CHAMPAIGN COUNTY BOARD

COMMITTEE OF THE WHOLE

Finance/ Policy, Personnel, & Appointments/Justice & Social Services Agenda
County of Champaign, Urbana, Illinois

Tuesday, May 14, 2019 — 6:30 p.m.

Lyle Shields Meeting Room, Brookens Administrative Center,
1776 East Washington Street, Urbana, Illinois

Agenda Items Page
l. Call To Order
1. Roll Call

VI.

VII.

Approval of Agenda/Addenda

Approval of Minutes
A. April 9,2019 1-5

Public Participation

Communications

Finance
A. New Business
1. Champaign County Economic Development Corporation Presentation (Information Only)
2. Budget Amendments/Transfers
a. Budget Amendment 19-00028 6-9
Fund 075 Regional Planning Commission / Dept. 618 CC Regional Environment Framework
Increased Appropriations: $80,000
Increased Revenue: $80,000
Reason: State Planning Grant through IDOT to Develop a Regional Environmental Framework
Creating a Centralized Resource for CUUATS Staff to Consistently Manage Ecological, Social and
Cultural Resources in the Region.

3. Treasurer
a.  Monthly Report — March 2019 — Reports are available on the Treasurer’s Webpage at:
http://www.co.champaign.il.us/treasurer/Reports.php

4. Auditor
a.  Monthly Report — April 2019 — Reports are available on the Auditor’s Webpage at:
http://www.co.champaign.il.us/Auditor/countyboardreports.php
b. Resolution Authorizing Interfund Loans from Fund Reserves to Other Funds 10

5. Circuit Clerk & Circuit Court

a. Criminal & Traffic Assessment Act (Information Only) 11-12
6. County Executive
a. Resolution Adopting Champaign County Financial Policies 13-19
b. Resolution Authorizing the FY2020 Budget Process 20-23
c. Request for Letter of Support Regarding Application for Extension of Village of Rantoul TIF 24-26
District No. 1

d. FY2019 General Corporate Fund Budget Projection & Budget Change Reports (to be distributed)


http://www.co.champaign.il.us/treasurer/Reports.php
http://www.co.champaign.il.us/Auditor/countyboardreports.php
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B. Other Business

C. Chair’s Report

D. Designation of Items to be Placed on the Consent Agenda

VIIl.  Justice & Social Services

A. New Business:
1. Reentry Program Quarterly Report — January 1, 2019-March 31, 2019

2. Monthly Reports — All reports are available on each department’s webpage through the department reports

page at: http://www.co.champaign.il.us/CountyBoard/Reports.php

Animal Control — March 2019

Emergency Management Agency — April 2019

Head Start — April 2019

Public Defender — March 2019

Probation & Court Services — March 2019 & 1% Quarter Statistical Reports
Veterans’ Assistance Commission — March 2019

3. Emergency Management Agency

a.

Request Approval of Application for Renewal, & If Awarded Acceptance of the Illinois Emergency
Management Agency Hazardous Materials Emergency Preparedness (HMEP) Grant, October 1, 2019-

September 20, 2022

B. Other Business

C. Chair’s Report

D. Designation of Items for Consent Agenda

IX. Policy, Personnel, & Appointments

A. New Business
1. Appointments/Reappointments (italicized name indicates incumbent)

County Executive’s Appointments:

a.

Board of Review — 1 (D) Position — Term 6/1/2019-5/31/2022
e Paul Sailor (D)

Farmland Assessment Review Committee — 1 Position - Term 6/1/2019-5/31/2023
e  Steve Moser

Urbana-Champaign Sanitary District Board — 1 (D) Position - Term 6/1/2019-5/31/2022
e Jennifer Putman (D)

Dewey Community Public Water District Board — 1 Position - Term 6/1/2019-5/31/2024
e David Hudson

Penfield Water District Board — 2 Positions — Term 6/1/2019-5/31/2024
e  Elizabeth Cropper
e Dick Willfong

27-33

34-64

65
66-67

68

69-70

71

72-73
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X.

XI.
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f.  Sangamon Valley Public Water District Board — 1 Position — 6/1/2019-5/31/2024
o Robert Guthrie - Letter of Resignation (Information Only)

g. Yearsley Cemetery Association — 1 Unexpired Term Ending 6/30/2023
e  Mary Lakey

2. County Clerk
a. April 2019 Report

3. County Executive
a.  Monthly HR Report — April 2019
b. Request Approval of Champaign County Policies:
i. Drug Use Policy
ii. Information Technology Policy
iii. Travel Policy (Final Policy Included After Mark-up Version)

B. Other Business

C. Chair’s Report
1. Appointments Expiring June 30, 2019: (Information Only)

Stearns Cemetery Board

Forest Preserve District Board
County Board of Health
Developmental Disabilities Board

D. Designation of Items to be Placed on the Consent Agenda

Other Business

Adjournment

All meetings are at Brookens Administrative Center — 1776 E Washington Street in Urbana — unless otherwise noted.

To enter Brookens after 4:30 p.m., enter at the north (rear) entrance located off Lierman Avenue. Champaign County will
generally, upon request, provide appropriate aids and services leading to effective communication for qualified persons
with disabilities. Please contact the Office of the County Executive, 217-384-3776, as soon as possible but no later than 48
hours before the scheduled meeting.

74

75

76

77-79
80

81
82-97
98-114
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CHAMPAIGN COUNTY BOARD

COMMITTEE OF THE WHOLE MINUTES

Finance; Policy, Personnel, & Appointments; Justice & Social Services

Tuesday, April 9, 2019

Lyle Shields Meeting Room

MEMBERS PRESENT:

MEMBERS ABSENT:

OTHERS PRESENT:

CALL TO ORDER

John Clifford, Lorraine Cowart, Jodi Eisenmann, Aaron Esry,
Stephanie Fortado, Jim Goss, Stan Harper, Mike Ingram, Tanisha
King-Taylor, Jim McGuire, Kyle Patterson, Jon Rector, Giraldo
Rosales, Chris Stohr, Stephen Summers, Leah Taylor, James
Tinsley, Eric Thorsland, Pranjal Vachaspati, Jodi Wolken, Charles
Young

Brad Clemmons

Lynn Canfield, (Director of MHB/DDB), Brandi Granse (RPC Early
Childhood Division Director), Isak Griffiths (Deputy Director of
Administration), Darlene Kloeppel (County Executive), Tami
Ogden (Deputy Director of Finance), Kay Rhodes (Administrative
Assistant), Dalitso  Sulamoyo (CEO-Regional Planning
Commission)

Chair Rosales called the meeting to order at 6:31 p.m.

ROLL CALL

Rhodes called the roll. Clifford, Cowart, Eisenmann, Esry, Fortado, Goss, Harper, Ingram,
King-Taylor, McGuire, Patterson, Rector, Rosales, Stohr, Summers, Taylor, Thorsland, Tinsley,
Vachaspati, Wolken, and Young were present at the time of roll call, establishing the presence of

a quoruim.

APPROVAL OF AGENDA/ADDENDA

Goss removed item IX-Ad4a from the agenda. The presentation for the Five-Year Financial
Forecast would be at the County Board meeting. MOTION by King-Taylor to approve the
Agenda as amended; seconded by Esry. Motion carried with unanimous support.

APPROVAL OF MINUTES

MOTION by Vachaspati to approve the March 12, 2019 Committee of the Whole
minutes; seconded by Rector. Motion carried with unanimous support.

PUBLIC PARTICIPATION

There was no public participation.
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COMMUNICATIONS

Stohr congratulated fellow board member Tanisha King-Taylor on receiving her PhD.

JUSTICE & SOCIAL SERVICES
Community Coalition Presentation

Tracy Parsons, Community Relations Manager for the City of Champaign gave a brief
presentation on the Champaign County Community Coalition. The Community Coalition is a
collaborative initiative involving governmental partners, park districts, education, law
enforcement, mental health, community organizations, and individual community members
working together to address and solve community problems of mutual concern. The vision for the
coalition is to provide a network of organizations and stakeholders that improve the lives of youth
and their families resulting in youth who are empowered and safe, to promote effective law
enforcement and positive police-community relations, and to support greater knowledge/use of
the resources available. The priorities for 2019 focus in the areas of police/community relations,
community engagement, youth development, community violence, and mutual advocacy.

Monthly Reports

The monthly reports were received and placed on file.

Other Business

There was no other business.
Chair’s Report
There was no Chair’s report.

POLICY, PERSONNEL, & APPOINTMENTS
Appointments/Reappointments

MOTION by Rector to recommend County Board approval of resolutions appointing
each trustee to their respective fire protection district boards, term 5/1/2019-4/30/2022; seconded

by King-Taylor. Motion carried with unanimous support.

MOTION by Vachaspati to recommend County Board approval of a resolution
appointing James Wood to the Sadorus Fire Protection District Board for an unexpired term
ending 4/30/2021; seconded by Ingram. Motion carried with unanimous support.

MOTION by Ingram to recommend County Board approval of a resolution appointing
Brian Emkes to the Kerr & Compromise Drainage District Board for an unexpired term ending
8/31/2021; seconded by Vachaspati. Motion carried with unanimous support.
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MOTION by Stohr to recommend County Board approval of a resolution appointing
Joseph Burke to the Lower Big Slough Drainage District Board for an unexpired term ending
8/31/2021; seconded by Esry. Motion carried with unanimous support.

MOTION by Thorsland to recommend County Board approval of a resolution appointing
Wayne Cox to the Owl Creek Drainage District Board for an unexpired term ending 8/31/2019;
seconded by Ingram. Discussion followed. Motion carried with unanimous support.

Sheriff

MOTION by King-Taylor to recommend County Board approval of a resolution
approving the proclamation designating the week of May 5, 2019 as National Correctional Officer
Week; seconded by Stohr. McGuire read the resolution aloud for public information. Motion
carried with unanimous support.

MOTION by Summers to recommend County Board approval of a resolution approving
the proclamation designating the week of May 12, 2019 as National Police Week; seconded by
Tinsley. Rector read the resolution aloud for public information. Motion carried with
unanimous support.

County Clerk
Report

The March 2019 report was received and placed on file.

County Executive
Report

The March 2019 HR report was received and placed on file.
Other Business

Goss noted that the location of two polling places had been changed without prior
authorization from the County Board. Goss requested that elected officials attend meetings.
Cowart explained that a fire occurred at one of the locations after the County Board meeting and
the polling place was moved across the street. Goss was not aware of any issues regarding the
other location.

Chair’s Report

Young noted that appointment terms would expire May 31, 2019 for the Farmland
Assessment Committee, Urbana-Champaign Sanitary District, various water districts and the
Board of Review.

Designation of Iltems to be Placed on the Consent Agenda

Items Ala-e, A2a-b were designated for the Consent Agenda.
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FINANCE
Budget Amendments/Transfers

MOTION by Summers to recommend County Board approval of a resolution authorizing
Budget Amendment 19-00017 for $250,000 for Fund 090 Mental Health / Dept. 053 Mental
Health Board with increased appropriations of $250,000 and no matching revenue to pay off
CILA mortgage per Mental Health Board authorization on 2/20/2019; seconded by Fortado.
Motion carried with unanimous support.

MOTION by Ingram to recommend County Board approval of a resolution authorizing
Budget Amendment 19-00018 for Fund 101 MHB/DDB CILA Facilities / Dept. 054 CILA
Project with increased appropriations of $350,000 and increased revenue of $250,000 to pay off
remaining CILA mortgage per joint authorization by CCMHB/CCDDB; seconded by Stohr.
Motion carried with unanimous support.

MOTION by King-Taylor to recommend County Board approval of a resolution
authorizing Budget Amendment 19-00019 for Fund 476 Self-funded Insurance / Dept. 118
Property/Liability Insurance with increased appropriations of $410,204 and no matching revenue
to cover insurance premium for two-year claim extended reporting coverage for liability
protection for the nursing home; seconded by Fortado. Motion carried with unanimous
support.

MOTION by Tinsley to recommend County Board approval of a resolution authorizing
Budget Amendment 19-00024 for Fund 104 Early Childhood / Dept. 604 Early Head Start
Expansion-Even Year with increased appropriations of $1,580,980 and increased revenue of
$2,571,230 to accommodate new federal funding for Early Head Start Expansion Program;
seconded by King-Taylor.

Brandi Granse, RPC Early Childhood Division Director, explained that the Early Head
Start Expansion grant would support the addition of 10 new center-based classrooms for 80
children from birth to age three enrolled in full day (10 hour) programming for 2,280 hours/year.
Full day classrooms serve low-income families in which parents are working or in school. Ten
home-based enrollments will be focused on pregnant women/teens receiving expectant mother
home visiting and socialization services. The budget includes start-up funding for facility
renovation including classroom and office furnishings and supplies, playground equipment, and
operational funding for ongoing service provision including required staff training and
development. The operational budget will support hiring approximately 40 staff including
teachers, teacher aides, family advocates, cooks, and site managers.

Motion carried with unanimous support.

MOTION by Tinsley to recommend County Board approval of a resolution authorizing
Budget Amendment 19-00025 for Fund 104 Early Childhood / Dept. 604 Early Head Start
Expansion-Even Year with increased appropriations of $990,250 from Fund Balance, total
revenue listed in Budget Amendment 19-00024 for Early Head Start Expansion Program;
seconded by Thorsland. Motion carried with unanimous support.
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Treasurer
Monthly Report

The Treasurer’s report for February 2019 were received and placed on file.

Auditor
Monthly Report

The Auditor’s March 2019 report was received and placed on file.

County Executive

The Five-Year Financial Forecast for General Corporate and Public Safety Sales Tax
Funds was moved to the County Board meeting.

Other Business

There was no other business.

Chair’s Report

Goss thanked Deb Busey, Van Anderson and County staff for their work regarding the
sale of the Champaign County Nursing Home.

Designation of Items for the Consent Agenda

Items Ala-e were designated for the Consent Agenda.

OTHER BUSINESS

There was no other business.

ADJOURNMENT

Chair Rosales adjourned the meeting at 7:50 p.m.
Respectfully submitted,

Kay Rhodes,

Administrative Assistant
Please note the minutes reflect the order of the agenda and may not necessarily reflect the order of business conducted af the nteeting.



CHAMPAIGN CTOUNTY
REGIONAL PLANNING
COMMISEION

Memorandum

To: Champaign County Committee of the Whole

From: Rita Morocoima-Black, RPC Planning and Community Development Director
Date: 05-06-19

Re: Request for Budget Amendment

Background: The staff at the Champaign-Urbana Urbanized Area Transportation Study
{CUUATS) has long included environmental considerations as an important part of their
planning process. In 2017, CUUATS staff completed the Curtis Road Corridor Study, which
sought to review the potential impacts of improvements on ecological, cultural and historical
resources. As staff progressed with this work, they quickly realized that impacts to these
resources and efforts to mitigate them could not be confined within the study area limits;
that a larger, regional understanding of these resources was required. Therefore, in order to
address this concern, CUUATS staff applied for a State Planning Grant through the lllinois
Department of Transportation (IDOT) to develop a regional environmental framework (REF),
creating a centralized resource for CUUATS staff and helping to more consistently manage

ecological, social and cultural resources in the region.

Using the Federal Highway Administration's (FHWA) Eco-Logical approach for addressing
natural resource identification, avoidance, and mitigation, staff will be able to create a more
comprehensive and systematic approach for considering ecological resources during the
planning process. Through the additional consideration of regional cultural and historical
resources, CUUATS staff will also be able to assist member agencies with ipitial preparation
of data for the FHWA National Environmental Planning Act (NEPA) project development and
review process, helping to accelerate project delivery and contribute to comprehensive and
consistent consideration of environmental assets.

Champaign County Urbanized Area Transportstion Study

A program of tha Champaign County RPC

U U ATS 1776 E. Washington St Urbans, IL 61802
P 2173283313 F 2173282426 o agers
TTY 2173843862 CCRPC.ORG people. posmblhtles.


http:CCRPC.ORG

CHAMPAIGN COUNTY
REGIONAL PLANNING
COMMISZICON

The estimated cost of this project is $79,543.99. One hundred percent of the funding is
provided by IDOT State Planning Funds. The duration of this project is twenty-four months
starting on May 1, 2019 and ending April 30, 2021.

Champaign County Urbanized Area Transportation Study
A program of the Champaign County RPC

{776 E. Washington 5t Urbana, L 61802
P 21732833713 F 217.3282428
TTY 2173843862 CCRPCORG

people. possibilities.


http:79,543.99

Page io0f 2 REQUEST FOR BUDGET AMENDMENT

BA NO. 19-00028

FUND 075 REGIONAL PLANNING COMM DEPARTMENT 618 CC REGIONAL ENVIRNMNT FWK

INCREASED APPROPRIATIONS:

BEGINNING CURRENT BUDGET IF INCREASE
BUDGET BUDGET REQUEST 18 (DECREASE)
ACCT., NUMBER & TITLE AS OF 12/1 AFFROVED REQUESTED
See attached
TOTALS [ K
o | 80,008 | 80, 004Q
INCREASED REVENUE BUDGET: .
BEGINNING CURRENT BUDGET IF INCREASE
BUDGET BUDGET REQUEST IS (DECREZRSE)
ACCT. NUMBER & TITLE AS OF 12/ APDPROVED REQUESTED
See attached
TOTALS ]
ol . 80,000 80,000

EXPLANATION: SEE ATTACHED,

P

DATE SUBMITTED:

APPROVED BY BUDGET & FINANCE COMMITEE:

DATE:

el ORI

c 0 Uu N T Y B O

R D

c O P X



Page 2 of 2 REQUEST FOR BUDGET AMENDMENT , BA NO. 19-00028

INCREASED APPROPRTIATTONS:

BEGINNING CURRENT BUDGET IF INCRERSE

BUDGET BUDGET REQUEST IS {(DECREASE)

AOCT, NUMBER & TITLE - _AS OF 13/1 AFPROVED REQUESTED
075-616-511.03 REG, FULL-TIME EMPLOYEES o o 70,000 70,000
075-618-511,.05 TEMP, SALARTES & WAGES 0 ] 5,000 5,000
075-618-533.07 PROFESSIONAL SERVICES 0 ) 3,000 3,000
075-518-533.12 JOB-REQUIRED TRAVEL EXE : 0 o 500 . mao
075-618-533.29 COMPUTER/INF TCH SERVICES 0 B . 1,000 1,000
075-618-533 .85 FHOTOCOPY SERVICES 0 a 500 | . 500

i
!
TOTALS
0 0 80,040 80,000
INCREASED REVENUE BUDGET: .
' BEGINNING CURRENT - BUDGET IF INCREASE

_ : BUDGET BUDZET REQUEST IS (DECREASE)

ACCT, NUMBER & TITLE AS OF 12/1 . ABPROVED REQUESTED
075-618-334.56 IL ST METRO PLANNING FUND a 0 80,000 80,000

TOTALS . _

a a 80,000 80,000




RESOLUTION NO.
AUTHORIZING INTERFUND LOANS FROM FUND RESERVES TO OTHER FUNDS

WHEREAS, The Champaign County Board has created, maintained and administered fund reserves
within individual funds for operations, capital and debt service purposes; and

WHEREAS, the County Board may make interfund loans available to any Fund from other Fund(s) as
available and unrestricted to cover temporary fund balance shortfalls of accounting periods should the
need arise. It has been determined that at the end of the Fiscal Year, certain funds of Champaign County
will on occasion require the transfer of monies into said fund{s} in order cover these temporary fund
balance shortfalls.

NOW, THEREFORE, BE IT RESOLVED by the County Board of Champaign County, that the County Auditor
is hereby authorized and directed to make the following interfund loans in the amount needed to cover
these temporary fund balance shortfalls.

TO: Fund 076 Tort Immunity S 489,850.00
FROM: Fund 476 Self-Funded [nsurance S 489,850.00
TO: Fund 110 Workforce Development $ 375,899.00
FROM: Fund 075 Regional Planning Commission $ 375,899.00
TO: Fund 675 Victim Advocacy Grant ~ ICIIA S 38,516.00
FROM: Fund 080 General Corporate $ 3B,516.00

Further, the County Auditor is directed to make the necessary entries to effect this change. Said loans
are to be repaid at the earliest possible time sufficient funds are available to effect partial to fuli
reimbursement. In no case shall any reimbursement take longer than the current fiscal year.

PRESENTED, ADOPTED, APPROVED AND RECORDED this 23" day of May 2018.

Giraldo Rosales, Chair

Champaign County Board
Recorded
& Attest: Approved:
Aaron Ammons, County Clerk Dariene A. Kloeppel, County Executive
And ex-officio Clerk of the Champaign Date:
County Board
Date:

10



Champaign County Courthouse
101 East Main Street
Urbana, Illinois 61801
Phone (217) 384-3725
Fax {217) 384-3879

Katie M. Blakeman
Clerk of the Circuit Court

CHAMPAIGN COUNTY
OFFICE OF THE CIRCUIT CLERK

MEMORANDUM

TO: Jim Goss, Chair — Finanece, Stephanie Fortado, Vice Chair - Finance &
Members of the Champaign County Board Committee of the Whole

FROM: Katie Blakeman, Clerk of the Circuit Court, Champaign County
DATE: May 10, 2019

RE: Criminal and Traffic Assessment Act

The Access to Justice Act (705 ILCS 95/1 et seq.) was enacted in 2013 with the goal of
improving meaningful access to legal information, resources and assistance for all litigants,
regardless of their income or circumstances. The Act established the Statutory Court Fee Task
Force, a bipartisan, multi-cameral coalition of stakeholders convened to study the

current system of fees, fines and other court costs (collectively, "assessments") imposed upon
civil and criminal litigants. The Task Force was charged with proposing recommendations to the
Supreme Court and the General Assembly to simplify the imposition, collection and distribution
of these assessments while making them mare transparent, affordable, and fair.

After many months of study, the Task Force released its Report and Recommendations in 2016,
which adopted five core principles:

L. Courts should be substantially funded from general government revenue sources. Court
users may be required to pay reasonable assessments to offset a portion of the cost of the
courts borne by the public-at-large.

2. The amount of assessments should not impede access to the courts and should be waived,
to the extent possible, for indigent litigants and the working poor.

3. Assessments should be simple, easy to understand, and uniform to the extent possible.

4. Assessments should be directly related to the operation of the court system. Assessments
imposed for a particular purpose should be limited to the types of court proceedings that
are related to that purpose. Monies raised by assessments intended for a specific purpose
should be used only for that purpose.

cceircuitclerk@co.champaign.ilus « www.cecircuitclerk.com
1"
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Champaign County Courthouse
101 East Main Street
Usrbana, Illinois 61801
Phone (217} 384-3725
Fax (217) 384-3879

Katie M. Blakeman
Clerk of the Circuit Court

CHAMPAIGN COUNTY
OFFICE OF THE CIRCUIT CLERK

3. The General Assembly should periodically review all assessments to determine if they
should be adjusted or repealed.

In response to the Task Force's recommendations, the General Assembly enacted Public Act
100-0987 , known as the Criminal and Traffic Assessment Act, which streamlines the current
statutory fee provisions into a framework of fee schedules.

Effective July 1, 2019, Section 27.1b of the Clerks of Courts Act, 705 ILCS 105/27.1b, sets out
the fees to be charged in all counties in the State of [llinois by the Clerks of the Circuit Court for
the filing of pleadings and for other services provided by the Clerks in civil cases. Section 27.1b
of the Clerks of Courts Act creates four schedules for civil filing fees, three schedules for civil
appearance fees, and establishes various other fees that Clerks of the Circuit Court are authorized
to assess in civil cases, all of which are generally classified as “not to exceed” amounts, and
provides that, unless otherwise specified, the amount of the fees shall be determined by
ordinance or resolution of the county board and remitted to the county treasurer to be used for
purposes related to the operation of the court system in the county.

The Criminal and Traffic Assessment Act also sets out minimum fines to be levied and
assessments to be charged in criminal and traffic cases by the Clerks of the Circuit Court in all
counties in the State of Illinois. Sections 15-5 through 15-65 of the Criminal and Traffic
Assessment Act establish thirteen (13) assessment schedules for various criminal, traffic,
conservation and non-traffic offenses, and for each schedule the County’s portion of the
assessment is specifically listed. However, the distribution of the County’s portion to court
operations may be codified by County Board ordinance or resolution.

The distribution of the County’s portion is the item courthouse department heads wish to discuss
at the Champaign County Committee of the Whole meeting on May 14, 2019,

Thank you, and should you have any questions prior to the meeting, please call or email me.

Sincerely,

Katie M. Blakeman

Clerk of the Circuit Court
Champaign County
217-384-3725
kblakeman{ico.champaign.il.us

cccircuitclerk@co.champaign.ilus « www.cecircuitclerk.com
12
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RESOLUTION NO. 2019-

RESOLUTION ADOPTING THE CHAMPAIGN COUNTY FINANCIAL POLICIES

WHEREAS, the Champaign County Board adopted its Financial Policies with
Resolution No. 2018-173 on May 24, 2018; and

WHEREAS, the Champaign County Board has identified the need to amend its Financial
Policies as documented in the Attachment to this Resolution; and

NOW, THEREFORE BE IT RESOLVED by the County Board of Champaign County that the
Financial Policies as documented in the Attachment to this Resolution are hereby approved; and

BE IT FURTHER RESOLVED by the County Board of Champaign County that Resolution No.
2018-173 is hereby rescinded.

PRESENTED, ADOPTED, APPROVED hy the County Board this 23 day of May, A.D. 2019.

Giraldo Rosales, Chair

Champaign County Board
Recorded
& Attest: Approved:
Aaron Ammons, County Clerk Darlene A. Kloeppel, County Executive
and ex-officio Clerk of the Date:
Champaign County Board

Darte:

13



Champaign County Financial Policies

introduction

Champaign County has several relevant financial policies in order to preserve and enhance its fiscal health, identify
acceptable and unacceptable courses of action, and provide a standard to evaluate the government'’s fiscal
performance. Besides the county’s Financial Policies and Annual Budget Process Resolution, other policies that are
central to a strategic, long-term approach to financial management are posted on the county website
http://www.co.champaign.il.us/HeaderMenu/generalinfo.php.

o Purchasing Policy (including Capital Asset Management and Replacement)
s Grant Application/Approval Palicy
e Personnel Policy (including Salary Administration Guidelines)

e Travel Policy
» Treasurer’s Investment Policy http://www.co.champaign.il.us/treasurer/PDFS/InvestmentPolicy.pdf

Budgeting Policies

1. The County's fiscal year is January 1 - December 31.

2. All County funds are appropriated in the “Official Budget,” which is approved by the County Board.
Appropriations are considered the maximum authorization to incur obligations and not a mandate to spend.

3. The County is committed to producing a balanced budget in a timely manner. The County will pay for
current expenditures with current revenues, avoiding procedures that balance budgets by postponing
needed expenditures, realizing future revenues early, or rolling over shori-term debt. A budget is balanced
when total appropriations do not exceed total revenues and appropriated fund balance within an individual
fund.

4. The budgets for all governmental funds and proprietary funds are presented on a modified accrual basis.

5. The final Budget document must include:

a. A statement of financial information including prior year revenue and expenditure totals, and current
and ensuing year revenue and expenditure projections; and

b. A statement of all moneys in the county treasury unexpended at the termination of the last fiscal year;
and

c. A statement of all outstanding obligations or liabilities of the county incurred in any preceding fiscal
year; and

d. Additional information required by state law.

6. The budget may be amended through a Budget Amendment or Budget Transfer which require a 2/3"
majority vote {15) of the County Board. Department heads may authorize transfars between non-personnel
budget lines in their department budget as long as they do not exceed the total combined appropriation for
non-personnel categories; and transfers between personnel iines as long as they do not exceed the total
combined appropriation for personnel categories.

7. A General Corporate Fund contingency appropriation will be designated for emergency purchases during the
fiscal year. The contingency appropriation goal is 1% of the total anticipated expenditure for the General
Corparate Fund. No more than 5% of the total General Corporate Fund Appropriation may be appropriated
to contingencies. Money appropriated for contingencies may be used for contingent, incidental,
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miscellaneous, or general county purposes, but no part of the amounts so appropriated shall be used for
purposes for which other appropriations are made in the budget unless a transfer of funds is authorized by a
2/3™ majority vote (15) of the County Board.

On an annual basis, the County will prepare a Financial Forecast to include expenditure projections for the
current year and the next four (4) fiscal years.

Revenue Policies

1.

The County will strive to maintain diversified and stable revenue sources to shelter it from unforeseeable
short-run fluctuations in any one revenue source.
The County will estimate its annual revenues by an objective, analytical process. On an annual basis, and in
conjunction with expenditure projections, the County will prepare revenue projections for the current year
and the next four (4) fiscal years. Each existing and potential revenue source will be re-examined annually.
The property tax rates for eaach levy shall be calculated in accordance with the Property Tax Extension
Limitation Law (PTELL).
The County charges user fees for items and services, which benefit a specific user more than the general
public. State law or an indirect cost study determine the parameters for user fees. The County shall review
all fees assessed in its annual budget preparation process to determine the appropriate level of fees for
services and recommend any proposed changes to the fees collected to be implemented in the ensuing
budget year.
To the extent feasible, one-time revenues will be applied toward one-time expenditures and will not be
used to finance ongoing programs. Ongoing revenues should be equal to or exceed ongoing expenditures.
The Champaign County Board supports efforts to pursue grant revenues to provide or enhance County
mandated and non-mandated services and capital needs. Activities which are, or will be, recurring shall be
initiated with grant funds only if one of the following conditions are met:
a. The activity or service can be terminated in the event the grant revenues are discontinued; or
b. The activity should, or could, be assumed by the County’s General and recurring operating fund or

another identified fund. Departments are encouraged to seek additional sources of revenue to

support the services prior to expiration of grant funding. Grant approval shall be subject to the

terms and conditions of County Ordinance Number 635, and Ordinance amendments 903 and 920.

Fund Policies

1.

2.

3.

The County’s financial structure begins with funds. A fund is a self-balancing accounting entity with

revenues and expenditures which are segregated for the purpose of carrying out specific programs in

accordance with County policies and certain applicable State and Federal laws. Each fund has at least cne

Department Budget, which is a group of expenditures that provide for the accomplishment of a specific

program or purpose.

A major fund is a budgeted fund where revenues or expenditures represent more than 10% of the total

appropriated revenues or expenditures.

All county funds are included in the Annual Budget Document except the fiduciary funds described below.

a. Private Purpose Trust Funds in which the County Engineer acts in a trustee capacity on behalf of

townships to use state funding to maintain township roads and township bridges, which resources
are not available to support the County’s own programs.

Champaign County Financial Policies 2
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b. Agency Funds held in a custodial capacity for external individuals, organizations and governments

for the purpose of reporting resources, such as property taxes and circuit court fees and fines.
4. Governmental funds account for traditional governmental operations that are financed through taxes and
other fixed or restricted revenue sources.

a. The General Corporate Fund is available for any authorized purpose, and is used to account for all
financial resources except those required to be accounted for in another fund. A summary is
prepared which lists the amount of General Corporate Fund appropriation for all affected
departments. The General Corporate Fund is a Major Fund.

b. Special Revenue Funds are used to account for the proceeds of specific sources that are legally
restricted to expenditures for a specific purpose.

Included in the Special Revenue Funds are Debt Service Funds utilized to account for the
payment of interest, principal and related costs on the County’s general long-term debt. {In
addition to Debt Service Funds, the County also has debt service budgets included in other
funds as appropriation based on the purpose of the fund.)

Also included in Special Revenue Funds are Capital Project Funds used to account for all
expenditures and revenues associated with the acquisition, canstruction or maintenance of
major facilities that are not financed through proprietary funds or funds being held for other
governments.

¢. Proprietary Funds account for certain “business-type” activities of governments that are operated
so that costs incurred can be recovered by charging fees to the specific users of these services.

B

ii.

An enterprise fund is used to account for operations that are financed primarily by User
charges. The Nursing Home Fund is the county’s only enterprise fund.

An Internal Service Fund is established to account for the financing of goods and services
provided to the County and other agencies on a cost reimbursement basis. The activities of
the Self-Funded Insurance Fund and Employee Health Insurance Fund are budgeted and
appropriated through the use of Internal Service Funds.

5. A Fund Statement is presented for each fund, which summarizes past and projected financia! activity for the

fund as follows:

a. Revenues presented in line item detail within revenue categories; and

b. Expenditures presented in line item detail within major categories — e.g., personnel, commodities,
services; and

¢. Fund Balance including the actual or estimated funds remaining at the end of the fiscal year.

Financial Reserves and Surplus

1. The fund balance for each fund shall be reviewed annually, and recommendations for financial reserves and
a plan for the use of surplus funds shall be documented.

2. For cash flow purposes due to the timing of property tax revenues and fluctuations in the receipt of state
shared revenues, and in order to allow flexibility to respond to unexpected circumstances, the minimum
fund balance requirement for the General Corporate Fund is 45-days or 12.5% of operating expenditures. A
plan will be developed to increase the fund balance in instances where an ending audited fund balance is
below the 45-day minimum requirement. The fund balance target for the General Corporate Fund is two
months or 16.7% of operating expenditures. .

3. Itis the intent of the County to use all surpluses generated to accomplish three goals: meet reserve policies,
avoid future debt and reduce outstanding debt.

Champaign County Financial Palicies 3
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Capital Asset Management and Replacement

1.

The Capital Asset Replacement Plan includes a multi-year plan for vehicles, computers, technology,
furnishings and office equipment. It will be updated for the General Corporate Fund departments during
the annual budget process. Expenditures will be appropriately amortized and reserves for replacement will
be estimated. If the county is unable to appropriate full funding for future reserves, this will be documented
in Capital Asset Replacement budget. A five-year forecast for capital asset management and replacement
will be developed and updated annually.

The Capital Asset Replacement Plan also includes a multi-year plan for the facilities owned and maintained
by the County. The County will strive to maintain all assets at a level adequate to protect the County’s
capital interest and to minimize future maintenance and replacement costs.

The County will identify the estimated costs and potential funding sources for each capital project proposal
before it is submitted and included in the Capital Asset Replacement Fund plan.

The Deputy Ceunty-AdministratorDirector of Finance will review all expenditures from the Capital Asset
Replacement Fund and js authorized, in addition to the County Executive, the-County-Administrateris
autharized-to approve all expenditures from the Capital Asset Replacement Fund in compliance with the
multi-year plan and policies established by the County Board. No more than 3% of the equalized assessed
value of property subject to taxation by the county may be accumulated in a separate fund for the purpose
of making specified capital improvements.

The Auditor maintains a fixed asset inventory of furniture, equipment, buildings, and improvements with a
value of greater than $5,000 and a useful life of one year or more.

Debt Management

1. When applicable, the County shall review its outstanding debt for the purpose of determining if the
financial marketplace will afford the County the opportunity to refund an issue and lessen its debt
service costs. In order to consider the possible refunding of an issue a Present Value savings of three
percent over the life of the respective issue, at a minimum, must be attainable.

2. The County will confine long-term borrowing to capital improvements or projects that cannot be
financed from current revenues.

3. When the county finances capital projects by issuing bonds, it will pay back the bonds within a period
not to exceed the estimated useful life of the project.

4. The County will strive to have the final maturity of general obligation bonds at, or below, thirty years.

5. Whenever possible, the County will use special assessment, revenue, or other self-supporting bonds
instead of general obligation bonds, so those benefiting from the improvements will bear all or part of
the cost of the project financed.

6. The County will not use long-term debt for current operations.

7. The County will maintain good communications with bond rating agencies regarding its financial
condition. The County will follow a palicy of full disclosure on every financial report and borrowing
prospectus.

Champaign County Financial Policies 4
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Accounting, Auditing and Investment

The County follows Generally Accepted Accounting Principles {GAAP).

State statutes require an annual audit by independent certified public accountants. A comprehensive
annual financial report shall be prepared to the standards set by the Government Finance Officers
Association (GFOA).

The County uses an accounts receivable system to accrue revenues when they are available and measurable
for governmenta! fund types. Departments should bill appropriate parties for amounts owed to Champaign
County, review aging reports, complete follow-up information about the account, and monitor all accounts
receivables.

The County Treasurer is responsible far investment of all Champaign County funds. With County Board
approval, the Treasurer may make a short term loan of idle monies from one fund to another, subject to the
following criteria:

a. Such loan does not conflict with any restrictions on use of the source fund; and

b. Such loan is to be repaid to the source fund within the current fiscal year.

Purchasing and Encumbrances

1,

An encumbrance system is maintained to account for commitments resulting from purchase orders and
contracts. Every effort will be made to ensure that these commitments will not extend from one fiscal year
to the next. Any emergency encumbrances, which do extend into the next fiscal year, shall be subject to
appropriation in the next year’s budget. Encumbrances at year - end do not constitute expenditures or
liabilities in the financial statements for budgeting purposes.

All items with an expected value of $30,000 or more must be competitively bid with exceptions for
professional services (other than engineering, architectural or land surveying services which will follow
Quality Based Selection (QBS) requirements established in 50 ICLS 510). Additional competitive bid
requirements may apply by statute or as a condition of using funds from an outside source.

All purchases over the respective limit of $30,000, which require the use of either formal bids or requests
for proposals, must be approved by the full Champaign County Board.

The Champaign County Purchasing Policy Ordinances Number 897 and 902, establish the procedures to be
followed in all purchasing activities.

Risk Management

1

In order to forecast expenditures for its self-funded insurance program for workers compensation and
liability, the county hires an actuarial consulting firm to review loss history and recommend funding taking
into consideration claims, fixed costs, fund reserves, and national trends.

The County strives to maintain the actuary recommended fund balance.

Salary Administration

1. The County Personnel Policy-adepted-by-OrdinanceMNumber960-includes Salary Administration Guidelines.
2. The County AdministraterExecutive is responsible for computing salaries and fringe benefits costs for all
departments.
Champaign County Financial Policies 5
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3. Increases for non-bargaining employees will be established by the Finance Committee at the beginning of
the budget cycle and forwarded to the County Board for inclusion in the annual budget.

Champaign County Financial Policies 0 6



OFFICE OF THE QIEAMPAE&E\E COUNTY EXECUTIVE
1776 East Washington Street, Urbana, lllinois 61802-4581

Darlene A. Kloeppel, County Executive

MEMORANDUM

TO: COUNTY OFFICIALS & COUNTY BOARD MEMBERS
FROM: DARLENE A. KLOEPPEL, COUNTY EXECUTIVE
DATE: MAY 14, 2019

RE: 2020 COUNTY BUDGET PROCESS

The County Executive form of government provides for the Executive to prepare the annual
county budget for board approval. Setting expectations up front about the budget process will
offer some clarity going forward as we set up new procedures that will facilitate the successful
completion of the steps required by statute for the county to have a final balanced budget by
November 2019.

Working backward from November, and using similar steps from previous years, a proposal for
the 2020 budget cycle is attached. The steps outlined specify timeframes for completion of each
activity and offer opportunities for required public input, input from all elected officials and
appointed department heads, and time for review and possible incorporation of revisions to the
proposed budget by the County Board prior to approval in November.

Working on this year’s budget will be both exciting and challenging, and in an effort for
transparency, I would also like to share some of my considerations for preparing the budget:

o Is the county meeting its fiduciary obligation to the public?

e Is the county meeting its statutory obligations to the public?

e Will the investment of resources being proposed lead us closer to our strategic planning
goals (which will be drafted in June)?

What level of service can the public expect for this level of budget support?

How will the proposed investment impact other priorities of the county?

Is this the best time to put resources in the proposed program/service/asset?

Will this be a one-time or recurring expense? Have we built in maintenance/upgrades?

As you can see, I'll be looking for both short- and long-term strategies to support the county’s
many obligations and vision for the future within funding and statutory constraints.

I look forward to working with other county officials and the Board on the 2020 County Budget.

(217)384-3776 WWW.C0.CHAMPAIGN.ILUS (217) 3B4-3B96 FAX
20


http:WWW.CO.CHAMPAIGN.IL.US

RESOLUTION NO.

RESOLUTION ESTABLISHING THE BUDGET PROCESS for CHAMPAIGN COUNTY for FY2020

WHEREAS, the Champaign County Board determines it appropriate to establish with the County
Executive a formal process for the compilation, presentation, approval and execution of the annual
budget; and

WHEREAS, per 55 ILCS 5/2-5008 the County Executive shall prepare and submit to the County
Board for its approval the annual budget for the county;

WHEREAS, based on the forecasted receipt of both revenues and expenditures for FY2020, the
Finance Committee recommends guidelines for its consideration of the FY2020 annual budget; and

NOW, THEREFORE, BE IT RESOLVED, by the County Board of Champaign County, lllinois, that
the following guidelines are hereby adopted for the submission, review, preparation, and
implementation of the FY2020 Budget:

Budget Calendar
The County’s 2020 fiscal year begins on January 1 and ends on December 31.

June 12 County Executive provides Budget Instruction and Training Seminar for department

budget preparers and sends Instructions for Budget Submission to outside agencies
1 duly 12 FY2020 Department Budgets DUE to Deputy Director of Finance

July 15-26 Department Budget Reviews with County Executive

Aug. 1-9 County Executive confirms County tax revenues & other revenue estimates

Aug. 26-27 6:00pm each evening — Legislative Budget Hearings with County Officials before the

County Board

Sept. 10 County Executive presents FY2020 Budget Overview to Finance Committee

Sept. 26 Special Finance Committee of the Whole Meeting for Public Comment on the
Proposed FY2020 Budget and to provide revisions for the Tentative Budget

Oct. 15 FY2020 Tentative Budget Recommendation forwarded by Finance Committee to
County Board

Oct. 24 County Board ~ receive & place on File FY2020 Tentative Budget; County Board Truth
in Taxation Public Hearing (if required)

Nov. 12 Finance Committee forwards Fino! FY2020 Budget to County Board for approval

Nov. 21 County Board approval of Final FY2020 Budget & FY2020 Tax Levy Ordinance

Form of the Budget
The County Executive’s proposed budget shall be tied to the County’s strategic planning priorities.

The final budget shall be prepared in acknowledgement of the Champaign County Board Financial
Palicies and will include the following, showing specific amounts as required by statute:

1. Statement of financial information including prior year revenue and expenditure totais, and
current year and ensuing year revenue and expenditure projections; and

2 Statement of all moneys in the county treasury unexpended at the termination of the last
fiscal year; and

3. Statement of all outstanding obligations or liabilities of the county incurred in any preceding

fiscal year; and
4, Any additional information required by state law.
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Resolution No.

Property Tax Levy
The preparation of the property tax levy for FY2020 be calculated in accordance with the Property Tax

Extension Limitation Law (PTELL).

General Corparate Fund :

Total FY2020 non-personnel expenditures will be held flat against the Total Original FY2019 budget for
non-personnef expenditures, with the exception of allowable increases based on competitively bid
contracts or documented cost increases.

County Executive’s Department Budget Guidance
Department budget requests shall be tied to department goals, objectives, and performance indicators
that will lead to a final overall budget document that is tied to the County’s strategic priorities.

Budget documents will include:

1. Department operation analysis and planning documentation; and

2. Alignment to the County Board Strategic Plan; and

3. Department objectives and performance indicators; and

4, An objective and analytic projection of revenues including any recommendations for fee
increases or modifications to revenue structure; and

5. Expenditures (persannel expenditures will be completed by Administrative Services based on
negotiated labor contracts and County Board direction for non-hargaining salary
administration).

Non-General Corporate Fund Budget Requests
1. Presented within the County Board’s definition of a balanced budget; and
2. Include revenues, expenditures, fund balance information, goal statements and an explanation
for variances in ending fund balance; and
3. Document and analyze operations, and provide FY2020 strategic planning information including
alignment with the County Board’s Strategic Plan, and specific fund objectives and anticipated
performance indicators.

General Corporate Fund Budget Requests
Total FY2020 non-personnel expenditures will be held flat against the Total Original FY2019
budget for non-personnel expenditures, with the exception of allowable increases based on
competitively bid cantracts or documented cost increases. Examples of documented increases
are increases in the County’s required contribution for joint ventures with other agencies such
as METCAD and ARMS, and increases in rates for which the County has limited control such as
water, utility and telephone services.

Requests for hudget increases outside of these allowable exceptions must be submitted in separate
documents and include:

1. Adetailed explanation for the reason a budget increase is being requested; and
A detailed breakdown of the increase requested by budget line; and
Whether there are outside funding sources available to subsidize increased costs; and
Prablems, issues, or concerns that might arise if the request is not able to be funded; and
Whether the request can be deferred to a future fiscal year, and if so, when.

AW

FY2020 Champaign County Budget Process
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Resolution No.

PRESENTED, ADOPTED, APPROVED, AND RECORDED this day of May A.D. 2019.

Giraldo Rosales, Chair
Champaign County Board

Recorded
& Attest: Approved:
Aaron Ammons, County Clerk Darlene A. Kloeppel, County Executive
And ex-officio Clerk of the Champaign Date:
County Board
Date:

FY2020 Champaign County Budget Process
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rVi[[aﬁ [ Of 333 S. Tanner Street

LlTLt’OlL[ F.O. Box 38
Rantoul, [L 61866
VILLAGE. Charles Smith Phone 217.892.6854
Q&mtou[ Mayor Fax 217.892.5501
13540 JLLINOGIS
April 29, 2019

Ms. Darlene A. Kloeppel, Executive Director
Champaign County

1776 E. Washington

Urbana, IL 61802

Dear Ms. Kloeppel:

Thank for attending the recent meeting at the Illinois Center for Transportation. I hope that you are excited as
am about the prospects for developing a leading-edge research and education center in Rantoul, anchored by
the University of 1llinois and the U.S. Army Corps of Engineers.

1 am now writing to ask for your support in Rantoul’s efforts to extend the life of its Tax Increment Finance
(TIF) District No. 1, located on and around the former Chanute Air Force Base. Since the 1993 base closure,
the Village has struggled to redevelop the property. However, the Village has recently changed its economic
development strategy and is moving forward with a regional approach that includes and is open to all potential
partners, The proposed “Century Innovation Center” will repurpose 1000+ acres for advanced research and
education that will 1ift not only Rantoul but the entire Champaign County region. However, the true benefits of
this center as new entities relocate to Rantoul will require some public investments in infrastructure that
depend on the TIF extension.

In partnering with the University of Illinois, the economic engine for Champaign County and the state for over
150 years, we are donating up to 250 acres to the Iilinois Center for Transportation to construct the Illinois
Automated and Connected Track. This project will foster research and attract many private-sector
organizations. In addition, we are in negotiations with the Corps of Engineers to establish an expansion
campus on up to 150 acres, with ground breaking projected to occur before the end of 2019.

The Innovation Center is possible through the suitable land and surplus utility capacity that is available only in
Rantoul. The Village and its neighbors stand to enjoy the fruits of this center, but it will require improvements
to roadways and other public infrastructure supporting new facilities. The Village would like to extend its tax
increment district’s life to thirty-five years as is permissible for all other TIF districts in Ulinois. Twelve
additional years of increment, applying only to properties within the base TIF district, funds critically
important updates.

1 ask for your assistance by adopting a letter in support of our application. I have enclosed a sample letter but
you are certainly free to write your own. Please return a copy of any letter to me to include in our files. | have
also enclosed a brochure to give you a concise overview of the plan for the Innovation Center. Please contact
me or our Village Administrator, Scott Eisenhauer, if you have any questions or concerns about this matter.
Thank you for your consideration,

Sincerely,

Charles Smith
Mayor, Village of Rantoul

24



April 2, 2019

The Honorable Scott Bennett
State Senator, District

311C State House
Springfield, IL 62706

The Honorable Mike Marron
State Representative, District 104
20B-N Stratton Building
Springfield, IL 62706

Gentlemen:

On behalf of [entity name], | am writing to you in support of the extension of Village of Rantoul Tax
Increment Finance District #1 from 23 years to 35 years.

The district was created in 1996 following the closure of Chanute Air Force Base. This loss of payroll,
tourism, and local purchases created an enormous economic deficit for the entire area and weighs on
the community to this day.

Recently, the Village has partnered with the University of lllinois through a pledge of up to 250 acres of
former base property to be used for an advanced autonomous vehicle testing track envisioned by the
IHinois Center for Transportation. The excellent utility infrastructure and buildable land available make
Rantoul attractive for further development. In addition, the Village is partnering with the U.S. Army
Corps of Engineers to create an expansion campus of up to 150 acres in Rantoul.

Funds from this TIF support infrastructure modernization and expansion, actions that will become
nacessary to sustain these and future projects. New businesses and jobs in Rantoul lift the prospects of
the entire northern Champaign County region. We urge you to support this effort as well.

Thank you for your consideration.

Sincerely,

[board chair/head of governing body]
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TIF Questions and Answers

WHAT IS ATIF?

A tax increment finance (TIF)} district is an instrument to promote economic and community
development that earmarks a portion of tax revenue to fund necessary improvements within
that district.

In a TIF district, property values in the district are frozen at their current levels for a 23-year
period and any additional revenue generated by a rise in property values is channeled into a
special fund earmarked for infrastructure improvements and economic incentives in the
district. It is intended to help property that would not see new growth “but for” the public
investment. For 23 years the city keeps the difference between the frozen taxes and the new
taxes generated by the development. This increment can be used to repay bonds or other
eligible expenses. Cities can make one 12-year extension to the 23-year life span of a district.

DOES THIS TIF INCREASE MY TAXES?

No. Tax rates remain the same; however, growth in tax revenues above the frozen level are
dedicated to the special fund.

HOW IS THE TIF MONEY SPENT?

Revenues in the special fund can only be used for eligible expenses as defined in the lllinois
TIF statutes. Furthermore, the funds can only be used for projects that are within the
geographic boundaries of the TIF district.

WHAT HAPPENS WHEN THE TIF EXPIRES?

The property values are no longer frozen and all current and future tax revenue is distributed
to the various taxing bodies as it normally would. Unused funds remaining in the TIF special
fund are also distributed to the taxing bodies.

WHY DOES RANTOUL NEED THIS EXTENSION?

Rantoul has used its TIF districts to foster development and improve infrastructure. This work
has led to several projects, including one of the largest industrial buildings in Champaign
County (Vista Qutdoor), the Holiday Inn Express hotel, and the new Shields Auto Center
housing a Ford and a Chrysler/Jeep/RAM dealership.

WHAT HAPPENS [F THE EXTENSION IS NOT APPROVED?

Without the TIF extension, any infrastructure improvements in the district will have to be
funded through other means, most likely through an increase in property or sales taxes.
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Reentry Program — 3rd Quarter Report
January 01, 2019 — March 31, 2019

This past quarter has seen a number of activities and changes to Rosecrance Central Hlinois’
(RCI) Reentry Program, which supports adults returning to Champaign County from
incarceration and has been funded by the Champaign County Board since early 2014, Progress
has been made, such as (1) new members have joined the reentry council organization and
members list (2) existing members have re-joined the reentry council (3) a more concentrated
effort to allow organizations to present crucial reentry programs and resources to the reentry
council that can benefit certain populations and (4) collaboration with the Criminal Justice
Reentry program focusing on individuals with Behavioral Health needs and establishing more
uniform reporting among both programs. The following report details this information, as well as
data, for this past year.

Activities
The Reentry Council has met 3 times during this quarter and totally 9 times this fiscal year (July
01,2018 — March 31, 2019).

Reentry Program coordinator, Misty Teheran Bell has created a process to incorporate IDOC and
Champaign County Jail data. In the past, the Reentry Program focused primarily on the IDOC
population because it was not certain Reentry would continue to be funded and there was nota
consistent person to send the report to or an established process to capture the necessary
information.

In addition to the Reentry Program coordinator, Misty receiving the weekly release lists from
IDOC Parole, he receives the release lists from Champaign County Jail of individuals that have
been sentenced. Misty then meets with the RCI Criminal Justice Program bi-monthly to identify
individuals that have been sentenced who completed the Brief Mental Health Jail Screening
(BMH.S) and scored positive for a Behavioral Health need. Misty also reports to the Reentry
council monthly all the Brief Mental Health Jail Screenings (BMHIJS) and all individuals that
truly scored positive for a behavioral health need which the Criminal Justice Program serves.
Any individual on the sentencing list that did not test positive on the BMHIS Misty contacts
through a mailing. If the individuals response the coordinator screens individuals to determine
identified needs

e For persons with no behavioral health concern, who identify other needs, the coordinator
creates a service plan to accomplish all needs identified and provides referral information
to various community resources.

e For persons that need only a Substance Abuse Assessment, he/she will be referred to
walk in hours at RCI's Walnut St, location to set an appointment; they are referred to
RCI’s Substance Abuse Services Clinical Coordinator. Walk in hours are on a first come
first serve basis Monday(s) through Friday(s) 8:00am — 3:00pm.
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s Persons who communicate a behavioral heaith (BH) concern (Mental Health, Counseling,
Case Management, and/or Co-occurring Disorders) are asked to call (217) 398-8080 to
schedule an appointment for further assessment and resource referral.

o If a mental health treatment need is detected, individual will be linked to
additional RCI case management services and, if needed, psychiatric services at
Promise Healthcare. The individual will also be linked to the Reentry Program
coordinator Misty Teheran Bell at (217) 402-2699. The coordinator will create a
service plan and assist the individual with resources for identified needs.

o [If a substance abuse treatment need is detected, the individual will be given a time
for an substance abuse assessment with staff and linked to the Reentry Program
coordinator Misty Teheran Bell at (217) 402-2699 and additional RCI substance
use treatment services. The coordinator will create a service plan and assist the
individual with resources for identified needs.

o Ifa BH need is not detected, the individual will be linked to the Reentry Program
coordinator Misty Teheran Bell at (217) 402-2699 to create a service plan and
assist the individual with resources for identified needs.

Identified needs and linkage data, to the extent possible, is collected and reported.

At the March 12, 2019 County Board meeting, the Board voted to extend the Reentry Program
contract with Rosecrance for an additional year. As a result, Rosecrance will work with C-U
Fresh Start and Champaign Collation, continue to collaborate with the Criminal Justice Program,
provide robust reporting, maintain reentry case management services, formalize the Reentry
Council via the execution of bylaws, election of a Chair, and formation of an executive
committee, and continue to provide administrative support to the Council.

Program Changes

In order to have more integrated services at our Walnut facility we decide to have Substance
Abuse walk-in assessments in one place. Once again for persons that need a Substance Abuse
Assessment, he/she will be referred to walk in hours at RCI’s Walnut St, location. For those
wanting to set an appointment, they are referred to RCI’s Substance Abuse Services Clinical
Coordinator. Walk in hours are on a first come first serve basis Monday(s} through Friday(s)
8:00am — 3:00pm. '

Misty Teheran assumed the position in December 2018 and began by retroactively compiling all
the weekly Parole lists from March 12, 2018 to date. In January 2018 to December 2013
Champaign County Jail no longer shared the list of people sentenced and releasing to the
community. A final decision regarding this development was reached March 2019, since that
time, Misty Teheran has retroactivity reached out to make contact to all individuals sentenced
and released from Champaign County Jail to the community from January 2019 to present and
continues to regularly report referral and engagement data at the monthly reentry council
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meeting. Misty was not able to compile Champaign County Jail data for the 2018 year but was
able to retroactively compile lists from January 2019 to date.

Mailed letters to all third quarter sentenced individuals released from Champaign County Jail to

the community totaied 47.
o 47 individuals were on Champaign County Jail sentencing report
* 12 individuals scored positive Brief Mental Health Jail Screening-Criminal Justice Reentry

Program
e 35 individuals scored negative BMHIS and Misty sent Reentry letter and flyer to list March

30,2019
o 0 were returned to sender as of March 31, 2019

e 0 individual screenings completed as of March 31, 2019

The purpose in modifying the Program process was to address recidivism rates from IDOC and
the Champaign County Jail to hopefully better analyze and evaluate the Reentry Program’s
impact in Champaign County.

The Year in Numbers

The chart on the following page indicates the number of people served by the program this
quarter as well as their identified needs and linkage information released from IDOC. All third
quarter sentenced individuals released from Champaign County Jail to the community will be
compiled beginning April 2019 and will be reported in the fourth quarter report

Refer to page 4 for June 2014- March 2019 Identified Needs & Linkage Data
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Reentry Program Identified Needs & Linkage Data

June 2014 — March 2019

Date Pi;;zle Contacts | Screcrings S;::I:Ze Housing | Employment | Education | Medical | Benefits BH Transport
Jun '14 - Dec '14 63 136 110 43 17 335 11 16 31 24 3
Jan '15 - Dee '15 288 281 184 110 34 87 34 56 88 93 22
Jan '16 - Dec '16 220 215 172 92 39 62 14 33 71 79 24
Jan '17 - Dec '17 184 167 119 93 38 60 1 46 58 78 25
Jan '18 - Dec'18 43 57 57 57 13 29 12 28 25 41 7
Jan '19 - Feb '19 4 9 9 9 0 4 0 8 9 3 2

Mar'19 16 i6 4 1 4 i 3 1 2

Total 20 25 13 13 1 8 1 10 iz 4 4

Cutrrent Needs Totals 16 16 4 4 i 4 1 2 3 H 2
Current % Needs 25% 160% 25% 50% T8% 25% 50%

19 Combined % Needs

'18/19 ID Needs Total

18/19 % Needs

20%

ID Needs Totals

818

901

655

408

142

281

i89

Needs of Engaged

Previous Tetals 33 136 34 97 209 222 46
Current Linkage Fotals 0 3 1 2 3 1 2
Current Linkage % 6% 75% 100% 106% 106% | 100% 100%
Combined Linkage % 23% 49% 34% 52% T4% 70% 53%

Annual identified needs and linkage information for individuals who received services from RCI's Reentry Program



Recidivism Data
Engaged Population

Recidivism data focuses on the first five yearly cohorts of the Reentry Program, as well as the fourth cohort which was
truncated by changes made to the program’s format that eliminated case management services as of December 10, 2017
and the fifth cohort which was when Misty Teheran Bell assumed the Reentry Program coordinator responsibilities in

December 2018.

During the time that Reentry Case Management Services were implemented at Rosecrance Central [llinois (June 1, 2014 —
March 31, 2019), 360 service plans were completed. Seven of these were for duplicate participants, resulting in 353

unduplicated participants having engaged in the Reentry Case Management services.

The following information categorizes the variations of program engagement and recidivism data for those who chose to

engage in reentry case management services.

Definitions
* Recidivism— A new judgment within three years of release

» Service Plan — A list of goals with numerous areas of support for which clients desire linkage or
assistance obtaining (Areas of support include: state identification, housing, employment, education,
medical coverage and care, benefits/entitlements, transportation, BH assessments & treatment)

s Service Plan Completion Status — The degree to which a client achieved his or her stated goals before
discharging from the program *There are three completion statuses, for which definitions follow.

o Successful — Met all goals of the service plan
o Partial Completion — Met some goals of the service plan
o Unsuccessful — Met no goals of the service plan

»  Success — No new judgment within three years of release, and linkage to community resources and

support
Overall Reentry Program Data
{June 1, 2014 - May 31, 2019) S
360 Service Plans Completedlssa Unduplicated Reentry CI:ents '
Not New . S
Plan Total I::lé':'d Recidivism Offense N'e; \?efriiynse tncarce:ratip:n' T
Database Type
Status Plans Compared to
Offense History R
CM | CF | Same | Less | More | IDOC | Jail
Successful 134 22 23 2 21 19 3 1 | 107 | 15
37% 17% N
Partial 175 21 46 13 33 | 32 |10 4 141 | 29
pron % T —
Unsuccessful | 51 10 10 3 71 7 |0 3 35
14% 20% _
TOTALS 360 53 79 18 | 61 58 |13 | 8 | 283 :
15% 22% 23% | 77% | 73% | 16% | 10% | 79% | 16%
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_Year 5 Cohort
{June 1, 2018 - May 31, 2019)
30 Service Plans Completed
Not Found New Offense
Plan Total in Co. Recidivism T New Offense Severity
Database ype
Status Plans Compared to
' ~_ Offense History
cm CF | Same | less | More | IC
Successful 10 1 0} 0 0 0 I I
1 Pendin, Do
33% 0% ( Charges)g
Partial 19 1 0 o | o o | o 0
5 Pendin
63% 0% (Charges)g
Unsuccessful 1 0 0 0 0 0 0 0
3% 0% o
TOTALS 30 2 0 ) 0 0 | o 0. |
7% 0% #DIV/01 | #DIV/0!1 | #DIV/0I | #DIV/0! | #DIV/O! | -5

In addition to the individuals for whom recidivism has been calculated, as illustrated in the previous charts,
recidivism data has been calculated for the 30 released individuals who have received the recently re-formatted
Contact and Refer reentry services. This group has been released for a short period of time, between June 1,
2018 and March 31, 2019 and in the 3™ quarter 13 released individuals received reentry services. At this time,
no one in the group has received a new judgment. However, 2 additional individuals have a pending charge in
3™ quarter resulting in 6 pending charges for the fifth year cohort. It is important to note the recidivism data for
the engaged population is only from 1IDOC, The Reentry coordinator was not receiving any lists and was not
able to compile Champaign County Jail data for the 2018 year but was able to retroactively compile lists from
January 2019 to date. All third quarter sentenced individuals released from Champaign County Jail to the
community will be compiled beginning April 2019 and will be reported in the fourth quarter report.

Non-Engaged Population
Since Reentry Services were implemented on June 1, 2014, a total of 1,067 (Engaged and Non-Engaged)
unduplicated people have been contacted (42 duplicate contacts = 2,209 total contacts).

Reentry Coordinator, Misty Teheran Bell has decided to hold off reporting the recidivism data for the non-
engaged population to analyze the collected 2019 Champaign County Jail data. Once again the purpose of this
modification is to address recidivism rates from IDOC and the Champaign County Jail to hopefully better
analyze and evaluate the Reentry Program’s impact in Champaign County. ‘
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Conclusion
A number of changes have occurred in Rosecrance Central lllinois’ (RCI) Reentry Program this past quarter by

the program coordinator with more collaboration, extensive detailed reporting enhancements, and improved
program processes. With the anticipated conclusion of the County’s reentry grant at the end of June, the reentry
program coordinator made these changes to address the variance in recidivism rate related to engaged and non-
engaged population as the end of the Program drew near,

At the March 12, 2019 County Board meeting, the Board voted to extend the Reentry Program contract with
Rosecrance for an additional year. As a result, Rosecrance will continue reentry case management services,
formalize the Reentry Council via the execution of bylaws, election of a Chair, and formation of an executive
committee, and continue to provide administrative support to the Council.

It remains the view of the Reentry Council that more resources are needed in Champaign County to better
support the successful transition of citizens returning here from incarceration. Previously housing options, were
the most critical need faced, employment now is another rising need for the reentry population. With the more
strict requirements to retrieve required identification for employment is becoming the next greatest obstacle and
will require a very skilled case manager to navigate the rapidly evolving social systems.

As reentry case management is a vital component of success for all persons returning from incarceration,
willing to engage in supportive services - particularly those with behavioral health needs, it is the hope of the
Council that all supportive resources will become sustainable. On-going, reliable support for releasing
individuals will offer the best opportunity to formerly-incarcerated people to establish productive lives that will
serve the betterment of themselves, their families, and the Champaign County community.
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CHAMPAIGN COUNTY
APPLICATION FORM FOR
GRANT CONSIDERATION, ACCEPTANCE, RENEWAL/EXTENSION

Department: Champaign County Sheriff's Office {Champaign Co EMA)

Grant Funding Agency: llinois Emergency Management Agency (IEMA)

Amount of Grant; $20,751.74
Begin/End Dates for Grant Period: ©ct 1, 2019-Sep 20, 2022
Additional Staffing to be Provided by Grant: NON€

Application Deadline: APril 30, 2019

Parent Committee Approval of Application; Justice

Is this a new grant, or renewal or extension of an existing grant? renewal
If renewal of existing grant, date grant was first obtained: 2012

Will the implementation of this grant have an effect of increased work loads for other departments? (i.e. increased
caseloads, filings, etc.) I:IYes No

If yes, please summarize the anticipated impact:

Daoes the implementation of this grant require additional office space for your department that is not provided by the
grant? Yes No

If yes, please summarize the anticipated space need:

Please check the following condition which applies to this grant application:

D The activity or service provided can be terminated in the event the grant revenues are discontinued,
The activity should, or could be, assumed by County (or specific fund) general and recurring operating funds.

Departments are encouraged to seek additional sources or revenue to support the services prior to expiration of grant
funding.

This Grant Application Form must be accompanied by a Financial Impact Statement. (See back of form)

All staff positions supported by these prant funds will exist only for the term award of grant, unless specific action is
taken by the County Board to extend the position.

DATE: 5/’&6////4 SIGNED: __ /&

De nt Head

Bk gk o sk ook sk ok ol sk ok ke Bk ke e b sk ok s ok sk s e sk o ok ok ok ek ok ok kol ok ok ok ok o ok ok ok ok e Rk k&
Application for & Acceptance of Grant Approvak

Approved by theJ55 Commititee:
Approved by County Board:
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Form Revision Date: ¢3/20/2019

Contact jema.grants@illinois.qov for programmatic and technical support.
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SUBRECIPIENT INFORMATION

Subreclplent e Champaign County
Emplayerﬂ' axpayer ldentrﬁcatmn

Number (EIN, TIN): . 37600691 0

Data Universal Number System

(DUNS) Number: ____~ . 1961922478

- lo3/13/2020

MM/DD/YYYY (Must be older than today)

BUS!NESS ADDRESS

B 1776 E. Washington st

o Urbana

o To

Champaign

S 618024581

GRANT POINT OF CONTACT

FlrstNama John LastName: | Dwyer
StreetAddress 11905 E. Main St. |

City 7 |Urbana

C.gqpty, | Champaign cstater 1L - [z |61802
ém'éil:- deyer@co champalgn il.us Pﬁém? . (217) 384—3826

i CH!EF ELECTED OFFICALi ADMINISTRATOR

F'fstName Darlene LastName Kloeppel
T'tle S County Executive

Street Address 11776 East Washington St.

ety lUrbana

C°&*ﬂ.‘¥~_-._;_:-f' Champsign swe. L |2P 61802
Ema” | dkloeppei@co.champaign.il.us ﬁr_i;ine';f” 1(217) 384-3776
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BUDGET SUMMARY

BUDGET CATEGORY - TOTAL
1. Personnel (200.430) _ $ 20,158.82
2. Fringe Benefits (200.431) | $ 3,443.25
3. Travel (200.474) _ $2,337.60

4. Equipment (200.439)

5. Supplies (200.94)

6. Contractual/Subawards (200.318 and .92)

7. Consultant (200.459)

8. Construction | | $ 0.00
9. Occupancy (200.465) N

10. Research and Development (200.87) | $0.00
11, Telecommunication.s )

12. Training and Educatidn {(200.472) $ 0.00
13, Direct Administrative Costs (200.413) $0.00
14. Miscellaneous Costs $0.00
15. Grant Exclusive Line ltem(s) $0.00
16. Total Direct Costs (add lines 1-15) $25,039.67

17. Total Indirect Costs (200.414)

TOTAL PROJECT COSTS § 25,939.67
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http:25,939.67
http:25,939.67
http:2,337.60
http:3,443.25
http:20,158.82

PERSONNEL

Enterthanumberof pé_ro_izie on GRANT PROGRAM staff for which féimbu_ré_éfﬁént is being 'requesfe_d; E 1

“Enter the standard work week in hours for your organization:
(STANDARD WORK WEEK irieans a 35-40 haur work week) |

UNE# | |

TITLE | 0 NAME.

| orANT. |
© | PROGRAW |

. Total Ann'ua] ‘

Salaw fmm
logal
govemment

~ Annual -
Salary for
- GRANT.

.

. Deputy Coordinator

Bil James (Year 1)

10 OD%

$65mmasffjﬂJg

0.00%

Deputy Coordinator

Bil James (Year 2)

10.00%

$67,187.28

$6?18?3

0.00%

$000

- | Deputy Coordinator

Bil James (Year 3)

10.00%

$ 68,531.03

$6853 10

0.00%

1$000&

0.00%

0.00%

B B TR ot L ol B

0.00%

5000

ke
&

0.00%

'$0.00

.
—

0.00%

$0.00

—
M|

0.00%

$0.00

—h
L

0.00%

$0.00

T

0.00%

$0.00

Continued on next page...
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http:6,853.10
http:68,531.03
http:6,718.73
http:67,187.28
http:6,5136.99
http:65,869.88

PERSONNEL - Continued

LINE# | TITLE

e

.| PROGRAM
o [/ [ Y, . EE
A’ Dfsalary . government

. Total Annual -
. Salary from
o logat s

1 GRANT

Annual -
. Salary for

PROGRAM .
- Only.

15

0.00%

6

0.00%

0.00%

~$0.00

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

0.00%

' TOTAL SALARIES FOR GRANT PROGRAM WORK ONLY:

$20,158.82
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PERSONNEL — Continued

Do any of the Grant Program employees hsted on the prevmus page dlwde thelr work bet\ween th1s

GRANT. PROGRAM and another GRANT PROGRAM department in the county, _or mun:capa[
government? .. . L _ | e

I Yes

If the answer is YES, list the job title, name, and department or grant worked for, percentage of time
warked for other department or grant, and annual salary in that job in the follow section:

40

_ NON—GRANT PROGRAM OR OTHER DEPARTMENTWDRK_ o
e | | WKE [ amm A
Ciih Gt Omé"’a'c?ﬁiﬁ”%em 0‘“‘*?”893“

1| Deputy Coordinator Bill James EMA 90.00% $ 65,869. 88
& | 0.00%

3 0.00%

4 0.00%

5 0.00%

8. 0.00%

7. 0.00%

8 0.00%

8. 0.00%

10, 0.00%

1, 0.00%

12 0.00%

13, 0.00%

14, 0.00%

15 0.00%

16. 0.00%

17 0.00%

18. 0.00%

19. 0.00%
2. 0.00%

21. 0.00%

22 0.00%

23, 0.00%

24, 0.00%

25.. 0.00%

&


http:65,869.88

FRINGE BENEFITS

ange Benef ts: Nan‘atlve

Social Security and Medicare ~ 7 65%

IMRF - 5.92%

Worker's Compensation - 1.00%

Unemployment - 2.41%
Total of Gross Pay - 16.98%

Life Insurance - $2.60

Total Dollar amount per pay - $2.60

tner | o onamE o

Capofin
_ ERGEI R
- Paycheck |

Total
v

Annual |
Salary

3 Dollar
- Amount

Annual#nf :: o

Year 1

0.00%

"Anz:t_ ;
CBr

Bill James

16.98%

5 65.869.88

"And.

1 $2.60

26

$ 1‘! 25231

[10.00%

0.00%

"And"_ _

10.00% |

Year 2

0.00%

And
o

0.00% |

Bill James

16.98%

567,187.28

And
ar

$2.860

26

$ 11,476.00

10.00% |$1,147.60

0.00%

Ard
JDEC

._{; 0.00%

Year 3

0.00%

And:

10.00% | $0.00

Bill James

16.968%

568.531.03

';A.nd
ar

3 2.60

26

$ 11 70417

10.00% s

o o ~f o o) & wlon Al

0.00%

And’
B

$000

|0.00% | $0.00

0.060%

And”

10.00% | §

0.00%

And-
o

f.; 0.00% | -

0.00%

And,
or

10.00%

0.00%

And
LB

10.00%

0.00%

g A
- pEi

10.00% |-

Continued on next page...
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http:1,170.42
http:11,104.17
http:68.531.03
http:11,47{l.00
http:11,252.31
http:65,869.88
http:pay-$2.60
http:Pay-16.98
http:IMRF-5.92

FRINGE BENEFITS - Continued

LINE® -

% of
Gross

Paycheck

Tolal

" Anriial
Salary

And
o

Bnlfar o
Amount.

Ansual # of
Pay Parjods

A

Grass Benefit

T

) GRANT - f. 0

JPROGRAM]  AXB

Annual Total - |- f o
coocann b Salary

% af .

15.

0.00%

o

10.00% |

16.

0.00%

Ena
G

~|o.00%|

17,

0.00%

And’
or.:

: 0.00%| -

18,

0.00%

or. ]

0.00%

And.;
o

ooo%n|

20,

0.00%

And_
G-

o |o00% |

T

0.00%

And

of

0.00%

22,

0.00%

And

o

- |0.00%

23

0.00%

And .
[+

~ | 0.00%

24

0.00%

And
or

- 10.00% |

25,

0.00%

And
of

10.00%

TOTAL BENEFITS FOR GRANT PROGRAM WORK

$3.44325
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TRAVEL

Local Government Has No Travel Regulations"

If this is the case, you will be covered by'current state of HI nms travel regulattons AN

Staie Travet Board sxte hnk

Local Government Has Travel Regu!at:ons '

'_- If this is the case, upload a current copy of your Iocal travel regulat:cns to your grani slte

. |EMA Grants. Portai Imk
* Failure to do so will cause the appl:catian to be :neiig!bIe for travel re:mbursement

i you chose Local Government Has Travel

s any of the trave| requested out of the state

$55.00
$94.00
UNE#| TRAVELACT]VETY o | AMoUNT
b LEPC Wlnnebago Conference Fee (Year 1) X 2 $ 250.00
& LEPC Winnebago Conference Hotel x 2 $319.20
3 LEPC Winnebago Conference Per diem x 2 $210.00
4‘ i LEPC Winnebago Conference Fee (Year 2) x 2 $250.00
B LEPC Winnebago Conference Hotel x 2 $319.20
B LEPC Winnebago Conference Per diem x 2 $210.00
’ LEPC Winnebago Conference Fee (Year 3) x 2 $ 250.00
8 LEPC Winnebago Conference Hotel x 2 $319.20
9 LEPC Winnebago Conference Per diem x 2 $210.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
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EQUIPMENT

LINE # AL

: DES(:R;?_T:G@ .

aTy

UNITPRIGE

o .NARRATNE' o

10.

1.

12

13

14.

15,

Continued on next page...

44

10




EQUIPMENT - Continued”

LINE# |

- AEL

- DESCRIPTION -

] aty

UNIT FRICE

TorhL

EHP -

. NARRATIVE

18,

17,

18.

19,

30,

3"}; %

.

34 - .

45
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SUPPLIES

ITEM.

TCGSTPééJfEMf

" SUPPLIES

0 GOST. .

w| m ~ oo

10.

i

12,

13.

14,

15,

Continued on next page...
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SUPPLIES - continued

TSUPPLIES T~

wes) - mew. | oawy jcosteermem | GRS

16

17,

18,.““

20,

I

7

13
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CONTRACTUAL / SUBAWARDS

T e e
Lo $0.00
> $0.00
> $ 0.00
b $0.00
% $0.00
B $ 0.00
7 $ 0.00
8 $ 0.00
9 $0.00
0 $0.00
" | $0.00
2. $ 0.00
13 $ 0.00
14 $ 0.00
15. $0.00
6 $0.00

1 $0.00
18 $0.00
e $0.00
2, - $0.00
21 $0.00
i $0.00
= $0.00
M4 | $ 0.00
2 $0.00

Continued on next page...
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Contractual / Subawards - continued

- .'| CONTRACTUAL

UNEE | e TR SERVICES

0 $ 0.00

27. $0.00

2 $ 0.00

s 5000

$0.00

$ 0.00

$ 0.00

$0.00

$0.00

B/ $ 0.00

% $0.00

A $ 0.00

N $ 0.00

e “ $0.00

2 $ 0.00

4. | $ 0.00

e $ 0.00

$ 0.00

$0.00

$ 0.00

$0.00

$ 0.00

_ $ 0.00
T omconmonases |
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http:CONTRACTU.AL

CONSULTANT

Consultant Services (Fees): For each consultant enter the name, if known, service to be provided,
hourly or daily fee (8-hour day), and estimated time on the project.

CONSULTANT
_SERVICES
(FEES)

— — e e T ANT
. . BERVICES - FEE T | BASIS | QUANTITY T BERVICES -

LINE :
PROVIDED - I

#

_ . {FEE) COST

7

10,

T

12.

13.

14.

15,

16.

7

18.

19,

30

21.

2z,

23.

24,

‘TOTAL GONSULTANT SERVICES (FEES)

16
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Consultant - continued

Consultant Expenses: List all expenses to be paid from the grant to the individual consultant in
addition to their fees (i.e., travel, meals, lodging, etc.)
Consultant- Indicate whether applicant's formal, written Procurement Policy or the Federal
Acquisitions Policy is used.

LINE |
’

CONSULTANT
EXPENSES

- LOCATION
CHEMS oy e

1 cost

- RATE

CoBAsIS

T
TRIPS

"CONSULTANT
- EXPENSES -
RN 11

.1.!. -

2

R

0.

1,

KPR

E

SN

15, :

51

17



OCCUPANCY (Page 1)

This section of the application is for requesting reimbursement of rent, janitorial, maintenance, utility
service charges, yard maintenance, and snow removal.

Read each section carefully, fill out information accurately, and provide all documentation as
requested.

T REMBURSEMENT WILL BE BASED ON THE FOLLOWNG FACTS

Locatier] of Prop

Total Square Footags of Area

- REIMBURSEMENT REQUEST FOR THE FOLLOWING COSTS OR SERVICES

.0 -Rentlncludes: (Checkmark if applicable) <
Janitorial Services. [ ]| utites

|:] o ; |: Snow

1. Janitorial Yearly o
% | Maintenance Cost$ . %000

dtlites 1 costs | $ 0.00

4 | YadiSnow | cCosts |  $0.00

© OCCUPANGYCOSTS -~~~ - .

18
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OCCUPANCY (Page 2)

. REIMBURSEMENT WILL BE BASED ON THE FOLLOWINGFACTS -~ -

Locaton ot Propey

Ovnerof Praperty

ial Services

Janito

CYeary |

2. | costs

" Maintenance -

Yeariy e
Costy | 8000

4 | Yad/snow | Costs -

. ocgUPANGYCOSTS .l

19
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TELECOMMUNICATIONS

LINE #

TELECOMMUNIGATION DESCRIPTION .

QuANTITY

COSTPER -

ITEM

TELECOM COST

O L N ooy e el ) N

11.

12,

13.

14,

15.

16.

7.

18..

18

o

TOTAL TELECOMMUNIGATIONS

54
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INDIRECT COSTS
Indirect Cost Rate Information
If your organization is requesting reimbursement for indirect costs on line 17 of the Budget Summary,

please select one of the following options.

in order for your organization to be reimbursed for the Indirect Costs from the State of lllinois
your arganization must either:

a, Have a negotiated federal Indirect Cost Rate; or

b. Elect to use the de minimis rate of 10% modified for total direct costs (MTDC).

If no reimbursement is being requested please consult your program office regarding possible
match requirements.

BT '1 B Our Orgamzatson recelvas drrect Federal fundmg anci f :ntly has a Nagoﬁated.tndlrect Cost Rai

2 ."I-.'Dur Organlzatlon current]y has a Negottated lnd:rect'Cost Rate Agreement (NiCRA) wzth the State
B 'Illlno;s that w:ll be accepted by all State of [IElno:s agencles up to g.-my statutory, ruie-based o

The Distribution Base Is: -

21
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INDIRECT COSTS
Indirect Cost Table

Indirect costs are allowed only if the applicant has federally approved indirect cost rate. A copy of the
rate approval, (a fully executed, negotiated agreement), must be attached. If the applicant does not
have an approved rate, one can be requested by contacting the applicant's cognizant Federal

agency, which will review all documentation and approve a rate for the applicant organization, or if the
applicant's accounting system permits, costs may be allocated in the direct costs categories.

LNE# | - . DESCRIPTION = . . b BASE . RATE ;NDIRECTCOST

2
4
5

L

1,

12,

13

14

5.

. TOTALINDIRECT COSTS

22
56



PROGRAM NARRATIVE

Provide a brief description of the proposed activities that summarizes the use of the grant award.
Please note that all grant activities must come from one of the three eligible grant programmatic
categories. The eligible grant programmatic categories consist of:

1. Writing or Updating hazardous materials transportation plans
2. Exercising the hazardous materials transportation plans
3. Commodity Flow Studies.

During the FFY 19-22 HMEP grant performance period, Champaign County will update the HAZMAT
transportation plans on an annual basis including all information gathered from hazard analysis,
commodity flow studies, exercises, and actual incidents.

Champaign County will have a HMEP planner (Deputy Coordinator) that is dedicated to updating the
plans, along with coordinating the HAZMAT transportation exercise.

Champaign County will conduct exercises along with partners in Douglas county that will be a train
derailment simulation involving muitiple hazardous materials. Champaign And Douglas counties will
first conduct a table top exercise and if funding permits a functional or full scale exercise could also be
conducted.

Also, Champaign County will partner with Douglas county on a commodity flow study that will be
conducted using a company that specializes in commodity flow studies-Douglas County will be the
primary county.

The results of exercises and commaodity flow study will be shared with IEMA, as well as incorporated
into the HAZMAT transportation plan updates.

Champaign County will also send the HMEP planner, and LEPC members to both the Winnebago
LEPC workshop/exercise and the LEPC/SERC sessions at the IEMA training summit during the 3 year
grant performance period.

All activities that will be conducted during the 3 year performance period are budgeted and listed in the
categories above and will be completed by September 30, 2022.
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FFATA

The “Federal Funding Accountability and Transparency Act (FFATA) was signed on Sepiember 286,
2006. The intent is to empower every American with the ability to hold the government accountable
for each spending decision. The end result is to reduce wasteful spending in the government. The
FFATA legislation requires information on federal awards (federal financial assistance and

expenditures) be made available to the public via a single, searchable website, which is

www. USASpending.gov.”

Qat. En your busmess or organlzatlon s prewous f sca] year d;d your busmess or orgamzaﬂan oy

[ j" No

58

(including parent organization, all branches and affiliates worldwide) receive - _

(1) BO% or more of your annual gross rev_enues inU.S; federal contracts, subcontr ,cts Ioans grants

subgrants andfor eooperatlve agreements and (2) $25 000, ,000 or mare 'n._annual gross revenus from _

u.s, federal contracts subcontracts Ina N grents suhgrants andfor cooperative agreements‘? BT

if Yes, mus 3 . . S ; .. .

If No, y‘dt__i 'aré__ n'ot_ fequifeﬂ_te' pravide data;

Q2. Does the publlc have access to znformetaon about the compensation of lhe senior executwes N lyes

your business of organization (mc!uding parent organizattcn Bl s

branches and all affiliates worldwide) through periodic reports filed under sec i6 n 1 3(a) or 15{d) of the :

Security Exchange Act of 1834 (5 U.S.C. 78m(a), 780(d)) or section - :

6104 of the lntemai Revenue cede of 1986 (| €, on IRS Form 990)?

if No, yeu must prov:de the data Please fill uut the rest of th|5 form

Please provide names and total compensation of the top five officials:
$0.00
$ 0.00
$ 0.00
$ 0.00
$0.00
29
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Programmatic Risk Assessment Questionnaire

The purpose of this assessment is to evaluate the pregrammatic risk of the applicant, Limited program experience, protocols and
internal control gavemning program delivery will increase an applicant's degree of risk but will not prohibit the applicant from becoming a
grantee.

The programmatic risk assessment questionnaire includes 5 risk categories:

Quality of management systems

History of performance

Reports and findings from audits performed

Applicant's ability to effectively implement statutory, regutatory or other requsrements
Agency and/or program-specific questions

o Ny

Patterns or trends in programmatic risk will influence Grants Accountability and Transparency Act (GATA) training as well as the
agency’s monitoring plan. Appropriate support must be provided by Grants Accountability and Transparency Unit (GATU) and the
agency to build grantee capacity.

Administering the Programmatic Risk Assessment
A. The awarding agency adds program-gpecific references to questions in Sections 1-4, where applicable, and agency and/or
grant-specific questions under section 5. The awarding agency is responsible to ensure the applicant understands that their
responses are o be specific to the associated program.
B. The programmatic risk assessment questionnaire is distributed to the applicant by the agency prior to an awarding decision.

C. The applicant returns the completed questionnaire to the awarding agency following the agency's protocal.

D. The agency communicates the applicable specific condition(s) through the Notice of State Award (NOSA) and Uniform Grant
Agresment (UGA)}.

To comply with federal risk assessment requirements of 2 CFR 200,208, the state awarding agency must review the programmatic risk
posed by applicants, lllinois utilizes this programmatic risk assessmant questionnaire to comply with the federal requirement.
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1. Quality of Management Systems

1.1 Do you have written policies and procedures that guide pragram delivery on the topics of:

1.2

a. | Program outcome tracking and reporting mechanisms Yes
b. | Relevant documentation of services/goods delivered Yes
c. | Staff managemerit policies and procedures Yes
d. | Standards of conduct re: selection, award, or administration of grants Yas
e. | Real or perceived conflict of interest re: selection, award, or administration of grants | yag
f. | Complaint/grievance resolution policies and pracedures Yes
g. | Safeguarding funds, property and cther assets against loss from unauthorized use of
disposition, Yes
h. | Management of grant terms Yas
i. | Written approval from funding agency when key personnel change Yes
i | Written approval from funding agency when program scope changes Yas
Do you have internal controls that govern program delivery on the topics of:
a. | Quality assurance reporting Yes
b. | Unit costs, expense analysis/management Yes

1.3 How many years of experience does the project leader have managing the scope of services required under

this program?

More than five years

1.4 Does the organization have a time and effort system to track program-specific work performed?

1.5

1.6

1.7 Is the organization prepared fo utifize periodic performance reports fo communicate program outcomes?

- Yes
Does the system record all time worked, Including time not charged to awards? Yes
Does the system include sign-off by the employee and supervisor? Yas
Are program payments based on a rate or unit of service?
. Yes
Does the organization have written procedures to ensure accurate invoicing? Yes
Does a second parson sign-off on the invaice? Yes
Does the program have match or related requirements?
Yes
Does the organization have writlen procedures for match reporting? Yes
Does a second person sign-off on match reporting? No

Performance reports are an established part of grant management procedures.
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2. History of Performance

2.1 How many years of experience does your organization have with grants of comparable scope and/or

capacity?

’ More than five years

2,2 During your last two fiscal years, how frequently has the organization submitted project performance reports

on time?

I Always

2.3 Does your organization have performance measurements that tie to financial data?

Yes

2.4 Have there been any significant changes in your organization in the last Riscal year related to program

delivery:
a. | Management / leadership personngl No
b. | Reorganization or parent / subsidiary relationships No
c. | Significant changes in programs grant funded No
d. | Statutory or regulatory requirermnents imposed on your erganization type Na

2.5 Wil a sub-grantee/sub-recipient / sub-award be utilized to manage, administer or complete the project?

No

2.6 What responsibilities will the sub-grantee/sub-recipient/sub-award perform under this program?

a. | Participant eligibility determination N/A
b, { Case management NIA
¢. | Performance reparting N/A
d. | Financial reporting N/A
e. | Inveicing NiA
£ | Other N/A

2.7 What percentage of grant funds does your organization anticipate passing to Sub-Grantees

Sub-Recipients/Sub-Awards?

N/A

2.8 Does your organization have an implemented policy for Sub-Grantee/Sub-Recipient monitoring?

N/A

K YES, does it include:

N/A
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3. Reports and findings from audits performed

3.1 During the last two fiscal years, has your arganization heen out of compliance with programmatic terms
and conditions of awards?

l No occurrences of non-compliarice

3.2 Have corrective actions been implamented within the specified timeframe?

| , /A |
3.3 Have thera been findings regarding conflict of interest within the last two fiscal years?

| No |
3.4 Has your organization ever been subject to specific conditions due to program issuas?

l . No i

4, Applicant's ability to effectively implement statutory, regulatory or other
requirements

4.1 To what extent does your organization have policies to ensure programmatic expenses are reasonabls,
necessary and prudent {sensible)?

| Policies are implemented and followed

4.2 To what extent does your arganization have policies to ensura programmatic activities are allowabla?

| Policies are implemented and followed

4.3 Has the organization been out of compliance with any statutory, regulatory or other requirements of grant
funding within the last two fiscal years?

] No
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5. Agency and/or Program-Specific Questions

5.1 Has your organization identified local matching requirements, and level of effort requirements related to
pragram delivery?

| Yes I
5.2 Mas your organization standardized local matching reguirements tracking mechanism?
I Yes I
5.3 Has your organization attended grant compliance training? LINK
| . Yes |
5.4 |Is your organization familiar with the Grantee Gompliance Enforcement System?  LINK |
Yes
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CERTIFICATION

By submitting this application, 1 certify to the best of my knowledge and belief that the
information is true, complete and accurate and that any false, fictitious or fraudulent
information or the omission of any material fact could result in the immediate
termination of my grant award(s).

First Name: Darlene Last Name: Kloeppel

Title County Executive
Email: dkloeppel@co.champaign.il.us| Phone: |(217) 384-3776

Remittance Address |

Street: 1776 E. Washington St.

City: Urbana

State illinois Zip 61802
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE
1776 East Washington Street, Urbana, lllinois 61802-4581

Darlene A. Kloeppel, County Executive

MEMORANDUM

TO: County Board Members

FROM: Darlene Kloeppel, County Executive

DATE: May 14,2019

RE: Recommended Board/Committee Appointments

Pursuant to the Executive’s authority to make county appointments to governmental and
community boards and committees with County Board approval and following an interview with
all applicants received for open positions (incumbents noted in italics), 1 am recommending
appointment of the following persons to fill vacancies on these boards and committees:

Board of Review (1)) Term 6/1/2019-5/31/2022

¢ Paul Sailor (D) — reappointed

Farmland Assessment Review Committee — Term 6/1/2019-5/31/2023

o Steve Moser —reappointed

Urbana-Champaign Sanitary District (D) — Term 6/1/2019-5/31/2022

o Jennifer Putman (D) — reappointed

Public Water Districts — Terms 6/1/2019-5/31/2024

s  Dewey Community Public Water District
David Hudson — reappointed

o Penfield Water District
Elizabeth Cropper — reappointed
Dick Willfong — reappointed

e Sangamon Valley Public Water District
No applications have been received.

Yearsley Cemetery Association — 1 Unexpired Term Ending 6/30/2023

e Mary Lakey - appointed

(217)384-3776 WWW.CO.CHAMPAIGN 1LUS {2173 384.3896 FAX
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
PLEASE TYPE OR PRINT IN BLACK INK

Paul J. Sailor
NAME
615 Crestview Dr. Champaign IiL 61822
ADDRESS:
Street City State Zip Code
217-398-0100
EMAIL: PHONE:

Check Box to Have Email Address Redacted on Public Documents
PARTY AFFILIATION: (Please check one) Democrat D Republican DOther, please explain:

. Board of Review
NAME OF APPOINTMENT BODY OR BOARD:

BEGINNING DATE OF TERM: 06/01/2019 ENDING DATE: 05/31/2021

The Champaign County Board appreciates your interest in serving your community, A clear understanding
of your background and philosophies will assist the County Board in establishing your qualifications.
Please complete the following questions by typing or legibly printing your response. IN ORDER TO BE
CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATE MUST COMPLETE
AND SIGN THIS APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment/
reappointment?

i have served on the Champalgn County Board of Rewew since June 1, 2017 I have enjoyed

their propertaes My 20 plus years of experience in the real estate appraisal business has

me achteve an easy rapport W|th members of the publlc Allowmg appel!ants a platform and

input respected. | have comp!eted many contunumg education courses in anti-discrimination
and ethics, among other I0pICS, OVer the COUrse of my career. | take my position seriously as
a public servant!

2. What do you believe is the role of a trustee/commissioner/board member and how do you envision
carrying out the responsibilities of that role?

The Board of Review has several purposes One is to evaluate and make recommendations

Rental Propertles (with proper term and wording in Iease agreement) Senior exemphons.

properties which have not been taxed. Perhaps our most public responsibility is to meet with

(appellants) may submit Compiaint forms between July 1st and September 10th of each year.
“As a Board of Review Member, | have met with marny appellants, assisted in completing
Complaint forms and advised best practices to proceed. My colleagues and | made decisions
on over 1,500 complaints In 2018. T iook forward to continuing to hielp residents of our
community!
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3. What is your knowledge of the appointed body’s operations, specifically property holdings and
management, staff, taxes, fees?

The Board of Revuew operates from an ofr cein the Champalgn County Brookens

three members, each w1th a spemﬁc rolt Zebo Zebe is our chalr Elizabeth Burgener—Patton is
viewing properties throughout the county, for which Complaints have been ﬁled. The Board of
Supervisor of Assessments, Paula Bates, is the clerk of the Board. of Review. Our offices

Rteract seamiessly N many respects. | he Board of Review has e duty of correcting
assessed values, which would directly affect property tax amounts for property owners.

4, Can you think of any relationship or other reason that might possibly constitute a conflict of interest if
you are selected to serve on the body for which you are applying? (This guestion is not meant to
disqualify you; it is only intended to provide information.) Yes[] No If yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes X No [[] Ifno, please explain:

The facts set forth in my application for appointment are true and complete. [understand this application is
a document of public record that will be on file in the County Board Office.

Pt 2 L

Signature

?y 4/ 919

Date
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
Fire, Cemetery, Water, & Farmland Assessment

PLEASE TYPE OR PRINT IN BLACK INK

NAME: S Tteve Moser

ADDRESS: [ ¥6o C.1z. [v0on) (Urbewg TL L ]von.
Street City State  Zip Code

é
EMAIL: PHONE: L7~ 3Lg-78CE
D Check Box to Have Email Address Redacted on Public Documents

NAME OF APPOINTMENT BODY OR BOARD: _ Foovi  Levnd Pat. Comnibe

BEGINNING DATE OF TERM: fﬂa.)( 321 4n)9-93 ENDINGDATE: 22043

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your
background and philosophies will assist the County Board in establishing your qualifications. Please complete the
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment?

jl\o.u«a_ —P@v-m-u[ L ro C)’\a-mxupa_:/wlj Co. ‘100" 4’6 XYecors

Z Was o vea| eStute Proken Fo v F& vesrs 1.2L,

.1 LU 2 < [ b,a._.h !C; {-’O-v‘m h’m.n, a.(/c, -\ ’puuﬂ Io'yea_m gLy Mr'éaha;_.

2. What is your knowledge of the appointed body’s opéraﬁons, property holdings, staff, taxes, and fees?
I be e Se_\ruea( O rv Yhs Commitfe ’PDY’ f/ye.a.rx
&szﬂ CHm-?_ CDLA-N"'\‘}/ ﬁb&wcf 1[-_'}8 L o /\,/em.ws

3. Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected
to serve on the appointed body for which you are applying? (This question is not meant to disqualify you; it is only
intended to provide information.) Yes [ | No ﬁ if yes, please explain:

Adre Moser

Signature

c?,/ls /g
Date /
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7 CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
PLEASE TYPE OR PRINT IN BLACK INK

NAME: \j;nnf Fc.r P”+MLH

ADDRESS: 402 W. Delawsave Avenve  Urbana TL. (1801
Street City State Zip Code '

de.nn §)ch /aL /. net
EMAIL: 7mr I PHONE: (227) 337-7/48

D Check Box to Have Email Address Redacted on Public Documents

PARTY AFFILIATION: (Please check one) IZ/Democrat D Republican L—_l()ther, please explain:

NAME OF APPOINTMENT BODY OR BOARD: Uv baha - Champa igh Sani f'a,r;y District

BEGINNING DATE OF TERM: J u# e /I, 2009 ENDING DATE: /ﬂay 3/,_ 20 A& 2-

The Champaign County Board appreciates your interest in serving your community. A clear understanding
of your background and philosophies will assist the County Board in establishing your qualifications.

Please complete the following questions by typing or legibly printing your response. IN ORDER TO BE
CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATE MUST COMPLETE

AND SIGN THIS APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment/
reappointment?

./AC/ best q,,d,l:pcw" on For wnff'hmf»y servite with the N
Dishrict ;s f’Ae hands—oh pr‘d«c//‘ cal ,tmm/Le,alqe, qa,;‘nu(, over 8
Ycarﬁ &b ﬂu&f’é The Df;'f’—\'fs Team afolq,g,m,y‘f"s and biro /ag,-sff
ergineess and hy wan).o"% /m!puL me over e gaste witer manaaemr—n’[

f“wl’mhq cvm/c- with which [ 5‘270}1 service as Irustee jn 20i, /”J ij"ce_

n Urbﬂ.n F}ahn!ﬂq lo years gs Cg{f"fgg(, I”H‘Ml} AiSej,gmm‘é aF'FJC—Fd—{ ﬁ.ltl(—
30 years as pembev of Flie Ohﬂ—mFM n Caum‘//z’ Boavd ave -f'w-H-r—r 7,;,,,[, c,a."ciﬂﬂ-‘
[8]

2. What do you believe is the role of a trustee/comm:ssnon ard member and how do you envision
carrying out the responsibilities of that role?

The best Frustees dvaw on Hhes educw"lahl ﬂm{eﬁsmhag
f’rcwn.«r}q gnd. Unigice _,C..%n_, axperiencey e A*’—/p:‘nq Lo
e oa/:a/ fhade w:// q,u.x-a(z. o .acué/:f-f Q@%cy Jh M_//f‘h
o mr 55101: J are myﬂ_gf;,c c.mf’mv:fuf ,‘Gr carry cu.Jb
Hur ride in collaboration o,_;;'?% \{_,L/[etd +ru'5‘7Le,e.5 and as q

c_gl/e_a,g,a.& who has Jz,Ue[apza( the qua;fes’é V%:u—ut for the

deof:'w/ffon a.cwmp/zs/.me-/zﬁ avl'\al ,udqmeh‘b of Hie

Orstrict’s f:)&ecﬂltw’, Direc s _mmn,a.qbp-g anrd 5upev—w_§ar5-_
ry
_d

@}z‘nva: on nzﬂx/",a.@ .v\


http:A-UL-rriy.fJ.Jl
http:fw�fl.rt
http:OF.ftc..ia
http:re.,,;.rn

- 3. What is your knowledge of the appointed body’s operations, specifically property holdings and
management, staff, taxes, fees?

As Trustee with B ;/e,ars’ experiere J am Khow/e'c{]c*

able of Hoe Districts 'pnﬁer?fy Ad//fng%-—, /nanagl in e_n:t,,
57{&#’ ard 4{1—% . (J m%A—b%L am an Urbans — C/uzm/Jac'jn |
5M:7L0-W{ Distriets wikomey — one who hes c/[wjf—/?
online b /! pa.c/mani: ar. the prefevved methol  fooo

makling Uu-c5p 5 eyautde pay‘mm"uﬁ )
4. Can you‘?hmk of any relationship or other reason that might possibly constitute a conflict of interest if
you are selected to serve on the body for which you are applying? (This guestion is not meant to
disqualify yous it is only intended to provide information.) Yes[_] No If yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes B/ No D If no, please explain:

The facts set forth in my application for appointment are true and complete. 1 understand this application is
a document of public record that will be on file in the County Board Office.

S niature

s 12, 2919

Daté

2. Kole a'lc ,Truo‘f‘cC ((on‘ﬁ'}wcai)

Ahof/zcv rcs!ﬂonsz'gi'/f'};/ /':Yé ac::c'p¥€o(_ " /m/ vele &%
P}sfrﬂ'ct ﬁv;#cc /5 f"gf’ vf l;rol’:ﬂ(‘rh—l qh ﬂ-ﬁpcct 7[

Gete 44;51'/;74-} '/o | mzmér/ﬁ el Hhe pyé/fa whe (-Fav w}'ﬁtﬂ’cr’
rcasoh) maq hr‘f ‘Fcc—/ C!Mﬁr""AJ/g l—.u iutq ’I'Ac:r Concevn s w?‘ﬂ'
¥hos e rcqgvo(uc as ‘official” District sda f'f n ben a,oun/u»(f& 4

b bt gy Gesteisacon preanl an sy bl cppronch




CHAMPAIGN CULUNL Y ANTUEY LFILIT T RE Y omas =
Fire, Cemetery, Water, & Farmland Assessment

PLEASE TYPE OR PRINT IN BLACK INK
NAME: md\d H\X_\\ =ON

| ADDRESS: Sm[t \A_Aale Oﬁ—mp—“&.ﬁ z;@: ofkgq <
EMAIL: ) "'""“‘, PHONE: (Y[ 7 Qqq QW nl(
ENDING DATE: ‘S'/ 31 29 Uﬁ)‘d

D(E:c\. Boxto Ha\t Email Address Rcdacttd on Public Docum:ms
The Champaign County Board appreciates vour interest in serving vour community. A clear uuderstandmg of your
background and philosophics will assist the County Board in esmbhshmg vour qualifications. Please complete the

NAME OF APPOINTMENT BODY OR BOA?})
BEGINNING DATE OF TERM: (.o/ 14
foliowing questions by tping or legibly printing vour
2y response.  IN ORDER TO BE CONSIDERED FOR
APPOINT&"EN T. OR REAPPONT MENT. CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION,

I. What experience and background do you have which vou believe quahgcs vou for this appmnm\ent"

FZeen _an_ W Qeiero s oord . (AS
?f‘(?& dent By aset B erKse

2. What is your knowledge of the appointed body’s operations. property holdings. staff, taxes, and fees?

T Yo He endsS SaRs o Ay Faes o
Oy c(YC(ninrﬁS ond Vo m&hw Ity

Tooas o \oocrc\ romyoer™ X
UDS QES, denl on Yro o

3. Can vou think of any relationship or other reason that might possibly constitute a conflict of interest if you are selec
o serve on the appointed body for which you are apglying? (This question is not meant to disqualify you; itis ¢
nended to provide inforation.) Yes [ No If yes, please explain:

/;3
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
Fire, Cemetery, Water, & Farmland Assessment

PLEASE TYPE OR PRINT IN BLACK INK

NAME: _E XeabeAh  Coepger

ADDRESS: _J0® |Yalul Shroot Ponbield z). ClBez
Street City State  Zip Code

EMAIL: _Q +14 madl. con PHONE: _2.17-474- 9068 :
Check Box to Have Email Address Redacted on Public Documents Q) 1"\"(\1 2. Ok U;)CL‘}:M( D IO—’}YLCJ’&'

NAME OF APPOINTMENT BODY OR BOARD: .. .

BEGINNING DATE OF TERM: O b — O/ — /& ENDING DATE: &% - 5!—-404%

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your
background and philosophies will assist the County Board in establishing your qualifications. Please complete the
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment?

: ¢ der _meiers lorm tne  lasd gyecwrT
¥ n oSS = A4
Coorptacto— W wrBs _on L oub sy sbort: so L coagdundly hoewe

o Geure occumibe o n Lormation .

2, What is your knowledge of the appointed body’s operations, property holdings, staff, taxes, and fees?
A rooeld b_g , C&é“f? sator _paehtsrs W'paﬁ,g- AS2g £ Q‘L e
oo Yoo courrtod g aanbtr  yersws Mhe prevvows g aardels Gud. leditey
S& ' - - ] N .

-ThG t\'log ht i J]}CMM LI~ e . ;‘_\L\ e _LJMJ"'S!’L-

3.Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected
to serve on the appointed body for which you are applying?- (This question is not meant to disqualify you; it is only
intended to provide information.) Yes [1No ﬁ If yes, please explain:

Signazre . o

3[4 ]
Date
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
Fire, Cemetery, Water, & Farmland Assessment

PLEASE TYPE OR PRINT IN BLACK INK

[ 3

N N : b r
NAME: M&Z&%’?ﬁ ! %%w{

avoress: 401 5 BT P //‘/w H. grge=—

Street /City State  Zip Code
EMAIL: Y Y PHONE: £~ 7475 264 7
D Check Box to Have Email Address Redacted on Public Documents
NAME OF APPOINTMENT BODY OR BOARD: _ LY/ ey — Fagfee
BEGINNING DATE OF TERM: & & - ®/- 19 ENDINGDATE: 05 —3/— R ¢

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your
background and philosophies will assist the County Board in establishing your qualifications. Please complete the
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment?

M‘-‘Jé’ "#R““ Mw&w . f"*&'aes Lo g F<

[Lav-‘)(—‘—l“] .
fh&z""‘cws @95,44—5 (.A.-r"{"‘"\ o e o o4 <o
’ /

/2“51,/4’5 -+ “""L'\Pﬁ:’r‘-.

2. What is your knowledge of the appointed body’s operations, property holdings, staff, taxes, and fees?
gl — Prrends ponthlsy /‘»‘tﬁ—-““fﬂ%’,’ Resodeot

@4” PE—V\.—Q:C/L& “va- Scotea | b!'é.q,ks

3. Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected
to serve on the appointed body for which you are applying? (This question is not meant to disqualify you; it is only
intended to provide information.) Yes[ ] No If yes, please explain:

AL 1T /,u/m

S:gnature

3/¢/?

Dafe
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2605 Appaloosa Lane
Mahomet, IL 61853

April 11, 2019

Darlene Kloeppel

County Executive

Office of the Champaign County Executive
1776 East Washington Street

Urbana, L. 61802

Dear Ms. Kloeppel:

This letter is to inform you that | wish to resign my position as a member
of the Board of Directors of the Sangamon Valley Public Water District. |
have enjoyed my responsibilities as a Board member and the
relationships | developed with the other SVPWD Board members. Now |
feel it’s time for other members of the community to step up and
participate in SYPWD matters.

Thank you for the opportunity to serve.

Sincerely,

Robert Guthrie
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
Fire, Cemetery, Water, & Farmland Assessment

PLEASE TYPE OR PRINT IN BLACK INK

NAME: Mary E. Lakey
ADDRESS: 4014 Clubhouse Drive, Champaign, Illinois 61822
Street City State  Zip Code

Q Check Box 1o Have Email Address Redacted on Public Documents
NAME OF APPOINTMENT BODY OR BOARDﬁ Yearslev Cemetery

" BEGINNING DATE OF TERM: _Q hQ¥ () irec\ 0y v\ ENDING DATE: ___ (01/5@ / Z07.5

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your
background and philosophies will assist the County Board in establishing your qualifications. Please complete the
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR
APPCINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment?

Decendant of Yearsley Family. Born and raised in Somer Townsbip, Champaign, County

2, What is your knowledge of the appointed body’s operations, property holdings, staff, taxes, and fees?
Considerable - ’ '

3. Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected
to serve on the appointed body for which you are applying? (This question is not meant to disqualify you; it is only
intended to provide information.) Yes[ | No If yes, please explain:

April 1, 2019
Pate
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\ Aaron Ammons
Champaign County Clerk
Champaign County, lllinois

1776 East Washington Street Vital Records:
Urbana, IL 61802 Elections:
Email: mail@champaigncountyclerk.com Fax:
Website: www.champaigncountyelerk.com TTY:
COUNTY CLERK
MONTHLY REPORT
APRIL
2019

Liguor Licenses & Permits
Civil Union License
Marriage License
Interests

State Reimbursements
Vital Clerk Fees

Tax Clerk Fees

Refunds of Overpayments

105.00
0.00
4,130.00

23.10

23,776.00

5,691.29

TOTAL

Additional Clerk Fees

76

33,725.39

1,312.00

{(217)384-3720
(217)384-3724
{217)384-1241
(217)384-8601
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE
1776 East Washington Street, Urbana, Illinois 61802-4581

Darlene A. Kloeppel, County Executive

MONTHLY HR REPORT
April 2019

VACANT POSITIONS LISTING

*=** Highligted vacancies are new this manth HOURLY REG REGULAR [Fy 2018 FY 2019
FUND DEPT JOB TITLE RATE  HRS SALARY HRS SALARY
80 16  Administrative Assistant 1586 1950 $51,122.00] 185750 $31,241.70
&0 22 Director of Training 2280 1950 $44,070,00 | 1957.50 $44,739.50
&0 22 Technology Specialist 20.84 3950 $58,188.00 | 1957.50 558,411.80
80 25  Tax Map Technician 1791 1950 $34,924.50 { 1957.50 $35,058.83
80 2__%3 PC Applicstions Programmer 3228 1850 §62,946.00 i} 1957.50 553,_188.10
80 30 LEGAL CLERK 1404 1950 33737800 1957.50 52748330
20 30  SENIOR LEGAL CLERK 1452 1950 $28,314.00 | 195750 $26,817.75
#0 30 Trainer/Apppiication Assistant 1716 1850 $33,462.00 f 1957.50 $33,580.70
80 40 Deputy Sheriff--Patrel 2427 2080 $50,481.60 | 2088.00 $50,675.76
20 40 Deputy Sheriff--Street Crime _ 3262 2080 S67,8449.60 2088.00 $63,_11CL55
80 41  ADMIN LEGAL SECRETARY (civil division) 1750 1950 $34,22500 | 105750 £37,192.50
g0 41  Assistant State’s Attormey 2581 1950 $50,329.50 | 1857.50 $50,523.08
80 41 First Assistant State's Attorney 56.1Z 1566 $87,883.92 § 1566.00 $87,883.82
80 42 Deputy Coroner 1822 2080 $37,897.60 | 2088.00 $38,043.36
50 40 Clerk 13,70 1950 526,715.00 | 1957.50 526,817.75
80 140 Clerk 1436 1050 $28,002.00 | 1957.50 528,100.70
B0 140 Part-Time Master Control Officer _ 1657 1040 5_17,232,8{3 1044.00 5_17,2991}8
BO 141 LEGAL SECHETARY | 1asz 1550 £28,314.00 | 1957.50 S28422.80
83 60  Highway Maintenance 2822 2080 $58,697.60 | 2088.00 $58,923.36
530 30 Elnancial Manager 2260 1950 £44,07000 | 1957.50 $44,239.50
850 111 G5 Technician 1293 1850 $38,863.50 | 1957.50 $39,012.98
—~ TOTAL — $800,866.62 $805,786.12

UNEMPLOYMENT REPORT

Notice of Claim Benefit Determination Received

Nursing Home — 5 RPC — 1 — benefit denied

Head Start —2

Notice of Appeal

County Clerk - 1

PAYROLL REPORT
APRIL PAYROLL
INFORMATION
4/12/2019 4/26/2019
f217}384-3776 CO.CHAN {GN.ILUS {217} 384-3896 FAX
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EE's

Pay Group EE's Paid  Total Payroll 5$ Paid  Total Payroll 55
General Carp 524 $982,394.69 526 $1,005,176.25
Nursing Home 179 3401,353.35 1 5615.20
RPC/Head Start 260 $347,758.78 262 5348,495.37

Taotal 963 $1,731,506.83 789 $1,354,290.82

HEALTH INSURANCE/BENEFITS REPORT
Total Number of Employees Enrolled: 659
General County Union (includes AFSCME & FOP):
Single 209; EE+spouse 30; EE+child(ren) 66; Family 19; waived 67

Non-bargaining employees:
Single 124; EE+spouse 36; EE+child(ren) 40; Family 11; waived 57

Life Insurance Premium paid by County: $1,640.21
Health Insurance Premium paid by County: $364,464.32

TURNOVER REPORT
Turnover is the rate at which an employer gains and loses employees. To get the best picture for
turnover the calculations are based on rolling year averages.

General County
April 2019:  1.20% average over the last 12 months
April 2019: 7 out of 581 Employees left Champaign County: 6 resignations, 1 dismissal

WORKERS’ COMPENSATION REPORT

April April

Entire County Report 2019 2018
New Claims 5 10
Closed 3 2
Open Claims 34 49
2019 Year To Date Total 25 36

EEO REPORT

Information provided based on EEO Tracking forms submitted by Applicant. Figures are for
General County only.
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April 2015 Monthly EEO Report gs Es ®el|E
General County Only ih 8 5= E'ﬁ -§ 2
o b= < 2|2 - ol B
g < wBlw Blog|.B
g2 » e|EEIEEE g| B
LBeles{isc|lg=lE BlE
g E|ls 8Bl EE| 585w
2 H|lOGlaElazlE<E 0
Total Applicants 8 57 18 ] il 23 8
Male 5 ] 2 1 i3 A5
Female 3 46 1 5 61
NonHinary 1 1
Undisclosed 2 2
Hispanic or Latino 1 2 1 0 0 1 5
White 6/ 31 14 4 1 16 72
Black or African-American 1 16 2 g G 1 20
Native Hawaiian or Other Pacific Islander 1] 0 ] 0 o ] 0
Asian 0 2 0 0 0 3 5
American Indian or Alaska Native o 0 0 0 G o 0
Two or more races 0 5 1 0 0 1 7
Undisclosed 0 i 0 0 0 1 2
Veteran Status | ol o 3 1 o af] s
ADMINISTRATIVE SUPPORT to COUNTY BOARD REPORT
Agendas Posted |5 Meetings Staffed 2 Minutes Posted
Appointments Notification of
pp 1 . 1 Contracts Posted
Posted Appointment
. Ordinances
Calendars Posted | 5 Resolutions Prepared 41
Prepared
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OFFICE OF THE CHAMPAIGN COUNTY EXECUTIVE
1776 East Washington Street, Urbana, Illinois 61802-4581

Darlene A. Kloeppel, County Executive

MEMORANDUM

TO: County Board Members

FROM: Darlene Kloeppel, County Executive
DATE: May 14,2019

RE: Recommended County Policy Changes

Periodically, county policies are reviewed and updated in order to remain current with laws and
best practices that may have changed since the last update.

At the recommendation of our outside auditor, the County Auditor and Executive’s Deputy for
Administration developed and posted procedures for reporting fraud and abuse on the Auditor’s
web page af http://www.co.champaign.il.us/Auditor/FraudAbuse.php . Also new, our upgraded
KRONOS payroll system offers a module that in future will allow employees to electronically
sign off on policies as they read them for a paperless tracking.

Attached are the policies which the County Board has authorized for compliance by all county
employees and County Board Members, because the county owns all county facilities and the
county’s information technology (IT) network to which these policies relate. Changes
incorporate suggestions made by Department Heads and were reviewed by the Office of the
State’s Attorney. ,

County Internet Policy — This policy was updated by removing large signature pages for
County Officials that simply noted these policies did not apply to various departments
because they had different or more stringent policies in place (i.e., Sheriff’s Office,
Courts, etc.). What remains are policies that apply to all users of the county’s internet.
The other departments maintain additional policies within their departments that are
applicable to their requirements.

County Drug Policy — This policy was updated by adding language to specifically
address the use of cannabis on county property, because of recent changes in legalization
of cannabis for medical purposes.

Travel Policy — This policy is inclusive of the County Board Member travel. It was
updated to eliminate duplicative language and several examples and procedures that
instead should appear in the County Auditor’s annual procedural memo regarding
changes to the per diem rates or where to charge certain items in the accounting system.

We are recommending these policy updates to the Board for approval.

{217} 384-3776 WWW, GN.IE LIS (217} 384-38B96 FAX
80


http:IVWW.CO.CHAMPAIGN.IL.US
http:http://www.co.champaign.il.us

Draft Dvug & Alcohol Policy
Updated March 14, 2019

*k3% DRAFT **%*
CHAPTER 10 - DRUG AND ALCOHOL FREE WORKPLACE

Champaign County is committed to programs that promote safety in the workplace, erhployee health and well-being
and citizens’ confidence. Employee involvement with drugs and alcoho! can adversely affect job performance and
employee morale, jeopardize employee safety, and undermine citizens” confidence.

The County’s goal, therefore, and the purpose of this policy, is to establish and maintain a healthy and efficient
workforce free from the effects of drug and alcohol abuse. Consistent with this goal and commitment, and in
response to the requirements of the Drug-Free Workplace Act (30 ILCS 580/1-11), Champaign County has
established this policy statement.

10-1 Prohibition of all illegal substances — The unlawfu} possession, consumption, use, dispensation,
distribution, or manufacture of illegal substances by employees while conducting County work, or when on
property that is owned, operated, leased by, or under the control of the County, is strictly prohibited.

10-2 Prohibition of being under the influence - The conducting of County work or being on property that
is owned, operated, leased by, or under the control of the County while under the influence of alcohol,
cannabis, illegal drugs, or any substances that adversely affect the employee's ability to safely perform job
duties, is strictly prohibited.

10-3 Special CDL. compliance requirement — All County employees who are réqﬁired to have a
Comumnercial Driver's License must comply with Federal Motor Carriers Safety Administration testing
regulations found in 49 CFR parts 40 and 382.

10-4 Prescribed medications — This policy does not prohibit employees from the lawful use and
possession of prescribed medications. Employees must, however, consult with their doctors about the
medication’s effect on their fitness for duty and ability to work safely, and they must promptly disclose any
work restrictions to their supervisor. Medical documentation of restrictions or necessary safety precautions
may be required.

10-5 Proactive intervention — The County encourages any employee who feels they may have a drug or
alcohol problem to contact his or her immediate supervisor or the Insurance Specialist for assistance. The
County will, at the employee’s request, refer him or her to the employee’s designated healthcare provider
for information or professional assistance. All communications will be strictly confidential. Employees will
not be subject to discipline for seeking such assistance prior to detection. However, this will not thereafier
excuse violations of policies for which the employee is subject to discipline.

10-6 Conditions of employment — As a condition of employment, Champaign County requires that ali
employees: (1) acknowledge receipt of the Champaign County's Drug and Alcohol Policy; (2) agree to
abide by the terms and conditions of this policy; and (3) agree to notify the Department Head of my
department of any conviction for a violation of a criminal drug statute no later than five days after
conviction. Also, as a condition of employment, Champaign County requires that all employees
acknowledge that any employee who violates this policy will be required to enroll in a drug and alcohol
counseling, rehabilitation, or assistance program in order to be considered for continued employment;
documentation of successful completion of a required program may be required.

10-7 Progressive discipline not applicable — Any other disciplinary methods used by the County may not
apply to violations of this drug and alcoho! policy. If while in violation of this policy an employee harms
County property or another person, Champaign County will take appropriate action against such employee,
up to and including termination of employment. If Champaign County receives notice from an employee of
a conviction of a violation of a criminal drug statute, Champaign County will take appropriate action
against such employee, up to and including termination of employment. Any employee who violates this
policy for a second time will be discharged.
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Ordinance No. 652

ORDINANCE NO. 652

AN ORDINANCE ESTABLISHING INFORMATION TECHNOLOGY RESOURCES
POLICY AND PROCEDURES

Adopted by the Champaign County Board on May 21, 2002
Revised March 18, 2010
Revised February 20, 2014
Revised August 20, 2015

Rywied 2119

WHEREAS, the Champaign County Board deems it advisable to maintain the
Champaign County Information Network for use by Champaign County Offices and
Depariments; and

WHEREAS, the Champaign County Board deems it advisable to establish a policy and
procedures governing the use and development of the Champaign County Information Network;

NOW, THEREFORE, BE IT ORDAINED by the Champaign County Board, that the
policy and procedures for the Champaign County Information Network are as follows:

Article 1. Scope
Every user of Information Technology Resources (ITR) and the Champaign County
Information Network (CCIN) will read, understand, and sign a consent form holding them

responsible to abide by the policies and procedures outlined in this document.

This policy govems, without limitation, the following forms of communications: e-mail;
internet access; use of the World Wide Web; and use of the intranet.

Article II.  Definitions
1. Chompaign County Information Network (CCIN): An in-house lintranet the
that serves the employees of Champaign County. An Intranet is not a site that is

accessed by the general public.

2. Copyright: A form of legal protection that grants certain exclusive rights to the
author of a program or the owner of the copyright.

3. Data: the words, numbers, and graphics that describe people, events, things and ideas.

4. Downloading: The process of transferring a copy of a file from o remole computer to
another computer’s disk drive.

Page 1
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10.

12.

13.

14.

Ordinance No. 652

Elected official / Office: Includes the Champaign County Auditor, SherifT, State’s
Attorney, Coroner, Recorder, Treasurer, County Clerk, #::-Circuit Clerk, i County,
Faccutive, Unless context requires otherwise, it includes the Presiding Judge (with
respect to his authotity over the Courts and Court Services) and any other department
ot office given statutory control over its own operations.

Electronic Mail (E-Mail): A typed message or image sent electronically from one
user to another.

E-Mail Attnchment: A file such as a document, worksheet, or graphic that travels
through the e-mail system along with e-mail messages.

Eneryption: To put into code or cipher or to scramble access codes to
computerized information so as to prevent unauthorized access.

Information Technology Resources (ITR): Includes, but is not limited to computers,
databases, software, servers, and the Champaign County [nformation Network
(CCINY; files, folders, and documents; Intemet access and web pages; and electronic
mail including both Intranet and Internet.

Internet: A collection of local, regional, national, and international computer
networks that are linked together to exchange data and distribute processing tasks.

Intranet: An infrastructure using Web technology that businesses use for
internal communication.

Network: A group of connected computers that allow users to share information.

Patent: A grant made by a government that confers upon the creator of an invention
the sole right to make, use, and seli that invention for a set period of time.

Server: A computer and software that make data available to other computers.

. Software License: A legal contract that defines the ways in which you may use a

computer program.

. Trademark: A name, symbol, or other device identifying a product, officially

registered and legally restricted to the use of the owner or manufacturer.

. Virusimalware: A program designed to attach itself to a file, reproduce, and spread

from one file to another, destroying data, displaying an irritating message, or
otherwise disrupting or rendering a computer system useless.

. Use: Includes, but is not limited to transmitting; uploading; downloading; cutting,

pasting and copying: forwarding or retransmitting; attaching to e-mail messages;
attaching to chat messages; posting in a public access area; printing; saving to disk or
other storage medium; and sending by FAX.

Page 2
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Article 111,

Ordinance No, 632

General Conditions of Use

A. Applicability: The conditions of this Article are applicable to all who use
Information Technology Resources (ITR) and the Champaign County
Information Network (CCIN)

B. Admmistrative-SepvieesChampaizn County Information Technology
Depariment {CCIT Admmisteative-ServieesCCIT shall perform functions
including the following:

Pemmitting Champaign County Employee’s access to the mainframe
computer menus, intranet, and Intemet with passwords pursuant to Elected
Official or Department Head approval.

Programming for all Champaign County Departments and Elected
Offices using Champaign County’s mainframe computer, subject to
criteria set forth by Elected Officinls, the Presiding Judge, and in the
casc of County Departments within the junsdiction of the Cauney-
Beardedmpristratice-SepvieesCounty Executive, the Counte
Exceutine,

Establishing criteria for hardware and software vendors, subject to needs
identified by Elected Officials, the Presiding Judge, and, in the case of County
Departments within the jurisdiction of the e Banpd—diunsimbve-
ServteesCounty Executive, the County Fxecutive, Admbnstrative
ServicesCC|T may not deny a request to install specific hardware or software
to be paid for by the Office or Department requesting it, but may require that it
not be hooked up to the CCIN if it determines that its use on the CCIN would
compromise the CCIN.

Consultation with Department Heads, the Presiding Judge, and Elected Officials
on[TR.

Installation and removal of software, upon demand of Elected Officials, the
Presiding Judge, and, in the case of County Departments within the
jurisdiction of the CsushiBowidAdiritmbve-SenacesCounty
Exceutive, the County Exceutive,

Backing up all information stored on Servers and AS/400s on a regular basis.

Ensuting data storage practices comply with the Local Records Act (50 ILCS
50/205).

C. Autonomy of Elected Officials and Courts

Nothing in this policy shall give Adnnnistrative ServicesCCIT the
authority to determine the ITR needs of any Elected Office or the
Courts.

Page 3
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Ondinance No. 632

2. Elected Officials and the Presiding Judge shall determine the [TR needs
of their own offices, given the budget and operations of their offices,
and Adminstrative-ServieesCC LT shall work with Elected Officials to
implement the ITR resources which those Officers or the Presiding
Judge determine are necessary;

b. If Administrative-ServicesCClT determines an installation request of
an Elected Official or the Presiding Judge would compromise the
CCIN, Adminsstranve-SepveesCCIT may require that the software or
program be installed on a stand-alone computer, not hooked up to the
CCIN.

1

Nothing in this policy shall subject any Elected Official or the Presiding Judge
to any other policy referred to herein, unless that policy has already been
specifically adopted by that Elected Official.

3. No data on CCIN (other than public records) in the possession of any Elected
Office or the Courts may be accessed through CCIN by Admunistrative
ServieesCCIT, the Courts, or any other Department or Office without the
express and specific approval of the relevant Elected Official.

4. Nothing contained in this policy limits the power of Elected Officials to
adopt their own policies regarding use of CCIN or ITR.

D. Privacy and Monitoring

1. Champaign County respects the privacy of its employees. However,
employee privacy does not extend to work related conduct or to use of ITR.

2. Employees are advised that, subject to approval of the relevant Elected Official
or Presiding Judge (if applicable), Champaign County reserves the right to
access, monitor, and disclose all Intranet and Intemet e-mail, Intemet usage
and web sites visited, and any information stored on Champaign County
computer systems at any time with or without notice to employees. Employees
should recognize that Web Sites visited and the amount of time the Web Site
was visited, will be logged and monitored for appropniate use.

3. Employees should recognize thot electronic information might be used in
disciplinary proceedings, may be referved to the Shenffs Office or other
government agencies for cnminal investigation, may be subpoenaed for legal
proceedings, and may be subject to Freedom of Information Act requests.
Any disciplinary or corrective action taken with respect to misuse of LEADS
will be reported in writing to the relevant LEADS administrator.

4. Employees should assume that any e-mail or Internet communication, whether
business- related or personal, created, sent, received, or stored on the CCIN

Page 4
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Ordinance No. 652

might be read or heard by someone other than the intended recipient, including
but not limited to the Department Head or Elected Official for the office in
which the message was created,

Employees should recognize that e-mail messages deleted from the system
might be retrieved from the computer’s back-up system. Messages that
were previously deleted can be recreated, printed out, or forwarded to
someone else without the employee's knowledge.

Champaign County reserves the right to modify, delete, and disclose any
information on their ITR with or without employees consent.

E. Discipline

Department Heads and Elected Officials are solely responsible for
disciplinary actions, subject to any applicable collective bargaining
agreements or policies,

Violations of the ITR Policy and Procedures may result in disciplinary action,
up to, and including, dismissal from employment and, if applicable, possible
criminal or civil penalties or other legal action.

F. Disclaimers of Liability

The Internet and Intemet e-mail provide access 1o significant amounts of
information, some of which contains offensive, sexually explicit materials or
materials that are otherwise inappropriate or offensive. It is difficult to avoid
contact with this material. Therefore, employees who access the Internet and
Internet e-mail do so ot their own risk. Champaign County will not be responsible
for material viewed, downloaded, or received in e-mails by employees accessing
the Internet.

Nothing in this policy is intended or should be construed as an agreement and or
contract, express or implied,

G. Computer Access

L

Department Heads and Elected Officials will authorize which employees
have access to the Champaign County computers, mainframe computer
menus, CCIN, e-mail, and Intemnet access.

Department Heads and Elected Officials will determine the level of access
to the CCIN, e- mail, internet, intranet, and mainframe menus to which
employees will have access.

Adhmiustrative-ServicesCCILT, Elected Officials, and Department Heads
will determine which employees have Felaet-remote access to Champaign
County Computer systems.

Page 5
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Ordinance No. 652

H. Passwords

Department Heads and Elected Officials will forward new employce requests
for passwords for mainframe computer menus, CCIN, Internet access, and
level of access permissions to Administrative Services.

Employees may be required to zive passwords they use and/or have created or
changed sivetheir-passwarHo Admirbstrtive-SerercesCCLT or the
Department Head or Elected Official in charge of their Department or Office,
Otherwise, Employees should never share or reveal their password for access
to CCIN, mainframe computer menus, e-mail, or Intemet. Employees are
advised that they are solely responsible for actions conducted under their
password or with their user name. Do not let unauthorized individuals have
access to or use Champaign County’s e-mail, or access to the Intemet through
Champaign County’s ITR.

Employees wili sign off or log off the CCIN, the Intemet, and county
mainframe menu when not using them. Employees should sign off. -« log off
or lock the computer when not in the physical presence of the computer to
which they have access. Employees should recognize that signing off
Champaign County mainframe menus (currentty Selection 90) does not sign
them off of the e-mail network or Internet Access.

Assignment or use of passwords for nccess does not create any right or
expectation of privacy.

_Wihenever possible computer passwords should be a minimum of 8 characters

long and should consist of at least one upper case letter, one lower case lester,
and tow numbers. All user level passwords shall be changed a minimum of
every six months or more frequently if required by internal deparimental

policy.

At or betore termination, cmplovees are roguirgd to surrender all ITR
passwords in their use or possession to CCIT, their supervisor, Departiient
Head, Elected Official, or Presiding Judze; emplovees shall not changze any.
passwords atter sumrendening them prior fo termination.

[.  Emual Encryvption

Anyv el which contains protected information; such as HIPAA data,
personal idennficaton data, juvenile dati. and o information restrictad under
Cominal Justice Informaton System (CJIS) requirements, should be
cnenvpted by using [ENCRYPT] in the subjeet [ine
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Ordinance No. 652

‘The lllinois State Police, LEADS requires users to follow established
criteria in order to access the LEADS system. These criteria are
incorporated herein by reference, and are applicable to those Departments
and Offices which use the LEADS system, -uilessihase Bepasment
Heads-orTHected-Oficialsstate-otherwisedn-thei-Deparmenial-or- O ffice
poheies:

Administratibve ServieesCCIT shall ensure ITR is compliant with LEADS
criteria. Specifically, and without limitation, Adihistrative ServieesCCIT
shall provide any encryption or firewalls that are needed for LEADS access to
computers that are part of CCIN. Elected Officials and Deparlment Heads of
offices and departments that use LEADS are responsible for apprising
Addmnntstrative-SeprieesCCIT of their use of ITR so that Adannistraive-
ServieesCCIT may ensure the ITR is compliant with LEADS criteria for such
use.

K. Software

Computer software dpplicntions used on Champaign County computers that
are connected to the CCIN must be properly licensed in accordance with the
vendor's specific requirements.

Administrative ServicesCC T shall provide computer virus protection
software on all ITR equipment on the CCIN. Nothing shall be done to
disable this software.

Elected Officials and Department Heads are responsible for all stand-alone
computers and their contents located in their departments and offices.

kM. Prohibited usage:
1. Never intentionally use a Champaign County computer in any way that violates:

i—State, federal, or international Taw, Fhsinehades ot net-bimbad e

Lo hewes onepsraibs Copy fhehiss plisis cirsders kst peteotisrh e
eonfidentat-and-proprisisp-information-oetrdocoprais:

st Abre Ebed brorie Costimu e P dor—dee-b - b e e 325 e
Sed);

bt —the Loval Fevards Aot { SLCR- 2050 pbame

b, - e Waial Hecards St (S I0LES S35 ), ey

wr—iheHbpots Frepdom-of I ormabion- Aok SO cebopn )

vi—ihe-Human Reelis At 775 BOs 300400 wp sy

vit—Fitle-VH-of-the-Civil-Rishts-Aeto 106442 Li5.0 A 52000 et sea )
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o

b. Any vendor agreement, software license agreements, or Intemet
Service Provider conditions.

2. Never initiate any activity that is domaging in any way to the computer
mainframe, the CCIN, the ¢-mail, internet and intranet systems, or the World
Wide Web, Never intentionally damage, destruct, deface or compromise any
equipment or software belonging to Champaign County. Never intentionally
damage, destruct, deface or compromise any data in CCIN without proper
authorization.

4. Exceptions to Prohibited Usagze
Notwithstanding any other part of this policy, any otherwise prohibited use of a

computer, the ITR, or CCIN (including e-mail, internet and intranet usage) is
tllowed to the extent reasonably necessary to:

1. Perform any lawful task which, in the opinion of the relevant Department
Head or Elected Official, is reasonably necessary to the functions of the
Office or Department.

2. Comply with and enforce this and other policies of Champaign County, and all
applicable state and federal laws;

3. Comply with or create a judicial subpoena, court file, official record,
court order, or FOIA request; or

4. Preserve or assert any claim of privilege.

a0 ¥inws and malwares Reporting

If an employee suspects a virus has been introduced to a computer they should
notify Admuistrative SeevieesCCIT immediately. Aadminisirtie
ServeesCCIT may install software to scan incoming e-mails for viruses. If
this is done, all e-mails shall be so scanned before they are opened.

.fom“ln_ned: Strikethroug!'l -

Commented [AR3]: Not relevant now that our email is
hosted inthe cloud.

&' Web Site Development, Authorization and Accessibility Policy Formatted: St(ilgethrot;g:h )
1. All Departmentat or Official Web Sites and links thereto must be

approved by the Department Head or Elected Official.
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Formatted: Strikethrough

Commented [AR4]: Not enforceable

2. Webpage, non-archival web-based content, and online services provided by
Champaign County or third party contractors will comply with WCAG 2.0,
Level A and AA accessibility standards published at
http://www.w3.org/ TR/WCAG by the World Wide Web Consortium (W3C -
www w3 org/) and the Web Accessibility Initiative (WAI -

www w3 org/WAL),
(). Qwnership

All computers, encrvption kevs. files, coqwipment. software, information. and
passwords for networks. e-mail, Internet, and mainframe menus, provided by
Champaion County resources belong 1o Champaien County

All electronic storage devices connected to the CCIN — whether personal or
nrivitte -= belong to Champmien County unless specitically appraved by the
Depanment Head, Elected Ofticial, or Presiding Judee, In no case is County
busingss or County information owned by the emplovee,

Adbeomputers-connecied-a-the-CC INyservers-enerption-hkeys—Hiles—equipment
B T e T e B B L et T IR e 3 e T R L ST E S 12

At s st ok pu st e e e bbb s ta Chie s s Db b
i Rsb et et bk seippsi L saie SRR ulepms-te e s pe e e
Champaisin-County-in-the-caseat-these-Departnentsunderthejursdiction-of-the-
ot Bocprd D vovetrebathesasieb Pt O Do ot i o st s ha

B T L e B B L T R R IE L

B i LT e e

| Commented [ARS): Every clected official should have
their own version of this that is applicable to their
departments and 10 departmesus that report to that elected
Balbd i
Formatted: Strikethrough _
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Ordinance No. 652

PRESENTED, ADOPTED, APPROVED and RECORDED this 20" day of August A.
D. 2015.

For this policy in its entirety:
Champaign County Board
By:

Pattsi Petrie, Chair
Champaign County Board

Attest:

Gordy Hulten, Champaign County Clerk and
Ex-Officio Clerk of the Champaign County Board
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Ordinance No, 652

Elected Officials and the Presiding Judee
For Articles I, 11, and I11: For Article IV in its entirety:

Champaign County Auditor:

Champaign County Circuit Clerk:

Champaign County Clerk:

Champaign County Coroner:

Champaign County Presiding Judge:

Champaign County Recorder:
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Onrdinance No. 632

El¢cted Officials and the Presiding Judse
For Articles L, I1, and §11: For Article IV in its entirety:

Champaign County Sheriff:

Champaign County State’s Altorney:

Champaign County Treasurer

The Presiding Judge or Elected Officials may adopt any or all of the provisions of Article
IV for the offices under their supervision through a scparate signed writing.

Page 1&
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TRAVEL POLICY
CHAMPAIGN COUNTY, ILLINOIS

CHAMPALGN COLNTY ORPINAMNCE MO,
ARTICLE I, APPLICABILITY AND POLICY

APREICATRHATY:—HeseTravel Resulationsapphy-to-all-Elecied Lbicials,
Appetried ifeiuls wicH splirero the-Govntr-of Champrisi-re sardessof
sousee-gtundi—dontalblanhb- limpecdicalse enstuted frons tbis podiee—These
regulations-do-not-apply-to-members-of advisory-boards-or-committees-or-other
pritim tiehe-tra-potew plarat - lnaneinkia-hethe Gty escept s proviided in
ArtieteSnrrand-Be-rpproprstonsfortravelmust hi-tn-appropriate Cownty
brredgats e eeprarvid

ROHCY-—The purpose of the Rezulatica=Travel Policy is to cinsure that the
County’s cElected and aAppointed oGfficials and County cEmployees who travel
on official business will be treated fairly and reimbursed at rates which are
reasonable, consistent with actual, necessary costs, and which will icnsure the
promotion of economy in County government. The purpose is nette-createto
prevent the ercation of any additional source of income beyond the vOfficial’s or
¢Employee’s compensation. Reimbursement from County funds sffor
entertainment expenses is not allowed for any cElected or sAppointed oOfficials,
ot for any cEmployees of the County.

| EFFECTIVE DATE: These Regulations are to be effective May 23, 2019, =+ { Formatted: Indent: First line; 0"

ARTICLE I1. AUTHORITY TO TRAVEL

A. The County Board, through its-the County budget system-shall be responsible for
maintaining &-sysiva-fai-control of travel for officials and employees which will
provide for the efficient and economical conduct of the County’s business, both
within and outside the County.

B. Paorssthorzatien-dforallAppropriation for trips planned during the budget year
shall be obtamed as part of the approved budget for each department. H
tterstre-depleted-iromral i vel-Hine-terms during the-budeet yeur, an
aAdditional appropriateions-sum may be added by budget amendment or transfer
fprununticipasadasps, subject to County Board approval. Transfers within the
same category are allowed.

C. All travel shall be npproved by either aAppointed or cElected cCfficials, as
department heads, prior (o the beginning of travel—Saidapprovalimus baasal
B L s T S

| [Type here] [Type here] [Type here] |
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B Abgeop iy e perbs s rveH e Comterenees s pasrie Lot -upd s Formatted No hulleis or numbering |
Schooling-may-be-repered-to-the-relevant-Department-Head-or in-the-case oFtravel-ofa

Bepartment Headto the Counby BoadSuch sunhsmerenes—sepot-arairameni dor

FEHBBU LE I b TSR,

ARTICLE I1l. ALLOWABLE TRANSPORTATION EXPENSES
A—Gevemmg Regolstian.

+—Alkmmvebshall-be-by-theanest-direct-route:

A, All travel shall be by the most economical mode of transportation ’ { Formatted }
available, considering travel, time, costs, and work requirements.

38 County—owned vehicles shall be used whenever possible. - | Formatted 1

B el Prebadee - oo iaiton

+C. The full cost of public transportation is recoverable H-jiis-the-chasen =~ { Formatted ]
medeabimmnspe ivstrorieeeod Setbehe dHe A b and 2,

D, Use of Personal Vehicle

l. When theuseofa privately owned vehicle is necessary or desirable in
consideration of the County’s travel policy and expenditures, it may be
used at the reimbursement rate given in the cumenivearIRS provision
reiibursement rate for the current vearfor-detesmination-ofmileasedor

R e

Z—When-theuse-of-publictransportation-is-a-reasenable-alternative1o-the-use
efpersefithrehiale-the- mitlessesavmentshalbpoiescoed-thapocbaf

Eriveeh bvw prudshie Brasagmartotiom

i--Mileage will be payable to only one of two or more individuals traveling
in the same vehicle. The names of all travelers and their employing
department shall be listed on the travel voucher, along with a travel log
that indicates date, purpose of trip, and total mileage.

e +~ | Formatted: Normal, Numbered + Level 2 + Numbering |
el Style: 1, 2,3, . + Startat: 1 + Alignment: Left + Aligned at:

i 075'+Tabaner~ 1° + Indent ar: 1* |

1

1

. . { Formatted: Indent: Left: 1°, No bullets or numberlnq
4—No mileage e : nAppointed
cage payments are allowed for cElected or aAppoint e — o T |

Ddepartment Heads or emplovees to attend committee meetings, C,... + Start at: 1+ Aignmant: Left + Afigned at: 0.25" +
subcommittee meetings and County Board meetings. Hie Caunty-Boasd Tob after: 0.5" + Indentat: 0.5°
Chiir-nad County Buard memsibers see abesaobmlurseparme bt
eamptitee-meetines subeorinittee meckinesany-othermeetings-they

Tyvpe herel [Tvpe here] Type here
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attend-in-fuliline-theirduties as Counpe-Boarl vl embers -and-Cosnty
Board-meetings-
2. -

B:E. Fly Local Policy

1. When tnaking air travel decisions for Champaign County-anl-its
employees, consideration will always be fiest given to flying in and out of
Willard Airprort {CMIL

2. In determination of the overall expense of air travel on behalf of the
County, the following will all be considered in making air travel decisions -
for the County:

i. Costs of employee time spent in travel;
ii. Travel reimbursement to another airport;
iii. Parking fees;
iv. Time savings of getting through security at CM1 versus other
airporis.

ARTICLE IV, ALLOWABLE LIVIAG-EXPENSES
A. Meal Expense

1. When traveling outside Champaign County, per dicm reimbursement for
meals and tips shall be allowed, in accordance with Internal Revenue
Service perier-meal allowances as published annually for all cities
within the continental United States. In January, the Auditor’s Office_will
provide departments with a chart of the breakfast, lunch, and dinner
reimbursement allowed within each per diem category for the calendar
year.

2. Receipts for individual meals need not be submitted {unlcss charped (o a

IRS regulations, which substantiates the business purpose (meeting type,
seminar or conference title), the travel dates, the applicable meals to be
reimbursed for each day, and the place (city).

2.3 Meals and tips will not be reimbursed, if the cost of meals for seminars or
official meetings is included in the registration fee. A copy of the meeting
brochure should be submitted with the travel log at the time of request for
reimbursement.

4, Within Champaign County, meals and tips may be reimbursed for
nGfficials and cEmployees attending meetings, conferences and seminars,
if the attendance at the meeting, conference or seminar is required by the |

[Type here] [Type here] [Type bere]
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Department Head and if the meeting, conference or seminar, includes a
meal for which the employee is expected to pay. The same limits apply as
noted in Article [V. Section A, Items | and 2.

gl {Forrnltted: List Paragraph, No bullets or numbering

i

5 Business breaktasts, {unches and dinners. for both County emplovee and
appropriate ucst (i.c., architecr), which are involved in the course of

County officials. emplovees and appropriate County guests. The cost of
the emplovee’s lunch is subject o meal allowance limitations; the cost of
the zuest’s meal 15 not.

it Alcoholic beverages are excluded from reimbursement.

S—Any-exceptions-to-theaboveshall be-presented-in-a-lerter-to-the-Policy;
Remsenneland-dppointments-Comnitteeforapprovak

B. Lodging
|. Actual lodging expense will be reimbursed, with the understanding that:

a. The person traveling will always seck, and use, when available,
the “government economy” room rate offered by the hotel.

b. When the “government economy™ rate is not available, and o
convention is the reason for the trip, the person will be
reimbursed only in terms of the lowest two levels of convention
lodging rates, unless such accommodations are not available to
the person making the trip.

2. Receipts are required to be submitted with travel vouchers to support
accommodation expenses claimed.

ARTICLE V. ALLOWABLEXNCE MISCELLANEOUS EXPENSES

A. The following are items that may be reimbursed by the County under
miliscellaneous cExpenses, if authorized by the aitecied-elected
official/department head:

1. Taxicab fares (where a hotel hmeusine-shuttlc is available, it is to be
used).

2. Limousine fares, i.e. hotel limousine.

3. City transit (if used instead of taxicab or limousine).

[Type here Type here [Tyvpe here]
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4. Parking fees.
5. Bridge, road and tunnel tolls.
6. Registration fees.
7. Storage of baggage.
8. Hire of room for official business (when appropriate).
9. Car rentals (when oppropriate).
10. Tips for parking attendants and baggage handling.
B. Any‘miscellnneous expense OVER $20.00-510.00) shall be accompanied by a
receipt.
AR Y - EACERP HOANS TOTRAVEL REGLEATHING

A—Any-[xceptions

S Amreseepiotithesbove regulations whether B isanestimsteobtheeostof  + - Eﬂ&i@hﬁd:_f‘n_bt_ﬂ!!__&égmh&im

trivcelnealsror-dodging H enpuirir bave pod-bovsrincnrraiborareceip ot de etk the
trvel-meals-or-lodging ifthe-expenses-have alreadyv-been-ineurred;-shall-be-presentedan
stettersubinitted-to-the Polioy, Personnel and Appossbmeiis S oot e approvahaied
reviripete el bon- S appisesd-be-the-E e Beardbachieh-amst fe-dovuamented with o
S

ARTICLE ViI. APPROVAL OF TRAVEL EXPENSES FOR MEMBERS OF THE
COUNTY BOARD

A. Approval of expenses. Expenses for travel, meals, and lodging of any member of
the County Board may only be approved by roll call vote at an open meeting of
the County Board.

B. Documentation of expenses. Before an expense for travel, meals, or lodging may
be approved for any member of the County Board, the following minimum
documentation must first be submitted, in writing, to the County Board:

a. An estimate of the cost of travel, meals, or lodging if expenses have not
been incurred or a receipt of the cost of the travel, meals, or lodging if the
expenses have already been incurred;

b. The name of the individual who received or is requesting the travel, meal,
or lodging expense;

[Tpe here] [Type here] [Tupe here]
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c. The job title or office of the individual who received or is requesting the
travel, meal, or lodging expense; and

d. The date or dates and nature of the official business in which the travel,
meal, or lodging expense was or will be expended,

C. All documents and information submitted under this Section are public records
subject to disclosure under the Freedom of Information Act.

ARTICLE VII. ADVISORY BOARDS AND COMPMITTEES

A, Boards and coinmittees having a budzet included as part of the County operating
expensc, are entitled to include o travel ttem in their budeets, subicct to County
revenue limitations. Members of such boards and committecs shall be reimbursed
for approved travel expenses in accordance with the provisions contained in these
policies

ARTICLE V1. PROSPECT AND APPOINTEE TRAVEL

A._Upon the request of the County, a prospect for a position in County zovernment
may be reimbursed for reasonable travel expenses incurred in coming to County
office buildings for inten Job applicants should be advised in advance that
the Internal Revenue Serviee requires thit we have documentation for reimbursed
expenses. The Search Committec may invite County emplovees, County Board
members, and other public local officials 1o cat meals with, or atiend receptions
for, job applicants, subject to the total scarch expense limitation. Specific meal
allowances per person will not apply to such meals.

B. Upon request of the County 1o travel to the County to conduct official busingss
1ri0r 10 melm ment, an indi\ iduat '|pnninm‘ br thc Courm ln an .luthori?uI

;.uuldmus_uf_thns pn]lC}.

ARTICLE ¥HIIX, PREPARATION OF A TRAVEL VOUCHER

A. All claims for the reimbursement of traveling expenditures shall be submitted
within sixty (60) days of the last date of travel on a County voucher and shall be
itemized in accordance with the regulations. If an employee is unable to meet the
specified deadline of within sixty days of the last date of travel, the employee will
not receive reimbursement.

B Bach v, thore sl be areessupion perad-o-the- st -thasfeguirement-Jor
subnnsswn—of-tfa»ekrece&p&%iHwegard%&travcl—occumun—umo Decemberd ™,
e st day b the fiseslves Adbegeost b reprdmesmen e b el e penses
meaﬁed—m—%he—meﬁﬂaﬁ%—ﬁeefmﬂeﬁﬂ—m%ﬁﬂﬁﬂiﬁmm bre-subnvitied-tov-the
Artiters-Difee by-the-desdhine establisdind-by-theSudier-foesuhmission-of
payments-to-aow-payment-out-of-the-appropriate-fiscal-yesr-expenditure budger
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Hhe-prarmrentistabsammited-e-thel-sire frame—theAgdios s O eewil-pe
pay-the-reimbursement:

&B In all instances, travel vouchers shall be supported by receipts for public

transportation, lodging, and all other miscellaneous items in excess, individually,

of $420.00.

B0, Individuals submitting travel vouchers are personally responsible for the

accuracy and propriety of said vouchers. Any misrepresentation shall be grounds

for disciplinary or legal action.

“[2. In order to avoid unnecessary paperwork, cash advances are to be issued for

travel only when the trip is outside Champaign County and involves an overnight

stay, otherwise reimbursements for travel shall be made through the accounts
payable system and not by issuing advances.

ARTICLEIXN-OTHER EXPENSE- GUIDELINES

ItemaBilled-Dueaty-
B-—E_ No requests for reimbursement shall be mode for items of expenditure, in
connection with travel, that are billed directly to the County. Travel expense items
billed to a credit card should accompany an appropriately signed and completed
County voucher for reimbursement.

—Business-v eals-fe-Expenses—Business-breaklasts-lunches-and-dimners;forboth
Caunte-vinploreisicbusproprisestesiabiviare bvelved in the voure vl conducting
County-busitess-shith-be termed- a-legitimate expenditnrefor County Difielals;
Lanplopens and sparopripteoonsieshest

—Example: A U oy caiploveenarsfee i faieltund thas o Fag-arehitect =

workint-pntpteepeed HorthevonnnBOTH lunehes wonhi be chased e
ST hecostoltheemplaves s lunch-ds-subjectbmes-alowanee
linitations-the-costof the suest s-meakis-not)

—Business-bresldiss-lunchesopd-dinpersshall:

+—Be-in-aceord-with-IRS-per-dicwm-meat-allowaneesas-published-aanually-for
CERHE S Crp e

2 Hurve documeitabion ol e pabare-o Eba-Smsinessides pepssinoursed; atachod

to-the-retmbursement-rouchersubmitied:

B Adb ressbisrsesne nb-beeabiee s o-badeeb o,
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B—Retmburcamniwdebospmb et pedsposses-ofob-appHeanis-wiite in »- - { Formattad: Indent: Left: 0.25", First line: 0" ]
Champnign-County-tor interviewing-purposes—Fhis-can-inelude-transportation-hetek:

meals-andather alivwalibe copuoses— T bispenresareser-bytha-Palicos Persanneal

and-Appointments-Committeeforeach-jobsearchrbot-other Cauntpdimitgtionswill

nut-ipply—lob-applicants-should-beadvised-in-sibvance that the Internal-Revenue
Service-requiresthat-we-have-documentation-forreimbursed-expenses-

P S ch-Gomprttest e et D ip-emphereeCoprie- Board- members:
and-otherpublicloealeticials to-eat-meial-with, srateml ecephionsdor-job
applicants—subject-to-thetotal-search-expense-limitation—Speeific-meal
eHlavapeesperper-omwiibatapphto-soehmeals:

<[ Formatted: Indent: Lef: 0.5" " p——

ARTICLE X PROSPECTANDBAPROINFEE-THAVEL

A—panthe requestof the Eoupby-a-prospestforapesitiondmd s iysoverinent
may-beretmbursed-forreasenabletravel expenses inewrredin-eoming to-County
office-buildines formterews.

B—Ypenreguest-otthe Countytomvelto-the-Counbrda-vonduct-afficnl-business
precy b esnplisiaentoui shvidasbepaointedhetbe Dot sianshon so
pesiten-may-bereimbursed-for-travel-expenses-within the reimbursentent
guidelines-ofthispolicy

ARTICLE Xi. CREDIT CARDS

A. A credit card may be obtained-byissucd to a County Ddepartment Head for the =+ Formtted: Numbered + Level: 1 + Numbering Style: A, B,
efficient operation of the department in regard to charging and payment of e o et el Algredar oy
business expenses onlv, including air fares, lodging, car rental, hotels, other S 5 s ;
ground transportation, meals, and other miscellaneous husiness expenses that

cannot be conveniently paid for by other means.

AL EICrbReLFEY - £ bapgrnop - Coopty-businesserediearb i bo-sued-n
deparmurt-bendSraHevablewse b that deparmest:

B POHAGY e s anbe erebibcamida-ine fssued far fie convenieace of
departmenthrends and-their desizgrees. Champaign-Commy-crediteardsaredor
ibrsiftesin retabed puehsonbe

C—PROCEDURES SRR L RE
8. furehasing Limits—All Champaign County departments issued credit - | Formatted: No undesline
cards, are authorized to utilize Champaign County business credit cards for | Formatted
purchases of up to $5,000 for travel arrangements in compliance with the
Champaign County Travel Policy. Purchases of all other goods and/or services,
up to $5,000, that can be made more conveniently through the use of the credit
card are also authorized if made in compliance with the Champaign County

Purchasing Palicy,

Type here] [Tupe here] Tvpe here

105


http:Hteutk-iHttkht..tr~w.is
http:l~PO~Ghtm1p~.i~.11

&

. [ Formatied o s

€. FaxEenpiStaws ~Champaign County Department Heads aroalso | Formatteds nden: Lot 05 Mo blletsor mambarng
required to ensure that vendors are made aware of and provided with Champaign *{ Formatted =

County tax exemption information whenever applicable,

B ) e e e e e e %o |ormatted:Noundetoe
EN R Receipts—Receipts for all purchases made on Champaign County .| Formatted: Indent: Left: 0.5%, No bullats or ,_nimzeﬂg“a:
business credit cards are to be submitted to the Department Head or his/her . {rormatted ’ ]

designec as soon as practicable after the charge is made; and receipts for all
purchases made on Champaign County business credit cards are to be submitted
to the Auditor’s Office with the monthly payment requisition for reconciliation
with account statements.
A—Esamples-eiAdtowable Lo — Champuop U ouptebusip e s oradibeardsy
wite-be-paedfer-batno- imtedte-hedolivwing:
i~—1lotel-expenses
it —Costereneedieg: deisn
H—Businessmenls
v Lar rendalsand-fuel
v—Supplies-and-equipment-which-can-be more-conveniently
purehasedthrovshaerediteard-and-wherchv s cucmpe-purchases
b wsaphishred-

ARTIELEXII-ADVISORY BOARDSANB-COMMTTEES

Ar—Berds-aird-comitess havingp-budgetireluded oe port-aithe- Countveapurting
vapetie e bt b bdsc oo teyvel Hear i therbudsot—ubjeet-to-County
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[Tvpe here] [Type here]

108


http:Joh-f�'Qllir.et
mailto:e;r-t1n-emftle;:~e-a~!fflf~11.~eoott'ttlt--feF-tlte-tmf}~ltl@nt-0t'.-!ltetl

TRAVEL POLICY
CHAMPAIGN COUNTY, ILLINOIS

ARTICLE 1. APPLICABILITY AND POLICY

The purpose of the Travel Policy is to ensure that the County’s elected and
appointed officials and County employees who travel on official business will be
treated fairly and reimbursed at rates which are reasonable, consistent with actual,
necessary costs, and which will ensure the promotion of economy in County
government. The purpose is to prevent the creation of any additional source of
income beyond the official’s or employee’s compensation. Reimbursement from
County funds for entertainment expenses is not allowed for any elected or
appointed officials, or for any employees of the County.

EFFECTIVE DATE: These Regulations are to be effective May 23, 2019,
ARTICLE II. AUTHORITY TO TRAVEL

A. The County Board, through the County budget shall be responsible for
maintaining control of travel for officials and employees which will provide for
the efficient and economical conduct of the County’s business, both within and
outside the County.

B. Appropriation for trips planned during the budget year shall be obtained as part of
the approved budget for each department. Additional appropriations may be
added by budget amendment or transfer, subject to County Board approval.
Transfers within the same category are allowed.

C. All travel shall be approved by either appointed or elected officials, as department
heads, prior to the beginning of travel.

ARTICLE 1. ALLOWABLE TRANSPORTATION EXPENSES

A. All travel shall be by the most economical mode of transportation available,
considering travel, time, costs, and work requirements.

B. County-owned vehicles shall be used whenever possible.
C. The full cost of public transportation is recoverable.

D. Use of Personal Vehicle

1. When a privately owned vehicle is necessary or desirable in consideration
of the County’s travel policy and expenditures, it may be used at the
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3.

reimbursement rate given in the IRS reimbursement rate for the current
year.

Mileage will be payable to only one of two or more individuals traveling
in the same vehicle. The names of all travelers and their employing
department shall be listed on the travel voucher, along with a travel log
that indicates date, purpose of trip, and total mileage.

No mileage payments are allowed for elected or appointed Department
Heads or employees to attend committee meetings, subcommittee
meetings and County Board meetings.

E. Fly Local Policy

1.

When making air travel decisions for Champaign County, consideration
will always be first given to flying in and out of Willard Airport (CMI).

2. In determination of the overall expense of air travel on behalf of the

County, the following will all be considered in making air travel decisions
for the County:
i. Costs of employee time spent in travel;
ii. Travel reimbursement to another airport;
iii. Parking fees;
iv. Time savings of getting through security at CMI versus other
airports.

ARTICLE IV. ALLOWABLE EXPENSES

A. Meal Expense

1.

When traveling outside Champaign County, per diem reimbursement for
meals and tips shall be allowed, in accordance with Internal Revenue
Service meal allowances as published annually for all cities within the
continental United States. In January, the Auditor’s Office_will provide
departments with a chart of the breakfast, lunch, and dinner
reimbursement allowed within each per diem category for the calendar
year.

Receipts for individual meals need not be submitted (unless charged to a
county credit card), but a travel log must be submitted in accordance with
IRS regulations, which substantiates the business purpose (meeting type,
seminar or conference title), the travel dates, the applicable meals to be
reimbursed for each day, and the place (city).
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3. Meals and tips will not be reimbursed, if the cost of meals for seminars or
official meetings is included in the registration fee. A copy of the meeting
brochure should be submitted with the travel log at the time of request for
reimbursement.

4. Within Champaign County, meals and tips may be reimbursed for officials
and employees attending meetings, conferences and seminars, if the
attendance at the meeting, conference or seminar is required by the
Department Head and if the meeting, conference or seminar, includes a
meal for which the employee is expected to pay. The same limits apply as
noted in Article IV, Section A, Items 1 and 2.

5. Business breakfasts, lunches and dinners, for both County employee and
appropriate guest (i.e., architect), which are involved in the course of
conducting County business shall be termed a legitimate expenditure for
County officials, employees and appropriate County guests. The cost of
the employee’s lunch is subject to meal allowance limitations; the cost of
the guest’s meal is not.

6. Alcoholic beverages are excluded from reimbursement.

B. Lodging
1. Actual lodging expense will be reimbursed, with the understanding that:

a. The person traveling will always seek, and use, when available,
the “government economy” room rate offered by the hotel.

b. When the “government economy” rate is not available, and a
convention is the reason for the trip, the person will be
reimbursed only in terms of the lowest two levels of convention
lodging rates, unless such accommodations are not available to
the person making the trip.

2. Receipts are required to be submitted with travel vouchers to support
accommodation expenses claimed.
ARTICLE V. ALLOWABLE MISCELLANEOUS EXPENSES
A. The following are items that may be reimbursed by the County under

miscellaneous expenses, if authorized by the elected official/department head:

1. Taxicab fares (where a hotel shuttle is available, it is to be used).
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2. Limousine fares, i.e. hotel limousine.

3. City transit (if used instead of taxicab or limousine).
4. Parking fees.

5. Bridge, road and tunnel tolls.

6. Registration fees.

7. Storage of baggage.

8. Hire of room for official business (when appropriate).
9. Car rentals (when appropriate).

10. Tips for parking attendants and baggage handling.

B. Any miscellaneous expense OVER $40.00 shall be accompanied by a receipt.

ARTICLE V1. APPROVAL OF TRAVEL EXPENSES FOR MEMBERS OF THE
COUNTY BOARD

A. Approval of expenses. Expenses for travel, meals, and lodging of any member of
the County Board may only be approved by roll call vote at an open meeting of
the County Board.

B. Documentation of expenses. Before an expense for travel, meals, or lodging may
be approved for any member of the County Board, the following minimum
documentation must first be submitted, in writing, to the County Board:

a. An estimate of the cost of travel, meals, or lodging if expenses have not
been incurred or a receipt of the cost of the travel, meals, or lodging if the
expenses have already been incurred;

b. The name of the individual who received or is requesting the travel, meal,
or lodging expense;

c. The job title or office of the individual who received or is requesting the
travel, meal, or lodging expense; and

d. The date or dates and nature of the official business in which the travel,
meal, or lodging expense was or will be expended.

C. All documents and information submitted under this Section are public records
subject to disclosure under the Freedom of Information Act.
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ARTICLE VII. ADVISORY BOARDS AND COMMITTEES

A. Boards and committees having a budget included as part of the County operating
expense, are entitled to include a travel item in their budgets, subject to County
revenue limitations. Members of such boards and committees shall be reimbursed
for approved travel expenses in accordance with the provisions contained in these
policies.

ARTICLE VIII. PROSPECT AND APPOINTEE TRAVEL

A. Upon the request of the County, a prospect for a position in County government
may be reimbursed for reasonable travel expenses incurred in coming to County
office buildings for interviews. Job applicants should be advised in advance that
the Internal Revenue Service requires that we have documentation for reimbursed
expenses. The Search Committee may invite County employees, County Board
members, and other public local officials to eat meals with, or attend receptions
for, job applicants, subject to the total search expense limitation. Specific meal
allowances per person will not apply to such meals.

B. Upon request of the County to travel to the County to conduct official business
prior to employment, an individual appointed by the County to an authorized
position may be reimbursed for travel expenses, within the reimbursement
guidelines of this policy.

ARTICLE IX. PREPARATION OF A TRAVEL YVOUCHER

A. All claims for the reimbursement of traveling expenditures shall be submitted
within sixty (60) days of the last date of travel on a County voucher and shall be
itemized in accordance with the regulations. If an employee is unable to meet the
specified deadline of within sixty days of the last date of travel, the employee will
not receive reimbursement.

B. In all instances, travel vouchers shall be supported by receipts for public
transportation, lodging, and all other miscellaneous items in excess, individually,
of $40.00.

C. Individuals submitting travel vouchers are personally responsible for the accuracy
and propriety of said vouchers. Any misrepresentation shall be grounds for
disciplinary or legal action.

D. In order to avoid unnecessary paperwork, cash advances are to be issued for travel
only when the trip is outside Champaign County and involves an overnight stay,
otherwise reimbursements for travel shall be made through the accounts payable
system and not by issuing advances.
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E. No requests for reimbursement shall be made for items of expenditure, in
connection with travel, that are billed directly to the County. Travel expense items
billed to a credit card should accompany an appropriately signed and completed
County voucher for reimbursement.

ARTICLE X. CREDIT CARDS

A. A credit card may be issued to a County Department Head for the efficient
operation of the department in regard to charging and payment of business
expenses only, including air fares, lodging, car rental, hotels, other ground
transportation, meals, and other miscellaneous business expenses that cannot be
conveniently paid for by other means.

B. All Champaign County departments issued credit cards, are authorized to utilize
Champaign County business credit cards for purchases of up to $5,000 for travel
arrangements in compliance with the Champaign County Travel Policy.
Purchases of all other goods and/or services, up to $5,000, that can be made more
conveniently through the use of the credit card are also authorized if made in
compliance with the Champaign County Purchasing Policy.

C. Champaign County Department Heads are also required to ensure that vendors are
made aware of and provided with Champaign County tax exemption information
whenever applicable.

D. Receipts for all purchases made on Champaign County business credit cards are
to be submitted to the Department Head or his/her designee as soon as practicable
after the charge is made; and receipts for all purchases made on Champaign
County business credit cards are to be submitted to the Auditor’s Office with the
monthly payment requisition for reconciliation with account statements.

ARTICLE XI. MISUSE OF CHAMPAIGN COUNTY TRAVEL POLICY

Any misrepresentation or misuse of this policy shall be grounds for disciplinary
and/or criminal or civil liability.
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