & Compromise Drainage District Board for an unexpired term ending 
91 8/31/2021; seconded by Vachaspati. Motion carried with unanimous support. 
92 
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93 MOTION by Stohr to recommend County Board approval of a resolution appointing 
94 Joseph Burke to the Lower Big Slough Drainage District Board for an unexpired term ending 
95 8/31/2021; seconded by Esry. Motion carried with unanimons support. 
96 
97 MOTION by Thorsland to recommend County Board approval ofa resolution appointing 
98 Wayne Cox to the Owl Creek Drainage District Board for an unexpired term ending 8/31/2019; 
99 seconded by Ingram. Discussion followed. Motion carried with unanimous support. 

100 
101 Sheriff 
102 
103 MOTION by King-Taylor to recommend County Board approval of a resolution 
104 approving the proclamation designating the week ofMay 5, 2019 as National Correctional Officer 
105 Week; seconded by Stohr. McGuire read the resolution aloud for public information. Motion 
106 carried with unanimous support. 
107 
108 MOTION by Summers to recommend County Board approval of a resolution approving 
109 the proclamation designating the week of May 12, 2019 as National Police Week; seconded by 
110 Tinsley. Rector read the resolution aloud for public information. Motion carried with 
111 unanimous support. 
112 
113 County Clerk 
114 Report 
115 
116 The March 2019 report was received and placed on file. 
117 
118 County Executive 
119 Report 
120 
121 The March 2019 HR report was received and placed on file. 
122 
123 Other Business 
124 
125 Goss noted that the location of two polling places had been changed without prior 
126 authorization from the County Board. Goss requested that elected officials attend meetings. 
127 Cowart explained that a fire occurred at one of the locations after the County Board meeting and 
128 the polling place was moved across the street. Goss was not aware of any issues regarding the 
129 otherlocation. 
130 
131 Chair's Report 
132 
133 Young noted that appointment terms would expire May 31, 2019 for the Farmland 
134 Assessment Committee, Urbana-Champaign Sanitary District, various water districts and the 
135 Board ofReview. 
136 
137 Designation of Items to be Placed on the Consent Agenda 
138 
139 Items Ala-e, A2a-b were designated for the Consent Agenda. 

3
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140 FINANCE 
141 Budget Amendments/Transfers 
142 
143 MOTION by Summers to recommend County Board approval ofa resolution authorizing 
144 Budget Amendment 19-00017 for $250,000 for Fund 090 Mental Health/ Dept. 053 Mental 
145 Health Board with increased appropriations of $250,000 and no matching revenue to pay off 
146 CILA mortgage per Mental Health Board authorization on 2/20/2019; seconded by Fortado. 
147 Motion carried with unanimous support. 
148 
149 MOTION by Ingram to recommend County Board approval of a resolution authorizing 
150 Budget Amendment 19-00018 for Fund 101 MHB/DDB CILA Facilities/ Dept. 054 CILA 
151 Project with increased appropriations of$350,000 and increased revenue of$250,000 to pay off 
152 remaining CILA mortgage per joint authorization by CCMHB/CCDDB; seconded by Stohr. 
153 Motion carried with unanimous support. 
154 
155 MOTION by King-Taylor to recommend County Board approval of a resolution 
156 authorizing Budget Amendment 19-00019 for Fund 476 Self-funded Insurance / Dept. 118 
157 Property/Liability Insurance with increased appropriations of$410,204 and no matching revenue 
158 to cover insurance premium for two-year claim extended reporting coverage for liability 
159 protection for the nursing home; seconded by Fortado. Motion carried with unanimous 
160 support. 
161 
162 MOTION by Tinsley to recommend County Board approval of a resolution authorizing 
163 Budget Amendment 19-00024 for Fund 104 Early Childhood/ Dept. 604 Early Head Start 
164 Expansion-Even Year with increased appropriations of $1,580,980 and increased revenue of 
165 $2,571,230 to accommodate new federal funding for Early Head Start Expansion Program; 
166 seconded by King-Taylor. 
167 
168 Brandi Granse, RPC Early Childhood Division Director, explained that the Early Head 
169 Start Expansion grant would support the addition of IO new center-based classrooms for 80 
170 children from birth to age three enrolled in full day (IO hour) programming for 2,280 hours/year. 
171 Full day classrooms serve low-income families in which parents are working or in school. Ten 
172 home-based enrollments will be focused on pregnant women/teens receiving expectant mother 
173 home visiting and socialization services. The budget includes start-up funding for facility 
174 renovation including classroom and office furnishings and supplies, playground equipment, and 
175 operational funding for ongoing service provision including required staff training and 
176 development. TI1e operational budget will support hiring approxinlately 40 staff including 
177 teachers, teacher aides, family advocates, cooks, and site managers. 
178 
179 Motion carried with unanimous support. 
180 
181 MOTION by Tinsley to recommend County Board approval ofa resolution authorizing 
182 Budget Amendment 19-00025 for Fund 104 Early Childhood/ Dept. 604 Early Head Start 
183 Expansion-Even Year with increased appropriations of $990,250 from Fund Balance, total 
184 revenue listed in Budget Amendment 19-00024 for Early Head Start Expansion Program; 
185 seconded by Thorsland. Motion carried with unanimous support. 
186 

4
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187 Treasurer 
188 Monthly Report 
189 
190 The Treasurer's report for February 2019 were received and placed on file. 
191 
192 Auditor 
193 Monthly Report 
194 
195 The Auditor's March 2019 report was received and placed on file. 
196 
197 County Executive 
198 
199 The Five-Year Financial Forecast for General Corporate and Public Safety Sales Tax 
200 Funds was moved to the County Board meeting. 
201 
202 Other Business 
203 
204 There was no other business. 
205 
206 Chair's Report 
207 
208 Goss thanked Deb Busey, Van Anderson and County staff for their work regarding the 
209 sale of the Champaign County Nursing Home. 
210 
211 Designation of Items for the Consent Agenda 
212 
213 Items A 1 a-e were designated for the Consent Agenda. 
214 
215 OTHER BUSINESS 
216 
217 There was no other business. 
218 
219 ADJOURNMENT 
220 
221 Chair Rosales adjourned the meeting at 7:50 p.m. 
222 
223 Respectfully submitted, 
224 
225 Kay Rhodes, 
226 Administrative Assistant 
227 Please note the minures reflect the order ofthe agenda and may not necessarily re.fleet the order ofbusiness conducted at the meeting. 
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CHAfv'JPAIGN COUNTY 
REGIONAL PLANN!~JG 
COMMISSION 

Memorandum 

To: Champaign County Committee of the Whole 

From: Rita Morocoima-Black, RPC Planning and Community Development Director 

Date: 05-06-19 

Re: Request for Budget Amendment 

Background: The staff at the Champaign-Urbana Urbanized Area Transportation Study 

(CUUATS) has long included environmental considerations as an important part of their 

planning process. In 2017, CUUATS staff completed the Curtis Road Corridor Study, which 

sought to review the potential impacts of improvements on ecological, cultural and historical 

resources. As staff progressed with this work, they quickly realized that impacts to these 

resources and efforts to mitigate them could not be confined within the study area limits; 

that a larger, regional understanding of these resources was required. Therefore, in order to 

address this concern, CUUATS staff applied for a State Planning Grant through the Illinois 

Department of Transportation (IDOD to develop a regional environmental framework (REF), 

creating a centralized resource for CUUATS staff and helping to more consistently manage 

ecological, social and cultural resources in the region. 

Using the Federal Highway Administration's (FHWA) Eco-Logical approach for addressing 

natural resource identification, avoidance, and mitigation, staff will be able to create a more 

comprehensive and systematic approach for considering ecological resources during the 

planning process. Through the additional consideration of regional cultural and historical 

resources, CUUATS staff will also be able to assist member agencies with ipitial preparation 

of data for the FHW A National Environmental Planning Act (NEPA) project development and 

review process, helping to accelerate project delivery and contribute to comprehensive and 

consistent consideration of environmental assets. 

Champaign County Urbanized Area Transportation Study 
A program of the Champaign County RPC 

1776 E Washington St Urbana, IL 61802~UUATS 
P 217.328 3313 F 217 328 2426 
TTY 217384.3862 CCRPC.ORG people. possibilities. 
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CHAMPAIGN COUNTY 
REGIONAL PLANNING 
COMMISSION 

The estimated cost of this project is $79,543.99. One hundred percent of the funding is 

provided by IDOT State Planning Funds. The duration of this project is twenty-four months 

starting on May 1, 2019 and ending April 30, 2021. 

Champaign County Urbanized Area Transportation Study 
A program of the Champaign County RPC 

1776 E. Washington St Urbana. IL 61802~UUATS 
P 2173283313 F 217.3282426 

TTY 217384.3862 CCllPC.OllG people. possibilities. 
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Page 1 of 2 REQUEST FOR BUDGET AMENDMENT BA NO. 19-00028 


FUND 075 REGIONAL PLANNING COMM DEPARTMENT 618 CC REGIONAL ENVIRNMNT FWK 


INCREASED APPROPRIATIONS: 


ACCT. NUMBER & TITLE 

See attached 

BEGINNING 
BUDGET 
AS OF 12/1 

CURRENT 
BUDGET 

BUDGET IF 
REQUEST IS 
APPROVED 

INCREASE 
(DECREASE) 

REQUESTED 

TOTALS 
0 0 ao,ooo aO,ooo 

INCREASED REVENUE BUDGET: 

ACCT. NUMBER & TITLE 

See attached 

BEGINNING 
BUDGET 
AS OF 12/1 

CURRENT 
BUDGET 

BUDGET IF 
REQUEST I.S 
APPROVED 

INCREASE 
(DECREASE) 

REQUESTED 

EXPLANATION: SEE 

TOTALS 

ATTACHED. 

0 0 ao,ooo ao,ooo 

DATE SUBMITTED: AUTHORIZED SIG 

APPROVED BY BUDGET & FINANCE COMMITEE: 

C 0 U N T Y B O A R D C O P Y 
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Page 2 of 2 REQUEST FOR BUDGET AMENDMENT BA NO. 19-00028 

INCREASED APPROPRIATIONS: 
BEGINNING CURRENT BUDGET IF INCREASE 
BUDGET BUDGET REQUEST IS (DECREASE) 

ACCT. NUMBER & TITLE AS _QF 12/1 APPROVED REQUESTED 

I I I 
075-618-511.03 REG. FULL-TIME EMPLOYEES I 0 0 I 70,000 I 70,000 

I I I 
075-618-511..05 TEMP. SAL..l\RIES & WAGES I 0 0 I s,ooo I 5,000 

I I I 
075-618-533.07 PROFESSIONAL SERVICES I 0 0 I 3,000 I 3,000 

I I I 
075-618-533.12 JOB-REQUIRED TRAVEL EXP I 0 0 I 500 I 500 

I I I 
075-618-533.29 COMPUTER/INF TCH SERVICES I 0 0 I 1,000 I 1,000 

I I 
075-618-533.85 PHOTOCOPY SERVICES 0 0 500 500 

I. 

TOTALS 
0 0 ao,ooo eo,ooo 

INCREASED REVENUE BUDGET: 
BEGINNING CURRENT BUDGET IF INCREASE 
BUDGET BUDGET REQUEST IS (DECREASE) 

ACCT. mJMBER & TITLE AS OF 12/1 APPROVED REQUESTED 

I I 
075-618-334.56 IL ST METRO PLANNING FUND 0 0 I ao,ooo I so,ooo 

I I 

I 

TOTALS 
0 0 so,ooo ao,ooo 

9



RESOLUTION NO. 

AUTHORIZING INTERFUND LOANS FROM FUND RESERVES TO OTHER FUNDS 

WHEREAS, The Champaign County Board has created, maintained and administered fund reserves 

within individual funds for operations, capital and debt service purposes; and 

WHEREAS, the County Board may make interfund loans available to any Fund from other Fund{s) as 

available and unrestricted to cover temporary fund balance shortfalls of accounting periods should the 

need arise. It has been determined that at the end of the Fiscal Year, certain funds of Champaign County 

will on occasion require the transfer of monies into said fund(s) in order cover these temporary fund 

balance shortfalls. 

NOW, THEREFORE, BE IT RESOLVED by the County Board of Champaign County, that the County Auditor 

is hereby authorized and directed to make the following interfund loans in the amount needed to cover 

these temporary fund balance shortfalls. 

TO: Fund 076 Tort Immunity $ 489,850.00 
FROM: Fund 476 Self-Funded Insurance $ 489,850.00 

TO: Fund 110 Workforce Development $ 375,899.00 
FROM: Fund 075 Regional Planning Commission $ 375,899.00 

TO: Fund 675 Victim Advocacy Grant - ICJIA $ 38,516.00 

FROM: Fund 080 General Corporate $ 38,516.00 

Further, the County Auditor is directed to make the necessary entries to effect this change. Said loans 

are to be repaid at the earliest possible time sufficient funds are available to effect partial to full 

reimbursement. In no case shall any reimbursement take ionger than the current fiscal year. 

PRESENTED, ADOPTED, APPROVED AND RECORDED this 23"' day of May 2019. 

Giraldo Rosales, Chair 
Champaign County Board 

Recorded 
Approved: _____________& Attest:----------­

Aaron Ammons, County Clerk Darlene A. Kloeppel, County Executive 

And ex-officio Clerk of the Champaign Date: -------­
County Board 
Date: ________ 

10



Champaign County Courthouse 

Katie M. Blakeman 101 East Main Street 
Urbana, Illinois 61801 Clerk of the Circuit Court 
Phone (217) 384-3725 

Fax (217) 384-3879 

CHAMPAIGN COUNTY 
OFFICE OF THE CIRCUIT CLERK 

MEMORANDUM 

TO: 	 Jim Goss, Chair - Finance, Stephanie Fortado, Vice Chair - Finance & 
Members of the Champaign Connty Board Committee of the Whole 

FROM: 	 Katie Blakeman, Clerk of the Circuit Court, Champaign County 

DATE: 	 May 10, 2019 

RE: 	 Criminal and Traffic Assessment Act 

The Access to Justice Act (705 ILCS 95/1 et seq.) was enacted in 2013 with the goal of 

improving meaningful access to legal information, resources and assistance for all litigants, 

regardless of their income or circumstances. The Act established the Statutory Court Fee Task 

Force, a bipartisan, multi-camera! coalition of stakeholders convened to study the 

current system of fees, fines and other court costs ( collectively, "assessments") imposed upon 

civil and criminal litigants. The Task Force was charged with proposing recommendations to the · 

Supreme Court and the General Assembly to simplify the imposition, collection and distribution 

of these assessments while making them more transparent, affordable, and fair. 

After many months of study, the Task Force released its Report and Recommendations in 2016, 

which adopted five core principles: 


1. Courts should be substantially fimded from general government revenue sources. Court 
users may be required to pay reasonable assessments to offset a portion ofthe cost ofthe 
courts borne by the public-at-large. 

2. The amount ofassessments should not impede access to the courts and should be waived, 
to the extent possible, for indigent litigants and the working poor. 

3. Assessments should be simple, easy to understand, and uniform to the extent possible. 

4. Assessments should be directly related to the operation ofthe coul't system. Assessments 
imposedfor a pal'ticular purpose should be limited to the types ofcourt proceedings that 
are related to that purpose. Monies raised by assessments intended for a specific purpose 
should be used only for that purpose. 

cccircuitclerk@co.charnpaign.il.us • www.cccircuitclerk.com 
11
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Champaign County Courthouse 

Katie M. Blakeman 101 East Main Street 
Urbana, Illinois 61801 Clerk of the Circuit Court 
Phone (217) 384-3725 

Fax (217) 384-3879 

CHAMPAIGN COUNTY 
OFFICE OF THE CIRCUIT CLERK 

5. The General Assembly should periodically review all assessments to determine ifthey 
should be adjusted or repealed. 

In response to the Task Force's recommendations, the General Assembly enacted Public Act 
I 00-0987 , known as the Criminal and Traffic Assessment Act, which streamlines the current 
statutory fee provisions into a framework of fee schedules. 

Effective July I, 2019, Section 27.lb of the Clerks of Courts Act, 705 ILCS 105/27.lb, sets out 
the fees to be charged in all counties in the State of Illinois by the Clerks of the Circuit Court for 
the filing ofpleadings and for other services provided by the Clerks in civil cases. Section 27.lb 
of the Clerks of Courts Act creates four schedules for civil filing fees, three schedules for civil 
appearance fees, and establishes various other fees that Clerks of the Circuit Court are authorized 
to assess in civil cases, all ofwhich are generally classified as "not to exceed" amounts, and 
provides that, unless otherwise specified, the amount of the fees shall be determined by 
ordinance or resolution of the county board and remitted to the county treasurer to be used for 
purposes related to the operation of the court system in the county. 

The Criminal and Traffic Assessment Act also sets out minimum fines to be levied and 
assessments to be charged in criminal and traffic cases by the Clerks of the Circuit Court in all 
counties in the State of Illinois. Sections 15-5 through 15-65 of the Criminal and Traffic 
Assessment Act establish thirteen (13) assessment schedules for various criminal, traffic, 
conservation and non-traffic offenses, and for each schedule the County's portion of the 
assessment is specifically listed. However, the distribution of the County's portion to court 
operations may be codified by County Board ordinance or resolution. 

The distribution of the County's portion is the item courthouse department heads wish to discuss 
at the Champaign County Committee of the Whole meeting on May 14, 2019. 

Thank you, and should you have any questions prior to the meeting, please call or email me. 

Sincerely, 

Katie M. Blakeman 
Clerk of the Circuit Court 
Champaign County 
217-384-3725 
kblakeman@co.champaign.il.us 

cccircuitclerk@co.champaign.il.us • www.cccircuitclerk.com 
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RESOLUTION NO. 2019­

RESOLUTION ADOPTING THE CHAMPAIGN COUNTY FINANCIAL POLICIES 

WHEREAS, the Champaign County Board adopted its Financial Policies with 
Resolution No. 2018-173 on May 24, 2018; and 

WHEREAS, the Champaign County Board has identified the need to amend its Financial 
Policies as documented in the Attachment to this Resolution; and 

NOW, THEREFORE BE IT RESOLVED by the County Board of Champaign County that the 
Financial Policies as documented in the Attachment to this Resolution are hereby approved; and 

BE IT FURTHER RESOLVED by the County Board of Champaign County that Resolution No. 
2018-173 is hereby rescinded. 

PRESENTED, ADOPTED, APPROVED by the County Board this 23rr1 day of May, AD. 2019. 

Giraldo Rosales, Chair 
Champaign County Board 

Recorded 

&; Attest: ---------­ Approved: _____________ 

Aaron Ammons, County Clerk 
and ex-officio Clerk of the 

Darlene A. Kloeppel, County Executive 
Date: ________ 

Champaign County Board 
Date: ________ 
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Champaign County Financial Policies 

Introduction 

Champaign County has several relevant financial policies in order to preserve and enhance its fiscal health, identify 

acceptable and unacceptable courses of action, and provide a standard to evaluate the government's fiscal 

performance. Besides the county's Financial Policies and Annual Budget Process Resolution, other policies that are 

central to a strategic, long-term approach to financial management are posted on the county website 

http://www.co.champaign.it.us/HeaderMenu/generalinfo.php. 

• 	 Purchasing Policy (including Capital Asset Management and Replacement) 

• 	 Grant Application/Approval Policy 

• 	 Personnel Policy (including Salary Administration Guidelines} 

• 	 Travel Policy 

• 	 Treasurer's Investment Policy http://www.co.champaign.il.us/treasurer/PDFS/lnvestmentPollcy.pdf 

Budgeting Policies 

1. 	 The County's fiscal year is January 1- December 31. 
2. 	 All County funds are appropriated in the "Official Budget," which is approved by the County Board. 

Appropriations are considered the maximum authorization to incur obligations and not a mandate to spend. 

3. 	 The County is committed to producing a balanced budget in a timely manner. The County will pay for 

current expenditures with current revenues, avoiding procedures that balance budgets by postponing 

needed expenditures, realizing future revenues early, or rolling over short-term debt. A budget is balanced 

when total appropriations do not exceed total revenues and appropriated fund. balance within an individual 

fund. 

4. 	 The budgets for all governmental funds and proprietary funds are presented on a modified accrual basis. 

5. 	 The final Budget document must include: 

a. 	 A statement of financial information including prior year revenue and expenditure totals, and current 
and ensuing year revenue and expenditure projections; and 

b. 	 A statement of all moneys in the county treasury unexpended at the termination of the last fiscal year; 
and 

c. 	 A statement of all outstanding obligations or liabilities of the county incurred in any preceding fiscal 
year; and 

d. 	 Additional information required by state law. 
6. 	 The budget may be amended through a Budget Amendment or Budget Transfer which require a 2/3rd 

majority vote (15) of the County Board. Department heads may authorize transfers between non-personnel 

budget lines in their department budget as long as they do not exceed the total combined appropriation for 

non-personnel categories; and transfers between personnel lines as long as they do not exceed the total 

combined appropriation for personnel categories. 

7. 	 A General Corporate Fund contingency appropriation will be designated for emergency purchases during the 

fiscal year. The contingency appropriation goal is 1% of the total anticipated expenditure for the General 

Corporate Fund. No more than 5% of the total General Corporate Fund Appropriation may be appropriated 

to contingencies. Money appropriated for contingencies may be used for contingent, incidental, 

Champaign County Financial Policies 
To be Considered by the County Board 5/23/2019 
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miscellaneous, or general county purposes, but no part of the amounts so appropriated shall be used for 

purposes for which other appropriations are made in the budget unless a transfer of funds is authorized by a 

2/3rd majority vote (15) of the County Board. 

8. 	 On an annual basis, the County will prepare a Financial Forecast to include expenditure projections for the 

current year and the next four (4) fiscal years. 

Revenue Policies 

1. 	 The County will strive to maintain diversified and stable revenue sources to shelter it from unforeseeable 

short-run fluctuations in any one revenue source. 

2. 	 The County will estimate its annual revenues by an objective, analytical process. On an annual basis, and in 

conjunction with expenditure projections, the County will prepare revenue projections for the current year 

and the next four (4) fiscal years. Each existing and potential revenue source will be re-examined annually. 

3. 	 The property tax rates for each levy shall be calculated in accordance with the Property Tax Extension 

Limitation Law (PTELL). 

4. 	 The County charges user fees for items and services, which benefit a specific user more than the general 

public. State law or an indirect cost study determine the parameters for user fees. The County shall review 

all fees assessed in its annual budget preparation process to determine the appropriate level of fees for 

services and recommend any proposed changes to the fees collected to be implemented in the ensuing 

budget year. 

5. 	 To the extent feasible, one-time revenues will be applied toward one-time expenditures and will not be 

used to finance ongoing programs. Ongoing revenues should be equal to or exceed ongoing expenditures. 

6. 	 The Champaign County Board supports efforts to pursue grant revenues to provide or enhance County 

mandated and non-mandated services and capital needs. Activities which are, or will be, recurring shall be 

initiated with grant funds only if one of the following conditions are met: 

a. 	 The activity or service can be terminated in the event the grant revenues are discontinued; or 

b. 	 The activity should, or could, be assumed by the County's General and recurring operating fund or 

another identified fund. Departments are encouraged to seek additional sources of revenue to 

support the services prior to expiration of grant funding. Grant approval shall be subject to the 

terms and conditions of County Ordinance Number 635, and Ordinance amendments 903 and 920. 

Fund Policies 

1. 	 The County's financial structure begins with funds. A fund is a self-balancing accounting entity with 

revenues and expenditures which are segregated for the purpose of carrying out specific programs in 

accordance with County policies and certain applicable State and Federal laws. Each fund has at least one 

Department Budget, which is a group of expenditures that provide for the accomplishment of a specific 

program or purpose. 

2. 	 A major fund is a budgeted fund where revenues or expenditures represent more than 10% of the total 

appropriated revenues or expenditures. 

3. 	 All county funds are included in the Annual Budget Document except the fiduciary funds described below. 

a. 	 Private Purpose Trust Funds in which the County Engineer acts in a trustee capacity on behalf of 

townships to use state funding to maintain township roads and township bridges, which resources 

are not available to support the County's own programs. 

Champaign County Financial Policies 
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b. 	 Agency Funds held in a custodial capacity for external individuals, organizations and governments 

for the purpose of reporting resources, such as property taxes and circuit court fees and fines. 

4. 	 Governmental funds account for traditional governmental operations that are financed through taxes and 
other fixed or restricted revenue sources. 

a. 	 The General Corporate Fund is available for any authorized purpose, and is used to account for all 
financial resources except those required to be accounted for in another fund. A summary is 
prepared which lists the amount of General Corporate Fund appropriation for all affected 
departments. The General Corporate Fund is a Major Fund. 

b. 	 Special Revenue Funds are used to account for the proceeds of specific sources that are legally 

restricted to expenditures for a specific purpose. 

i. 	 Included in the Special Revenue Funds are Debt Service Funds utilized to account for the 

payment of interest, principal and related costs on the County's general long-term debt. (In 

addition to Debt Service Funds, the County also has debt service budgets included in other 

funds as appropriation based on the purpose of the fund.) 

ii. 	 Also included in Special Revenue Funds are Capital Project Funds used to account for all 

expenditures and revenues associated with the acquisition, construction or maintenance of 

major facilities that are not financed through proprietary funds or funds being held for other 

governments. 

c. 	 Proprietary Funds account for certain "business-type" activities of governments that are operated 

so that costs incurred can be recovered by charging fees to the specific users of these services. 

i. 	 An enterprise fund is used to account for operations that are financed primarily by User 

charges. The Nursing Home Fund is the county's only enterprise fund. 

ii. 	 An Internal Service Fund is established to account for the financing ofgoods and services 

provided to the County and other agencies on a cost reimbursement basis. The activities of 

the Self-Funded Insurance Fund and Employee Health Insurance Fund are budgeted and 

appropriated through the use of Internal Service Funds. 

5. 	 A Fund Statement is presented for each fund, which summarizes past and projected financial activity for the 
fund as follows: 

a. 	 Revenues presented in line item detail within revenue categories; and 

b. 	 Expenditures presented in line item detail within major categories- e.g., personnel, commodities, 

services; and 

c. 	 Fund Balance including the actual or estimated funds remaining at the end of the fiscal year. 

Financial Reserves and Surplus 

1. 	 The fund balance for each fund shall be reviewed annually, and recommendations for financial reserves and 

a plan for the use of surplus funds shall be documented. 

2. 	 For cash flow purposes due to the timing of property tax revenues and fluctuations in the receipt of state 

shared revenues, and in order to allow flexibility to respond to unexpected circumstances, the minimum 

fund balance requirement for the General Corporate Fund is 45-days or 12.5% of operating expenditures. A 

plan will be developed to increase the fund balance in instances where an ending audited fund balance is 

below the 45-day minimum requirement. The fund balance target for the General Corporate Fund is two 

months or 16.7% of operating expenditures. 

3. 	 It is the intent of the County to use all surpluses generated to accomplish three goals: meet reserve policies, 

avoid future debt and reduce outstanding debt. 

Champaign County Financial Policies 
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Capital Asset Management and Replacement 

1. 	 The Capital Asset Replacement Plan includes a multi-year plan for vehicles, computers, technology, 

furnishings and office equipment. It will be updated for the General Corporate Fund departments during 

the annual budget process. Expenditures will be appropriately amortized and reserves for replacement will 

be estimated. If the county is unable to appropriate full funding for future reserves, this will be documented 

in Capital Asset Replacement budget. A five-year forecast for capital asset management and replacement 

will be developed and updated annually. 

2. 	 The Capital Asset Replacement Plan also includes a multi-year plan for the facilities owned and maintained 

by the County. The County will strive to maintain all assets at a level adequate to protect the County's 

capital interest and to minimize future maintenance and replacement costs. 

3. 	 The County will identify the estimated costs and potential funding sources for each capital project proposal 

before it is submitted and included in the Capital Asset Replacement Fund plan. 

4. 	 The Deputy Cmmti; AamiAistrater Director of Finance will review all expenditures from the Capital Asset 

Replacement Fund and is authorized, in addition to the County Executive. the Ce~At'{ P.affliAistrater is 

a~thorizea to approve all expenditures from the Capital Asset Replacement Fund in compliance with the 

multi-year plan and policies established by the County Board. No more than 3% of the equalized assessed 

value of property subject to taxation by the county may be accumulated in a separate fund for the purpose 

of making specified capital improvements. 

5. 	 The Auditor maintains a fixed asset inventory of furniture, equipment, buildings, and improvements with a 

value ofgreater than $5,000 and a useful life of one year or more. 

Debt Management 
. 	 . 

1. 	 When applicable, the County shall review its outstanding debt for the purpose of determining if the 

financial marketplace will afford the County the opportunity to refund an issue and lessen its debt 

service costs. In order to consider the possible refunding of an issue a Present Value savings of three 

percent over the life of the respective issue, at a minimum, must be attainable. 

2. 	 The County will confine long-term borrowing to capital improvements or projects that cannot be 

financed from current revenues. 

3. 	 When the county finances capital projects by issuing bonds, it will pay back the bonds within a period 
not to exceed the estimated useful life of the project. 

4. 	 The County will strive to have the final maturity of general obligation bonds at, or below, thirty years. 

5. 	 Whenever possible, the County will use special assessment, revenue, or other self-supporting bonds 

instead of general obligation bonds, so those benefiting from the improvements will bear all or part of 

the cost of the project financed. 

6. 	 The County will not use long-term debt for current operations. 

7. 	 The County will maintain good communications with bond rating agencies regarding its financial 

condition. The County will follow a policy of full disclosure on every financial report and borrowing 

prospectus. 

Champaign County Financial Policies 	 4. 
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Accounting, Auditing and Investment 

1. 	 The County follows Generally Accepted Accounting Principles (GAAP). 

2. 	 State statutes require an annual audit by independent certified public accountants. A comprehensive 

annual financial report shall be prepared to the standards set by the Government Finance Officers 
Association (GFOA). 

3. 	 The County uses an accounts receivable system to accrue revenues when they are available and measurable 

for governmental fund types. Departments should bill appropriate parties for amounts owed to Champaign 

County, review aging reports, complete follow-up information about the account, and monitor all accounts 

receivables. 

4. 	 The County Treasurer is responsible for investment of all Champaign County funds. With County Board 

approval, the Treasurer may make a short term loan of idle monies from one fund to another, subject to the 

following criteria: 

a. 	 Such loan does not conflict with any restrictions on use of the source fund; and 

b. 	 Such loan is to be repaid to the source fund within the current fiscal year. 

Purchasing and Encumbrances 

1. 	 An encumbrance system is maintained to account for commitments resulting from purchase orders and 

contracts. Every effort will be made to ensure that these commitments will not extend from one fiscal year 

to the next. Any emergency encumbrances, which do extend into the next fiscal year, shall be subject to 

appropriation in the next year's budget. Encumbrances at year - end do not constitute expenditures or 

liabilities in the financial statements for budgeting purposes. 

2. 	 All items with an expected value of $30,000 or more must be competitively bid with exceptions for 

professional services (other than engineering, architectural or land surveying services which will follow 
Quality Based Selection (QBS) requirements established in 50 ICLS 510). Additional competitive bid 

requirements may apply by statute or as a condition of using funds from an outside source. 

3. 	 All purchases over the respective limit of $30,000, which require the use ofeither formal bids or requests 

for proposals, must be approved by the full Champaign County Board. 

4. 	 The Champaign County Purchasing Policy Ordinances Number 897 and 902, establish the procedures to be 

followed in all purchasing activities. 

Risk Management 

1. 	 In order to forecast expenditures for its self-funded insurance program for workers compensation and 

liability, the county hires an actuarial consulting firm to review loss history and recommend funding taking 

into consideration claims, fixed costs, fund reserves, and national trends. 

2. 	 The County strives to maintain the actuary recommended fund balance. 

Salary Administration 

1. 	 The County Personnel Policy, aelo~teel hy OrEliAaAee N1:1mher 960, includes Salary Administration Guidelines. 

2. 	 The County AelFAiAistrator Executive is responsible for computing salaries and fringe benefits costs for all 
departments. 

Champaign County Financial Policies 	 s 
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3. Increases for non-bargaining employees will be established by the Finance Committee at the beginning of 

the budget cycle and forwarded to the County Board for inclusion in the annual budget. 

Champaign County Financial Policies 
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE 
1776 East Washington Street, Urbana, Illinois 61802-4581 

Darlene A. Kloeppel, County Executive 

MEMORANDUM 

TO: COUNTY OFFICIALS & COUNTY BOARD MEMBERS 

FROM: DARLENE A. KLOEPPEL, COUNTY EXECUTIVE 

DATE: MAY 14, 2019 

RE: 2020 COUNTY BUDGET PROCESS 

The County Executive form of government provides for the Executive to prepare the annual 
county budget for board approval. Setting expectations up front about the budget process will 
offer some clarity going forward as we set up new procedures that will facilitate the successful 
completion of the steps required by statute for the county to have a final balanced budget by 
November 2019. 

Working backward from November, and using similar steps from previous years, a proposal for 
the 2020 budget cycle is attached. The steps outlined specify timeframes for completion of each 
activity and offer opportunities for required public input, input from all elected officials and 
appointed department heads, and time for review and possible incorporation of revisions to the 
proposed budget by the County Board prior to approval in November. 

Working on this year's budget will be both exciting and challenging, and in an effort for 
transparency, I would also like to share some ofmy considerations for preparing the budget: 

• 	 Is the county meeting its fiduciary obligation to the public? 
• 	 Is the county meeting its statutory obligations to the public? 
• 	 Will the investment of resources being proposed lead us closer to our strategic planning 

goals (which will be drafted in June)? 
• 	 What level of service can the public expect for this level ofbudget support? 
• 	 How will the proposed investment impact other priorities of the county? 
• 	 Is this the best time to put resources in the proposed program/service/asset? 
• 	 Will this be a one-time or recurring expense? Have we built in maintenance/upgrades? 

As you can see, I'll be looking for both short- and long-term strategies to support the county's 
many obligations and vision for the future within funding and statutory constraints. 

I look forward to working with other county officials and the Board on the 2020 County Budget. 

(217) 384-3776 WWW.CO.CHAMPAIGN.IL.US (217) 384-3896 FAX 
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RESOLUTION NO. 


RESOLUTION ESTABLISHING THE BUDGET PROCESS for CHAMPAIGN COUNTY for FY2020 

WHEREAS, the Champaign County Board determines it appropriate to establish with the County 
Executive a formal process for the compilation, presentation, approval and execution of the annual 
budget; and 

WHEREAS, per 55 ILCS 5/2-5008 the County Executive shall prepare and submit to the County 
Board for its approval the annual budget for the county; 

WHEREAS, based on the forecasted receipt of both revenues and expenditures for FY2020, the 
Finance Committee recommends guidelines for its consideration of the FY2020 annual budget; and 

NOW, THEREFORE, BE IT RESOLVED, by the County Board of Champaign County, Illinois, that 
the following guidelines are hereby adopted for the submission, review, preparation, and 
implementation of the FY2020 Budget: 

Budget Calendar 
The County's 2020 fiscal year begins on January 1 and ends on December 31. 

June 12 County Executive provides Budget Instruction and Training Seminar for department 
budget preparers and sends Instructions far Budget Submission to outside agencies 

July 12 FY2020 Department Budgets DUE to Deputy Director of Finance 

July 15-26 Department Budget Reviews with County Executive 

Aug. 1-9 County Executive confirms County tax revenues & other revenue estimates 

Aug. 26-27 6:00pm each evening - Legislative Budget Hearings with County Officials before the 
County Board 

Sept. 10 County Executive presents FY2020 Budget Overview to Finance Committee 

Sept. 26 Special Finance Committee of the Whole Meeting for Public Comment on the 
Proposed FY2020 Budget and to provide revisions for the Tentative Budget 

Oct. 15 FY2020 Tentative Budget Recommendation forwarded by Finance Committee to 
County Board 

Oct. 24 County Board - receive & place on File FY2020 Tentative Budget; County Board Truth 
in Taxation Public Hearing (if required) 

Nov.12 Finance Committee forwards Final FY2020 Budget to County Board for approval 

Nov. 21 County Board approval of Final FY2020 Budget & FY2020 Tax Levy Ordinance 

Form of the Budget 
The County Executive's proposed budget shall be tied to the County's strategic planning priorities. 
The final budget shall be prepared in acknowledgement of the Champaign County Board Financial 
Policies and will include the following, showing specific amounts as required by statute: 

1. 	 Statement of financial information including prior year revenue and expenditure totals, and 
current year and ensuing year revenue and expenditure projections; and 

2. 	 Statement of all moneys in the county treasury unexpended at the termination of the last 
fiscal year; and 

3. 	 Statement of all outstanding obligations or liabilities of the county incurred in any preceding 
fiscal year; and 

4. 	 Any additional information required by state law. 
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Resolution No. 

Property Tax Levy 
The preparation of the property tax levy for FY2020 be calculated in accordance with the Property Tax 
Extension Limitation Law (PTELL). 

General Corporate Fund 
Total FY2020 non-personnel expenditures will be held flat against the Total Original FY2019 budget for 
non-personnel expenditures, with the exception of allowable increases based on competitively bid 
contracts or documented cost increases. 

County Executive's Department Budget Guidance 
Department budget requests shall be tied to department goals, objectives, and performance indicators 
that will lead to a final overall budget document that is tied to the County's strategic priorities. 

Budget documents will include: 
1. 	 Department operation analysis and planning documentation; and 
2. 	 Alignment to the County Board Strategic Plan; and 
3. 	 Department objectives and performance indicators; and 
4. 	 An objective and analytic projection of revenues including any recommendations for fee 

increases or modifications to revenue structure; and 
5. 	 Expenditures (personnel expenditures will be completed by Administrative Services based on 

negotiated labor contracts and County Board direction for non-bargaining salary 
administration). 

Non-General Corporate Fund Budget Requests 
1. 	 Presented within the County Board's definition of a balanced budget; and 
2. 	 Include revenues, expenditures, fund balance information, goal statements and an explanation 

for variances in ending fund balance; and 
3. 	 Document and analyze operations, and provide FY2020 strategic planning information including 

alignment with the County Board's Strategic Plan, and specific fund objectives and anticipated 
performance indicators. 

General Corporate Fund Budget Requests 
Total FY2020 non-personnel expenditures will be held flat against the Total Original FY2019 
budget for non-personnel expenditures, with the exception of allowable increases based on 
competitively bid contracts or documented cost increases. Examples of documented increases 
are increases in the County's required contribution for joint ventures with other agencies such 
as METCAD and ARMS, and increases in rates for which the County has limited control such as 
water, utility and telephone services. 

Requests for budget increases outside of these allowable exceptions must be submitted in separate 
documents and include: 

1. 	 A detailed explanation for the reason a budget increase is being requested; and 
2. 	 A detailed breakdown of the increase requested by budget line; and 
3. 	 Whether there are outside funding sources available to subsidize increased costs; and 
4. 	 Problems, issues, or concerns that might arise if the request is not able to be funded; and 
5. 	 Whether the request can be deferred to a future fiscal year, and if so, when. 

FY2020 Champaign County Budget Process 
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Resolution No. 

PRESENTED, ADOPTED, APPROVED, AND RECORDED this __ day of May A.O. 2019. 

Giraldo Rosales, Chair 
Champaign County Board 

Recorded 
& Attest: ___________ Approved: 

Aaron Ammons, County Clerk Darlene A. Kloeppel, County Executive 
And ex-officio Clerk of the Champaign Date: --------­
County Board 

Date: -------­

FY2020 Champaign County Budget Process 
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'Vif[age of 333 S. Tanner Street 
P.O. Box 38!l(antou[ Rantoul, IL 61866 

Charles Smith Phone 217.892.6854 
Mayor Fax 217.892.5501 

April 29, 2019 

Ms. Darlene A. Kloeppel, Executive Director 
Champaign County 
1776 E. Washington 
Urbana, IL 61802 

Dear Ms. Kloeppel: 

Thank for attending the recent meeting at the Illinois Center for Transportation. I hope that you are excited as I 
am about the prospects for developing a leading-edge research and education center in Rantoul, anchored by 
the University oflllinois and the U.S. Army Corps ofEngineers. 

I am now writing to ask for your support in Rantoul's efforts to extend the life of its Tax Increment Finance 
(TIF) District No. I, located on and around the former Chanute Air Force Base. Since the 1993 base closure, 
the Village has struggled to redevelop the property. However, the Village has recently changed its economic 
development strategy and is moving forward with a regional approach that includes and is open to all potential 
partners. The proposed "Century Innovation Center" will repurpose I 000-+ acres for advanced research and 
education that will lift not only Rantoul but the entire Champaign County region. However, the true benefits of 
this center as new entities relocate to Rantoul will require some public investments in infrastructure that 
depend on the TIF extension. 

In partnering with the University of Illinois, the economic engine for Champaign County and the state for over 
150 years, we are donating up to 250 acres to the Illinois Center for Transportation to construct the Illinois 
Automated and Connected Track. This project will foster research and attract many private-sector 
organizations. In addition, we are in negotiations with the Corps ofEngineers to establish an expansion 
campus on up to 150 acres, with ground breaking projected to occur before the end of2019. 

The Innovation Center is possible through the suitable land and surplus utility capacity that is available only in 
Rantoul. The Village and its neighbors stand to enjoy the fruits of this center, but it will require improvements 
to roadways and other public infrastructure supporting new facilities. The Village would like to extend its tax 
increment district's life to thirty-five years as is permissible for all other TIF districts in Illinois. Twelve 
additional years of increment, applying only to properties within the base TIF district, funds critically 
important updates. 

I ask for your assistance by adopting a letter in support ofour application. I have enclosed a sample letter but 
you are certainly free to write your own. Please return a copy ofany letter to me to include in our files. I have 
also enclosed a brochure to give you a concise overview of the plan for the Innovation Center. Please contact 
me or our Village Administrator, Scott Eisenhauer, if you have any questions or concerns about this matter. 
Thank you for your consideration. 

Sincerely, 

&~~ 
Charles Smith 

Mayor, Village of Rantoul 
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April 2, 2019 

The Honorable Scott Bennett 
State Senator, District 
311 C State House 
Springfield, IL 62706 

The Honorable Mike Marron 
State Representative, District 1 04 
208-N Stratton Building 
Springfield, IL 62706 

Gentlemen: 

On behalf of [entity name]. I am writing to you in support of the extension of Village of Rantoul Tax 
Increment Finance District #1 from 23 years to 35 years. 

The district was created in 1996 following the closure of Chanute Air Force Base. This loss of payroll, 
tourism, and local purchases created an enormous economic deficit for the entire area and weighs on 
the community to this day. 

Recently, the Village has partnered with the University of Illinois through a pledge of up to 250 acres of 
former base property to be used for an advanced autonomous vehicle testing track envisioned by the 
Illinois Center for Transportation. The excellent utility infrastructure and buildable land available make 
Rantoul attractive for further development. In addition, the Village is partnering with the U.S. Army 
Corps of Engineers to create an expansion campus of up to 150 acres in Rantoul. 

Funds from this TIF support infrastructure modernization and expansion, actions that will become 
necessary to sustain these and future projects. New businesses and jobs in Rantoul lift the prospects of 
the entire northern Champaign County region. We urge you to support this effort as well. 

Thank you for your consideration. 

Sincerely, 

[board chair/head of governing body] 
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TIF Questions and Answers 

WHAT IS A TIF? 


A tax increment finance (TIF) district is an instrument to promote economic and community 
development that earmarks a portion of tax revenue to fund necessary improvements within 
that district. 

In a TIF district, property values in the district are frozen at their current levels for a 23-year 
period and any additional revenue generated by a rise in property values is channeled into a 
special fund earmarked for infrastructure improvements and economic incentives in the 
district. It is intended to help property that would not see new growth "but for" the public 
investment. For 23 years the city keeps the difference between the frozen taxes and the new 
taxes generated by the development. This increment can be used to repay bonds or other 
eligible expenses. Cities can make one 12-year extension to the 23-year life span of a district. 

DOES THIS TIF INCREASE MY TAXES? 

No. Tax rates remain the same; however, growth in tax revenues above the frozen level are 
dedicated to the special fund. 

HOW JS THE TIF MONEY SPENT? 

Revenues in the special fund can only be used for eligible expenses as defined in the Illinois 
TIF statutes. Furthermore, the funds can only be used for projects that are within the 
geographic boundaries of the TIF district. 

WHAT HAPPENS WHEN THE TIF EXPIRES? 

The property values are no longer frozen and all current and future tax revenue is distributed 
to the various taxing bodies as it normally would. Unused funds remaining in the TIF special 
fund are also distributed to the taxing bodies. 

WHY DOES RANTOUL NEED THIS EXTENSION? 

Rantoul has used its TIF districts to foster development and improve infrastructure. This work 
has led to several projects, including one of the largest industrial buildings in Champaign 
County (Vista Outdoor), the Holiday Inn Express hotel, and the new Shields Auto Center 
housing a Ford and a Chrysler/Jeep/RAM dealership. 

WHAT HAPPENS JFTHE EXTENSION IS NOT APPROVED? 

Without the TIF extension, any infrastructure improvements in the district will have to be 
funded through other means, most likely through an increase in property or sales taxes. 
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Reentry Program - 3rd Quarter Report 

January 01, 2019- March 31, 2019 


This past quarter has seen a number ofactivities and changes to Rosecrance Central Illinois' 
(RCI) Reentry Program, which supports adults returning to Champaign County from 
incarceration and has been funded by the Champaign County Board since early 20 I 4. Progress 
has been made, such as (I) new members have joined the reentry council organization and 
members list (2) existing members have re-joined the reentry council (3) a more concentrated 
effort to allow organizations to present crucial reentry programs and resources to the reentry 
council that can benefit certain populations and (4) collaboration with the Criminal Justice 
Reentry program focusing on individuals with Behavioral Health needs and establishing more 
uniform reporting among both programs. The following report details this information, as well as 
data, for this pa~t year. 

Activities 
The Reentry Council has met 3 times during this quarter and totally 9 times this fiscal year (July 
01, 2018 -March 31, 2019). 

Reentry Program coordinator, Misty Teheran Bell has created a process to incorporate !DOC and 
Champaign County Jail data. In the past, the Reentry Program focused primarily on the IDOC 
population because it was not certain Reentry would continue to be funded and there was not a 
consistent person to send the report to or an established process to capture the necessary 
information. 

In addition to the Reentry Program coordinator, Misty receiving the weekly release lists from 
IDOC Parole, he receives the release lists from Champaign County Jail of individuals that have 
been sentenced. Misty then meets with the RC! Criminal Justice Program bi-monthly to identify 
individuals that have been sentenced who completed the Brief Mental Health Jail Screening 
(BMHJS) and scored positive for a Behavioral Health need. Misty also reports to the Reentry 
council monthly all the Brief Mental Health Jail Screenings (BMHJS) and all individuals that 
truly scored positive for a behavioral health need which the Criminal Justice Program serves. 
Any individual on the sentencing list that did not test positive on the BMHJS Misty contacts 
through a mailing. If the individuals response the coordinator screens individuals to determine 
identified needs 

• 	 For persons with no behavioral health concern, who identify other needs, the coordinator 
creates a service plan to accomplish all needs identified and provides referral information 
to various community resources. 

• 	 For persons that need only a Substance Abuse Assessment, he/she will be referred to 
walk in hours at RCI's Walnut St, location to set an appointment; they are referred to 
RCJ's Substance Abuse Services Clinical Coordinator. Walk in hours are on a first come 
first serve basis Monday(s) through Friday(s) 8:00am -3:00pm. 
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• 	 Persons who communicate a behavioral health (BH) concern (Mental Health, Counseling, 
Case Management, and/or Co-occurring Disorders) are asked to call (217) 398-8080 to 
schedule an appointment for further assessment and resource referral. 

o 	 If a mental health treatment need is detected, individual will be linked to 
additional RC! case management services and, if needed, psychiatric services at 
Promise Healthcare. The individual will also be linked to the Reentry Program 
coordinator Misty Teheran Bell at (217) 402-2699. The coordinator will create a 
service plan and assist the individual with resources for identified needs. 

o 	 If a substance abuse treatment need is detected, the individual will be given a time 
for an substance abuse assessment with staff and linked to the Reentry Program 
coordinator Misty Teheran Bell at (217) 402-2699 and additional RC! substance 
use treatment services. The coordinator will create a service plan and assist the 
individual with resources for identified needs. 

o 	 If a BH need is not detected, the individual will be linked to the Reentry Program 
coordinator Misty Teheran Bell at (217) 402-2699 to create a service plan and 
assist the individual with resources for identified needs. 

Identified needs and linkage data, to the extent possible, is collected and reported. 

At the March 12, 2019 County Board meeting, the Board voted to extend the Reentry Program 
contract with Rosecrance for an additional year. As a result, Rosecrance will work with C-U 
Fresh Start and Champaign Collation, continue to collaborate with the Criminal Justice Program, 
provide robust reporting, maintain reentry case management services, formalize the Reentry 
Council via the execution ofbylaws, election ofa Chair, and formation of an executive 
committee, and continue to provide administrative support to the Council. 

Program Changes 
In order to have more integrated services at our Walnut facility we decide to have Substance 
Abuse walk-in assessments in one place. Once again for persons that need a Substance Abuse 
Assessment, he/she will be referred to walk in hours at RCI's Walnut St, location. For those 
wanting to set an appointment, they are referred to RCI's Substance Abuse Services Clinical 
Coordinator. Walk in hours are on a first come first serve basis Monday(s) through Friday(s) 
8:00am -3:00pm. 

Misty Teheran assumed the position in December 2018 and began by retroactively compiling all 
the weekly Parole lists from March 12, 2018 to date. In January 2018 to December 2018 
Champaign County Jail no longer shared the list ofpeople sentenced and releasing to the 
community. A final decision regarding this development was reached March 2019, since that 
time, Misty Teheran has retroactivity reached out to make contact to all individuals sentenced 
and released from Champaign County Jail to the community from January 2019 to present and 
continues to regularly report referral and engagement data at the monthly reentry council 
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meeting. Misty was not able to compile Champaign County Jail data for the 2018 year but was 
able to retroactively compile lists from January 2019 to date. 

Mailed letters to all third quarter sentenced individuals released from Champaign County Jail to 
the community totaled 47. 

• 	 47 individuals were on Champaign County Jail sentencing report 
• 	 12 individuals scored positive Brief Mental Health Jail Screening-Criminal Justice Reentry 

Program 
• 	 35 individuals scored negative BMHJS and Misty sent Reentry letter and flyer to list March 

30,2019 

a Owere returned to sender as of March 31, 2019 


• 	 0 individual screenings completed as of March 3 I, 2019 

The purpose in modifying the Program process was to address recidivism rates from !DOC and 
the Champaign County Jail to hopefully better analyze and evaluate the Reentry Program's 
impact in Champaign County. 

The Year in Nnmbers 
The chart on the following page indicates the number of people served by the program this 
quarter as well as their identified needs and linkage information released from !DOC. All third 
quarter sentenced individuals released from Champaign County Jail to the community will be 
compiled beginning April 2019 and will be reported in the fourth quarter report 

Refer to page 4forJune 2014-March 2019 Identified Needs & Linkage Data 
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Reentry Program Identified Needs & Linkage Data 

June 2014- March 2019 
Date Parole Service

Contacts Screenings Housing Employment Education Medical Benefits BH TransportRls Plans 
.Jun '14- Dec '14 63 156 1JO 43 17 35 11 16 31 24 8 

Jan '15 - Dec '15 288 281 184 1JO 34 87 34 56 88 93 22 
Jan '16- Dec '16 220 215 172 92 39 62 14 33 71 79 24 
Jan '17- Dec '17 184 167 I 19 93 38 60 31 46 58 78 25 
Jan '18 - Dec'18 43 57 57 57 13 29 12 28 25 41 7 

Jan '19- Feb '19 4 9 9 9 0 4 0 8 9 3 2 
Mar '19 16 16 4 4 I 4 I 2 3 1 2 

Total 20 25 13 13 I 8 I JO 12 4 4 

Current Needs Totals 16 16 4 4 1 4 1 2 3 1 2 

Current 0/o Needs 25°/o 100°/o 25°/o 50°/o 75°/o 25°/o 50 8/o 

19 Combined 0/o Needs 8°/o 62°/o go/o 77°/o 92°/o J]D/o JJO/o 
.... ·.'>:,,, .,·.· .. ' ,-,: ',,';,'·>, "/, ,' ,:,i,'., . :.·.,· ', /:' ",' ,,-.·, :,', '': ,' . 

.··.· . .... <<. :-:<:;-,, i':;\',' ·.... ' '; ',,,;' : ,i',-' ',' ·;-,:· > ':-' ," ' 

'18/19 ID Needs Total 63 82 70 70 14 37 13 38 37 45 11 

18/19 % Needs 20°/o 53°/o 19°/o 54°/o 53°/o 64°/o 16°/o 
·.·········.·.. ·. >/ '';::- :·.·· .. :· .:- ._,,·<. '·_, "'-· ;:i-'·,i- . .· ·. . . .. . '·. ·>··:;· '' . . '',-',,, ' ---'-i. ,,,', ",: '•, <·: . ... 

.. ·.·•· ··"' ID Needs Totals 818 901 655 408 142 281 103 189 285 319 90 
0/o Needs of Engaged 35% 69°/o 25°/o 46°/o 70°/o 78°/o 22°/o 

I >.::·.. :-: <: ;:, . ' ,''," ·< "' ':: ::,:, •1•.,,;.. . .....,···.······ .. : /.'..:, . .·· · ... ..... ·>··· 1:::>..:\:·:··:c:::" ". •:>.':·:, 1\/ • 1,,; .... .,.··:·· ·".· 

Previous Totals 33 136 34 97 209 222 46 
Current Linkage Totals 0 3 l 2 3 1 2 

Current Linkage 0/o 0°/o 75°/o 1OOo/o 100% 100% 100% 100% 
Combined Linkage % 23% 49% 34% 52°/o 74% 70°/o 53% 

Annual identified needs and linkage mformatmn for mdividuals who received services from RCl's Reentry Program 
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Recidivism Data 
Engaged Pop11/atio11 
Recidivism data focuses on the first five yearly cohorts of the Reentry Program, as well as the fourth cohort which was 
truncated by changes made to the program's format that eliminated case management services as of December JO, 2017 
and the fifth cohort which was when Misty Teheran Bell assumed the Reentry Program coordinator responsibilities in 
December 2018. 
During the time that Reentry Case Management Services were implemented at Rosecrance Central Illinois (June 1, 2014 ­
March 31, 2019), 360 service plans were completed. Seven of these were for duplicate participants, resulting in 353 
unduplicated participants having engaged in the Reentry Case Management services. 

The following infonnation categorizes the variations of program engagement and recidivism data for those who chose to 
engage in reentry case management services. 

Definitions 
• 	 Recidivism - A new judgment within three years of release 

• 	 Service Plan -A list of goals with numerous areas ofsupport for which clients desire linkage or 
assistance obtaining (Areas ofsupport include: state identification, housing, employment, education, 
medical coverage and care, benefits/entitlements, transportation, BH assessments & treatment) 

• 	 Service Plan Completion Status- The degree to which a client achieved his or her stated goals before 
discharging from the program *There are three completion statuses, for which definitions follow. 

o 	 Success/iii - Met all goals ofthe service plan 
o 	 Partial Completion- Met some goals of the service plan 
o 	 Unsuccessful - Met no goals of the service plan 

• 	 Success- No new judgment within three years of release, and linkage to community resources and 
sup ort 

Overall Reentry Program Data 

(June 1, 2014- May 31, 2019) 


360 Service Plans Completed/353 Unduplicated Reentry Clients 


Not 
New

Found 	 New Offense
Plan Total Recidivism Offense

in Co. 	 Severity
Type

Database 

Status Plans Compared to 


Offense History 


CM CF Same Less More 

Successful 134 22 23 2 21 19 3 1 

37% 	 17% 

Partial 175 21 46 13 33 32 10 4 

49% 	 26% 

Unsuccessful 51 10 10 3 7 7 0 3 

14% 	 20% 

TOTALS 360 53 79 18 61 58 13 8 

15% 22% 23% 77% 73% 16% 10% 79% 16% i,/;%: 

IDOC Jail 

107 15 

141 29 

35 15 

283 59 
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Year 5 Cohort 

(June 1, 2018 - May 31, 2019) 

30 Service Plans Completed 


Not Found 
New Offense

Plan Total In Co. Recidivism New Offense Severity
Type

Database 
Status Plans Compared to 

Offense History 

CM CF Same Less More 

Successful 10 1 0 0 0 0 0 0 

(1 Pending
33% 0% 

Charges) 
Partial 19 1 0 0 0 0 0 0 

(5 Pending
63% 0% 

Charges) 
Unsuccessful 1 0 0 0 0 0 0 0 

3% 0% 

TOTALS 30 2 0 0 0 0 0 0 

7% 0% #DIV/01 #DIV/01 #DIV/01 #DIV/01 #DIV/Of 

In addition to the individuals for whom recidivism has been calculated, as illustrated in the previous charts, 
recidivism data has been calculated for the 30 released individuals who have received the recently re-formatted 
Contact and Refer reentry services. This group has been released for a short period oftime, between June 1, 
2018 and March 31, 2019 and in the 3n1 quarter 13 released individuals received reentry services. At this time, 
no one in the group has received a new judgment. However, 2 additional individuals have a pending charge in 
3n1 quarter resulting in 6 pending charges for the fifth year cohort. It is important to note the recidivism data for 
the engaged population is only from IDOC. The Reentry coordinator was not receiving any lists and was not 
able to compile Champaign County Jail data for the 2018 year but was able to retroactively compile lists from 
January 2019 to date. All third quarter sentenced individuals released from Champaign County Jail to the 
community will be compiled beginning April 2019 and will be reported in the fourth quarter report. 

Non-Engaged Population 
Since Reentry Services were implemented on June I, 2014, a total ofl,067 (Engaged and Non-Engaged) 
unduplicated people have been contacted (42 duplicate contacts= 2,209 total contacts). 

Reentry Coordinator, Misty Teheran Bell has decided to hold off reporting the recidivism data for the non­
engaged population to analyze the collected 2019 Champaign County Jail data. Once again the purpose ofthis 
modification is to address recidivism rates from IDOC and the Champaign County Jail to hopefully better 
analyze and evaluate the Reentry Program's impact in Champaign County. 
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Conclusion 
A number of changes have occurred in Rosecrance Central Illinois' (RC!) Reentry Program this past quarter by 
the program coordinator with more collaboration, extensive detailed reporting enhancements, and improved 
program processes. With the anticipated conclusion of the County's reentry grant at the end ofJune, the reentry 
program coordinator made these changes to address the variance in recidivism rate related to engaged and non­
engaged population as the end of the Program drew near. 

At the March 12, 20 19 County Board meeting, the Board voted to extend the Reentry Program contract with 
Rosecrance for an additional year. As a result, Rosecrance will continue reentry case management services, 
formalize the Reentry Council via the execution of bylaws, election ofa Chair, and formation ofan executive 
committee, and continue to provide administrative support to the Council. 

It remains the view of the Reentry Council that more resources are needed in Champaign County to better 
support the successful transition ofcitizens returning here from incarceration. Previously housing options, were 
the most critical need faced, employment now is another rising need for the reentry population. With the more 
strict requirements to retrieve required identification for employment is becoming the next greatest obstacle and 
will require a very skilled case manager to navigate the rapidly evolving social systems. 

As reentry case management is a vital component of success for all persons returning from incarceration, 
willing to engage in supportive services - particularly those with behavioral health needs, it is the hope ofthe 
Council that all supportive resources will become sustainable. On-going, reliable support for releasing 
individuals will offer the best opportunity to formerly-incarcerated people to establish productive lives that will 
serve the betterment of themselves, their families, and the Champaign County community. 

33

7 



-------------------------------------

CHAMPAIGN COUNTY 

APPLICATIONFORM FOR 


GRANT CONSIDERATION, ACCEPTANCE, RENEWAUEXTENSION 


Department: Champaign County Sheriff's Office {Champaign Co EMA) 


Grant Funding Agency: Illinois Emergency Management Agency (IEMA) 


Amount ofGrant: $20,751 ,74 


Begin/End Dates for Grant Period: _o_c_1_1_.2_0_1_9_-s_e...;p_20_,_2_0_2_2____________________ 


Additional Staffing to be Provided by Grant: _n_o_n_e________________________ 


Application Deadline: _A_;_p_ri_l3_0_,_2_0_1_9 _____________________________ 


Parent Committee Approval of Application: _J_u_st_ic_e_________________________ 


renewalIs this a new grant, or renewal or extension ofan existing grant? 

If renewal of existing grant, date grant was first obtained: _2_0_1_2__________________ 

Will the implementation of this gi:ant have an effect of increased work loads for other departments? (i.e. increased 
caseloads, filings, etc.) OYes [2J No 


Ifyes, please summarize the anticipated impact: 


Does the Tplrmentation of this grant require additional office space for your department that is not provided by the 
grant? Yes [2J No 


If yes, please summarize the anticipated space need: 


Please check the following condition which applies to this grant application: 


D The activity or service provided can be terminated in the event the grant revenues are discontinued. 


[2J The activity should, or could be, assumed by County (or specific fund) general and recurring operating funds. 

Departments are encouraged to seek additional sources or revenue to support the services prior to expiration of grant 
funding. 

This Grant Application Form must be accompanied by a Financial Impact Statement. (See back of form) 

All staff positions supported by these grant funds will exist only for the term award of grant, nnless specific action is 
taken by the County Board to extend the position. 

DATE: _-LJ.'f/u--=ft.L..4..._____ SIGNED: ~t,,,Uf_ft-c-"'\.7 r 1- De nt ead 

************************************************************ 
Application for & Acceptance of Grant Approval: 

Approved by theJSS Comm:i:tt.ece.:.---------------- ­
Approved by County Board: -------------------- ­
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. __ 

-,. -, 

Form Revision Date: 03/20/2019 

Contact iema.grants@illinois.gov for programmatic and technical support. 

F1.U1ding Qppo~un1ty NUmpE3h
- -­ -,­ __ -­ - - ·­
•­ -· '-· -­ .­ -· 

Funding .Opj)QrnJni1Y Title: . -· 
- - ---- c-·· - ,. , " - . -

'_ . -

Competlti6n ldentiffciltion n«e: ri/a 
Gfllnt program Local Match Percentagw · · ... 

_-._. _- ------ ,_- .- - - .-_ - -- --·-· - -- ' . -._ - --~-- _- .' ' - . 20.QQ% 
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SUBRECIPIENT INFORMATION 


Subrecipient: Champaign County 
Employer/Taxpayer Identification • 376006910Number (EIN, TIN): . . 
Data Universal Number System 961922478CDUNSl Number: 


Cage Code: 5XNA5 
. . 

MM/DD/YYYY (Must be older than today) . SAJ\/1 Expiration .Date:. 03/13/2020. I•. 
IEIVIA Re!Jion #: 7 

·.· 

·. 
. 

. BUSINESS ADDR.ESS 
.. . 

Street: 1776 E. Washington St. 
City: Urbana 

State: IL 
.. 

County: 
. Champaign 


. . 


ZIP+4: 
. 618024581 

• GRANT POINTOF CONTACT 

First Name: !John ILast Name: IDwyer 

Street Address: 1905 E. Main St. 

City: 

. 

Urbana 

County; Champaign i
I 

I 
State: 

. l1L IZIP: 161802 
Email: jdwyer@to.champaign.il.usf Phone: I(217) 384-3826 

CHIEF ELECTED OFFICAL / ADMINISTRATOR 

First Name: IDarlene ILast Narne: !Kloeppel 

Title: County Executive 

Street Address: 1776 East Washington St. 

City; Urbana 

County: Champaign I state: l1L IZIP: J61802 
·. ' 

Email: .dkloeppel@co.champaign.il.us IPhone: I(217) ~84-3776 
~·"-·-- ­
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BUDGET SUMMARY 

BUDGET CATEGORY 

1. Personnel (200.430) 

2. Fringe Benefits (200.431) 

3. Travel (200.474) 

4. Equipment (200.439) 

5. Supplies (200.94) 

6. Contractual/Subawards (200.318 and .92) 

7. Consultant (200.459) 

8. Construction 

9. Occupancy (200.465) 

10. Research and Development (200.87) 

11. Telecommunications 

12. Training and Education (200.472) 

13. Direct Administrative Costs (200.413) 

14. Miscellaneous Costs 

15. Grant Exclusive Line ltem(s) 

16. Total Direct Costs (add lines 1-15) 

17. Total Indirect Costs (200.414) 

TOTAL PROJECT COSTS 

TOTAL 

$20,158.82 

$3,443.25 

$2,337.60 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$25,939.67 

$25,939.67 
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1 

PERSONNEL 


Enter the number of people on GRANT PROGRAM staff for which reimbursement is being requested; 

Enter the standard work week jn hours for your organization; _
35 00STANDARD WORK WEEK means a35-40 hour work week 

AnnualTotal A1111LialGRANT S"lary forSal<1ry fromLINE# TITLE NAME PROGRAM GRANTlocal
% of Salary PROGRAMgovemment

. .· . . .. · . Onlv . 
1. Deputy Coordinator Bil James (Year 1) 10.00% $65,869.88 $ 6,5136.99 
2. 

:,-~ 

0.00% $0,00 
3. Deputy Coordinator Bil James (Year 2) 10.00% $67,187.28 $6,718.73 
4. 0.00% $ 0,00 
5. Deputy Coordinator Bil James (Year 3) 10.00% $68,531.03 $6,853.10 

-
6. 0.00% $ 0.00 
7, 

. 0.00% $ 0.00 
8. 0.00% $ 0,00 
9, 0.00% $ 0.00 
10. 0.00% $ 0.00 
11. 0.00% $0.00 
12. 0.00% $0.00 
13. 0.00% $ 0.00 
14. 0.00% $ 0.00 

Continued on next page... 
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PERSONNEL - Continued 

AnnualTotal Annual
GRANT Salary for Salary fromLINE# TITLE NAME PROC:lRAM GRANTlocal% of Salary PROGRAM 

. government 
Onlv 

15, 0.00% $ 0.00 
16. 0.00% $ o.oo 
17, 0.00% 

. 

18, 0.00% . 

.. 

19, .·.... ·.
0.00% . 

20, 
. 0.00% .• 

21, 0.00% 
22, .0.00% • 
23, ­ 0.00% 
24, 

. 

0.00% 
25. 0.00% 

. 

TOTAL SALARIES FOR GRANT PROGRAM WORJ< ONLY: $20,158.82 
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PERSONNEL - Continued 

. 

Do any of the Grant Program employees .li~ted on.the. previous page divide their wor~ between this 
GRANT PROGRAM and another GRANT PROGRAM, department in the county, or municipal Yes 
government? 

. 
. 

If the answer is YES, list the job title, name, and department or grant worked for, percentage of time 
worked for other department or grant, and annual salary in that job in the follow section: 

. . 
NON-GRANT PROGRAM OR OTHER DEPARTMENT \NORK . . . .. 

.. %OFT!MEN.ame of "Other ANNUAi- SALAR'r".WORKED FORLINE# TITLE NAME . Department" or FOR WORK FROM ..
"0th.er Department" 

.. . 
Grant ''Other DepartriJent'OR GRANT 

1. Deputy Coordinator Bill James EMA 90.00% $65,869.88 
2. 0.00% 
3. 0.00% 
4. 0.00% 
5, 0.00% 
6. 0.00% 
7, 0.00% 
8. 0.00% 
9. 0.00% 
10. 0.00% 
11, 0.00% 
12. 0.00% 
13. 0.00% 
14. 0.00% 
15. 0.00% 
16. 0.00% 
17. 0.00% 
18. 0.00% 
19. 0.00% 
20. 0.00% 
21. 0.00% 
22. 0.00% 
23. 0.00% 
24. 0.00% 
25, 

0.00% 
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FRINGE BENEFITS 

Fringe Benefits Narrative; 


Social Security and Medicare - 7.65% 

IMRF- 5.92% 

Worker's Compensation - 1.00% 

Unemployment - 2.41 % 

Total of Gross Pay-16.98% 


Life Insurance - $2.60 

Total Dollar amount per pay- $2.60 


B .%of Total A 
I" 

GRANT·And Dollar Annual# of , ' LINEii NAME Gross Annual Gro~s Behefit PROGRAM or Amount - Pay Periods AKB _:
Paycheck Salary Annual Total %Of, -­

. Salaiv 
And1. 
. 

·~­

Year 1 0.00% or··.· $ o.oo . 0.00% ·$ 0.00 
. - ·~---­2. And

16.98% S 65,869.88 Bill James or $ 2.60 26 $11,252.31 10.00% $ 1,125;23 

3. And . .·· 
0.00% or 0.00% 

And4. Year2 0.00% or 0.00% 
. 

And
Bill James 16.98% $ 61, 187.2B or $ 2.60 26 $ 11,47{l.00 10.00% $ 1,147,605. 

6. And . 
0.00% or .· · 0.00% . ' 

And7. 
. Year3 0.00% or $ 0.00 

. 

0.00% $ 0.00 
And8. Bill James 16.98% $ 68.531.03 26or $ 2.60 $11,104.17 10.00% $1,170.42 
And9. 0.00% Or $ 0.00 0.00% $ 0.00 
And10. 0.00% or $ 0,0() 0.00% $.Q,00 

11, And 
. 

•••0.00% or 
.. 

0.00% ; 

12, And .. 
.) .· ..

0.00% CL · .. . ·;. 0.00% . ·..•.. ..13, And .•.. >
0.00% or .• 0.00% 'i. ·..··14, And ·. 

0.00% or .. ' ';>., ' 0.00% > 
Continued on next page ... 
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24 

FRINGE BENEFITS - Continued 

B 
°la of Total 	 A GRANTAnd Dollar Ann,ual# ofLINE# NAME Gross Annual 	 Gross Benefit PROGRAM AXB or Amal.int Pay PeriodsPaycheck salary Annual Tola! 1%of 

Salarv 
And15. 	 . 

0.00% or 0.00% 
And16. 	 0.00% or 0.00% 
And17. 0.00% or 0.00% 
And18. 0.00% or 	 0.00% 

19. 0.00% 
And 	

0.00%or 

20. 0.00% And 	
0.00%or 

And21. 	 . 

0.00% or 	 0.00% 
And22. 0.00% or 0.00% 
And23. 0.00% or 0.00% 
And

0.00% or . 0.00% 
And25. 0.00% or 0.00% 

TOTAL BENEFITS FOR GRANT PROGRAM WORK $3,443.25 
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0 

TRAVEL 


Local Government Has No Travel Regulations 
- If this is the case, you will be covered by current slate of llllnois irc1vel regulations. 


State Travel Board .site link 

. . .. . - .. 


Local Government Hc1s Travel Regulations • 


- If this is the case, Upload a current copy of your local tfcl\/el regulations to your grant site, 
 @IEMA Grants Portal link 

Failure to do so will cause the a"nlication .to be ineliaible far travel reimbursement 


Ifyou .chose Loca!Governme,!)t .Has Trc1vel Is any of the !rave.I requested out of the state No 
Regulations, cotnple!e !he bb)ie,s beloW; of Illinois? · 

. . . ·. .• ·. 

Loc;a1Mlleas£!(ceants permile) .· .·.. $ 0.58 
. ,: ·- ''i -- , 

M.i;,als andlorper di€!!11 · . . ·.. . $ 55.00 
. 

Lodging Allowance . $ 94.00. . . . .· 

.. . 

LINE# TRAVEL ACTIVITY AMOUNT . 

1. LEPC Winnebago Conference Fee (Year 1) x 2 $ 250.00 
2. LEPC Winnebago Conference Hotel x 2 $ 319.20 
3, LEPC Winnebago Conference Per diem x 2 $ 210.00 
4. LEPC Winnebago Conference Fee (Year 2) x 2 $ 250.00 
5, LEPC Winnebago Conference Hotel x 2 $ 319.20 
6. LEPC Winnebago Conference Per diem x 2 $ 210.00 
7. LEPC Winnebago Conference Fee (Year 3) x 2 $ 250.00 
8. .. 

. 

LEPC Winnebago Conference Hotel x 2 $ 319.20 
9•.. .· LEPC Winnebago Conference Per diem x 2 $ 210.00 
10, 

$ 0.00 
11. 

••• $ 0.00 
12, 

. $ 0.00 
1:r:

': $ 0.00 
14, .. $ 0.00 
15, . $ 0.00• 

.. •.··· -
·. . .TOTAL TRAVEL EXPENSES: · . $2,337,60

. ... 
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EQUIPMENT 


LINE# AEL DESCRIPTION DTY LINITPRIC!;: TOTAL EHP NARRATIVE 
.. 

.. " 1. 

2. " 
3. i) 

4. ltiil • 
5. 

6. 

7. 

B. 

9, ); 
10. f." 
11. j) 

12 )) 

13. ~0-: 
14. ___ g: 

15. ~o 

Continued on next page ... 
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EQUIPMENT - Continued 

LINE# AEL DESCRIPTION QTY UNIT PRICE TOTAi. EHP NARRATIVE 

16. 

17, 

18. 

19. 

20. 

21. 

~. 

23. 

24, 

25, 

26. 

27. 

28, 

29, 

30. 

31, 

32. 

33, 

34. 

35. 

3$, 

~7. 

38, 

39. 

40. 

41, 

43. 

44. 

45. 

Total Equipment 

45

42 
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SUPPLIES 


SUPPLIESLINE# ITEM QTY COST PER ITEM 
COST 

1. 

2. 

3. 

4, 
. 

. 

5. 
. 

6. 
. 

. . 

7. 

8. 
·-­9. 

10. 

11. 

12, 

13. 

14. 

15. 

Continued on next page ... 
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•• 

SUPPLIES - continued 

SUPPLIES


LINE# ITEM ' QTY COST PER ITEM 
. GOST 

16. 

17. 
. 

18. 
.· . 

19. 
.. . 

20. 
.. 

21. 
·.· 

22. . 
.··.·•.· . 

•• . 
23, .. · 

. ... 
24, .· . . 

.·· .. .. 

25. 
.. · 

26, 
·... 

.·27. . 

..28 . 
. · 

29, . 

.30. 
. 

. 

31, . 

32, ·. 
.. . . ·.••· 

-··33. 
. · . 

34, 
. 

35. . 

... .··..·....·> 
. .. ..36, ... 

. 

.· 
. 

..37, • 
< .: .· ... .. ·· .~6. ___ <i 

... . ; 
·..····· 

39. ·.·. 
. . < . . -·-· 

. . 40• /... .·. ·.·· ·.. 

41, 
.• 

42, 

43. 

. . ..·44. 
.. 

.. ..... .·.· . . 

45. 
... ,_ -._ 


.·. . · . . . 

TOTAL SUPPLIES ·.. 
. . . 

47
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CONTRACTUAL/SUBAWARDS 


LINE# ITEM 

1. 

2. 

3. 

4, 

5. 

6. 

7, 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. 

23. 

24. 
. 

25. 

Continued on next page ... 

CONTRACTUAL 
SERVICES 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 
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••••• •• • 

Contractual I Subawards - continued 

.ITEMLINEii 

26, 

27. 

28, 

29. 

30 . 
. . 

31, .· · 
. 

32: 
. 

33, 

34, 

35, 

36. . 

37. 

38. 

39. 

40. 

41. 

42. 

43. 

44. 

45. 

46, 
. 

47. 

48, 

49. 

50. 
. . 

..... -_.-__ . . .·_.-_.: ·· . 

. TOTAL CONTRACTUAL f,,ERVICES
. ··. 

.. . .·.·· 

CONTRACTU.AL 
SERVICES 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$0.00 

$ 0.00 

$ 0.00 

$0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$0.00 

$ 0.00 

$ 0.00 

49
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CONSULTANT 


Consultant Services (Fees): For each consultant enter the name, if known, service to be provided, 
hourly or daily fee (8-hour day), and estimated time on the project. 

CONSULTANT CONSULTANTLINE SERVICES
SERVICES FEE BASIS QUANTITY SERVICES# PROVIDEOIFEESI IFEE\ COST 

1. 

2. 

3. 

4. 

5. 

· .. 
6. ·. 

7. 

B. 

9. 
. 

10. 

11. 

12. 
. 

13. 

14. 

·. 
15. 

16. 

17. 

18. 

19. 

20. 

21. ··. 

. 
22. 

23. 

24. 

.25. 

TOTAL CONSULTANT SERVICES (FEES) 

50
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Consultant - continued 

Consultant Expenses: List all expenses to be paid from the grant to the individual consultant in 

addition to their fees (i.e., travel, meals, lodging, etc.) 

Consultant- Indicate whether applicant's formal, written Procurement Policy or the Federal 

Acquisitions Policy is used. 


CONSULTANT CONSULTANTLINE COST #OF
EXPENSES LOCATION BASIS QUANTITY EXPENSESII' RATE TRIPSITEMS COST 

1. 

2, 
. •• 

....3. 

·. ' 
4. ' 

;·.5. 
. . . 

6. 
. 

.. ·.7, 

B. 

. . 

. 
9, 

•·
10. 

11, 

12. 

13, 
.·• 

14. 
. 

15. 

w. ·., 
. . 

. 
. ·. 

17; • 

.18; 
.. .> ,. 

19. .., . 
.•.. . . < 

;20, .. 
.· .·· 

21, .· 
······. 

.· ·. . . 
. .. 

• . 
22, •. \ 

. ..· 
23' . ·..· ·.

' 
.·, ; ... · 

.· .24t·· 
· . 

. . . ·. 
25. 

··.. 

TOTAL CONSULTANT EXPENSES .. . . . ... ._-' .• 

51
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OCCUPANCY (Page 1) 

This section of the application is for requesting reimbursement of rent, janitorial, maintenance, utility 
service charges, yard maintenance, and snow removal. 

Read each section carefully, fill out information accurately, and provide all documentation as 
requested. 

REIMBURSEMENT WILL BE BASEb ON THE FOLLOWING FACTS 
-

Location. of Property 

Owner of Property 
7 

Total Square Footage ofArea I 


REIMBURSEMENT REQUEST FOR THE FOLLOWING COSTS OR SERVICES . 

1. 
Rent Yearly 

Cost$ $ 0.00 
. . 

Rent Includes: (Checkmark if applicable) 

D Janitorial Services D Utilities 

D Yard D Snow 

Janitorial Yearly2. 	 $ 0.00Maintenance Cost$ 

. 

Ye;arly
U.tilities3. 	 Cost$ $ 0.00 

Yearly 
4. Yard/ Snow 	 Cost$ $ 0.00 

OCCUPANCY COSTS 

52
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OCCUPANCY (Page 2) 

REIMBURSEMENT WILL BE BASED ON THE FOLLOWING FACTS 

Location of Property 

owner of Property 
. ·. 

Total Square Footage of Area 
. . . . I 

REIMBURSEMENT REQUEST FOR THE FOLLOWING COSTS OR SERVICES--·· .. ·-. .. . .. -- . 


. 


-
Rent Yearly1. $ 0.00Cost$ .• ­

.. . - .· . . 

. Rent Includes: (Check111£irl< if applicable) 
. . 

D Janitorial Services 
. 

D Utilities .. 

D Yard D Snow 

Janitofial Yearly2. $ 0.00Maintenance Cost$ 
.. 

YearlyUtilities3.. Cost$ $ 0.00 
-

. .··· .·. 
Yearly . 

4. Yard I Snow Cost$ $ 0.00 . 

. 

OCCUPANCY COSTS I I 

TOTAL 0.CCUPANCY COSTS I 

53
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TELECOMMUNICATIONS 


COST PER.
LINE# TELECOMMl.JNIC.ATION DESCRIPTION QUANTITY TELECOM COST ITEM 
1. 

2. 

3. 

4. . 

. . 

5. . 
.· . 

6. 
. 

7. 
. 

.8. 

9. . 

10. 

11. 

12. 

13. 
. 

14. 
. 

15. 

16. 

17. 

18. 

·­
19. 

20. 

TOTAL TELECOMMUNICATIONS 

54

20 



INDIRECT COSTS 


Indirect Cost Rate Information 

If your organization is requesting reimbursement for indirect costs on line 17 of the Budget Summary, 
please select one of the following options. 

In order for your organization to be reimbursed for the Indirect Costs from the State of Illinois 
your organization must either: 

a. Have a negotiated federal Indirect Cost Rate; or 

b. Elect to use the de minimis rate of 10% modified for total direct costs (MTDC). 

If no reimbursement is being requested please consult your program office regarding possible 
match requirements. 

SELECT ONLY ONE; 

1. Our Orgaoization receives direcffederal funding and currently has a Negotiated Indirect Cost Ra.le 
Agreement (N.ICRA) with our federal Cogni2:ant Agency; A copy of this agreement will be pr¢Yided\o ttie 

0 State of Illinois' Indirect Cost Unit for review and documentation tierore reimbursement ls allowed. This. 
NICRA will be accepted by all State of Illinois .agencies up to any statw!ory, rUIE!'-based or programmatic: 
restrictions. or limitations. · 

2. Our Organization currently has a N~otiated Indirect Cost Rate Agreement (NICRA) with the Slate of 
Illinois that will be accepted by all Slate of Illinois agencies up lo any statutory, .rulE!'-based or

0 programmatic restrictions or limitations. Our Organization is required to submit anew Indirect Cost Rilte 
Proposal to theJndirect Cost Unit within 13 months afterthe cl.ose of ec1ch fiscal year pursuant to 2 GFR 
200, A endix IV C 2 c . . . . . 

3. our Organitatior\ currently does not have a Negotiated lndire_ct co.st Rate Agreement (NICRA) wilt\ \he 
State of 1mrors. Our organization will submit our initial Indirect Cost Rate .Proposal (ICRP) immediately

0 after our 0.rgrinjzation is advised th.at the State awarci will be macfe no later th$n 3 months <1fter the .·· 
effective date of the.Stale award pursyan!to 2 CFR 200 J\pp_eindix (C)(2)(b). The initial ICRP will be.sent 
to the Sta.le of Illinois Indirect Cost unit · 

4, our Qrg.,6ifatfoh has nev~fr~ce]Ved ;;iNegotiated Indirect l:;ost Rate Agreement 

and electsto charge \he di, minimis rate of 10%mooi!ied total direct .•··..•
0 cost (MTD9) WhTc!i 111ay .be used in.tiefinitely pursuant!fl CFR 200.414(C)(4)(fl and 2_00.6_8. 


5. 	 For Restricted Rate Pro rams. our Or anization Is usin a restricted Indirect cost rate that: 

is inc!µged ?~ ~ "Special lndf,ect Gos! Rate'' in the N!CRA, pursuant to 2 CFR 209

A endix tv 5 ; or · ·· ·· 	 ·· · · ·· ·· · · · · · · ·. · 

0 

l:i, No reimbi!r~~men!i:Jf !ndirectGostJs tiein!i reqµested 


Basic NE!Qqti~!sl~ Indirect CosfRate 1~formati9h (Use ohlyl( option 1or 2, ~bqye Is s;,lected.)

,"-,.i•' -_, • ·. . ,, . ·-­ . • 

Peri.ad Coveri,q by NICRA:. From.; To: 

Approving Feoera! or State'f,gency, 

Indirect Cos! Rate: 0.00% The Distri~utipn Base Is: 

21 
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INDIRECT COSTS 


Indirect Cost Table 

Indirect costs are allowed only if the applicant has federally approved indirect cost rate. A copy of the 
rate approval, (a fully executed, negotiated agreement), must be attached. If the applicant does not 
have an approved rate, one can be requested by contacting the applicant's cognizant Federal 
agency, which will review all documentation and approve a rate for the applicant organization, or if the 
applicant's accounting system permits, costs may be allocated in the direct costs categories. 

LINE# DESCRIPTION BASE RATE INDIRECT COST 

1. 

2. 

.3. 

4. 

5. 
. 

6. 

7. 

8. 

9. 
.

10. 

11. 
. 

12. 
. 

113. 
..

14. 

15. 

TOTAL INDIRECT COSTS 

56
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PROGRAM NARRATIVE 

Provide a brief description of the proposed activities that summarizes the use of the grant award. 
Please note that all grant activities must come from one of the three eligible grant programmatic 
categories. The eligible grant programmatic categories consist of: 

1. Writing or Updating hazardous materials transportation plans 
2. Exercising the hazardous materials transportation plans 
3. Commodity Flow Studies. 

1 
During the FFY 19-22 HMEP grant performance period, Champaign County will update the HAZMAT 
transportation plans on an annual basis including all information gathered from hazard analysis, 
commodity flow studies, exercises, and actual incidents. 

Champaign County will have a HMEP planner (Deputy Coordinator) that is dedicated to updating the 
plans, along with coordinating the HAZMAT transportation exercise. 

Champaign County will conduct exercises along with partners in Douglas county that will be a train 
derailment simulation involving multiple hazardous materials. Champaign And Douglas counties will 
first conduct a table top exercise and if funding permits a functional or full scale exercise could also be 
conducted. 

Also, Champaign County will partner with Douglas county on a commodity flow study that will be 
conducted using a company that specializes in commodity flow studies-Douglas County will be the 
primary county. I 

IThe results of exercises and commodity flow study will be shared with IEMA, as well as incorporated 
· into the HAZMAT transportation plan updates. 

Champaign County will also send the HMEP planner, and LEPC members to both the Winnebago 
LEPC workshop/exercise and the LEPC/SERC sessions at the IEMA training summit during the 3 year 
grant performance period. 

! 

!	All activities that will be conducted during the 3 year performance period are budgeted and listed in the 
categories above and will be completed by September 30, 2022. 
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FFATA 


The "Federal Funding Accountability and Transparency Act (FFATA) was signed on September 26, 
2006. The intent is to empower every American with the ability to hold the government accountable 
for each spending decision. The end result is to reduce wasteful spending in the government. The 
FFATA legislation requires information on federal awards (federal financial assistance and 
expenditures) be made available to the public via a single, searchable website, which is 
www.USASpending.gov." 

. 

01. In your .business or organization's previous fiscal year; did your business or organization 
No(including parent organization, all branches and affiliates worldwlde) receive ·. 

(1) 80'/o or more of your annual gross revenues in U,S. federal contracts, subcontracts, loans, grants, 

subgrants and/or cooperative agreements and (2) $25,000,000 or mori, in annual gross revenue from 


.U.S. federal contracts, subcontracts, loans; gr<1nls, subgrants and/or cooperative agreements? 

If Yes, must answer Q2 below. 

If No, you are not required to provide data, 
. . 


. 


02. Does the public have access to informatton about the compensation of the senior executives in 
Yesyour business or organi~ation (inclUding parent organization, all 


branches and all affiliates worldwide) through periodic reports filed under secUon 13(a) or 15(d) of the 

Security Exchange Act of 1934 (5 U.S.C. 7Bm(a), 7Bo(d)) or section 

6104 of the Internal Reven4e code of 1986 (i.e., on !RS Form 990)? 


If No, you must provide the data. Please fill out the rest of this form. 

Please provide names and total compensation of the top five officials: 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 

$ 0.00 
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Programmatic Risk Assessment Questionnaire 

The purpose of this assessment is to evaluate the programmatic risk of the applicant. Limited program experience, protocols and 
internal control governing program delivery will increase an applicant's degree of risk but will not prohibit the applicant from becoming a 
grantee. 

The programmatic risk assessment questionnaire includes 5 risk categories: 

1. 	 Quality of management systems 
2. 	 History of performance 
3. 	 Reports and findings from audits performed 
4. 	 Applicant's ability to effectively implement statutory, regulatory or other requirements 
5. 	 Agency and/or program-specific questions 

Patterns or trends in programmatic risk will influence Grants Accountability and Transparency Act (GATA) training as well as the 
agency's monitoring plan. Appropriate support must be provided by Grants Accountability and Transparency Unit (GATU) and the 
agency to build grantee capacity. 

Administering the Programmatic Risk Assessment 

A. 	 The awarding agency adds program-specific references to questions in Sections 1-4, where applicable, and agency and/or 
grant-specific questions under section 5. The awarding agency is responsible to ensure the applicant understands that their 
responses are to be specific to the associated program. 

B. 	 The programmatic risk assessment questionnaire is distributed to the applicant by the agency prior to an awarding decision. 

C. 	 The applicant returns the completed questionnaire to the awarding agency following the agency's protocol. 

D. 	 The agency communicates the applicable specific condition(s) through the Notice of State Award (NOSA) and Uniform Grant 
Agreement (UGA). 

To comply with federal risk assessment requirements of 2 CFR 200.205, the state awarding agency must review the programmatic risk 
posed by applicants. Illinois utilizes this programmatic risk assessment questionnaire to comply with the federal requirement. 
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1. Quality of Management Systems 

1.1 	 Do you have written policies and procedures that guide program delivery on the topics of-
a. 	 Program outcome tracking and reporting mechanisms Yes 
b. 	 Relevant documentation of services/goods delivered Yes 
c. 	 Staff management policies and procedures Yes 
d. 	 Standards of conduct re: selection, award, or administration of grants Yes 
e. 	 Real or perceived conflict of interest re: selection, award, or administration of grants Yes 
f. 	 Complaint/grievance resolution policies and procedures Yes 
g. 	 Safeguarding funds, property and other assets against loss from unauthorized use of 

Yesdisposition. 

h. 	 Management of grant terms Yes 
i. 	 Written approval from funding agency when key personnel change Yes 
j. 	 Written approval from funding agency when program scope changes Yes 

1.2 	Do you have internal controls that govern program delivery on the topics of 
a. 	 Quality assurance reporting Yes 
b. 	 Unit costs, expense analysis/management Yes 

1.3 	How many years of experience does the project leader have managing the scope of services required under 
this program? 

IMore than five years 

1.4 	Does the organization have a time and effort system to track program-specific work performed? 

Yes 
a. 	 Does the system record all time worked, including time not charged to awards? Yes 
b. Does the system include sign-off by the employee and supervisor? 	 Yes 

1.5 	Are program payments based on a rate or unit of service? 

Yes 
a. 	 Does the organization have written procedures to ensure accurate invoicing? Yes 
b. 	 Does a second person sign-off on the invoice? Yes 

1.6 	Does the program have match or related requirements? 

Yes 
a. 	 Does the organization have written procedures for match reporting? Yes 
b. 	 Does a second person sign-off on match reporting? No 

1.7 	Is the organization prepared to utilize periodic performance reports to communicate program outcomes? 

Performance reports are an established part of grant management procedures. 
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2. History of Performance 

2.1 	 How many years of experience does your organization have with grants of comparable scope and/or 
capacity?


IMore than five years 


2.2 	During your last two fiscal years, how frequently has the organization submitted project performance reports 
on time? 

Always 

2.3 	Does your organization have performance measurements that tie to financial data? 

Yes 

2.4 	 Have there been any significant changes in your organization in the last fiscal year related to program 
delivery· 

a. Management/ leadership personnel No 

b. Reorganization or parent/ subsidiary relationships No 
C. Significant changes in programs grant funded No 
d. Statutory or regulatory requirements Imposed on your organization type No 

2.5 	Will a sub-grantee/sub-recipient/ sub-award be utilized to manage, administer or complete the project? 

No 

2.6 	What responsibilities will the sub-grantee/sub-recipient/sub-award perform under this program? 
a. 	 Participant eligibility determination NIA 
b. 	 Case management NIA 
C. 	 Performance reporting NIA 
d. 	 Financial reporting NIA 
e. 	 Invoicing NIA 

f. 	 Other NIA 

2.7 What percentage of grant funds does your organization anticipate passing to Sub-Grantees 
Sub-Recipients/Sub-Awards? 

NIA 

2.8 	Does your organization have an implemented policy for Sub-Grantee/Sub-Recipient monitoring? 

If YES, does it include: I 	 ~ 

NIA 

61

32 



3. Reports and findings from audits performed 

3.1 	 During the last tvJo fiscal years, has your organization been out of compliance with programmatic tenns 
and conditions of awards? 

INo occurrences of non-compliance 

3.2 	 Have corrective actions been implemented within the specified timeframe? 

N/A 

3.3 	 Have there been findings regarding conflict of interest within the last two fiscal years? 

Na 

3.4 	 Has your organization ever been subject to specific conditions due to program issues? 

No 

4. Applicant's ability to effectively implement statutory, regulatory or other 
requirements 

4.1 	 To what extent does your organization have policies ta ensure programmatic expenses are reasonable, 
necessary and prudent (sensible)? 


Policies are implemented and followetj 


4.2 	To what extent does your organization have policies to ensure programmatic activities are allowable? 

Policies are implemented and followed 

4.3 	Has the organization been out of compliance with any statutory, regulatory or other requirements of grant 
funding within the last two fiscal years? 

No 
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5. Agency and/or Program-Specific Questions 

5.1 Has your organization identified local matching requirements, and level of effort requirements related to 
program delivery? 

Yes 

5.2 Has your organization standardized local matching requirements tracking mechanism? 

Yes 

5.3 	 Has your organization attended grant compliance training? LINK 

Yes 

5.4 	 Is your organization familiar with the Grantee Compliance Enforcement System? LINK 

Yes 
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CERTIFICATION 


By submitting this application, I certify to the best of my knowledge and belief that the 
information is true, complete and accurate and that any false, fictitious or fraudulent 
information or the omission of any material fact could result in the immediate 
termination of my grant award(s). 

Executive Director Or Equivalent 

First Name: 1oarlene ILast Name: IKloeppel 
Title County Executive 

Email: dkloeppel@co.champaign.il.us IPhone: I(217) 384-3776 

Remittance Address 

Street: 11776 E. Washington St. 

City: Urbana 

State Illinois l Zip 161802 
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE 
1776 East Washington Street, Urbana, Illinois 61802-4581 

Darlene A. Kloeppel, County Executive 

MEMORANDUM 

TO: County Board Members 
FROM: Darlene Kloeppel, County Executive 
DATE: May 14, 2019 
RE: Recommended Board/Committee Appointments 

Pursuant to the Executive's authority to make county appointments to governmental and 
community boards and committees with County Board approval and following an interview with 
all applicants received for open positions (incumbents noted in italics), I am recommending 
appointment of the following persons to fill vacancies on these boards and committees: 

Board of Review (D) Term 6/1/2019-5/31/2022 

• 	 Paul Sailor (D) - reappointed 

Farmland Assessment Review Committee -Term 6/1/2019-5/31/2023 

• 	 Steve Moser- reappointed 

Urbana-Champaign Sanitary District (D) -Term 6/1/2019-5/31/2022 

• 	 Jennifer Putman (D) - reappointed 

Public Water Districts -Terms 6/1/2019-5/31/2024 

• 	 Dewey Community Public Water District 

David Hudson - reappointed 


• 	 Penfield Water District 

Elizabeth Cropper - reappointed 

Dick Willfong- reappointed 


• 	 Sangamon Valley Public Water District 

No applications have been received. 


Yearsley Cemetery Association -1 Unexpired Term Ending 6/30/2023 

• 	 Mary Lakey - appointed 

(217) 384-3776 WWW.CO.CHAMPAIGN.IL.US (217) 384-3896 FAX 
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--------

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM 

PLEASE TYPE OR PRINT IN BLACK INK 


Paul J. Sailor 
NAME: 

615 Crestview Dr. Champaign IL 61822 
ADDRESS: 

Street City State Zip Code 

217-398-0100 
EMAIL: PHONE: 

l8J Check Box to Have Email Address Redacted on Public Documents 

PARTY AFFILIATION: (Please check one) 181 Democrat D Republican Oother, please explain: 

Board of Review 
NAME OF APPOINTMENT BODY OR BOARD: 

BEGINNING DATE OF TERM: 05/01/2019 ENDING DATE: _o_s,_3_1,_20_2_1____ 

The Champaign County Board appreciates your interest in serving your community. A clear understanding 
of your background and philosophies will assist the County Board in establishing your qualifications. 
Please complete the following questions by typing or legibly printing your response. IN ORDER TO BE 
CONSIDERED FOR APPOIN1MENT, OR REAPPOINTMENT, A CANDIDATE MUST COMPLETE 
AND SIGN nns APPLICATION. 

1. 	 What experience and background do you have which you believe qualifies you for this appointment/ 
reappointment? 

I have served on the Champaign County Board of Review since June 1, 2017. I have enjoyed 
111ar1:Y opportunities to assist eo1nn1unit1 resident-sin e:rriving at the proper assessed value for 
their properties. My 20 plus years of experience in the real estate appraisal business has 
p1ove11 i11valoable i11 tl ,is pm suit. Mo,e tl ,a11 36 yea,s of expelie11ce as a Realto, has I ,elped 
me achieve an easy rapport with members of the public. Allowing appellants a platform and 
time to present their argument In a comrortable setdng helps them to feel recognized, and their 
input respected. I have completed many contunuing education courses in anti-discrimination 
and eth,cs, among other top,cs, over the course of my career. I take my posiflon seriously as 
a public servant! 

2. 	 What do you believe is the role ofa trustee/commissioner/board member and how do you envision 
carrying out the responsibilities of that role? 

The Board of Review has several purposes. One is to evaluate and make recommendations 
for Exemption Reqt1ests. Exemptions 11re 11,11il11ble for o..ner Oeet1pied Prim11ry Resldenee, 
Rental Properties (with proper term and wording in lease agreement}, Senior exemptions, 
Se11io1 exe111ptioi1 fleeze, Ha11dicap exe111ptio11 and ot11e1s. Tl1e Boa1d or Review is tu ide11tiFy 
properties which have not been taxed. Perhaps our most public responsibility is to meet with 
property owners to discuss and process their Assessment Complaints. Property owners 
(appellants} may submit Complaint forms between July 1st and September 1oth of each year. 
As a Board of Review Member, I have met w1m many appellants, ass,sted m completing 
Complaint forms and advised best practices to proceed. My colleagues and I made decisions 
on over 1,500 complaints in 2018. I look forward to continuing to help residents of our 
community! 
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3. 	 What is your knowledge of the appointed body's operations, specifically property holdings and 
management, staff, taxes, fees? 

The Board of Review operates from an office in the Champaign County Brookens 
Adn ,inislrative Genier, 1776 E. '.'Vashington SI., Urbana, IL. The Board of Re·.·iew consists of 
three members, each with a specific roll. Zebo Zebe is our chair, Elizabeth Burgener-Patton is 
ou, OMAfFOIA office, a11d I a11, U,e Sec, eta, y. 'v'v'e all slia, e 11 ,a11y or au, duties, which i11clude 
viewing properties throughout the county, for which Complaints have been filed. The Board of 
Rev1aw has a direct arnllatlon with the SuperVlsor or Assessments. The Champaign county 
Supervisor of Assessments, Paula Bates, is the clerk of the Board of Review. Our offices 
interact seamlessly ,n many respects. I he Board of Rev,ew has me duty of correcting 
assessed values, which would directly affect property tax amounts for property owners. 

4. 	 Can you think of any relationship or other reason that might possibly constitute a conflict of interest if 
you are selected to serve on the body for which you are applying? (Thi~uestion is not meant to 
disqualify you; it is only intended to provide information.) YesO No l2SI Ifyes, please explain: 

5. Would you be available to regularly attend the scheduled meeting of the appointed body? 

Yes~ No O Ifno, please explain: 

The facts set forth in my application for appointment are true and complete. I understand this application is 
a document ofpublic record that will be on file in the County Board Office. 

Signature 

o/?t;,/.9c9rr 
Date ' ' 
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM 
Fire, Cemetery, Water, & Farmland Assessment 

PLEASE TYPE OR PRINT IN BLACK INK 

NAME: ,5 f ,e tJ-<­

ADDRESS: I 'it<,, o C ·I<... / '-/OtJ rv 
Street City State Zip Code 

' EMAIL: PHONE: 'J./7~ 3l."i-'7~l.~ 
DCheck Box to Have Email Address Redacted on Public Documents 

NAME OF APPOINTMENT BODY OR BOARD: 


BEGINNING DATE OF TERM: /Yla..J a I 1 o 19-;!') ENDING DATE: 

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your 
background and philosophies will assist the County Board in establishing your qualifications. Please complete the 
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR 
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION. 

I. What experience and background do you have which you believe qualifies you for this appointment? 

3 h o.. u <>.. £ °' v-- '«' .,._,f t ru C h .,_Mf"'-'J II J C o . .£o r S-o ,Y e..G<,. rs 

2. What is your knowledge of the appointed body's operations, property holdings, staff, taxes, and fees? 

r h o-11 '2.. S e.. v- V -e. d O rt.I 'f A, S CO "17 vn. t 'rfe .-f'o !" a",,Yet,..r 

£0 Y' 

3. Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected 
to serve on the appointed body for which you are i!Jl.Plying? (This question is not meant to disqualify you; it is only 
intended to provide information.) Yes D No [B.. If yes, please explain: 

Signature 

J h'i /;9 
Date I 
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM 

PLEASE TYPE OR PRINT IN BLACK INK 


NAME: Jenn; F't:...r 

ADDRESS: 9:0.;z.. 1/J_ De.-/tt..~4-YL A11e..11ve.. UYb~d_ IL lel8tJI 
• Street 	 City State Zip Code 

Je.n11.y-p ii)5bc.Jf"J,iL/, ne..£ 
EMAIL: PHONE: _..(_.2.-'-'-1_"1..£)__3_3_7_-_;;/_!_4_;;8:_____ 

D Check Box to Have Email Address Redacted on Public Documents 

PARTY AFFILIATION: (Please check one) 0 Democrat D Republican Oother, please explain: 

NAME OF APPOINTMENT BODY OR BOARD: Ur ba,h~- {,./,,,Lrnf'"' 'Jli 5@ffa.,r:j D1~ fr-,'c,, t. 
BEGINNINGDATEOFTERM:Jv>:ze. /) ;LOl'f ENDINGDATE: ;f/0,,1 3/ ;z_"')..'J­

T J 

The Champaign County Board appreciates your interest in serving your community. A clear understanding 
of your background and philosophies will assist the County Board in establishing your qualifications. 
Please complete the following questions by typing or legibly printing your response. IN ORDER TO BE 
CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDA TE MUST COMPLETE ,· 
AND SIGN THIS APPLICATION. 

I. 	 What experience and background do you have which you believe qualifies you for this appointment/ 
reappointment? 

lh(.,,- ht,-/,-t; 'f1J"'Lij.,,te,a,+/11n fdt' uwfi1>C1,·17 &c.-rvr'u wt../1-i ff..e.. 


0 i ~f-r/t,"t, ; !J fhe. ha-N/'.J-(!'h ,Pnt.,{lftul t,n~le..J1e... Ja..tJt.e.L ove.v- 8 

1 

yeo.r1> a.,~ Irv~ fi.e_ tkc., IJ t 1~f; -re.,,;.rn ""f' e,,hun ,·1f-"> t:J.11. L h,'tJ I~ ,'-s 'I-~ 

e.~ 1'ht-d~,. a-n,/. f.y Jvt1l,? ,'~ "3 hdpe-b ,ne.-- o,-(le.v fhe.__ w~,<k. (1..)(#'ev man.g_g ~~H-f 

f,~vn,'' lVY-vl!- (I..J,-fJ.i wh,<c.,h_ f b~qh ,Sei""VtC-t:... ~~ J";v:,-k_L- 1i1 Mil, /Yly dCjY<.e. 

11 Urba,n l'lann,· /() La.V'.S a,5 Ce.·d-rf.'r..L I lltn,,l1 A1s~',m.c.n--L OF.ftc..ia../ ~ 
3 O '( f!.a~!, ct 5 /Tl<. ,.-i "r .,,r f- (..., f"-•'jn {,v Boa.v-.L a= -fw·fl.rt..r ru11.,[ i .f'i (..«- ..f ,'""' 
. 2. 	 What do you believe is the role of a trustee/commissioner oard member and how do you envision 

carrying out the responsibilities of that role? 

the_ l:,e.~f f.-u5+e.e...s Jiraw -,n fhe,•v- educ.c;fi on pYtJf'e-~-$/o}).-f
I 	 , 

f-ra.-ir,t7, qt\-L Cln,)-='? ,L,:p . .fl..K,pe.r/en.c..f:4_ ~ he'f;"} ±,,­
Ad:., '"1,.1 th«± (,,..),-11 r4 (I... 11 ~"1/c- ~rr ,.h ..µJ.;,-11,."/ 
A--: m ,' 1'.J/011, J A-UL- rriy.fJ.Jl!/-: Cflnf,'nui7 ;l;,c can-y (),µ±_, 

~ r(Jfe.. ;,, co/la..-lova--f,'01i w;fl.. J--t--1[,nu +rl,{~1-e.e...~
) 

a.,...,L tt,..., c:t 

c.olft..«...-'tf::!::.. wl..,, h«!> ri1L11elt1fetl. the.. yvea,-le1'l Y'~c±... h,y Hie 

d.!l d,' c.a,f ,-on , _!:- ,CD m(-I/ s /, ": e__. >1 f -1 a...""1. ,/v dJ- m vi £ 'f,. Hi e.- • 

.[},cs tr-/ e,{'s t:, '!-eec,:/, Ve. D, rec, ·h,,,. m ~n..!!::-J-~" s, .anL s (Jperi,<, $_(}__ V!>:____ _ 
__J 
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3. 	 What is your knowledge of the appointed body's operations, specifically property holdings and 
management, staff, taxes, fees? 

,4 ~ fi.u,..fe...e.. tJ ,~.;-,1, 8 y e..;,_ir !, I <l--'f.ff!-ri C.~ I J) (LJn Jt.nuwfe,Jc.­

(L ble. ef=-: II,_ C. .[J; ,:,l-.-te-f ~ ,pn,pe-rr'l-y h~IJ,-11-14=, 1na~ln e_n;;f::_
1 

an (,(yJ.i41LL.- lharnt30.c'Jh6f«~ ()-h_~ ~ • 

.j"-11,,v~.,.'( D ; ~ f-,.. le...,±:: C,I.J/1..kbm "'-..V" - on e.. ~l, " ha'!; e,h.&J~e..h 

on //n <- b //I a. e..J1.£ tt11-- #,,£-
~, 

,,: vve..L rn~"eL 

/Tl«-µ, ,-,...1 u-c... ~ p ~ e..rr~ p~ym "-"" 


4. 	 Can you1hink of any relationship or other reason that might possibly constitute a conflict of interest if 
you are selected to serve on the body for which you are applying? (Thi~estion is not meant to 
disqualify you; it is only intended to provide information.) YesD No~ Jfyes, please explain: 

5. 	 Would you be available to regularly attend the scheduled meeting of the appointed body? 

Yes ~No D Ifno, please explain: 

The facts set forth in my application for appointment are true and complete. I understand this application is 
a document of public record that will be on file in the County Board Office. 

I 

s~ 
,~.

I 
;Lo l 'l 

~Aub~•Li,_,_,h~C2Vc..__-<.r~C~S~f'~'Ln~1~,~·t~,_·1_;_~~7~~L-~~e~-~~Q:,..,:.;CC~L~t~Y.~e~.('-'=----''~~c___m:.;.,;_;y'--~;/e 


rrvs f'ec. I ' f-1.,f­
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CBA.\IPAll.!'1 LUl.,i'll l Arrv1i.urn.c.n111UC•V'==----------­

Fue, Cemetery, Water, & Farmlud Assesmlfft 

-PLEASE TYPE Oil.PRINT IN BLACK INK 

~A.'1£: To0\a Y,d'2,0o 
ADDRESS: s:lli 1'n;\roor\ iq,tk9f 1~ a~lBYo 
I.MAIL: ______ .L-1---, PHONE: Nf /. cnq- qlQ'-j 
NAMEOF~~:::•::~::t~'•,~P©rleo>r cl Fft·lii ~ 

BEGlN!'l'l.NG DA.TE OF TERM: (pIL_ 'l ENDING DATE: - _ I z 

( 

The Champaign County Board appreciates your interest in serving your community. A clear undel'Slllllding ofyour 
bac/..J!f!'und and. p1au~..S4.~phics_ nifl assist the County Board in establishing ~:our qualifications. Please complete the 

rollan mg questions b) t) pmg or legibl.)' printing your response. JN ORDER TO BE CONS\DERE.D FOR 
APPOINTMENT. OR REAPPOINTMENT. CANDIDATE MUST COMPLETE AND SlGN THIS A.PPL\CA.TION, 

I. ~at experience and background do you ha\'e which you believe quali 

2. What is your kno\Vledge ofthe appointed body·s operations. property holdinitS. staff, taxes. and fees? 

:-r hruv ..YfQ< er<l"-;) s±0.2:\s d ~be. cOJ:W(' 

l Can you think ofany relationship or other reason that might possibly constitute a conflict of interest if 'JOU are ~\ec• 
o sen·e on the appointed body for which you ~lying? (This question is not meant to disqualify 'jou; it 1s c 
1tended to provide infonnarion.) Yes D No Ifyes, please explain: . 

.3-JS-J 
Date 
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM 

Fire, Cemetery, Water, & Farmland Assessment 


PLEASE TYPE OR PRINT IN BLACK INK 

NAME: 

EMAIL: 
Check Box to Have Email Address Redacted on Public Documents 

ADDRESS: .,,,lc,:;0_:'8:;__-l'\,,J"'A,\""""IM.A""""A:,'--Sh:e,e,._,_..,.~"-------Lp.J...e,.,.,"-Zi.the>Jtl--:::=------'$'c-'L""------'(p~/8~(e"-z....__....... 
Street City State Zip Code 

2.1 7-474- 'lQ<ee 
~'"'~' ~lo\, ~=t;-y>~+

NAME OF APPOINTMENT BODY OR BOARD: ·-·-.-- . -

BEGINNING DATE OF TERM: {) G, - D I - I°I ENDING DATE: tJ S - 3 / - ~ 0 ,;i <f 

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your 
background and philosophies will assist the County Board in establishing your qualifications. Please complete the 
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR 
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION. 

1. What experience and background do you have which you believe qualifies you for this appointment? 

-
b g.,.. Ar:-l.s a 

Co,c,ro~,,,Jo.- '-' ho Wor"I'). <>"- ~n,Jt At: M() >i,;>J:?., Sa :(.,. «>,tr:k..""tJ !:vwt::: 

lo bd% "'-'C<+1f"Yte ..; "lkckuM:oh>f\ , 

2. What is your knowledge of the appointed body's operations, property holdings, staff, taxes, and fees? 

3. Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected 
to serve on the appointed body for which you are .implying? (This question is not meant to disqualify you; it is only 
intended to provide information.) Yes D No l::S.J Ifyes, please explain: 

Sigrn(re 

> L-i tiq 

_ 

Date 
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM 

Fire, Cemetery, Water, & Farmland Assessment 


PLEASE TYPE OR PRINT IN BLACK INK 

NAME: ~6//iJ'r 
.JI}, 4/ff?~ADDRESS: L/f f $ f;;;/'#= 

State Zip Code Street 

EMAIL, ~ PHONE, P~-77/~ia
DCheck Box to Have Email Address Redacted on Public Documents 

NAME OF APPOINTMENT BODY OR BOARD: µfl~- r /.t s ../--<.. ~ 
BEGINNING DATE OF TERM: l9 i!r- ·tn- I °I ENDING DATE: {) :S- - "3 I - ~- 'f 

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your 
background and philosophies will assist the County Board in establishing your qualifications. Please complete the 
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR 
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION. 

I. What experience and background do you have which you believe qualifies you for this appointment? 

J, /fa...4 d-ett,_ <'. ~~ /,tr,pi,1' ' {< -c_~-~ $ 

2. What is your knowledge of the appointed body's operations, property holdings, staff, taxes, and fees? 

0::1 H-c- A:+~'-"- JL s; r,,-,.. ..,_ +h. L "> fl,,.- ~ ~ + t 
1
, g "- ,, 'J)., ,,,_../­o ""5 S 

a 4- Pe... ""_Q; c..-LJL -+,, ..- Sc u e. .... "" t t.i e."-~ s- • 

3. Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected 
to serve on the appointed body for which you are .!\!?Plying? (This question is not meant to disqualify you; it is only 
intended to provide information.) Yes D Nol(d--lfyes, please explain: 

/- ­ L -... 

Signature 

3 ;;fofr'? 
Dafe 
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2605 Appaloosa Lane 
Mahomet, IL 61853 

April11,2019 

Darlene Kloeppel 
County Executive 
Office of the Champaign County Executive 
1776 East Washington Street 
Urbana, IL 61802 

Dear Ms. Kloeppel: 

This letter is to inform you that I wish to resign my position as a member 
of the Board of Directors of the Sangamon Valley Public Water District. I 
have enjoyed my responsibilities as a Board member and the 
relationships I developed with the other SVPWD Board members. Now I 
feel it's time for other members of the community to step up and 
participate in SVPWD matters. 

Thank you for the opportunity to serve. 

Sincerely, 

Robert Guthrie 
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM 
F"rre, Cemetery, Water, & Farmland Assessment 

PLEASE TYPE OR PRINT IN BLACK INK 

NAME: Mary E, Lakey 

ADDRESS: 4014 Clubhouse Drive, Champaign, Illinois 61822 
Street City State Zip Code 

217-365-4556EMAIL: PHONE:
GJ ChecltBox lo Have Email Address Redacted on Public Documents 

NAME OF APPOINTMENT BODY OR BOARD: YearsJ ey Cemetery 

BEGINNING DATE OF TERM: (.) I'\ rlip ite..d,. :::f:a.r iv\ ENDING DATE: 

The Champaign Cotmty Board appreciates your interest in serving your commtmity. A clear tmderstanding of your 
back:grotmd and philosophies will assist the County Board in establishing your qualifications. Please complete the 
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR 
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION. 

1. What experience and backgrotmd do you have which you believe qualifies you fur this appointment? 

Decendant of Yearsley Family. Born and raised in Somer Township. Champaign, County 

2. What is your knowledge ofthe appointed body's operations, property holdings, staff, taxes, and fees? 

Considerable 

3. Can you think ofany relationship or other reason that might possibly constitute a conflict of interest ifyou are selected 
to serve on the appointed body for which you are i!JWlying? (This question is not meant to disqualify you; it is only 
intended to provide information.} Yes D No 11\1 Ifyes, please explain: 

April 1, 2019 

Date 
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,.ri:oP~i~i Aaron Ammons 
'>1}:Jjf.!)/ Champaign County Clerk 

~.,,...,,,_,,,, Champaign County, Illinois 

1776 East Washington Street 
Urbana, IL 61802 
Email: mail@champaiqncountyclerk.com 
Website: www.champaigncountyclerk.com 

Vital Records: 
Elections: 
Fax: 
TTY: 

COUNTY CLERK 

MONTHLY REPORT 


APRIL 

2019 


Liquor Licenses & Permits 105.00 

Civil Union License 0.00 

Marriage License 4,130.00 

Interests 23.10 

State Reimbursements 

Vital Clerk Fees 23,776.00 

Tax Clerk Fees 5,6g1.29 

Refunds of Overpayments 

TOTAL 33,725.39 

Additional Clerk Fees 1,312.00 

(217)384-3720 
(217)384-3724 
(217)384-1241 
(217)384-8601 
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE 
1776 East Washington Street, Urbana, Illinois 61802-4581 

Darlene A. Kloeppel, County Executive 

MONTHLY HR REPORT 
April 2019 

VACANT POSITIONS LISTING 

..-..-..- Highligted vacancies are new this month HOURLY REG REGULAR FY 2019 FY 2019 

FUND DEPT JOB TITLE RATE HRS SALARY HRS SALARY 

80 16 Administrative Assistant 15.95 1950 $31,122.00 1957.50 $31,241.70 

80 22 Director ofTraining 22.60 1950 $44,070.00 1957.50 $44,239.50 

80 22 Technology Specialist 29.84 1950 $58,188.00 1957.50 $58,411.80 

80 25 Tax Map Technician 17.91 1950 $34,924.50 1957.50 $35,058.83 

80 28 PC App!Jcations Programmer 32.28 1950 $62,946.00 1957.50 $63,188.10 
81) 30 LEGAL CLERK 14.04 1950 $27,378.00 1957.50 $27,483.30 

80 30 SENIOR LEGAL CLERK 14.52 1950 $28,314.00 1957.50 $26,817.75 

80 30 Trainer/Appplicatton Assistant 17.16 1950 $33,462.00 1957.50 $33,590.70 

80 40 Deputy Sheriff-Patrol 24.27 2080 $50,481.60 2088.00 $50,675.76 

80 40 Deputy Sheriff--Street Crime 32.62 2080 $67,849.60 2088.00 $68,110.56 

80 41 ADM!N LEGAL SECRETARY (civil division) 17.50 1950 $34,125,00 1957.50 $37,192.50 

80 41 Assistant State's Attorney 25.81 1950 $50,329.50 1957.50 $50,523.08 

BO 41 First Assistant State's Attorney 56.12 1566 $87,883.92 1566.00 $87,883.92 

80 42 Deputy Coroner 18.22 2080 $37,897.60 2088.00 $38,043.36 

80 140 Clerk 13.70 1950 $26,715.00 1957.50 $26,817.75 

80 140 Clerk 14.36 1950 $28,002.00 1957.50 $28,109.70 

80 140 Part-Time Master Control Officer 16.57 1040 $17,232.80 1044,00 $17,299.08 

BO 141 LEGAL SECRETARY 14.52 1950 $28,314.00 1957,50 $28,422,90 

83 60 Highway Maintenance 28.22 2080 $58,697.60 2088.00 $58,923.36 

630 30 FJnanclal Manager 22.60 1950 $44,070,00 1957.50 $44,239.50 

850 111 G!S Technician 19.93 1950 $38,863.50 1957.50 $39,012.98 

-TOTAL­ $890,866.62 $895,286.12 

UNEMPLOYMENT REPORT 
Notice of Claim Benefit Determination Received 
Nursing Home - 5 RPC - 1 - benefit denied 
Head Start - 2 

Notice ofAppeal 
County Clerk - 1 

PAYROLL REPORT 

APRIL PAYROLL 
INFORMATION 

4/12/2019 4/26/2019 

(217) 384-3776 WWW.CO CHAMPAIGN.IL.US (217) 384·3896 FAX 

77

http:CHAMPAIGN.IL.US


EE's 

Pa~ Grou(l EE's Paid Total Pa~roll SS Paid Total Pa~roll SS 

General Corp 524 $982,394.69 526 $1,005,176.25 

Nursing Home 179 $401,353.36 1 $619.20 

RPC/Head Start 260 $347,758.78 262 $348,495.37 


Total 963 $1,731,506.83 789 $1,354,290.82 

HEALTH INSURANCE/BENEFITS REPORT 
Total Number ofEmployees Enrolled: 659 
General County Union (includes AFSCME & FOP): 

Single 209; EE+spouse 30; EE+child(ren) 66; Family 19; waived 67 
Non-bargaining employees: 

Single 124; EE+spouse 36; EE+child(ren) 40; Family 11; waived 57 
Life Insurance Premium paid by County: $1,640.21 
Health Insurance Premium paid by County: $364,464.32 

TURNOVER REPORT 
Turnover is the rate at which an employer gains and loses employees. To get the best picture for 
turnover the calculations are based on rolling year averages. 

General County 
April 2019: 1.20% average over the last 12 months 
April 2019: 7 out of581 Employees left Champaign County: 6 resignations, 1 dismissal 

WORKERS' COMPENSATION REPORT 

April April 


Entire County Report 2019 2018 


New Claims 5 10 

Closed 3 2 

Open Claims 34 49 


2019 Year To Date Total 25 36 

EEOREPORT 

Information provided based on EEO Tracking forms submitted by Applicant. Figures are for 
General County only. 
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0 0 ~ .!!" 1'c Cf ~ C ... 1:. .... u .c 

April 2019 Monthly EEO Report -.. > - u ,," "'" c.E ~ ~~1'... " C .."' _ " .c 

u ..uGeneral County Only u, c ! C ... 
:tl Q. '!! {!. C ... <2 C
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C.. .. -" -~ .. - ~::: .cu " 0 ~ U E u.. 1' .. Cl >.,, .. .... !!l.. ... ~ 

- .c ~ "E {! {!. Ill<< "' u "' "' < 
Total Applicants 8 57 18 4 1 23 8 

Male 5 9 15 2 1 13 45 

Female 3 46 2 1 9 61 
NonBinary 1 1 1 

Undisclosed 2 2 

Hispanic or Latino 1 2 1 0 0 1 s 
White 6 31 14 4 1 16 n 
Black or Africall-American 1 16 2 0 0 1 20 

Native Hawaiian or Other Pacific Islander 0 0 0 0 0 0 0 

Asian 0 2 0 0 0 3 s 
American Indian orAlaska Native 0 0 0 0 0 0 0 

Two or more races 0 5 1 0 0 1 7 

Undisclosed 0 1 0 0 0 1 2 

Veteran Status 0 0 3 1 0 1 s 

ADMINISTRATIVE SUPPORT to COUNTY BOARD REPORT 

Agendas Posted 5 Meetings Staffed 2 Minutes Posted 1 

Appointments Notification of
1 1 Contracts Posted 3

Posted Aooointment 

Ordinances
Calendars Posted 5 Resolutions Prepared 41 1Prepared 
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE 
1776 East Washington Street, Urbana, Illinois 61802-4581 

Darlene A. Kloeppel, County Executive 

l\'IEMORANDUM 

TO: County Board Members 
FROM: Darlene Kloeppel, County Executive 
DATE: May 14, 2019 
RE: Recommended County Policy Changes 

Periodically, county policies are reviewed and updated in order to remain current with laws and 
best practices that may have changed since the last update. 

At the recommendation of our outside auditor, the County Auditor and Executive's Deputy for 
Administration developed and posted procedures for reporting fraud and abuse on the Auditor's 
web page at http://www.co.champaign.il.us/ Auditor/FraudAbuse.php . Also new, our upgraded 
KRONOS payroll system offers a module that in future will allow employees to electronically 
sign offon policies as they read them for a paperless tracking. 

Attached are the policies which the County Board has authorized for compliance by all county 
employees and County Board Members, because the county owns all county facilities and the 
county's information technology (IT) network to which these policies relate. Changes 
incorporate suggestions made by Department Heads and were reviewed by the Office of the 
State's Attorney. 

County Internet Policy-This policy was updated by removing large signature pages for 
County Officials that simply noted these policies did not apply to various departments 
because they had different or more stringent policies in place (i.e., Sheriff's Office, 
Courts, etc.). What remains are policies that apply to all users of the county's internet. 
The other departments maintain additional policies within their departments that are 
applicable to their requirements. 

County Drug Policy- This policy was updated by adding language to specifically 
address the use of cannabis on county property, because of recent changes in legalization 
of cannabis for medical purposes. 

Travel Policy - This policy is inclusive of the County Board Member travel. It was 
updated to eliminate duplicative language and several examples and procedures that 
instead should appear in the County Auditor's annual procedural memo regarding 
changes to the per diem rates or where to charge certain items in the accounting system. 

We are recommending these policy updates to the Board for approval. 

(217) 384-3776 IVWW.CO.CHAMPAIGN.IL.US (217) 384-3896 FAX 
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Draft Drug & Alcohol Policy 
Updated March 14, 20/9 

****DRAFT****' 

CHAPTER IO - DRUG AND ALCOHOL FREE WORKPLACE 

Champaign County is committed to programs that promote safety in the workplace, employee health and well-being 
and citizens' confidence. Employee involvement with drugs and alcohol can adversely affect job performance and 
employee morale,jeopardize employee safety, and undermine citizens' confidence. 

The County's goal, therefore, and the purpose of this policy, is to establish and maintain a healthy and efficient 
workforce free from the effects ofdrug and alcohol abuse. Consistent with this goal and commitment, and in 
response to the requirements of the Drug-Free Workplace Act (30 ILCS 580/1-1 I), Champaign County has 
established this policy statement. 

10-1 Prohibition of all illegal substances - The unlawful possession, consumption, use, dispensation, 
distribution, or manufacture of illegal substances by employees while conducting County work, or when on 
property that is owned, operated, leased by, or under the control of the County, is strictly prohibited. 

10-2 Prohibition of being under the influence - The conducting ofCounty work or being on property that 
is owned, operated, leased by, or under the control of the County while under the influence ofalcohol, 
cannabis, illegal drugs, or any substances that adversely affect the employee's ability to safely perform job 
duties, is strictly prohibited. 

10-3 Special CDL compliance requirement - All County employees who are required to have a 
Commercial Driver's License must comply with Federal Motor Carriers Safety Administration testing 
regulations found in 49 CFR parts 40 and 382. 

10-4 Prescribed medications - This policy does not prohibit employees from the lawful use and 
possession ofprescribed medications. Employees must, however, consult with their doctors about the 
medication's effect on their fitness for duty and ability to work safely, and they must promptly disclose any 
work restrictions to their supervisor. Medical documeutatiou ofrestrictions or necessary safety precautions 
may be required. 

10-5 Proactive intervention - The County encourages any employee who feels they may have a drug or 
alcohol problem to contact his or her immediate supervisor or the Insurance Specialist for assistance. The 
County will, at the employee's request, refer him or her to the employee's designated healthcare provider 
for information or professional assistance. All communications will be strictly confidential. Employees will 
not be subject to discipline for seeking such assistance prior to detection. However, this will not thereafter 
excuse violations ofpolicies for which the employee is subject to discipline. 

10-6 Conditions of employment - As a condition of employment, Champaign County requires that all 
employees: (I) acknowledge receipt of the Champaign County's Drug and Alcohol Policy; (2) agree to 
abide by the terms and conditions of this policy; and (3) agree to notify the Department Head of my 
department ofany conviction for a violation ofa criminal drug statute no later than five days after 
conviction. Also, as a condition ofemployment, Champaign County requires that all employees 
acknowledge that any employee who violates this policy will be required to enroll in a drug and alcohol 
counseling, rehabilitation, or assistance program in order to be considered for continued employment; 
documentation of successful completion ofa required program may be required. 

10-7 Progressive discipline not applicable -Any other disciplinary methods used by the County may not 
apply to violations of this drug and alcohol policy. Ifwhile in violation of this policy an employee harms 
County property or another person, Champaign County will take appropriate action against such employee, 
up to and including termination ofemployment. IfChampaign County receives notice from an employee of 
a conviction of a violation of a criminal drug statute, Champaign County will take appropriate action 
against such employee, up to and including termination of employment. Any employee who violates this 
policy for a second time will be discharged. 
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ORDINANCE NO. 652 

AN ORDINANCE ESTABLISHING INFORMATION TECHNOLOGY RESOURCES 
POLICY AND PROCEDURES 

Adopted by the Champaign Counly Board on May 21, 2002 
Revised March Ill, 2010 

Revised February 20, 2014 
Rc:vlsed August 20, 2015 

Ila•!~• ,I • ?111 9 

WHEREAS. the Champaign County Board deems it advisable to maintain the 
Champaign County lnfonnation Network for use by Champaign County Offices and 
Deportments; and 
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WHEREAS, the Champaign County Board deems it advisable to estnblish n policy nnd 
procedures governing the use nnd development of the Champaign County lnfonnotion Network; 

·­' 
I 

... 
' 

i
• 

NOW. THEREFORE, BE IT ORDAINED by the Champaign County Board, that the 
policy nnd procedures for the Champaign County lnfonnation Network arc as follows: 

Article I. Scope 

J . 
•· 

Every user of lnfonnation Technology Resources (ITR) and the Champaign County 
lnfonnation Network (CClN) will read, understnnd, and sign a consent fonn holding them 
responsible to abide by the policies and procedures outlined in this document. 

' ' 
'~ ' I 

This policy governs, without limitation, the following fonns of communications: e-mail; 
internet access; use of the World Wide Web; and use oftl1e intranet. 

Article II. DeOnitions 

i ,. 
1 

~ 
• J 

; 

\~ 

I. Champaign County Information Network (CCIN): An in-house !mtranet 1~ 

1hat serves the employees of Champaign County. An Intranet is not a site that is 

accessed by the general public. ~ 


2. 	 Copyright: A fonn oflegal protection that grants certnin exclusive rights to the 
author ofII program or the owner of the copyright. .., 

I 
,j 

3. 	 Data: the words, numbers, nnd graphics th11t describe people, events, tilings and ideas. 

• 
4. 	 Downloading: The process oftransferring a copy of a file from II remote computer to 

another computer's disk drive. 
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S. Elected official/ Office: Includes the Champaign County Auditor, Sheriff, State's 
Attorney, Coroner, Recorder, Treasurer, County Clerk, 11ud-Circuit Clcrk...rulil C;ill,~lfil... 
rx\:<;11tivc. Unless context requires otherwise, it includes the Presiding Judge (with 
respect to his authority over the Courts nnd Court Services) and nny other department 
or office given statutory control over its own operations. <

1.-,. 

r 
] 

, I 

6. Electronic Moll (E-Mail): A typed message or image sent electronically ti'om one 
user to another. 

7. E-Moll Attachment A tile such as a document, worksheet, or graphic that travels 
through the e-mnil system along with e-mnil messages. 

8. Encryption: To put into code or cipher or to scramble access codes to 
computerized infonnntion so ns to prevent unauthorized nccess. 

. ' 

.. 
9. Information Technology Resources (ITR): Includes, but is not limited to computers, 

databases, software, servers, nnd the Champaign County Information Network 
(CCIN); files, folders, and documents; Internet access and web pages; nnd electronic 
moil including both Intranet and Internet. 

.. \. 

10. Internet: A collection oflocal, regional, notional, nnd international computer 
networks that are linked together to exchange data and distribute processing tasks. 

11. Intranet: An infrastructure using Web technology that businesses use for 
internal communication. 

,.. 

12. Nehvork: A group ofconnected computers that nllow users to shore information. ~ . 
13. Potent: A grant mode by n government that confers upon the creator ofan invention 

the sole right to mnke, use, and sell that invention for a set period of time. 

14. Server: A computer nnd software that make dntn nvailable to other computers. 
- ' 

15. Sofhvore License: A legal contract that defines the wnys in which you may use a 
computer program. 

16. Trademark: A nnme, symbol, or other device identifying n product, officinlly 
registered and legally restricted to the use ofthe owner or manufacturer. 

17. Vlruslmalwarc: A program designed to attach itself ton file, reproduce, and spread 
from one file lo another, destroying datn, displaying on irritating message, or 
otherwise disrupting or rendering n computer system useless. . ' 

18. Use: Includes, but is not limited to transmitting; uploading; downloading; cutting, 
pasting nnd copying; forwarding or retransmitting; attaching to e-mail messages; 
attaching to chat messages; posting in a public access nrea; printing; saving to disk or 
other storage medium; nnd sending by FAX. 
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Article Ill. General Conditions of Use 

A. 	 Applicability: The conditions of this Article ore opplicoble to oil who use 

lnfonnation Technology Resources (ITR) and the Champaign County 

lnfonnation Network(CCIN) 


B. 	 AdmiAi·amti:! t! St!r\'it:1..";Cha111 ,1i••n C1,un1~ lnfonnation Tcchnolog1< 
DL'l!ifillncnt LCC'ITI: ,\t.l11111m1rntiH! Sen 1t:1.."'.;fCIT shall perfonn functions 
including the following: 

I. 	 Pennitting Champaign County Employee's access to the mainframe 
computer menus, intranet. and Internet with passwords pursuant to Elected 
Officio! or Deportment Head approval. 

2. 	 Programming for nil Champaign County Departments and Elected 
Offices using Champaign County's mainframe computer, subject to 
criteria set forth by Elected Officials, the Presiding Judge, and in the 
case ofCounty Departments within the jurisdiction of the Gounw ­
13r•afd• • •,Jm~1i,·e St!F\'it!t."'.,C1•untv ·ccu1iH:. 1hc C11u n1~ 
Exccu1i,c. 

3. 	 Establishing criteria for hardware ond software vendors, subject to needs 
identified by Elected Officials, the Presiding Judge, and, in the case ofCounty 
Departments within the jurisdiction of the (;++tttll;-B;'l;il"tl.--AJtll+tH'iffillWi;!­
SerHc~Cou ntr [XL'Cllti\'£,..thc Coun~ F'(L'Culh.£. ,\dmin1Mmli'it!· 
Ser-v1cesCCIT may not deny o request to install specific hardware or software 
to be paid for by the Office or Deportment requesting it. but may require that it 
not be hooked up to the CCIN if it determines that its use on the CCIN would 
compromise the CCIN. 

4. 	 Consultation with Department Heads, the Presiding Judge, ond Elected Officials 
on ITR. 

5. 	 Installation and removal of software, upon demand ofElected Officials, the 
Presiding Judge, ond, in the case ofCounty Departments within the 
jurisdiction of the ~ fil fllY Bt'l,tFtl. ,\th11iRP,1ralln! Sernee.,C\!ll!l!l.. 
[X~'\;lltl\ c. thi: Countv [xc~llll'!:£. 

6. 	 Backing up oll information stored on Servers and AS/400s on a regular basis. 

7. 	 Ensuring data storage practices comply with the Local Records Act (50 ILCS 
S0/20S). 

C. 	 Autonomy of Elected Officials ond Courts 

I. 	 Nothing in this policy shall give Atlmmt!>lri!ll',-t!-SeF'r1c1s C'CIT the 
authority to determine the ITR needs ofany Elected Office or the 
Courts. 
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o. 	 Elected Officials and the Presiding Judge shall detennine the ITR needs 
of their own offices, given the budget end operations of their offices, 
end Admim~tmtt.,.c-Ser-\'kt.>SCTIT shell work with Elected Officials lo 
implement the ITR resources which those Officers or the Presiding 
Judge detennine ore necessary; 

b. 	 If ,\tlministnnivt!-Ser+ic~CCIT delennines an installation request of 
an Elected Official or the Presiding Judge would compromise the 
CCIN, Atlmffit.;!fauw ~erv11a:~.CCIT moy require that the softw11Te or 
program be installed on a stand-alone computer, not hooked up to the 
CCIN. 

2. 	 Nothing in this policy shell subject any Elected Official or the Presiding Judge 
to any other policy referred to herein, unless that policy has already been 
specifically adopted by that Elected Official. 

3. 	 No data on CCIN (other than public records) in the possession ofany Elected 
Office or the Courts moy be accessed through CCIN by tWt!HffiStril~ 

St!mt:t.>SCC![, the Courts, or ony other Department or Office without the 
express and specific approval of the relevant Elected Official. 

4. 	 Nothing contained in this policy limilS the power of Elecled Officials to 
adopt their own policies regarding use ofCCIN or ITR. 

D. 	 Privacy and Monitoring 

I. 	 Champaign County respcclS the privacy of ilS employees. However, 
employee privacy does not extend to work related conduct or to use ofITR. 

2. 	 Employees ore advised that, subjecl to approval of the relevant Elected Official 
or Presiding Judge (ifopplicoble), Champaign County reserves the right to 
access, monilor, end disclose all Intranet end Internet e-mail, Internet usage 
and web sites visited, and any information stored on Champaign County 
computer systems ot any time with or without notice to employees. Employees 
should recognize that Web Sites visited and theomount of time the Web Site 
was visited, will be logged and monitored for appropriate use. 

3. 	 Employees should recognize that electronic information might be used in 
disciplinary proceedings, m11y be referred to the Sheriff's Office or other 
government agencies for criminal investigation, may be subpoenaed for legal 
proceedings, and may be subject to Freedom oflnformation Act requeslS. 
Any disciplinary or corrective action token with respect to misuse ofLEADS 
will be reported in writing to the relevant LEADS administrator. 

4. 	 Employees should assume that any e-mail or Internet communication, whether 
business- related or personal, created, sent, received, or stored on the CCIN 
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might be read or heard by someone other th11n the intended recipient, including 
but not limited to the Department Head or Elected Official for the office in 
which the message was created. 

5. 	 Employees should recognize that e-m11il messages deleted from the system 
might be retrieved from the computer's back-up system. Messages that 
were previously deleted can be recreated, printed out, or forwarded to 
someone else without the employee's knowledge. 

6. 	 Champaign County reserves the right to modify, delete, and disclose any 
infonnntion on their !TR with or without employees consent. 

E. 	 Discipline 

I. 	 Deportment Heads 1111d Elected Officials are solely responsible for 
disciplinary actions, subject to any applicable collective bargaining 
agreements or policies. 

2. 	 Violations of the !TR Policy and Procedures may result in disciplinary action, 
up to, and including, dismissal from employment and, if applicable, possible 
criminal or civil penalties or other legal action. 

F. Disclaimers ofLiability 

The Internet and Internet e-mail provide access to significant amounts of 
infonnation, some of which contains offensive, sexually explicit materials or 
materials that ore otherwise inappropriate or offensive. It is difficult to ovoid 
contact with this m111erial. Therefore, employees who access the Internet and 
Internet e-mail do so at their own risk. Champaign County will nol be responsible 
for material viewed, downloaded, or received in e-mails by employees accessing 
the Internet. 

Nothing in this policy is intended or should be construed as an agreement and or 
contract, express or implied. 

G. Computer Access 

I. 	 Department Heads and Elected Officials will authorize which employees 
have access to the Champaign County computers, mainframe computer 
menus, CCIN, e-mail, and Internet access. 

2. 	 Department Heads and Elected Officials will determine the level ofaccess 
to the CCIN, e- moil, internet, intranet, and mainframe menus to which 
employees will have access. 

3. 	 Admi11istrati¥\!-S~F-v1cesCC!L Elected Officials, and Department Heads 
will determine which employees have ~rcmorc access to Champaign 
County Computer systems. 
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... ... .r,. ' . 
~ •°:' IH. Passwords 

•. 	 ,, 
1. 	 p_ep_eri~Heads nnd Elec~ed-Ot_licials_will f~rwnrd .new empl~y_ee requ~~ ____ Commented JARlJ: This Is now part or Che HR proc:cu 

for passwords for mainframe computer menus, CCIN, Internet access, and l and is 111bmiru!d 11S pan orthe new h~ procc*5 ·' 

level ofaccess permissions to Administrative Services. t 

-	'. . 
a. 	 .SereensavefS shall net he t"JBSswefd t"JFeleeted, unless the gepaAment Head, · Formatted: Strikethrough 


Eleeted Offieial, e,)~es~EI iRg l!!dge_~as -~~e~ gi·/~f!-~!!.P~~lll!~-: ·: : : . ---- ­ Commen~ed i'AR2i: Thisls no loni:cr relCYIIIII, some ,
1 

dcpanmcnts wanl JCl'CfflS&Vcn lo lock afttta ccnaln period 

2. 	 Employees may be required to gi\'C password~ thcv use and!nr ha\·c crcalt'd nr ofinaclivily and "°""' don't want tl11:1t1 ~~ al all. 

c;lm1mc.:~ "'H'-f}ll~-to Ath1tt1tMflffl~k't.'SC'C:I ror the , Fo~ d: Strj_kethrough _J 
Depanment Head or Elected Official in charge oftheir Department or Office. 
Otherwise, Employees should never share or reveal their password for 11cccss r. 

to CCIN, mainframe computer menus, c-m11il, or IntemeL Employees are .. \ 

11dvised thnt they are solely responsible for actions conducted under their II; ) I ,· 	 .. {password or with their user name. Do not let unauthorized individu11ls have 

access to or use Champaign County's e-mail, or access to the Internet through 

Champaign County's ITR. 


.. 
' 3. 	 Employees will sign off or log off the CCIN, the Internet, and county 

mainframe menu when not using them. Employees should sign off,._- log off ~. 
or lock the comr u tcr when not in the physicol presence ofthe computer lo 
which they hove access. Employees should recognize that signing off 
Champaign County mninframe menus (currently Selection 90) docs not sign 
them offofthe e-mnil network or Internet Access. 

4. 	 Assignment or use ofpasswords for nccess does not create any right or 
expeclDtion ofprivacy. 	 · 

( 
L	 Whenever possible computer passwords should be 11 minimum of8 choracters .. ' .' 

I \long and should consist ofat least one upper case letter, one lower case letler, ,' '4','J 
nnd tow numbers. All user level passwords shall be changed a minimum of 
every six months or more frequently if required by internal department11l 
policy. 

r,_ 	At or hetbre tcrmin.ition, cmplmcc~ arc n:qyir~y_to.,~uJTcnclcr ~II [TR 

~ wnrds in their u,c or,,Jl!•Ssc~sjon to (CIT._1hcit ~11pcrvi,or, Department 

Head ElectLxl O licial n_rfi.csidin&l!!d gc; cm[!lovcc, shall not change an y 

as, 'l_nrd~aticr surrcmk ring Jhcrn pnor IO tcnn ination . 

I, [m,111 Encn. ption 

I. 	 Anl'. cn_rn 1I 1d1ich cont,1in, protcctc<l infonnation; sud1 ,,, HJ PAA dabh., 

ucr,nnal idcnt1tic.1tton data, 1uvcnilL· d,11;1. and or infimn.11i11n rcstm.:h,·d under 

Criminal Ju,11cc lnfonnattt•n S\1-tcm (CJIS) n.x111irc rnj;llts,./,l11,11ld he 

cllLf\ Pied lw 11,in;;.[E'-CRYPJI m 1hc ,uhJff l ]1111.\ 
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bJ Law Enfgrcement,Agencx Data Systems (LEADS) Requirements 

I. 	The Illinois Stnte Police, LEADS requires users to follow established 
crileriil in order to access the LEADS system. These criteria are 
incorporated herein by reference, and are applicable to those Departments 
and Offices which use the LEADS systern~Mtt+less 1he-~@ E)~me1H­
Heads-or-Elected-Officmls-state-01l1eFWise-in-tl1eir-9epanme11tal-oF-Gllice­
peke+es:­

2. 	 Atlmin1 ara1iw Serviee·,CCIT shall ensure ITR is compliant with LEADS 
criteria. Specifically, ond without limitation, Admini:,trall',e Sen 1~e:;CCIT 
shall provide any encryption or firewalls that are needed for LEADS access to 
computers that are part ofCCIN. Elected Officials and Department Heads of 
offices and departments that use LEADS ore responsible for apprising 
,\Jmmi:;irau,·e Sen ,-CCIT of their use of ITR so that AiJ111111i.,tn-11i, e 
Servw~CCIT may ensure the ITR is compliant with LEADS criteria for such 
use. 

J,K. Sofiwan:; 

I. 	 Computer soflware applications used on Champaign County computers that 
ore connected to the CCIN must be properly licensed in accordance with the 
vendor's specific requirements. 

2. 	 Administrative---Ser-vk.sCCIT shell provide computer virus protection 
software on oll lTR equipment on the CCIN. Nothing shall be done to 
disable this software. 

Elected Officials and Department Heads are responsible for oil stand-alone 
computers ond their contents located in their departments ond offices. 

b M.Pmhibited uso.ge: 

I. Never intentionally use o Champaign County computer in ony woy that violates: 

~ State, federal, or international low•• ~,i,<;.-i~J.,J~. 131,11 is 1a0, Iii~ 
.. ~... 

t. ws ga.ffl1in~-.oopy~~~~effii1/l,_~~lilt+o~ J 

eeitful~~ffif!Jl~~~,,~-e~ t 
it,.-.t~w1roruc~mmumcawe~~ey-At:1 l 18 U.S.C.A. ~ 27~ ~ r 

fil:'g, ) ; 

ittc-t~'ll~~~-KCS 20-~ 

~ ie \'11al4k'f~l'~~l .--t!'l--~ 

..,_ llt e ll.line4i;-Fn•t.'. U8!-i:.lilte mtali,~o--AN#-U,C~-I-IU h~~; 

!.-t,-+ke -lhi~i~1t,;-,~et (77$ JLCS j / 1 UH, !'!~): 

\-ib-+ttle-¥H-of-thettTH-Rigl1ts-A.;1:-e!c+964-(42--1. J.,·&,CA.-§;!OOOe, ~1;.i.1.~h 
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\·i~i. An~· r~gttkt~~~1..d-f)ufl..1:n1111 le the abe~·e stalttreS:­
I• 

i!..._ 	
1 
J 

b. 	 Any vendor agreement, software license agreements, or Internet ~ 	 1 
Service Provider conditions. J 

2. 	 Never initiate any activity that is damaging in nny way to the computer 
,. 	 Imainframe, the CCIN, the e-mail, internet nnd intranet systems, or the World 

Wide Web. Never intentionally damage, destruct, deface or compromise any 
equipment or software belonging to Champaign County. Never intentionally 
damage, destruct, deface or compromise any data in CCIN without proper 
authorization. • 

',\ 

Notwithstanding nny other part of this policy, any otherwise prohibited use of a 

computer, the ITR, or CCIN (including e-mail, internet and intranet usage) is 

allowed to the extent reasonably necessary to: '. 


.";
I. 	Perfonn nny lawful task which, in the opinion of the relevant Department 


Head or Elected Official, is reasonably necessary to the functions of the 

Office or DepartmenL 


2. 	 Comply with nnd enforce this and other policies ofChampaign County, end nil 

applicable state nnd federal laws; 


3. 	 Comply with or create a judicial subpoena, court file, official record, 

court order, or FOIA request; or 


4. 	 Preserve or assert any claim ofprivilege. .; . ' '• 
. ,'i'' ;..:.O.\liru, and malw,1rcs R.epprting 

L 

I 

!fan employee suspects a virus has been introduced ton computer they should 	 "I 
/t

notify Atl1111111s1rc11i, e SeF'il~~-CCIT immediately. AJti1-1n~ M 1,,.<!­ ' 

~CCIT may install software to scan incoming e-mails for viruses. If 

this is done, nil e-mails shall be so scanned before they are opened. 


I 
1 

P. IRteFRet MailiRg bist&, Usenet Gte11ps. News Lis$ S11llseRetieRs 	 (--·- --·-- 1! 
, Formattlld: Strikelhrou~------~-~-

AdRliRislfative SeMees f8SeA1es the fightte IIRSuhsefibe 1!111pleyees fl:em suhseRptieR 
lisl5 iflhe IIH1811Rt efmail heeemes iee·h11rdeaseH1e fer !he SeA'er. This aetieR will Rel he lekeR f ' widte11t )'A8F Retiee te the llSeFS, &Rd prier RBliee llflil llpprevai'efaffeeted 9epart1Rent Heeds IIRd 
Eleeted ·offieials .• 	 Commented [ARJJ: Not relevant now that our email is 

hosted in the cloud 

l 
\ 

Q,f'. Web Sjte lleyelopmenL Autmujzgli9B,aml,Aix:essibilitv Policy 	 ._,Form!~'!!_kethrough 

I. 	 All Departmental or Official Web Sites and links thereto must be ' 
approved by the Department Head or Elected Official. 
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2. 	 J.,inks te Champaign Ca11my's We~l.d W•.~!! Web .Si~" m11sp,e _HPP.!'8.'l~ J,y 
Administfltti're SePllees. 

l. 	binl.s ffem Champaign Ce11ety's Werld Wlile Web Site-must eentain' 
a link seek ta Cltams,aign CettRly's Werld Wide Wee SiteJ .. . . 

2. 	 Webpnge, non-archival web-based content, and online services provided by 
Champaign County or third party contractors will comply with WCAG 2.0, 
Level A and AA accessibility standards published at 
http://www.w3.org/[R/WCAG by the World Wide Web Consortium (WJC ­
www.w3,org/) nnd the Web Accessibility Initiative (WAl ­
www.w3.org/WAI[). 

11,Q, Qwm .~bip 

All computers. enc1vrtion kevs. file~. cm11 pmcnt. soft\\are. infonnation. and 
Jxt~swnrds for net\\Orks. e-mail. Internet. and mainframe menus, pro\1<lcd h\ 
Clrnmp;ti gn Coun4y resources helong to Cha111pail!11 Count\', 

All electronic storage de\ ices connected to the CCIN - whether person.ii or 
ll rivatc •• hclon 11 to Chill!W:rn~n Count~ unless SFceific,illv appro\"cd by the 
Dcrarjmcnt H1.'11d. Elce1ru Oflicial. or l'n.:s1ding Judge. In no case is Countv 
husincss nr Countv infonnation o\\ ncd h \• the cmrlovcc. 

Mkomputers--eonnectt.'d40--1!1e-GGIN,,;er~ . e11eryp1ion-key,;,tiles.equipme111, 
!,eH.\l,-~Flltal~li1;15W,mJ: 11~r n~wer l~. e 1lf.tiM11~1~ 

ffiilffitfil~-11~~h<;'f;~aktt-1M~~e--Ghat1ttt<1~JUI}'. ,\ II 
~11,11itJ<A srea•~ l:l~·Chc11}111ai~ c~11111;-~011gs 10 mHI is s~nwlW-br 
Gluttnpaig1~1mty;-in-the-case-ot:-1hese-9ep<1Ftments-under-the-junst!ic1ion-oHhe­
G<Mt1~~~ l~1f.filoc~l~l-tk~~ 
il+~ltlion oi.!-le~hl~ lfHiltd+..-~t~ ii!d-h~-th~~t.~-Offid,i l er Pre:;idiog 
ll!Jg~h-aud1~r,1y a o, l.!r 1he ellii.:e :u i~s11~ 

THE FObbOW-INC CONDITIONS DQ NQT APPbV TQ QFFICES lJNDER THI!: 
Sl:IPERVUilON OF ~bECTE9 OFACM,bS QR THE PRESIDING ,UlDCE W.ITHOl/T 
:fHE;:SPECIFIC, '.\~EN AUTHQRIZATION OF THE Mb6¥ANT EbECTSD 
OFFICIA.b OR PRESIDINC .11/DCE 

Artiele IV, Cendltlens ,t..s,plleable te As,pelnted Department Heads and Nen eleeted 
Qfflees 

A. 	 AeeliealJility: 

I. 	 The eenditiens ef lhis Aftiele llff! applieehle le all QepBFfml!fllS er Offiees whiell are net 
11ader the supervisien ef lhe Pr-esiding J11dge er Eleeted Offieials. 

l. 	 +hese eeadilieas apply in !Mlditien te, and net in s11estillltien e~ these eenditiens listeEI in 
rai:c9 

', Fonna_!,ted: Strikethroug~ 
---:,<.---:,-J 

L°:"'l rited [A~l~ ot enr~rceable • ; ~, t . ; J 
.~ ,·, ,\. 

. ' 

, , 

,, 
\ 

r I 

~"• ' 

fFormatted: Strikethrough 	 _J 
m-;;n,-;;;.[A1'5): Evecy electal official should have 

J irown venionofthis that i111wlicablc1otheir ';' 
utmenu and 1o depanmi!stu that report 10 that"elec:ted 

' ; ac:ial. . - . . ,._ ·.. ·: ­

{ Formatted: Strikethro""'ug"--h----·--,~--­

l 
< 

.. 
t 
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AAiele Ill, 	 ·,
•· 

3, An) 9e,llftfflenl er Offiee undefihe-supe,Yisien-of.41&-Prffldint-JHse er BR £1eeted ...Offieial may ag,ee, in ,,fitiRg, ta haue his er her Qffiee l,e11nd hy aBy er a.ti aflhe teffft5,­ <'efthis .e-.Ftiele. ~ese •PMeh de eet el.ease te de sa a,a eeeew,eged te de telep staedar4s .vAdeh reAeel the needs and FeSBltfflfi'S ef tlteir Offiee er 9epettffK!ft& • •J •.
I' 	 • 

B, 	 Adminis•ffl.tl 1e Ser•iees: AdMieiSlfiltive Sffliees shall petfa,m fvnetieltS inotuding lite t • 
fellev.ingf .. 

I. 	I 1anilor Chempoip CouRty-11e1WerlioH8H!'l'f"PM~meil;-ln1<melr••lr•fletrelld­ ;
fftataffame wsage; ,;idt the &flJ'N .ral ef:~and sull:jeat le cfitetia set up h), rele~Mt9epattmeat 

Ileads aRd iteetN Qffieials. 


2. 	 .EstaeHsh.usage efite,ief~tef!!<!,--inlr<l•Ol.--net·•·ori<s, • ~ fl!lge. •~ 
de ..e1e,men1:t sw&jM ta efilefia sat up hy nlet.MI 9epafflfteel H~esiQingJudge, 
attt& (Heated Qffieials, 

3, ,\dmiflist,ali•;e Sefviees ., ill •ve,h whh 9epe,tmeftt-Head.~ff'IQ4~ 
18Hdem eheek5 ef CCln and l:S:A. mateftals (inehuliflg but 11et limited te in1en1et and illtrMel 
11se. e mail R1t1ssages, Md trfSe ef Ute \Verld Wide Web) fer CB"'f'liaeae. [)eplftmeP.t Heade 
aRil Ele.M1il Qffiellls will he i!Bnswlled befertt dteif...effiee or depllf«ment is i~ 
eheelis, but empleyees wiJH:ia ah PR no11tier netiee. Any Oepe,vn~ 

. 	 · ·~eeks, 

4, 	 Chllffl.paign CewRly ,ese,res th.a right le lieep BR empteyee'5 e mait adiklS!i aetive fer a 
R8:Sefl8ele time pefied upee-the-mpottont-OUSiness 
--~mpleted. Cli~ly-""5"" ebl;ge_~l-ft>f 
pefti8115 •nhe lea, & emple)'ffltAt with C-h8fflpai19 ~ 

c. Remense 10 Peliev "iela1iens 

I. Emple)ees elJWP,·ing ~1i.elatie1ts. e.fthis ~eli~ld RfJBf4 lh&-4Aeletieas te lfte 9epiltl1tffll 

3, Empleyees sffall eee,erate wkh My tftvestigatieas eeeoemi11:1 r.Aole.fieRs ef this l'eliey. 

.P. SeA~·are 

I. 	 Cemi,t1:1er saA ,a,e &11fllieatians ttsed eR Ch&.mp8.tg11 Cewnl) eeMp1uars lftat are eenReeted te 
lhe GGftl Mwst lie 1w~eft2ed ~ Atlmini5&'etive Se~iees, 

2, 	 9nl) AdtRiRi!iffBtke EeF\iees nill .O.stall seftt,a,e en Ch1JB11&iga €ewnt) aemp11ler; 
eenAeeted te ate e,a:tr, Saft¥.a,e nmders shewhl uemmun..isate wklt l,dmieislnlffYe 
6"'1. lees. 

I ' 

., 
~ 

' /4 ' 

I 
' 

·' 
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f 
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31 IA!itallatieR ef eRO)f!rieR er a.ulftl!'Alieatleft.t4igitti sigfla.tur-e) 50ftv. are, eti,er ~ten lllat~--,lioolie~~-~ 	
'•. 

·' 
11..,d, or Eleeted 8ffioiel wb<H111·, e net-.! r.ir~•·e,e will werl1 wilh­

AilffliRist,a1h1 Se,viees te set up eRcryptieR l.eys. 


Ii. SelHSe ef IAfefflMUieo 
! 

+.-Y~sp«lili<,el~~·ft<l!l1'1~1""!~~ ::::==rmatl-Freedem ef l11faPMaltea A.et FeftYUSt:s ,.,;u 1101 lte aeeerited. If aR e Nil er1Rtemet 

FOlA 1equest is reeeived,, it will ht fef'VJ8Ala4 te lee l;leiefeEI Qffieia1 e, Qe,,aPIMerttJhed i 

Wfttffi has audierily ever lee i,tfeARatiaA r~lleslN. 


~ ~ess 5J1elliJ'ieBlly audteriud hy QefN!:FlffleRl81er Elveted Gffieial Pelieies, ee,lliill!fllial •• 
infe1m,1ie11 as de#i11N hy the llli11Jeis FnedeRt ef t11fe""8fien .tr.et shall Aet t,e re4easNI er . 

~· 
dh'\ilged withe,n JJ:Fiet &f!~Fav:ei efthe ,eleva,u 9epafllme,u Ilead er Eleeled Gffieial. 	 • 

'· 
EeeuEI 8Aieials end 9epa.~ment Ileads arl! 1e e11su-re emr,te~·ees eftheir 0-Aiees er ., 


Pet!Mfft~tt read, wt1detSlaRd1a111i sign a 00Men1 ram1 hahling them resi,eF1siele ra, ahidiRg ~ 


by die pelieies a!Ml pi:eeedutes ewclined in lhis deettmtnl. 4, 


' e ,1 

'• 
I. 	 ~Jeve. 1:1se&A email eeee""l at ,. eR1 (er elsev here fer Ge1tnl) '-usiness~ ,uher theft the ene 

ess:iped t,y / ,ehniftiS!Ntive &ePriees. >Je, e, attempt te gaffl aeeess te a1.y files1foldet'S;--e­
mall aeee1111*9. er llee1:11eenl5 v·ittse,d ~,eper att\hefia.tien, E'Rlfll8)ees may RBI iMtentiaR&Uy 
inter12e,1, ee ·esEIRlfh ,eeeAI, er at1er 11,ed\er1u,rGeF1'6 e fflail. ~Jer Ma) empleyNS wse the ·~ 
inkfflet le inleRlienall)' iflll!Ml!!J''1 ea. ,esdNp, neeAl, er alter aneltter persea*s inJ'offfl&lien. . . 
>Je• ff allempl te sse the lft1emet ,e gain uneuthefiled aeeess 10 r-emete eom,ult'ff-ef-Olhef.. 

.\:\.' 
~ 	 ~:...\ 

2. 	 Em,,teyees ••1ill nel wse er auempt te wse al1ema1e Mt!lheds ef aaaReM:ing te the HltefflRt 
olhe, than what is pre•.-ided hy ,'\dmiAislfMt\ie SeR iees, Eileeptians to thi!i &:1 e lilep&F".ffleft~ ,. i 
flead9e, Etee1ed 8Rieiah1•• 1'e lta• ea s&IRtl alene eemJttUeF6)6'eRI and l1a•,e &:Ythefized the 

use efan aheme1e huemet Sep, iee Pfe•, ider, 1 


J. 	 :Pie rer vse yewr eempuler ift t.·ietalien efe, Shami,,aip Ceu11t)' QRlift8.ftOe-Or Peliey 
apr,lieable 10 r ew, 9eJJ1tFlfflet11 e, OAiee. "Riis may iAeltMl&o ln:lt is &et limited ce, the 
Ch1Mp11ip Ce11AI)' H&FaS&ment Pe1i0) er lhe '3hllffl:J1Blg,t Ge11nt) Pelitieal Aeti •k, Pelie,., 

4. 	 QeeHieAIII and ,eese1tallle f'eFS&Ral 1:i&e ef r:J:R is pe,miued. Ho ,,e, er, Champllig& CellfH1" 
ITR •••ill net IJe used fer A 8 R v eFl1: ,elated aeli•·ities Meessirr.. el) , er in a manner •i.rliieh 
disAtpi9 er iateff!fes wilh :ve,h perfeffflanee er die e, er:atieAsehRy Qfliee er9 epiAfft8llt, 

a. Jfs1:teh 1:tse res,ahs ie BA) ees'5 .te CIIB1Apaig11 SeWlt)J l:fte MlflB) ee , ~e&5M!I~ . '~~~roughshall ~. ~
reifftb.une Ghampaign C81i1:Alyi l ie ,;e• er., aeeer,teee okueh reimlnt~ .· ---~--''' 
eeRstittde a •i,ai, er ef e~ eliler diseiplinras,• IOU&ftt 

l 

P.lgt 11 .' 
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h. 	 Q\ampailt' ,eun'Y?s We~ Site e1t!:I IAttfflet Aeees, is fer effieial er dq1af4.meAt 1:1.se e11ty, 
Smple) eas may &et ~aintain er fB!:ll &A wn1u1lhefi2:ed ~ et, site er similar wel:1 site 
wsmg Chl<llpaill" Ceun~··• l'fR. ,•,11 iefomullien dis,;omiAaled w ,-;,eol ll118ugl1 ,.,
Cbaftil1J&ig,t Ce'fflty·s Welt Site "'"s1 l,e ,~ated te the eflieial d1:1ties &Ad "5f8fl6iltilities 
efMple)•ees? GtaMpaigA Ceurt,y E.lepartm!fllS:, a11dler Eleeted QfRees, 

•~Ieenduet end ll,e 1em,s of 

this 11eJiia)e. ftl'ld Aet fer pePSeR.81 gaiA, 


1 . 

5. 	 ~8HtJntl!!fS me) nel be .tts~ te reeei ,e. uan~i1, erea,e, er ile &RY ef lfi:e felle~r.Rg [ ~ :Slril<elhto~,_h____~ --- ­
iRlffllienally1 
a. eb,eeni~, S<!•ually eaplieil messages, pemegnphy, e, ehild pemog,ef!ft)'j 

I,. threats,, figltliAg t eRls. er·in1ifftida1ieRi 

e, Ht.et. delam1Mi8R, and staRtleFi 

d, luwassmen& efaRy liiAd, iHuhulif'lg hlf855ffle&t en lfte llasis ef,aee, SEIi~ Rligien, elhnie I ' 


efigin, er elite, flNUeeted stawst .' 

I!. tum.er erjehes th-61 e,e ie1ended 18 eff'eRd, l1wss, er hulfflidate; er are Hltely ta effenEl;­

111fflf6 er ifuimitlate a reeseft8hle f38J68R; 
 .,
t; 	 seAt are 11iF&ey_t .,, 
a. 	 ehaiA leUM; uAselteite.l e mail and "Spifftmi~~~Mh 


&heted er tfleeffflel ,e1um Mdresses; 

h:, R\Ykile•: el JMflwetiAg 8f1J18Rl11Rihes, l')'flfflid sehefflas, ftaRchises, tn1siRess ep:peft11ni1y 

, t'fthtres. iR; estR1ein1&; >,. 
i. 	 ielate the s,Fi,ae, efat1) t,,dhidttah 

6. 	 fBFAflHIM ffllt) ee1 iAleRtienaUy 1,e used re, the 1u1w1hefizad eep) ing er tf8:flsR1is5iet1 ef: ., 
h. 	elher eemmUJ1ieat=iens; ' ' -
~.... 
&. 	 phelelfflPhit. 
e. uidee ifflages; • 	 ' 
r. llfllphies; ,.a;. mw:rie: er 
h. se1i1Rd reeerdiRgt, 

7. 	 :tfe •er de VAlead, delele, er Ml.!ilaU SR) sehife er p,eg,.am BAie a eeB1p111er ueaaeeted 10­
CC~l. and eez,.er disable any firewall er r.riRls p,eteelieR. 

8. 	 ,t.R) eeffllftWAiealiens; h1ehuliRg e mens, made lR er ffelft tha CC.~l lftlt!I 11e atlAIJv:l&hle te 
CM.mpei1n Sewnl) end the Eleeted QAhie er 9e,a,tnu:ftt ffeJR ..-hieh it is lft8de. Adi s11oh 
eemtMK1iea1iens fflllSI lie ptefessieHa1 Md eemply •Nith this f'8li~ 

9. 	 IJI CewAI)' emple) ees a,ul F"JH'e&l!Rl&lke& are pAlliillioEI Item aeeessing any slfe1u11iag 
media pF8lf'6R1S1 feeds. materie.l eAd eenleRI H less Iha 5H:1'jeet matter heiag SUNmed is 

dirtell) ,~wifed fer fi.tlAlliHgjel, respeR!iil9iUties. >Je &treemiAg media siles a,e le he 

aeeessed ner a.H GAY ,1reeffliAC media preg,:ams ar apitliealiBAs te lie deu, flleadM, iRstalleEI 

eniile, eperatN 11¥ ettd wstft far eRll!f1aiAMeRI plt'ftl8Ses wsieg e1gani.a1lien f1'8\ ided I 

1!8""91:1te,s, Sl!f\ et'~ s,s1ems &nEl(er tte4: , erhs, I 


' 
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.\Yetlsites tbal fJf9Vida stfe1111.ing media s.er\liees that arc pr~lliltitOO (1:ud~s used hn e1tpressly 
p<rmil«>ll-eotivities) in'1ude, bu1 "'" 1101 Iii~ 

o-Google-Videe 
iFilm 

e YHT!i&e 
e FeAellSit 
~ 
• SiFius.<XM 
~ 
--8poll5 sites <U<h 85 EEPMJ6Q.oe111 ....i MlB T\I 
e ,:\ft) ,adio-or lele ·isieR Ma&iefl that e"9 eudie er :rides :SlfettniRg 

o-,t,pp~~kf.im<, 
• Qi,·X:~le1werh..s1 lfte,'s QivX Pia) er 
• bisten.eem. IAe:.'s Rh&J'ser:ly 
• MieRJseA CeFfl.'9 Wied&1• s Med~ 

e >h,llseA, lae.'9 Sll8v:feas1 &Ad Wiflllfflp 

• Q,t, l>hW•1efk.s., lae.'s ON, A\Mlie er GR! TV 

~IOtlePley" 

~tt&lingbe!I 
~~....

~aniuli~~~,........lll~­
••tkilies. logilima1fflfetlmit,~...,....,;g1,1be l"'l•iffNl..f~ 
ifl1eS1ige1iae er lfBining; eenslihltes aeee,mb~ 

1·1,-f,Hjiehfflfll!H1! E Mails 

~ffttftistrati:ve SeMoes-iftsmHs sel\lAate ta 5C61HlU+tll&ils f-Or viruses. 
e'm.p18)HS \\68 reeeir..•e e mails fntt1 unlur.ev•n sowaes en the IIMumel the.I ha ·11 atteohmmlSWiU·· 
delete these 1Ressageo ffem lhei......i.eJHeldef wilheu~I~ 
~ed"'"*fel<let, 

1. PnHhases, ce,uliJiens, 1ml fiRti 

Aft ifflJtle:, ee is res11ensR!lle fer .mdeffifBFJEliRg &Rd eempl:,ieg v,itk eoedhieas spuifiN 
iA lft)' pwl,Ue damaiA er sh11Fe.;a1 e seftware •a, is de lltflleaded, ad fer 111y;a.ngieg appAwal &1ul 
JNt!i ffteRl~lh~wgh eeHBa1 EJeP.a~"'t f!P.~Ai~:@: ,~.eedw~ ~~ atty ~~•.f!es ~sa~iat~ w~ 
sweh 11se, 

Em,ht) ees RII) eRly malte we.Ht eaAI p11Nli:asas OR the lntlftlet ffflM Ghampaige Ca11Aly 
ITP. ,, hen aw1llefiztnl Ce de sa l,3 Ike Mie,el EiteJJ&f".ffltBl lleaEI er £Ieeted OWteial. Emp103 eas 

P..:o ll 

! 

[ FOfflUlttod: S1nlcelhl'ou~h.- ------ ­

.\ 
' .. '. 

' 

'?,\. .1.~~ 
)' ·,~ 

~ ~ 
,; 

~ f 

:·,,. 

< 

i 

i 
~ 

' I )
I ' . 
I ...l r Ir.o,.,......, Sml:ethn>•gh 

l 
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e 
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will yl!fify lhe wee sile is a seeufe sile befere malting sueh a purehase. 

PRESENTED, ADOPTED, APPROVED and RECORDED this 201h day ofAugust A. 
D.201S. 

For this policy In Its entirety: 

Champaign County Board 

By: 

' J, 

,., ' 

• ' l 

' 

Pattsi Petrie, Chair 
Champaign County Board 

Attest: 

•. 

·, 

Gordy Hutten, Champaign County Clerk and 
Ex-Officio Clerk of the Champaign County Board 

·, 

i 
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Orrfi1"rnce No. 651 

~ 

( 

"• 
f:11:ct,:d omc1nh; nod th,: Pr,:sidlng Judg,: 

For Articles I, II, nnd Ill: For Article IV in its entirety: ,. >, 

\1 ... 
Champaign County Auditor: "" 

" 

; 
Champaign County Circuit Clerk: 

l' ?·· 

Champaign County Clerk: 

1.,, . 
r 

< 
; 

Champaign County Coroner: n 

•, ' ~ 

Champaign County Presiding Judge: 

l 
1. 

Champaign County Recorder: 

. 
i· 

1 



•• 

Ordi11n11c~ No. 652 

·, 
r. 

' .f ' 
{E!J:ctc:d OOOs:IAls pnd cbc: Prc:sJdlng Judge .·1 • l 

For Articles I, II, and Ill: For Article IV in its entirety: 

Champaign County Sheriff: 

. , 

Champaign County State's Attorney: 

Champaign County Treasurer 

The Presiding Judge or Elected Officials may adopt any or all or the provisions ofArticle 
IV for the offices under their supervision through a separate signed writing. i 

·' ~ , ~,l' 
1 
I 

' 

,· 
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~TRAVEL POLICY 

CHAMPAIGN COUNTY, ILLINOIS 


Es:J:ABL ISIIED JPt?US GANT TO 

(;;-1-bic\lMIGN GOUNTl ' ORDINA.~-E-NO. 


ARTICLE I. APPLICABILITY AND POLICY 

APP LI CABH:1-T¥.~e-+r-a'r'el-Regulattons-ttppl;4e-ttl-1-H1!eli!tl Offici els, 
Ap!*tt..i~~flki1.t~'i~y~i.'-Getm~tiilflrttig~r..Hess-of 
se1tr~f'...fua4r.----Menlitl+lt'lt!th-~ttii'ttl:~:i,;t:-lttded-fretn•ffffi-l*'Hey.--+11ese 
regulations-do-not-.11pply-to-1nemeer-s-of--!td'r'i;.ory-boar-d~oH:01n1nittees-or-otl1er 
rersens •1,·h~e~~ mmeielly hy lht: Gtttmty, e1u;efll ttY'Pffl1rttli'El-i:tt 
Afliele X, ,\ ,11,<1-B--\pl}fflf}AttMfls-fortm¥el-tnust.t~~rt:i<l1~ll!y 
~~~ief-hHfil.\-:clc 

PGbl~ The purpose of the ~la,ti~J ra\ cl Poli9:..is to £insure thut illll 
Counll:.'.8 cElected und aAppointed QGfficiuls und Countv e~mployees who travel 
on official business wilt be trcoted fairly and reimbursed at rates which are 
reasonable, consistent with actual, necessary costs, and which will tfnsure the 
promotion ofeconomy in County government. The purpose is AaHft-€Fet1+e !.Q 
prevent the crc-Jtion ofany additional source of income beyond the QGfficial's or 
eEmployce's compensation. Reimbursement from Count.)· fond~ affor 
entertainment expenses is not allowed for any gelected or aAppointed gGfficials, 
or for any cEmployecs of the County. 

EFFECTIVE DATE: These Regulations are to be effective May 23, 2019. 

ARTICLE II. AUTHORITY TO TRAVEL 

A. 	 The County Board, through it£-thc Countv budget syst~m;-shall be responsible for 
maintuining ~~~ontrol oftravel for officials and employees which will 
provide for the efficient and economical conduct of the County's business, both 
within and outside lhe County. 

B. 	 Pfi~zt1lffil-lffl"iiHAppropriation for trips planned during lhe budget year 
shall be obtained as part of the approved budget for each department Jf 
llflflF1.1prietioos er.: ~e13letetl-lfffltt-t1U-~1~thtt=i11~~;.-ftfl 
eAdditional appropriak ions-5um may be added by budget amendment or transfer 
f~tttnlWiPffli~, subject to County Boord approval. Transfers within the 
same category ore ollowed. 

C. 	 All travel shall be approved by either nAppointed or £Elected QOfficiuls, us 
department heads, prior to the beginning of travel~kkt~I m~y lie eF11I, hu~ 
wl1~~1einwl'itill!_!. 
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~.ARTICLE III. ALLOWABLE TRANSPORTATION EXPENSES 	 • ,< 

' 
-l-;--t\ll-tm Yt!khu ll-be-by-the-mosH:liree1-route, 

b -\ , All travel shall be by the most economical mode of transportation iFormatted 
J ,. ~available, considering travel, time, costs, and work requirements. 

J.:B. County;-0wned vehicles shall be used whenever possible. 	 { Formatted 

.
' .. 

""' ... , 
-hC. The full cost of public transportation is recoverable-if-H-1!,-1~1~fl 1Formatted 

metlt!-OHffil~Uifl!I iA ., li:1~ u~le Ill ; ,\ , I 11niJ-'.!.. 

G:D. Use ofPersonal V chicle 

I. 	 When 111 t: us,i of.a privately owned vehicle is necessary or desirable in 

consideration of the County's travel policy and expenditures, it may be 

used at the reimbursement rate given in the cummt-year-lRS provbien 

rcimbu!]_cmq1.t_raj£~cr!Ll:£i!rfur Ecl~Fl!tnlinatien ef mile;1ge fer 

I~. , 'I 

~\/l1e1t-1!1e-use-0f1Juhlic-trans11(1rtu1ion-is-u-reHSOnable--1tltemali¥e-to-tl1e-use 

ef ;i 1>1::rSor~1iele;-t~m~~en1 shall n0f ~M:~~f 

!Ht~ub+~~,ift~ 


:!.-Mileage will be payable to only one of two or more individuals traveling 
in the same vehicle. The names ofall travelers and their employing 
department shall be listed on the travel voucher, along with a travel log 
that indicates date, purpose of trip, and total mileage. .. ... .L 

,\ 
.. 
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~E. Fly Local Policy 

I • 	When making oir travel decisions for Champaign County'ttlttl-its 
emf}le;0ees, consideration will olwoys be first given to flying in ond out of 
\Viii.ml Ai i:rort CCMll. 

2. 	 In detennination ofthe overall expense ofair travel on behalfof the 
County, the following will all be considered in making air travel decisions • 
for the County: 

i. Costs of employee time spent in travel; 
ii. Travel reimbursement to another airport; 

iii. Parking fees; 
iv. 	 Time savings ofgetting through security ot CMI versus other 

airports. 

ARTICLE IV. ALLOWABLE bWP,l;G-EXPENSES 

A. Meal Expense 

I. 	 When traveling outside Champaign County, per diem reimbursement for 
meals and tips shall be allowed, in accordance with lntemol Revenue 
Service ~ meal ollowonccs os published onnuolly for 1111 cities 
wi1hin the continental United States. In Jonuory, the Auditor's Office.will 
provide deportments with o chart ofthe breakfast, lunch, and dinner 
reimbursement allowed within each per diem category for the calendar 
year. 

L_Receipts for individual meals need not be submitted {unlc~s clll!Jltcd to a 
counu· credit card1 but o travel log must be submitted in accordance with 
IRS regulations, which substantiates the business purpose (meeting type, 
seminar or conference title), the travel dates, the applicable meals to be 
reimbursed for each day, und the place (city). 

b-:!,Meals ond tips will not be reimbursed, if the cost ofmeals for seminars or 
official meetings is included in the registration fee. A copy of the meeting 
brochure should be submitted with the travel log at the time ofrequest for 
reimbursement 

!.._	Within Champaign County, meals ond tips may be reimbursed for 
_!!Gfficials and ~l!mployees attending meetings, conferences ond seminars, 
if the attendance at the meeling, conference or seminar is required by lhe . 

I I 
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Department Head and if the meeting, conference or seminar, includes o 

meal for which the employee is expected to poy. The some limits opply as 

noted in Article IV. Section A, Items I and 2. 


{._Fo _ _ _ _Ust Paraora ...:..._ _ _ _ _or _ _ _ .::__ __,j '_ rmatted: _ _ -z...,ph·' No bullets _ numbering
J.:-5,Busincss hrcakfasts, lunches and dinners. for both County crn11lovcc and ,., ';,appror>riatc !!ucst ( i.e., ,irchitcc1), which arc involved in the cour<:£.!!f 

cont..lu£ting Countv business shall be tcnncd a lcgitimntc cxpcndi1urc for 
C1.1unty offic1JL~, cmrlo\'ccs nnd ap.J2!Qprintc Count\' t!ucsts. The cost of J 

t.h.c cm lo•,cc·s lunch ..!5..~u~ ct to meal a.]lm\ancc limi1ation~ thc co~t sf r 
the sucst's meal is noL 

-4.{hAlcoholic beverages ore excluded from reimbursement. 	 \' 

~11y-e.'t:ccp1ions--10-the-abo't'e-shHll-bi!--pr-esented-i1ra..Jc1tcr-to-the·Poliey; 

~IWHtfl~ifttmef\l,;.C~"ttniHee-4oF-ftppffi'itlh 


I...• 
B. Lodging 

I • Actual lodging expense will be reimbursed, with the understanding that: 

o. 	 The person traveling will olwoys seek, ond use, when ovoilable, 

the "government economy" room rate offered by the hotel. 


.r 
b. 	 When the "government economy" rote is not ovuiloble, and o 


convention is the reason for the trip, the person will be 

reimbursed only in terms ofthe lowest two levels ofconvention 

lodging rates, unless such occommodotions ore not available to 

the person making the trip. 


2. 	 Receipts ore required to be submitted with travel vouchers to support 

accommodation expenses claimed. 


.,.. 
ARTICLE V. ALLOWABLENGE MISCELLANEOUS EXPENSES 

A. 	 The following ore items that moy be reimbursed by the County under 

mMiscelloneous cexpenses, ifauthorized by the allectfilelected 

official/deportment head: 


I. 	Toxicob fares (where o hotel lim01,1siA~ ~huttlc is available, it is to be 
C.. 

used). . . 

2. Limousine fores, i.e. holel limousine. 

3. City transit (if used instead oftoxicob or limousine). 

- " .. , 
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4. Parking fees. 

5. Bridge, road and tunnel tolls. 

6. Registration fees. 

7. Storage of baggage. 

8. Hire ofroom for official business (when appropriate). 

9. Car rentals (when oppropriate). 

I0. Tips for parking attendants and baggage handling. 

B. 	 Any miscellaneous expense OVER ~S-to.OO shall be occompanied by a 
receipt. 

I . . '.n) e ~eq.ni-on te lb~ ubw, e reg1ttt1lifttts;-\loliri-h!f ~1eis;i1H!Stitttftte-eH11~ 
tftl'r-el;-tflettls,eF-fodgtttg--tk"!>fWl~~-beett-m,~r tt ~ceijlt-eHl-~f.the 
lravel,fneels,or--lodging-it~the-e!i.penses--!1ttve 11lret1dy-bee1rineurred;-5h11ll-be-pr6~11t!<l-in 
!Hell~nit1etl-ffl-the•.Poliey, ~~iM1~14-fN~ll5-C·-t~*HH'*"-.fof-tiflr~ 
ret.>ett1HWt~1-tor\lNlt"e""1tl-hy-1tte Ce~111y Bo~rd-wliicltttt~tk'11~t1-,1 
roll ee.11 ·, at"~,. · 

ARTICLE vn. APPROVAL OF TRAVEL EXPENSES FOR MEMBERS OF THE 
COUNTY BOARD 

A. 	 Approval of expenses. Expenses for travel, meals, and lodging ofany member of 
the County Boord may only be approved by roll call vote at on open meeting of 
the County Board. 

B. 	 Documentation of expenses. Before an expense for travel, meals, or lodging may 
be approved for any member of the County Boord, the following minimum 
documentation must first be submitted, in writing, to the County Board: 

11. 	 An estimate ofthe cost of travel, meals, or lodging ifexpenses have not 
been incurred or 11 receipt of the cost ofthe travel, meals, or lodging ifthe 
expenses have already been incurred; 

b. 	 The name ofthe individual who received or is requesting the travel, meal, 
or lodging expense; 

IT,,Y[!<: lwn;J IT:ms h1.;n;] 
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c. Thejob title or office of the individual who received or is requesting the .­travel, meal, or lodging expense; nnd :t:d. 	 The dole or dotes nnd nature of the official business in which the travel, 

menl, or lodging expense wns or will be expended. 


. I. ..1• 
C. 	 All documents nnd information submitted under this Section ore public records ·,


subject to disclosure under the Freedom of Information Act. 


. 
; 

'• ~ 
ART ICLE \ ' II. AD\' ISORY BOARDS AND COMMITTEES 

A 	 Board~and committce5 hqvi1~ 1 buds ct included as_r,art nftl1£ County opcrntJ.!IB .., ..• 
C'( cnsc arc entitled to include :i trm cl i tem Jn their budl!et5, subject to Count, 
n.;\·cn11e limitations. Members of such boards and committees shall be reimbur;c(I 
for...\!.cru:2YCd tr,1\d cxpcn,es in_ac1.:ord,rncc \\ ith thcj'lrm isinn, cont.1incd in these •':•• .....rolicic, 	 ,.,. 

ARTICLE \' I II. PROSPECT AND APPOl~T EE T R,\\' EL 'j :' •' ... LlJv.Qn_thc rcq u~t ofthcf:oun~ a _{lr~~ectJ or a rio~ition in Coun ty gowmn1ent 	 ,, 
p 4' may b\S.,r!:imbur..cd for reasonable lrn\·cl exrcnscs incurred in coming to County 

o ffice buildin~or imer. icws. Jnh ,1pplicant<s should bc ad\ i"cd in ad\'allc£ that 

thc lruemal Rcn:nuc Scrvjcc n..:gu.irc, 1h;n we have do cumentation fi.1r rcfmbursed 

expense~. T he Search Commjt~~e1n,11..in\ ite_C_ou.ll!.Y_cmploy ccs,.Countl:..,.Bo,m! 

n11;mbcr~ 1u.d other p ub lic loc,il oflkials lo cal me;it, wJ1h, or 11Ucnd re,cptions 

for, job arcJiean l\ ~ubjcct to the total ,carch cx~nsc limitation. Spccific meal 


l,allowanccs n_cr person\\ ill not al)P;IV to such meals. 	 1 •• 

J 
~ 

<'
• 

B. 	 Upon regucst of the Count\/ to travel to the County to conduct otlicial husines5 

wio i:..to cmr!lm:rncnt, an indh·idual pppointcd hv the Counly to an authorized 

position mnv he reimbursed fnr Ir.I\ d cxr cnses. \\ ithin 1he rcimhursl.!mcnt 

~uiddine~ oLthis p oli~ 


ARTICLE ¥HUX. PREPARATION OF A TRAVEL VOUCHER 

A. 	 All claims for the reimbursement oftraveling expenditures shall be submitted 

within sixty (60) days ofthe Inst dote of travel on a County voucher and sholl be 

itemized in nccordnnce with the regulations. Ifan employee is unable to meet the 

specified deadline ofwithin sixty days ofthe Inst date of travel, the employee will 

not receive reimbursement 


n.,....r~~~F;-l.h,m~-~luill-be ttfl tS lo! t!!'liEm r~rit,tl le !he :;i.•;;ty tfity retjfflfettteot4oe 

submission-of.tm¥el-receipts-with-regard-to-tnwd-occurri11g-up-to·~emheH--l-"; 

tht•-lil:.t-da~IJ~-t:i5ettJ.,1!<1!F,-r\ll r~r. ~"' rei111li1H3l!l'flel'II aflnhel e>,p~llSeS 

iRe1metl in 1he meFtth afDtlt'~TI~etff-61tooM-~ubmit1~1e 

Aifflitt.~fl.~tl~!it1~1iMW~J-i,e-Aud~11~~· 
tlay1ne1l1S-«rallow-payment-out-of'..tl1-ppropFittlt.Hisc-al-yea~ntlitur~udget, 
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f:t8 . In all instances, travel vouchers shall be supported by receipts for public . ' 
L

transportation, lodging, nnd nll other miscellaneous items in excess, individually, 
\ 

of$±W.OO. 

t;>;(' __Individuals submitting travel vouchers nre personally responsible for the 	 • 
I' ' . 

accuracy nnd propriety ofsaid vouchers. Any misrepresentation shall be grounds 
( .for disciplinary or legal action. 	
-"I' 

'· 
4A:- Q.Jn order to ovoid unnecessary paperwork, cash advances are lo be issued for Formatted: Numbered + Level: 1 + Numbering Style: A, II,• 
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stay, otherwise reimbursements for travel shall be made through the accounts 

payable system and not by issuing advances. 


A R-T.I Gb E-IX.--0 '.f.1 IER-EXP.ENS E-Gl:J'.11>E bl~ ES 

l~letl-G~ 

B-:-!;_No requests for reimbursement shall be made for items ofexpenditure, in 

connection with travel, that are billed directly to the County. Travel expense items 

billed to a credit card should accompany an appropriately signed nnd completed 

County voucher for reimbursement. 
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ARTICLE Xi . CREDIT CARDS 

d,_A credit card may be obteined-byi~~uc:d to II County _Qtlepartment t!Lll!Lfor the rFonnatted1 Numbffld + Level: 1 + Num~ 51 5*:A, B, l 
c, ... + Start at: 1 + Alignment: Left + Aligned at 0.25" +efficient operation of the department in regard to charging nnd pnyment of 

1..! ab after: O.!i' + Indent at: 0.5" 
business expenses on Iv.including air fores, lodging, car rental, hotels, other 

ground transportation, meals, and other miscellaneous !:!u,in~expenses that 

cannot be conveniently paid for by other means. 


.,.\,-,E-HG~~-<=-bt"Kfl~~~ines<;-€rediH:t1 ftb mRJ ti~ i$uetl-ffl 
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d~f1t1nm.=11H1ei1tls. for ttlle~le use by lhllt ilt:'f!llflmeftt.,-	 \ . ' 
R,.....PQULY Ch,.m1pi.tig11 C~l:I RE)"~~dil e.:l~~~hti-een,.t'ftiettfi.'-0•· 


~-Htt1ilffiilfttHftt:iir~~pttlgH GOUll l) l:!fedil 1.'1l!'d~ l!fe re~ 

busi!l@:i~ J~lat~Nhl~~ 


fu--l}ROC-EGl~~ 	 I 
4hll'!l.P.!li..8!1 ~o!-!mY ~~!1!1~«e!'!~ J..~su~-~~i.t......... _..... =.:...No:....:underl ne;_..
,kff. ~~l~t ~ i!f1i t5 ...AI_I ~_ - ...' ~Form•tted: :....: = ;;;,l~ ___ _____ -i 

cards, are authorized lo utilize Chnmpaign County business credit cards for · · ·~ •ttedi....;...::.c....:,;=:.c;..-----------,.--~-.,....
purch11Ses ofup to $5,000 for travel arrangements in complinnce with the 1 • • 

Champaign County Travel Policy. Purch11Ses ofall other goods and/or services, 
up to $5,000, that con be made more conveniently through the use of the credit 
card are also nulhorized if mode in compIiance with the Champaign County 
Purchasing Policy. 1 

l 
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2,,c. :t~;:..t~~~;pt-s1~1W..--:dami,alin·c~unt/ 5q;;;.:.~eni Weiici~-~r=e -~is~·····...-.....­
required to ensure that vendors ore mode owore ofand provided with Champaign 
County lax exemption infonnntion whenever npplicable. 

I .. •.•I~~~·.. 
~p. ~ ~;J;i;:.:.:R~eipts.for·affi,iii-i:lias·es·madeonChompnfgnCounty ... ~-. 

business credit cards are to be submitted to the Department Head or his/her 
designee as soon as practicable after the charge is made; and receipts for all 
purchases made on Champaign County business credit cards are to be submitted 
to the Auditor's Office with the monthly payment requisition for reconciliation 
with nccount statements. 
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TRAVEL POLICY 

CHAMPAIGN COUNTY, ILLINOIS 


ARTICLE I. APPLICABILITY AND POLICY 


The purpose of the Travel Policy is to ensure that the County's elected and 
appointed officials and County employees who travel on official business will be 
treated fairly and reimbursed at rates which are reasonable, consistent with actual, 
necessary costs, and which will ensure the promotion ofeconomy in County 
government. The purpose is to prevent the creation ofany additional source of 
income beyond the official's or employee's compensation. Reimbursement from 
County funds for entertainment expenses is not allowed for any elected or 
appointed officials, or for any employees ofthe County. 

EFFECTIVE DATE: These Regulations are to be effective May 23, 2019. 

ARTICLE II. AUTHORITY TO TRAVEL 

A. 	The County Board, through the County budget shall be responsible for 
maintaining control oftravel for officials and employees which will provide for 
the efficient and economical conduct ofthe County's business, both within and 
outside the County. 

B. 	Appropriation for trips planned during the budget year shall be obtained as part of 
the approved budget for each department. Additional appropriations may be 
added by budget amendment or transfer, subject to County Board approval. 
Transfers within the same category are allowed. 

C. 	 All travel shall be approved by either appointed or elected officials, as department 
heads, prior to the beginning of travel. 

ARTICLE Ill. ALLOWABLE TRANSPORTATION EXPENSES 

A. 	 All travel shall be by the most economical mode of transportation available, 
considering travel, time, costs, and work requirements. 

B. 	 County-owned vehicles shall be used whenever possible. 

C. 	 The full cost ofpublic transportation is recoverable. 

D. 	Use of Personal Vehicle 

l. 	When a privately owned vehicle is necessary or desirable in consideration 
of the County's travel policy and expenditures, it may be used at the 
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reimbursement rate given in the IRS reimbursement rate for the current 
year. 

2. 	 Mileage will be payable to only one of two or more individuals traveling 
in the same vehicle. The names of all travelers and their employing 
department shall be listed on the travel voucher, along with a travel log 
that indicates date, purpose of trip, and total mileage. 

3. 	 No mileage payments are allowed for elected or appointed Department 
Heads or employees to attend committee meetings, subcommittee 
meetings and County Board meetings. 

E. 	 Fly Local Policy 

1. 	 When making air travel decisions for Champaign County, consideration 
will always be first given to flying in and out ofWillard Airport (CMI). 

2. 	 In determination of the overall expense ofair travel on behalf of the 
County, the following will all be considered in making air travel decisions 
for the County: 

i. 	 Costs of employee time spent in travel; 
n. 	 Travel reimbursement to another airport; 

111. 	 Parking fees; 
iv. 	 Time savings of getting through security at CMI versus other 

airports. 

ARTICLE IV. ALLOW ABLE EXPENSES 

A. Meal Expense 

1. 	 When traveling outside Champaign County, per diem reimbursement for 
meals and tips shall be allowed, in accordance with Internal Revenue 
Service meal allowances as published annually for all cities within the 
continental United States. In January, the Auditor's Office.will provide 
departments with a chart of the breakfast, lunch, and dinner 
reimbursement allowed within each per diem category for the calendar 
year. 

2. 	 Receipts for individual meals need not be submitted (unless charged to a 
county credit card), but a travel log must be submitted in accordance with 
IRS regulations, which substantiates the business purpose (meeting type, 
seminar or conference title), the travel dates, the applicable meals to be 
reimbursed for each day, and the place ( city). 
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3. 	 Meals and tips will not be reimbursed, if the cost of meals for seminars or 
official meetings is included in the registration fee. A copy of the meeting 
brochure should be submitted with the travel log at the time of request for 
reimbursement. 

4. 	 Within Champaign County, meals and tips may be reimbursed for officials 
and employees attending meetings, conferences and seminars, if the 
attendance at the meeting, conference or seminar is required by the 
Department Head and if the meeting, conference or seminar, includes a 
meal for which the employee is expected to pay. The same limits apply as 
noted in Article IV. Section A, Items 1 and 2. 

5. 	 Business break.fasts, lunches and dinners, for both County employee and 
appropriate guest (i.e., architect), which are involved in the course of 
conducting County business shall be termed a legitimate expenditure for 
County officials, employees and appropriate County guests. The cost of 
the employee's lunch is subject to meal allowance limitations; the cost of 
the guesCs meal is not. 

6. 	 Alcoholic beverages are excluded from reimbursement. 

8. 	Lodging 

1. 	 Actual lodging expense will be reimbursed, with the understanding that: 

a. 	 The person traveling will always seek, and use, when available, 
the "government economy" room rate offered by the hotel. 

b. 	 When the "government economy" rate is not available, and a 
convention is the reason for the trip, the person will be 
reimbursed only in terms of the lowest two levels ofconvention 
lodging rates, unless such accommodations are not available to 
the person making the trip. 

2. 	 Receipts are required to be submitted with travel vouchers to support 
accommodation expenses claimed. 

ARTICLE V. ALLOWABLE MISCELLANEOUS EXPENSES 

A. The following are items that may be reimbursed by the County under 
miscellaneous expenses, if authorized by the elected official/department head: 

1. Taxicab fares (where a hotel shuttle is available, it is to be used). 
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2. 	 Limousine fares, i.e. hotel limousine. 

3. 	 City transit (ifused instead of taxicab or limousine). 

4. 	 Parking fees. 

5. 	 Bridge, road and tunnel tolls. 

6. 	 Registration fees. 

7. 	 Storage ofbaggage. 

8. 	 Hire of room for official business (when appropriate). 

9. 	 Car rentals (when appropriate). 

10. Tips for parking attendants and baggage handling. 

B. Any miscellaneous expense OVER $40.00 shall be accompanied by a receipt. 

ARTICLE VI. APPROVAL OF TRAVEL EXPENSES FOR MEMBERS OF THE 
COUNTY BOARD 

A. 	Approval ofexpenses. Expenses for travel, meals, and lodging of any member of 
the County Board may only be approved by roll call vote at an open meeting of 
the County Board. 

B. 	 Documentation ofexpenses. Before an expense for travel, meals, or lodging may 
be approved for any member of the County Board, the following minimum 
documentation must first be submitted, in writing, to the County Board: 

a. 	 An estimate of the cost oftravel, meals, or lodging if expenses have not 
been incurred or a receipt of the cost ofthe travel, meals, or lodging if the 
expenses have already been incurred; 

b. 	 The name of the individual who received or is requesting the travel, meal, 
or lodging expense; 

c. 	 The job title or office of the individual who received or is requesting the 
travel, meal, or lodging expense; and 

d. 	 The date or dates and nature of the official business in which the travel, 
meal, or lodging expense was or will be expended. 

C. 	All documents and information submitted under this Section are public records 
subject to disclosure under the Freedom of Information Act. 
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ARTICLE VII. ADVISORY BOARDS AND COMMITTEES 

A. 	Boards and committees having a budget included as part ofthe County operating 
expense, are entitled to include a travel item in their budgets, subject to County 
revenue limitations. Members ofsuch boards and committees shall be reimbursed 
for approved travel expenses in accordance with the provisions contained in these 
policies. 

ARTICLE VIII. PROSPECT AND APPOINTEE TRAVEL 

A. 	 Upon the request of the County, a prospect for a position in County government 
may be reimbursed for reasonable travel expenses incurred in coming to County 
office buildings for interviews. Job applicants should be advised in advance that 
the Internal Revenue Service requires that we have documentation for reimbursed 
expenses. The Search Committee may invite County employees, County Board 
members, and other public local officials to eat meals with, or attend receptions 
for, job applicants, subject to the total search expense limitation. Specific meal 
allowances per person will not apply to such meals. 

8. 	Upon request of the County to travel to the County to conduct official business 
prior to employment, an individual appointed by the County to an authorized 
position may be reimbursed for travel expenses, within the reimbursement 
guidelines of this policy. 

ARTICLE IX. PREPARATION OF A TRAVEL VOUCHER 

A. 	 All claims for the reimbursement of traveling expenditures shall be submitted 
within sixty (60) days of the last date of travel on a County voucher and shall be 
itemized in accordance with the regulations. If an employee is unable to meet the 
specified deadline ofwithin sixty days of the last date oftravel, the employee will 
not receive reimbursement. 

B. 	In all instances, travel vouchers shall be supported by receipts for public 
transportation, lodging, and all other miscellaneous items in excess, individually, 
of$40.00. 

C. 	 Individuals submitting travel vouchers are personally responsible for the accuracy 
and propriety ofsaid vouchers. Any misrepresentation shall be grounds for 
disciplinary or legal action. 

D. In order to avoid unnecessary paperwork, cash advances are to be issued for travel 
only when the trip is outside Champaign County and involves an overnight stay, 
otherwise reimbursements for travel shall be made through the accounts payable 
system and not by issuing advances. 
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E. No requests for reimbursement shall be made for items ofexpenditure, in 
connection with travel, that are billed directly to the County. Travel expense items 
billed to a credit card should accompany an appropriately signed and completed 
County voucher for reimbursement. 

ARTICLE X. CREDIT CARDS 

A. A credit card may be issued to a County Department Head for the efficient 
operation of the department in regard to charging and payment ofbusiness 
expenses only, including air fares, lodging, car rental, hotels, other ground 
transportation, meals, and other miscellaneous business expenses that cannot be 
conveniently paid for by other means. 

8. 	 All Champaign County departments issued credit cards, are authorized to utilize 
Champaign County business credit cards for purchases ofup to $5,000 for travel 
arrangements in compliance with the Champaign County Travel Policy. 
Purchases of all other goods and/or services, up to $5,000, that can be made more 
conveniently through the use of the credit card are also authorized ifmade in 
compliance with the Champaign County Purchasing Policy. 

C. 	 Champaign County Department Heads are also required to ensure that vendors are 
made aware ofand provided with Champaign County tax exemption information 
whenever applicable. 

D. 	 Receipts for all purchases made on Champaign County business credit cards are 
to be submitted to the Department Head or his/her designee as soon as practicable 
after the charge is made; and receipts for all purchases made on Champaign 
County business credit cards are to be submitted to the Auditor's Office with the 
monthly payment requisition for reconciliation with account statements. 

ARTICLE XI. MISUSE OF CHAMPAIGN COUNTY TRAVEL POLICY 

Any misrepresentation or misuse ofthis policy shall be grounds for disciplinary 
and/or criminal or civil liability. 
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