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CHAMPAIGN COUNTY BOARD

County of Champaign, Urbana, Illinois
Tuesday, November 8, 2011 — 6:00 p.m.

COMMITTEE OF THE WHOLE - Justice/Finance/Policy/ Agenda

1776 East Washington Street, Urbana, Illinois

Policy, Personnel, & Appointments:
A. Appointments/Reappointments

1.

Sangamon Valley Water District — 1 Vacancy
Unexpired Term Ending May 31, 2015
e Applicant — Frank Howard

Dewey Community Public Water District — 1 Vacancy
Unexpired Term Ending May 31, 2016
e Applicant — Jason Zahnd

Public Aid Appeals Committee — 2 Vacancies

Term: December 1, 2011 - November 30, 2013
Applicants:

e Bernie Magsamen

e Pamela Borowski

Nursing Home Board of Directors — 3 Vacancies

Term: December 1, 2011 - November 30, 2013
Applicants:

e Peter Czajkowski

e Catherine Emanuel

Senior Services Advisory Board — 3 Vacancies

Term: December 1, 2011 — November 30, 2013
Applicants:

e Cynthia D. Bell

e Jimmey Kaiser

e Jane Nathan

Senior Services Advisory Board — 3 Vacancies

Term: December 1, 2011 — November 30, 2014
Applicants:

e Sherry Gordon

Lyle Shields Meeting Room, Brookens Administrative Center
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Committee of the Whole Agenda — Justice & Social Services; Finance; Policy, Personnel, & Appointments
November 8, 2011

Page 2

e Hal Loebach

. County Administrator

Vacant Positions Listing (Provided for Information Only)

Recommendation for the County Board 2012 Calendar of Meetings

2012 Holiday Calendar (Provided for Information Only)

Recommendation for Amendment to Personnel Policy

Recommendation for Amendment to Purchasing Policy

Approval of FY2012 Property/Liability/Workers Compensation Insurance Renewals

AU AW~

. County Clerk

1. Monthly Fees Report — October 2011

. Other Business

1. Procedural Recommendation for Semi-Annual Review of Closed Session Minutes
2. Resolution in Support of Naming the Federal Courthouse in Urbana in Honor of James R.
Burgess, Jr.

. Chair’s Report

1. Discussion Regarding County Board Committee Structure

. Designation of Items to be Placed on County Board Consent Agenda
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100-107
108-126

127-142

143

144
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Sangamon Valley Public Water District

709 N. Prairieview Road. P.O. Box 285, Mahomet, Illinois 61853-0285
Phone: (217) 586-2534  Fax: (217) 586-4926 E-mail: kgifford@svpwd.com

‘ O G. Parkhill. Jr | Board Chatrman Kerry Gilford, General Vanager

October 14, 2011

Champaign County Administrative Services Department
Brookens Administrative Center

Attn: Kat Bork

1776 E. Washington

Urbana, IL 61802

Dear Ms. Bork,

Enclosed is a completed Champaign County Appointment Request Form for Frank
Howard who resides at 1105 Olen Drive, Mahomet, Illinois. We are submitting this form
in hopes that you will consider appointing Mr. Howard as a Trustee to our Board here at
Sangamon Valley Public Water District. Mr. Howard would be filling the unexpired
term of Matt Evans, who recently moved out of the district. The remaining term on this
appointment is good through May 31, 2015.

If you should have any questions or need additional information, please contact our office
at (217) 586-2534.

Sincerely,

SANGAMON VALLEY PUBLIC WATER DISTRICT

7% M

Kerry Gifford
General Manager
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM
Fire, Drainage, Cemetery, Water, & Farmland Assessment

PLEASE TYPE OR PRINT IN BLACK INK

NAME: FﬂAN"ﬁ Ha w A RP

appRrEss: )05 OLEN PR Maromer /L /85" 3
Street City State Zip Code
EMAIL: {‘prq rJ@ live, corm PHONE:__ S F -5 77)

O Check Box to Have Email Address Redacted on Public Documents
NAME OF APPOINTMENT BODY OR BOARD: SANGAMON VALLEY PuBLic. WATER DISTRICT

BEGINNINGDATEOFTERM: 5-3/- Z0|p ENDING DATE: 5-31-2015

The Champaign County Board appreciates your interest in serving your community. A clear understanding of your
background and philosophies will assist the County Board in establishing your qualifications, Please complete the
following questions by typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR
APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN THIS

APPLICATION.
1. What experience and background do you have which you believe qualifies you for this appointment?

2, What is your knowledge of the appointed body’s operations, property holdings, staff, taxes, and fees?

3. Canyouthink o; any relationship or other reason that might possibly constitute a conflict of interest if yon
are selected fo serve on the appointed body for which you are applying? (This question is not meant to
disqualify you; it is only intended to provide information.)

Yes No X If yes; please explain:

o i v Miseand

Signature

Date: /“‘?/fz/"/f’
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORRBECE' VE E

PLEASE TYPE OR PRINT IN BLACK INK 0CT -3 201
CHAMP
Kk ‘j@sOm Zadmé/ Anmmrsmﬂ?rﬁ; gg:\?éss
ApDRESs: /5 ﬂm\ Rocs Sk 17&,08'/ A0
Street Ciy State Zip Code
EMAIL: jwﬂ@ Al (o PHONE: (2/7) 177-2399

i1 Check Box to Have Email Address Redacted on Public Documents
NAME OF APPOINTMENT BODY OR BOARD: ﬁgwey L otl7 b&ﬂci/

BEGINNING DATE OF TERM: ENDING DATE: -

The Champaign County Board appreciates your interest in serving your community. A clear
understanding of your background and philosophies will assist the County Board in establishing your

1. What experience and background do you have which you believe qualifies you for this
appointment/reappointment?

/;'75/ Ly ?%A NA&’Z‘,’ on the Bpord

2. What do you believe is the role of a trustee/commissioner/board member and how do you envision
carrying out the responsibilities of that role? L
Citizens

Je fuvive He bost Servie Lo fle @ty o Po ‘oo ! To do
Cl}'-i (28
all I Cam {eov —:‘LQWQ.CM P
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Champaign County Appointment Request, Continued Page 2

3. What is your knowledge of the appointed body’s operations, specifically property holdings and
management, staff, taxes, fees?

/A

4. Can you think of any relationship or other reason that might possibly constitute a conflict of
interest if you are selected to serve on the body for which you are applying? (This question is not
meant to disqualify you; it is only intended to provide information.)

Yes No >L If yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes Y No If no, please explain:

The facts set forth in my application for appointment are true and complete. I understand this
application is a document of public record that will be on file in the County Board Office.

if“'Signature

Zw 7~/
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

PLEASE TYPE OR PRINT IN BLACK INK

NAME: Bgr nig mqgsamzn

ADDRESS: |[ay C.R, Jo0E Wk;‘:ﬂ_tv. Hewth Tl LIssYy
ity

Street State Zip Code

EMAIL:J;;MW @ \!qhoq.(‘,am PHONE: bR 77— 5730

| Check Box to Have Email Address Redacted on Public Documents
NAME OF APPOINTMENT BODY OR BOARD: Pul [+ {  thee

BEGINNING DATE OF TERM: Dec . | 2G/1 ENDING DATE: ﬂgv, 3;1, Q013

The Champaign County Board appreciates your interest in serving your community. A clear
understanding of your background and philosophies will assist the County Board in establishing your
qualifications. Please complete the following questions by typing or legibly printing your response, IN
ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATE
MUST COMPLETE AND SIGN THIS APPLICATION.

1 What experience and background do you have which you believe qualifies you for this
appointment/reappointment?

__HM&J.EMJ:L as_ towa ck:‘P__'tt&sh_a_uni_c.himzﬂ,_sp,m@_

as Fown M&r visge y Have alsg Strw,c' an Fu“:‘c

aid 3 lagt o

2. What do you believe is the role of a trustee/commissioner/board member and how do you envision
carrying out the responsibilities of that role?

To week wivh athes  commi fte mﬁmiers ) review

aid up;:.gds 1o Try  ensure o.':J \s st:'!rﬂlu‘fd

apel\,ru?rff"“-"‘} .
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Champaign County Appointment Request, Continued Page 2

3.

What is your knowledge of the appointed body’s operations, specifically property holdings and
management, staff, taxes, fees?

T have knywledge of s#u’f:f’j'i‘ﬁmsi and Ffees ot it pectains

1o ‘\‘qwndﬁ? GQUes DIMedT qm\ C}O.pztﬂ] assistance. 'Fun(hng;

Can you think of any relationship or other reason that might possibly constitute a conflict of
interest if you are selected to serve on the body for which you are applying? (This question is not
meant to disqualify you; it is only intended to provide information.)

Yes No 7:\ If yes, please explain:

Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes N No If no, please explain:

The facts set forth in my application for appointment are true and complete. I understand this
application is a document of public record that will be on file in the County Board Office.

Brrad Y. e

Signature

I/ 30/ 11

Date '
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

FLEASE TYPE OR PRINT IN BLACK INK

NAME: Vauera K. Borousiey

ADDRESS: [U\ B Prymouts De.  Odmmbaer o o8/

Street City State Zip Code

EMAIL: | . Lom PHONE: _3/7-63/-72.b 3
i Check Box to Have Email Address Redacted on Public Documents

NAME OF APPOINTMENT BODY OR BOARD: fupric.. £)p ﬂgﬁfg [s Comms1rEe

BEGINNING DATE OF TERM: _2/p; [/ ENDING DATE:

The Champaign County Board appreciates your interest in serving your community. A clear
understanding of your background and philosophies will assist the County Board in establishing your

qualifications. Please complete the following questions by typing or legibly printing your response. IN
ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATE

MUST COMPLETE AND SIGN THIS APPLICATION,

i What experience and background do you have which you believe qualifies you for this
appointment/reappointment?

Seeve a5 Cury 0F COAMPR G TOUNIHIP Sulelyisol

2. What do you believe is the role of a trustee/commissioner/board member and how do you envision
carrying out the responsibilities of that role?

— DERVE UHENEVER CALegD UAPA) IF PossiBie
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Champaign County Appointment Request, Continued Page 2

3. What is your knowledge of the appointed body’s operations, specifically property holdings and
management, staff, taxes, fees?

N /A

4. Can you think of any relationship or other reason that might possibly constitute a conflict of
interest if you are selected to serve on the body for which you are applying? (This question is not
meant to disqualify you; it is only intended to provide information.)

Yes No_ /If yes, please explain:

3 Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes v~ No If no, please explain:

The facts set forth in my application for appointment are true and complete. 1understand this
application is a document of public record that will be on file jn.the County Board Office.
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

PLEASE TYPE OR PRINT IN BLACK INK
NAME: {%7{'@?" C’E’ﬂi{: ko ws k I‘
aooress: |SS Whradlille Roxd Sevwoae TL 875
City

Street State Zip Code

EMAIL: CZAT KOWS@TUTNOES ¢ EDA  prong: A[ 1 oY T-7992

i Check Box to Have Email Address Redacted on Public Documents

NAME OF APPOINTMENT BODY OR BOARD: C,/L m’bm?ﬁ &wdg A/owsf lsq MWL

BEGINNING DATE OF TERM:_/2 -()[— 241\ ENDING DATE: } 2 -01 “ 0013

The Champaign County Board appreciates your interest in serving your community. A clear
understanding of your background and philosophies will assist the County Board in establishing your
qualifications. Please complete the following questions by typing or legibly printing your response. IN
ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATE
MUST COMPLETE AND SIGN THIS APPLICATION.

L What experience and background do you have which you believe qualifies you for this
appointment/reappointment?

T lae beew ou Ha CcE B«mrd{ Since f}"s Sauwjlé]"

2. What do you believe is the role of a trustee/commissioner/board member and how do you envision
carrying out the responsibilities of that role?

Ouersee L)o }Pd\qmjcgqewwmk ok QCUHZ‘ Sufe ~
qg,wwol e C:\‘\'(EK’MS S‘)dls- ?mvrrle, SUJ e —
O’(‘ms 4 Cciod MME‘M Yo ;m{or‘ﬁb’f‘—’—o

MUY Siwg chué/ as QC{))PH*(}}’?HJ){“C.
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Champaign County Appointment Request, Continued Page 2

3. What is your knowledge of the appointed body’s operations, specifically property holdings and
management, staff, taxes, fees?

See _answev do )" gltye

4 Can you think of any relationship or other reason that might possibly constitute a conflict of
interest if you are selected to serve on the body for which you are applying? (This question is not
meant to disqualify you; it is only intended to provide information.)

Yes No \/If yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes \/ No If no, please explain:

The facts set forth in my application for appointment are true and complete, | understand this
application is a document of public record that will be on file in the County Board Office.

o () Lay b L
v JJ

Signature

10-5 — 20l |

Date
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Application for Appointment to the
Board of Directors of the Champaign County Nursing Home

List contact information including your name, date of application, address, phone number, cell
number, fax number, and email address.

Catherine Emanuel

Date of application: October 22, 2011

Address: 2407 Branch Rd., Champaign, IL 61822
Home phone: 217 351-4033

Cell phone: 309 222-3170

2. List and very briefly describe your experience as a member of a public or private goveming or
advisory board or commission. Please include the name and function of the board or
commission, the years of your tenure on the board or commission, and any official posts on
the board or commission that you held.

Developmental Services Center Board Member
Private entity
Provider oversight for operation of Developmental Services Center
Current Board member, previously executive committee
Board member since approximately 2000
Champaign County YMCA
Private entity
Board member, executive committee
Provider oversight and direction for YMCA
Uncertain about years of service, probably 2002-2005
United Way of Champaign County
Board member
Provider direction and oversight for United Way
Uncertain about years of service, probably 2000-2005
Kirby Medical Center
Private entity
Board member
Provider direction and oversight for John and Mary Kirby Hospital
Current Board member — since spring 2011
Dental Care Steering Committee
Community organization
Project consultant and board member
Current and for past two years

3. Please describe achievements of the board or commission that you may have assisted in
furthering, and include other information that may be relevant to the evaluation of your
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application for appointment to the Board of Directors of the Champaign County Nursing
Home (CCNH). )

DSC - achievement: thrived and flourished at a time of significant funding reductions, due to
outstanding leadership of CEQ Dale Morrissey. Achievement of the board has been in
providing support for exceptional CEQ and assisting in fund raising and political support

Champaign County YMCA - Board made the decision to build a new facility replacing the long-
standing but outdated facility on Church Street in Champaign.

United Way of Champaign County — achievement: changed direction from funding agencies to
funding programs and outcomes

Kirby Medical Center — achievement: the board, prior to my involvement, decided to build a
replacement hospital. I assist in providing industry information to a board not empioyed in
the health care industry. '

Dental Care Steering Committee — achievement: the board provide the initiative and business
plan to launch a dental clinic to serve the low income adults and children in the Champaign
area. Clinic is expected to open mid October. I served as the project consultant on the board
conducting the environmental assessment, organizing the coalition, developing the business
plan and proforma and working with the Federal ly Qualified Health Center and the Executive
Director of SmileHealthy to bring the idea to fruition.

4. Summarize your educational background, including degrees you have earned,
BA in English Education, Purdue University

MS in journalism, University of Illinois

MBA, University of Illinois

3. Describe your current area(s) of professional expertise.

Health Care consulting is my current area of expertise. I provide consulting services to Provena
Hospitals in Danville and Urbana. During the past two years I have served as consultant to
Christie Clinic, Heritage Enterprises Inc long term care organization in Bloomington, IL,
United Way in establishment of a community dental clinic

6. Identify the medical, health care, financial, or business entities for which you have worked or
with which you have been involved.

Carle Foundation, employed for 30 years beginning 1976; serving last 15 years as Vice President
of Strategic Planning, Business Development and Marketing

Heritage Enterprises, Inc., employed as contracted consultant for two years providing marketing
services, more recently providing consulting on specific projects

Christie Clinic, employed contractually for specific business development projects

Provena United Samaritans Medical Center in Danville, employed as project consultant
functioning as vice president of business development since 2009

Provena Covenant Medical Center, employed as project consultant functioning in role of regional
vice president of business development for both Covenant and United Samaritans Medical

Center

7. List your hobbies, avocations, areas of community service, and phi lanthropic involvements.

Hobbies: cooking, camping

Philanthropic involvements: Legacy Circle of Carle, board member; project consultant on pro
bono basis for Adult Dental Clinic
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8. Please state why you wish to serve on the CCNH Board of Directors and what you hope the
Board of Directors will accomplish,

I am interested in assisting in whatever way possible to help ensure the CCNH continues to
provide a valuable service to the residents of Champaign County. Ihope the Board of
Directors provides leadership and direction to the management to provide a service of value,

9. Conflict of Interest statement included.
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Conflict of Interest Questionnaire

Pursuant to the purposes and intent of the conflict of interest policy adopted by the Governing Body
of Champaign County Nursing Home requiring disclosure of certain interests, a copy of which has
been furnished to me, I hereby state that I or members of my immediate family have the following
affiliations or interests and have taken part in the following transactions that, when considered in
conjunction with my position with or relation to Champaign County Nursing Home, might possibly
constitute a conflict of interest.

(Check “None™ where applicable.)

1. Quitside Interests

Identify any interests, other than

investments, held by you or a member

of your immediate family, as described

in the list of definitions accompanying

this questionnaire. % None

2, yestments

List and describe all investments held by

you or a member of your immediate family

that might fall within the category of

"material financial interest," as described

in the list of definitions accompanying

this questionnaire. (% None

3.  Outside Activities

Identify any outside activities, engaged in by

you or 2 member of your immediate family,

as described in the list of definitions con w.k.\-‘m) S2evwes Yo

accompanying this questionnaire, Provana Covanig Wladr o\ Coder () None

WIS el Qalaks by CONH
4. Material Financial Tnterest

Identify whether you, your spouse, or

any immediately family member living

with you (a) is entitled to receive more

than 7 %% of the total distributable income

under a contract with CCNH or (b) if you,

together with your spouse and immediate

family members living with you are entitled

to receive more than 15% in the aggregate of

the total distributable income under a contract

with CCNH. QQ/ None

.‘ l;a&m,,@ j
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Champaign County Appointment Request Form Page 1

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: \ t#id D BELL PHONE Q/7-55¢ -R§8 76  FAX
ADDRESS /906 €. [AKESHoLE DE.  MitmeT e 653
Street City State Zip Code

TITLE OF APPOINTMENT REQUESTED:GAM 00 SEM.;.:A SEﬂd;:ES /?adt.frc;ﬂy Bearq
BEGINNING DATE OF TERM REQUESTED: /2/i[olt — jif30/20.2

ENDING DATE OF TERM REQUESTED: _/f / o / 2013

Champaign County appreciates your interest in serving your community, A clear understanding of your background and
philosophies will assist the County Board in establishing your qualifications. Please complete the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.

L What experience and background do you have which you believe qualifies you for this appointment/reappointment?
PRk MuEse MagomeT , T  Focusiwe on SEmmwa. SEaprces

Ayg OBSELUEL Of Skwnior Seruices Aduisery Aoard

2 What do you believe is the role of a trustee/commissioner/board member and how do you envision carrying out the
responsibilities of that role?

Sepiols 1w Nw Cﬁﬁw%w?n Co.
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Champaign County Appointment Request Form Page 2

3. What is your knowledge of the district/association’s operation, specifically property holdings and management, staff,
taxes and fees?

g tegpoctt d am Miilings 5iHhin Daet 3 gpa.

4. Can you think of any relationship or other reasen that might possibly constitute a conflict of interest if you are selected to serve on
the board or commission for which you are applying? (This question is not meant to disqualify you; it is enly intended to
provide information.)

yes X no
If yes, please explain.
5. Would you be available to regularly atiend the scheduled meetings of board district?
x ves no
If no, please explain.

ncopt wentan oo 2 Feb sach Year .

The facts set forth in my application for appointment are true and complete. [ understand this application is a document of
public record that will be on file in the County Board Office.

Ol - b

/0/2(9/!/

Dat
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Champaign County Appointment Request Form Page 1

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: .J) pam £ L L KalsER PHONE g/ 7-75 9- 226c ___ FAX d{'/ﬂ
ADDRESS /428 C/EArSHs »E K ppi gt Lk 678 2>
Street City 4 State Zip Code

TITLE OF APPOINTMENT REQUESTED:
BEGINNING DATE OF TERM REQUESTED: _ £ LF s éEE; 2o 4
ENDING DATE OF TERM REQUESTED: MﬂVE-_ﬂé.E& , 20 @

Champaign County appreciates your interest in serving your commumity. A clear understanding of your background and
philosophies will assist the County Board in establishing your qualifications. Please complete the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.

L. What experience and background do you have which you believe qualifies you for this appointment/reappointment?

EX p.u:z;vcﬁ,( wilTh SENoR &.T) 2EMS ?ﬂaé/% S by SERY g PREY: ety eps

Hffviuﬁﬁd MAse i e FUMD ( FVM:WSEM oRL Maﬁwq'm&& HRE R

MBS emic ScliolpRSH#Ip BeARD, PRIVENA @ ovE NENT missien Bodld, €[ENSHIRE
£ ; P ASTMEmMPER — S 27 ESEARCH g
2. What do you believe is the role of a trustee/commissioner/board member and how do you envision carrying out the
responsibilities of that role?

[0 SUppeRT THE mi'Ssivtd ¢F SEXN DR SERV/CEs oF CHpre phisns Cobw7e

& ; EnTal ofFEgivg (dEAS v Colb Tron To sy FETS g

NEELs oF TAE CovwTys SEwiels




Champaign County Appointment Request Form Page 2

3 What is your knowledge of the district/association’s operation, specifically property holdings and management, staff,

taxes and fees?
7z
4, Can you thipk of any relationship or other reason that might possibly constitute a conflict of interest if you are selected to serve on
the board or commission for which you are applying? (This question is not meant to disqualify you; it is only intended to
provide information.)

yes A no

If yes, please explain.

5. Would you be available to regularly attend the scheduled meetings of board district?
£ yes no
If no, please explain.

The facts set forth in my application for appointment are true and complete. I understand this application is a document of
public record that will be on file in the County Board Office.
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Champaign County Appointment Request Form Page 1

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME:G‘ANE Natnay pHONE_398-0893  Fax —

aopress_ 20\6 SAuspuey (. So. CHAupAIGY  TTL- é;[ B2
Street City State  Code
TIILEOFAPPOD#‘IMENTREQUBSTE]):CLQ&PM’»-C:guu:;[;a Seatay Sevyices An[vigofg Boasd

BEGINNING DATE OF TERM REQUESTED: e
ENDING DATE OF TERM REQUESTED: Novew bey 30, 2003

Champaign County appreciates your interest in serving your commumity. A clear understanding of your background and
philosophies will assist the County Board in establishing your qualifications. Please complete the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.
L ‘What experience and background do you bave which you believe qualifies you for this appointment/reappointment?

Have Voeen  on —Hie Ransd ‘C/ Se cs.. Have
#taﬁww:miﬁi@d@k

5

2 What do you believe is fhe role of a trustee/commissioner/board member and how do you envision carrying out the
responsibilities of that role?

__Sedie ag _SQHA_A.Lnj_MALAJ_Jﬁﬁ-JhQ g..-L Wil 3¢ s
: . — - : _—
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Champaign County Appointment Request Form Page2

3. What is your knowledge of the district/associsation’s operation, specifically property holdings and mansgement, staff,
taxes and fees?

4. Cen you think of any relationship or other reason that might possibly constitite a conflict of interest if you are selected to serve on

the board or commission for which you are applying? (This guestion is not meant to disqualify you; it is only intended to
provide information.)

_ yes —‘/_:-0

If yes, please explain.

5. Would you be evailable to regularly atfend the scheduled meetings of board district?
___Lym s

If no, please explain.

The facts set forth in my application for appointment are true and complete. I understand this application is a document of
public record that will be on file in the County Board Office.

/ 25 ):i. 01y
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Champaign County Appointment Reguest Form Page 1

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: She,rru Go(‘o/oﬂ PHONE 2. ! 7- P47 -2/290C FAX217-352-06/0F

ADDRESS 2 %0/ fja@::gro’ gt Lte bona Zc< G (Fp2
Street City . State Zip Code

TITLE OF APPOINTMENT REQUESTED: _ ) ~ Services Advisor, Z. Hee

BEGINNING DATE OF TERM REQUESTED: b DB, 2 Csf

ENDING DATE OF TERM REQUESTED: ____ L NOV. 20 14

Champaign County appreciates your interest in serving your community. A clear understanding of your background and
philosophies will assist the County Board in establishing your qualifications. Please complete the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.
L What experience and background do you have which you believe qualifies you for this appointment/reappointment?

2, What do you believe is the role of a trustee/commissioner/board member and how do you envision carrying out the
responsibilities of that role?

ﬂs [£4 m?ﬁz&r D'p'j"z{g @S’S)’Aﬁ Z _eadiston mU Jeoié 75 ée' one #c’f a'@rs

nf Cearar .:,!d{'m &r' Sﬁ'c-"?. m'f" aéouf' Seard nmgmﬂf

;Q_M&MMMJ d'rlmeﬂ +het ftwm,,zzf 4
o - S -{"/ 27

ﬂu)t- OT iy € d??-mtj

;—_ﬁgz:n:/ ,3’ Moe g pocsien B MMMJ@MQ%

gtz oo tolle W peagle ate sikeed Hhog €

2(10/;'7‘;: Aec Seons
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Champaign County Appointment Request Form Page 2

3. What is your knowledge of the district/association’s operation, specifically property holdings and management, staff,

taxes and fees?
Hes aoc7t ear_éx_ea_.eésh- Zz

bgw 'ﬁ)ﬂ./{"r ub'% 'ﬁ;e 2z e /i
(73] 7% 'M_gm. w&nd da'/'es" br 75 éo( Qmaﬁr 1= /eg:gmc 7%&

§g=::&5 & f g’;grﬁ‘c-—,. Pﬁ&’;?‘ ﬁﬁg}: ﬂ"é‘, ;,L_J‘t?ﬁ el ‘!Xz__c:emm %p

4, Cmyonthmkofanymlaﬁmshmoroﬂmmmthﬂnﬂghtpossiﬂyomma@mﬁldofmmmiymmmwmm
the board or commission for which you are applying? (This question is not meant to disqualify you; it is only intended to
provide informatien.)

yes 38 no

If yes, please explain.

i Would you be available fo regularly atiend the scheduled meetings of board district?

e w

If no, please explain.

The facts set forth in my application for appointment are true and complete. T understand this application is a document of

public record that will be on file in the County Board Office.

16/ 25/,
Date
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Champaign County Appointmient Request Form Page 1

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: __Apr [ozpirclt PHONE /) 43%- 2252z FAX
ADDRESS _ S BY Purcess7 PL Lrxyroy e T Vi 774
Street City :

TITLE OF APPOINTMENT REQUESTED: ‘ -
BEGINNING DATE OF TERM REQUESTED: __ |

ENDING DATE OF TERM REQUESTED: \'\‘/ ?sf:o / =

Champaign County appreciates your interest in servmg your community. A clear understanding of your background and
philosophics will assist the County Board in establishing your qualifications. Please complete the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT,

CANDIDATES MUST COMPLETE AND SIGN APPLICATION.
THE CHAMPAIGN COUNTY BOARD.

1 What experience and background do you have which you believe qualifies you for this appointment/reappointment?

ey ool d ! ; ?euiau—s l*-\:smmo-J\ as a
L\M@f \7_/0::, s Iz{/aﬁ'a . )

2 What do you believe is the role of a trustee/commissioner/board member and how do you envisien carrying out the
responsibilities of that role?

’fim Aain _a.o{ufgom L\ww)&\o\/\ ’ta SlanQr SN IS ‘\

;-;u- ol w,a-_fé i?ro\)ﬂ}%}:
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Champaign County Appointment Request Form Page 2

3. What is your knowledge of the district/association’s operation, specifically property holdings and management, staff,
taxes and fees?

thﬁowstu—) é‘aavuei s by ST S,_Mi.gf e 2 qf\(_’} H

4, Can you think of any relationship or other reason that might possibly constitute a conflict of interest if you are selected to serve on
the board or commission for which you are applying? (This question is not meant to disqualify you; it is only intended to
provide information.)

yes 2 S ne

If yes, please explain.

5. Would you be available to regularly attend the scheduled meetings of board district?
A yes no
If no, please explain.

The facts set forth in my application for appointment are true and complete. I understand this application is a document of
public record that will be on file in the County Board Office.

Y davtiect )

Signature N

257

Date
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Clarence (Hal) H. Loebach, Jr.
587 Pinecrest Pl
Rantoul, IL 61866
HP: (217) 893-9519; CP: (217) 637-2262
domer64@mchsi.com

FORMAL EDUCATION:
University of Notre Dame, Notre Dame, IN. BA Sociology. Specialized in research

techniques. 1964
Indiana University, Bloomington, IN. Master in College Administration. College
recruiting, admissions, registrar, placement. 1966

PROFESSIONAL MILITARY EDUCATION:
Squadron Officer School. Study in basic leadership techniques. 1972
Air Command and Staff College. Study in management, planning and coordination. 1975.
Industrial College of the Armed Forces; National defense University. Study in resource
planning, coordination, and management. 1978.
Air War College. Study in command management of personnel and resources. 1982,

WORK EXPERIENCE:
United States Air Force Officer; 1966-1986.

Undergraduate Navigator Training. Navigator Bombardier Training, Basic
flight training. 1966-1968.
B-52 crew member, Instructor, Evaluator. Served as an integral member of a
B-52 crew, included two tours in southeast Asia. 1969-1975.
Staff Operations Officer, B-52 operations. Planned and co-ordinated flight
missions and plans, 1975-1979.
USAF Recruiting Officer:
Squadron Operations Officer, responsible for the recruiting activities of over
125 field recruiters, in the state of Michigan, covering non-prior service
personnel, prior service personnel, Officer Training recruiting, Medical personnel
recruiting. 1979-1981.
Group Operations Officer. responsible for the recruiting activities of over 800
field recruiters, in the Great Lakes area, covering non-prior service personnel,
prior service personnel, Officer Training recruiting, Medical personnel recruiting.
1981-1986.

Registered Representative: United Services Planning Association, a company that
specialized in financial planning for military personnel. Developed personalized financial
plans, conducted counseling in financial planning to include savings, investments,
insurance, debt contro] and retirement planning. Conducted introductory seminars.
1986-1993.

Site Representative for Governor’s State University Master in Public Administration.
Revised a dormant program through aggressive recruiting and counseling for students.

1992-1994.
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Agent, Country Companies Insurance: multi-lines insurance representative. 1993-
1995.

Planning Consultant, self-employed. Created plans for small businesses, public events,
IE. fund raising, spectator, and educational events. 1995-present.

Executive Director, Octave Chanute Aerospace Museum: Manage day-to-day
operation of the Museum. Created short and long term plans, marketing plan, exhibit
plans, business plans. 2005-PRESENT

AFFILIATIONS:
Air Force Association: President, Illini Chapter 1996-98.

Octave Chanute Aerospace Museum Foundation: Member, Board of Directors 1994-
2000, Vice President 2000, Treasurer 2004-2005, Executive Director 2005-present

Alzheimer’s Association: Member Board of Directors, East Central Illinois Chapter, Vice
President, 1999; President: 2000-2001. Member, Board of Directors, Greater Illinois
Chapter, 2001-2002.

Rotary International; President, Rantoul (IL) Rotary Club, 1999-2000.

Rantoul (IL) Public Library Board of Trustees: Publically elected position, 1998;
Treasurer 1999-present.

Friends of the Library: Rantoul, IL, Member, Board of Directors, Treasurer, 2003-present.
Senior Services (of Champaign County) Advisory Board, Treasurer 2003-2008

AARP TaxAide: Tax Counselor, Instructor, Technology Specialist, State Coordinator,
1998-present.

Community Plus Credit Union, Rantoul, IL: Member, Board of Directors, 2005-present,
Secretary, 2006-present.

References uopon request

Bill Geibel, Preseident, Octave Chanute Aerospace Heritage Foundation; 2008-present
Jim Eldridge, above 2006-2008

Bill Clayton, above 2004-2005
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Prepared By: E. Boatz
VACANT POSITIONS LISTED ON DATA BASE

NOVEMBER 8, 2011

REGULAR REGULAR FY2011 FY2011

HOURLY ANNUAL  ANNUAL ]| ANNUAL  ANNUAL

FUND  DEPT. POSITION TITLE RATE  HOURS  SALARY || HOURS _ SALARY

i

80 30 LEGAL CLERK $11.51 1950  $2244450 || 19575  $22,530.83
8 40 CLERK $11.51 1950  $2244450 || 19575  $22530.83
B0 40 CAPTAIN $43.23 2080  $89,918.40 || 2088  $90,264.24
80 71 MAINTENANCE WORKER $13.55 2080  $28,184.00 || 2088  $28,20240
80 140 DEPUTY SHERIFF-CORRECTIONS $18.30 2080  §38,084.00 || 2088  $38,210.40
80 140 DEPUTY SHERIFF--CORRECTIONS $18.30 2080  $38,064.00 || 2088  $38210.40
80 140 DEPUTY SHERIFF-CORRECTIONS $18.30 2080  $38,064.00 || 2088  §38,210.40
80 140 DEPUTY SHERIFF--CORRECTIONS $18.30 2080  $38,084.00 || 2088  $38,210.40
80 140 MASTER CONTROL OFFICER $11.51 2080  $23940.80 || 2088  $2403288
80 140 PART-TIME MASTER CONTROL OFFICER $11.51 1040  $11,970.40 || 1044  $12018.44
671 30 LEGAL CLERK $11.51 1950  $2244450 || 19575  $22,530.83

~TOTAL - $187.53 $373,603.10 || $375,040.04
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Brookens Administrative Center
1776 East Washington Street
Urbana, 1llinois 61802
Phone (217) 384-3772
Fax (217) 384-3896

C. Pius Weibel
Chair
email: cweibel@co.champaign.il.us

Thomas E. Betz
Vice-Chair

Office of
County Board
Champaign County, Illinois

CHAMPAIGN COUNTY BOARD 2012 CALENDAR OF MEETINGS

ALL MEETINGS HELD IN THE LYLE SHIELDS MEETING ROOM.
Brookens Administrative Center, 1776 East Washington, Urban IL

January 10,2012* -6pm  Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

January 17, 2012 - 6pm Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

January 26, 2012 - 7pm COUNTY BOARD
January 31, 2012 —6pm  Reserved for County Board Study Session, if required

February 7, 2012 — 6pm Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

February 14,2012 ~6pm  Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

February 23,2012—~7pm  COUNTY BOARD
February 28, 2012 — 6pm  Reserved for County Board Study Session, if required

March 6, 2012 — 6pm Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

March 13, 2012 — 6pm Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

March 22, 2012 — 7pm COUNTY BOARD

March 27, 2012 - 6pm Reserved for County Board Study Session, if required

April 3,2012 - 6pm Committee of the Whole (Environment & Land Use,
Highway, County Facilities) (Meeting moved to Thursday

fo accommodate Election Day on April 5%
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April 10, 2012 — 6pm

April 19,2012 - 7pm
April 24, 2012 — 6pm

May 8, 2012 - 6pm

May 15, 2012 — 6pm

May 24, 2012 - 7pm
May 29, 2012 - 6pm

June 5, 2012 — 6pm

June 12, 2012 — 6pm

June 21, 2012 - 7pm
June 26, 2012 — 6pm

July 3,2012 - 6pm

July 10, 2012 - 6pm

July 19,2012 - 7pm
July 24, 2012 — 6pm

August 7, 2012 — 6pm

August 14, 2012 - 6pm

August 23, 2012 - 7pm

August 28, 2012 — 6pm

CHAMPAIGN COUNTY BOARD 2012 CALENDAR
Page 2

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD
Reserved for County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD
Reserved for County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD ‘
Reserved for County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD
Reserved for County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD

Reserved for County Board Study Session, if required
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September 4, 2012 — 6pm

September 11, 2012 - 6pm

September 20, 2012 — 7pm
September 25, 2012 — 6pm

October 2, 2012 — 6pm

October 9, 2012 — 6pm

October 18, 2012 — 7pm
October 23, 2012 — 6pm

November 8, 2012** — 6pm

November 13, 2012 - 6pm

November 29, 2012*** 7pm

November 27, 2012 — 6pm
December 3, 2012 ~ 7pm

December 4, 2012 — 6pm

December 11, 2012 — 6pm

December 20, 2012 — 7pm

CHAMPAIGN COUNTY BOARD 2012 CALENDAR
Page 3

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, F. inance)

COUNTY BOARD
Reserved for County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Fi inance)

COUNTY BOARD
Reserved for County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD - Delayed one week to accommodate
Thanksgiving Holiday

Reserved for County Board Study Session, if required
Biennial Organizational Meeting of the County Board

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD

*January schedule begins on Tuesday following Second Monday to accommodate

preceding Christmas and New Year’s Holidays

**November COW (ELUC, Highway, Facilities) on Thursday following 1" Monday

Because of Election Day on November

***November County Board on Thursday following 4* Monday

Because of Thanksgiving Holiday
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Brookens Administrative Center
1776 East Washington Street
Urbana, Illinois 61802
Phone (217) 384-3772
Fax (217) 384-3896

C. Pius Weibel

Chair
emall: cwejbel@co.champaign.il.us

Thomas E. Betz

Vice-Chair
Office of
County Board
Champaign County, Illinois
2012 HOLIDAY CALENDAR

New Year’s Day Monday, January 2, 2012
Martin Luther King Holiday Monday, January 16, 2012
President’s Day Monday, February 20, 2012
Spring Day (Good Friday) Friday, April 6, 2012
Memorial Day Monday, May 28, 2012
Independence Day Wednesday, July 4, 2012
Labor Day Monday, September 3, 2012
Columbus Day Monday, October 8, 2012
Veteran’s Day Monday, November 12, 2012
Thanksgiving Day Thursday, November 22, 2012
Friday after Thanksgiving Friday, November 23, 2012
Christmas Eve Day Monday, December 24, 2012

Christmas Day Tuesday, December 25, 2012
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICES

1776 EAST WASHINGTON ADMINISTRATIVE SUPPORT
URBANA, IL 61802 DATA PROCESSING
(217) 384-3776 MICROGRAPHICS
(217) 384-3765 ~ PHYSICAL PLANT PURCHASING
(217) 384-3896 — FAX PHYSICAL PLANT
(217) 384-3864 —~ TDD SALARY ADMINISTRATION

Website: www.co.champaign.il.us

MEMORANDUM

TO: Carol Ammons, Deputy Chair-Policy, Personnel & Appointments & MEMBERS OF
THE CHAMPAIGN COUNTY BOARD COMMITTEE of the WHOLE

FROM: C. Pius Weibel, Chair-Champaign County Board
Deb Busey, County Administrator

DATE: October 25, 2011

RE: RECOMMENDATION for AMENDMENT TO PERSONNEL POLICY

ISSUE
Effective December 1, 2011, a past employment practice with regard to members of the Board of Review

will be changed, pursuant to a legal opinion received from the State’s Attorney in 2011. The approval of
this Amendment to the Personnel Policy will document the Board’s approval of this change.

REPORT

On May 16, 2011, we received an opinion from the State’ Attorney, pursuant to questions we had
asked regarding the County Board’s statutory authority over the operation and employment of
members of the Board of Review. The Opinion is attached to this Memorandum for your
information.

Effectively, the County Board has, for at least the last two decades, treated the employment of the
members of the Board of Review the same as employees of the County Board. As the attached
opinion documents, this is incorrect —“members of the board of review are not employees of the
County Board.” The memo goes on to explain that “Members of the board of review are not
county employees but are officers. Generally an officer holds the office by virtue of election or
appointment, is assigned the continuous performance of certain permanent public duties for a
specified period of time, and takes an oath of office.”
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October 25, 2011
Page 2 of 2

Since the Personnel Policy does not apply to these officials, the Statement of Applicability
documented in the Personnel Policy should reflect that these appointed officials are not subject to
the Policy. The Statement of Applicability page from the Personnel Policy, with the
recommended change, is attached to this Memorandum for your consideration.

One of the primary impacts of this change is that these officials will no longer receive benefit time
as documented in the Personnel Policy. This results in these appointed officials being treated the
same as the County’s elected officials — who also are not granted paid time off in the County’s
system. The appointed officials are responsible to complete the duties for which they are
appointed, and the County Board does not exercise control over their hours of work. In other
words, these officials can determine when they will be here, as long as they fulfill the statutory
obligations of their appointments. This change will also eliminate the County’s liability of being
required to pay an appointed official for more than the salary designated for their term of
appointment, because they had accrued benefit time at the end of the appointment term.

To appropriately implement this change for the current three Board of Review members, and then
carry it forward for the future, the Statutes allow the County Board to change the terms of
employment at the beginning of the next fiscal year. As we transition, we need to complete the
current fiscal year under the current terms of employment — which includes paying these Board of
Review members for the benefit time they had accrued while being treated by the County Board as
“employees™ rather than as appointed officials.

The Finance Committee will consider approval of a Budget Transfer, to enable the pay-out of
accrued benefits for these three individuals at the conclusion of the current fiscal year. You are
being asked to approve the Personnel Policy change, to go into effect on December 1, 2011.

REQUESTED ACTION

The Policy, Personnel and Appointments Committee of the Whole approves the Amendment to
the Champaign County Personnel Policy Statement of Applicability to include the statement:
This Policy shall not apply to the appointed Members of the Board of Review. The Policy,
Personnel and Appointments Committee further directs the change to the Personnel Policy to be
posted on December 1, 2011.

Thank you for your consideration of this recommendation.

attachments
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Statement of Applicability

This policy shall not apply to employees covered by a collective bargaining agreement
between the Champaign County Board or a Champaign County Elected Official and a labor union.
Nor shall this Policy apply if doing so would violate a collective bargaining agreement,

This Policy shall not apply to employees of the Champaign County Regional Planning
Commission, Champaign County Mental Health Board, or Champaign County Nursing Home, or to
any employee subject to the Administrative Procedures and Rules and Regulations of the
Champaign County Sheriff's Merit Commission. ;

This Policy shall not apply to the appointed Members of the Board of Review.

This policy shall not apply to the office of any Champaign County Elected Official absent a
written notice from the same indicating he or she is adopting the policy, and specifying any
portions of the policy he or she is not adopting. Elected Officials are requested to serve written
notice upon the Chair of the Champaign County Board If this policy or any portion(s) thereof shall
not apply to employees of the Official’s department. Such notice is requested to be served within
the first three months of the Elected Official’s first term of office. Current copies of Elected
Officials’ written notices shall be maintained on file with the County Administrator’'s Office. A
Champaign County Elected Official who adopts this policy shall be treated as a Department Head
for purposes of this policy, except as otherwise stated.

Pursuant to 730 ILCS 110/0.01et seq., the following Sections of the Policy shall not apply to
the positions of Court Services Officer, Senior Court Services Officer, Chief Administrative Officer,
Intake Officer, Court Services Supervisor, Assistant Director of Probation and Court Services, and
Director of Probation and Court Services, within the Champaign County Court Services Department.

Section 2-1.3 - Recruitment Procedure

Section 2-1.5 - Application Process

Section 2-1.6 - Interviewing & Hiring Procedure
Section 2-1.7 - Employee Promotion

Section 2-1.8 - Department Head Hiring Procedure
Section 2-1.9 - Orientation & Terms of Employment
Section 2-2 - Probationary Period

Section 4-2 ~ Appointed Department Head Appraisals
Section 5-2.4 - Involuntary Termination Appeal
Section 5-3 - Name Clearing Hearing

Section 6-1 -~ Grievances

Section 6-3 - Disciplinary Action

Section 6-4 - Involuntary Termination

Section 7-5 - Compensatory Time/Overtime

3Trvrsamoanco
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Civil Division
Brookens Administrative Center
1776 East Washington Street
Urbana, Illinois 61802-4581
Phone: (217) 384-3832
Fax: (217) 384-3896

Julia R. Rietz
State’s Attorney

Steven D. Ziegler
First Assistant State’s Attorney

David L. DeThorne
Senior Assistant State'’s Attorney
email: ddethorne@co.champaign.il.us

Office of
State’s Attorney

Champaign County, Illinois

TO: C. Pius Weibel, Champaign County Board Chair
Deb Busey, County Administrator

FROM: David DeThorne
DATE: Monday, May 16, 2011
RE: Board of Review Office Hours

As you know, the members of the Board of Review are appointed. I provided them
with work rules last week, which follow the County Board Personnel Policy. Basically,
the County Board Policy states that all county offices shall be open from Bam to
4:30pm. The work rules I gave to them address staggering their schedules (since
they work a 6.5hour day instead of a 7 5hour day), so that one of them is in the
office at all times from 8am to 4:30pm. The two more senior members of the Board
of Review have faken the position that I do not have the authority to require them
to follow those work rules.

Is there any statutory authority or provision that would exempt them from having
to comply with County Board Personnel Policy and/or scheduling of their hours of
work by the County Administrator as the County Board ligison to appointed
positions?

[ am of the opinion that the County Board does not have the authority to fix the office
hours of the board of review. (For purposes of this memo, “Board” refers to the county
board, while the lower case “board” refers to the board of review.) However, I am of the
opinion that the Board need not provide the benefit time currently available to board of
review members and made available generally to county employees.

The County Board has no inherent or implied authority to set the office hours for the
Board of Review,

As the Board is no doubt aware, it has authority by law to change the office hours of
certain elected county officials: county clerk (though there are limits on this power during

103



an election)’, recorder?, sheriff’, and treasurer®, The County Board is empowered to fix
the days and hours of opening and closing of county officers not otherwise fixed by law,
such as the auditor and coroner.” The Mental Health Board is subject to Board direction
regarding office hours.® Similarly, under the Revenue Code, the office of the supervisor
of assessments shall be open all the year during business hours to receive complaints.”
Because the statute does not define those hours, the general power of the county board
which applies to the auditor and coroner controls.® The Commissioners of the Regional
Planning Commission are county officers and are subject to the same authority.’

In contrast, the Board is clearly denied the authority to change the office hours of the
state’s attorney, the clerks of the court and judges.'” The probation office’s hours and the
hours fﬁr]gcgljlrt services are also subject to the control of the judiciary and not the County
Board.

Similarly, members of the board of review are not county officers. The board of review
is created within the “Boards of Review” article found in the Revenue Code.'* This is in
contrast to the supervisor of assessments, the chief deputy, and deputy county assessors,
which[;are created within the “County Assessment Officials” article found in the Revenue
Code.

In addition to the lack of authority granted through statute or precedent, the statute
regarding the board of review states that the board decides when to meet, in that the
board “may meet at times it deems necessary”:

Board of review meetings. In counties with less than 3,000,000 inhabitants, the
board of review may meet at times it deems necessary for supervi sing and
directing the clerk in the duties prescribed in this Article, and shall meet on or
before the first Monday each June to revise the assessment of property.'®

' 55 ILCS 5/3-2007.

? 55 ILCS 5/3-5016.

? 55 ILCS 5/3-6019.

55 ILCS 5/3-1008.

* 55 ILCS 5/5-1005(12); 1972 111. Atty. Gen. Op. S-485.

® 405 ILCS 20/3a; 55 ILCS 5/5-1005(12); 1977 Ill. Atty. Gen. Op. S-1243.

735 ILCS 200/9-10.

* Heller v. County Board of Jackson County, 71 11L.App.3d 31(5" Dist. 1979) (discussing the relationship
between the county board and county officers); but see Loop Mortgage Corp. v. County of Cook, 291

1. App.3d 442 (1" Dist. 1997) (in reliance on Heller, concerning the county collector and home rule
owers),

5)ss [LCS 5/5-1005(12); 55 ILCS 5/5-14001 et seq.

' 55 ILCS 5/5-1005(12); 1972 Ill. Atty. Gen. Op. S-485.

"' 55 ILCS 5/5-1005(12); 1972 11I. Atty. Gen. Op. S-485.

2705 ILCS 105/6.

* 730 ILCS 110/13; Chief Judge of the 18" Judicial Circuit v. I1linois State Labor Relations Board, 311

1. App.3d 808 (2" Dist. 2000).

35 ILCS 200/6-5.

%35 ILCS 200/3-5, 3-60, 3-65.

'35 ILCS 200/16-30.
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Furthermore, as stated previously, the Revenue Code mandates the office of the
supervisor of assessments remain open during business hours; there is no similar
requirement for the board of review.'” As a matter of statutory interpretation, the
mention or enumeration of one or more things in a statute excludes all other things not
mentioned, meaning that the reference to the hours of operation for the office of the
supervisor of assessments compared to the absence of a similar provision regarding the
board of review implies that there is no such rule for the board of review.'® There are
inherent limits on the board of review within the statutes and the duties imposed on the
board: for example, the board is required to review assessments when a local assessment
officer upon the filing of a complaint and thereafter determine the correct amount of
assessment'’; to meet when necessary to supervise and direct the clerk of the board of
review and on or before the first Monday each June to revise the assessment of property,
and revise the assessment as the board deems just™”; to certify the assessment books to the
county clerk no later than March 15" of the following year®'; on request of a taxpayer
complainant, to consolidate 2 or more complaints into one hearing”*; to assess all omitted
property ©; on written complaint that any property is overassessed or underassessed, to
review the assessment, and correct it, as appears to be just, and also consider whether the
compulsory sale would otherwise be considered an arm's length transaction®; after notice
and hearing, may increase or reduce the entire assessment, or the assessment of any class
included therein, if; in its opinion, the assessment has not been made upon the proper
basis and it may also equalize the assessment in any multi-township or township, or part
thereof, or any portion of the county®; to act as equalizing authority, if after equalization
by the supervisor of assessments the equalized assessed value of property in the county is
not 33 1/3 % of the total fair cash value; after notice and hearing as required, to lower or
raise the total assessed value of property in any assessment district within the county so
that the property, other than farm and coal property, will be assessed at 33 1/3 % of its
fair cash value; in conjunction with the chief county assessment officer, to determine the
number of compulsory sales from the prior year for the purpose of revising and correcting
assessments; complete the equalization by the date prescribed for the board's
adjournment, and, within 10 days thereafter, report the results of its work to the
Department, at least 30 days prior to its adjournment, the board shall publish a notice
declaring whether it intends to equalize assessments™; to hear and determine the
application of any person who is assessed on property claimed to be exempt from
taxation”’; at any time before judgment, if an error or mistake is discovered (other than
errors of judgment as to the valuation), in any assessment, issue to the person erroneously

735 ILCS 200/9-10.
'8 Bridgestone/ Firestone, Inc. v. Aldridge, 179 111.2d 141 (1997).
135 ILCS 200/16-25.

2 35 ILCS 200/16-05.

21 35 [LCS 200/16-35.

235 ILCS 200/16-40.

135 |LCS 200/16-50.

2 35 ILCS 200/16-55.

¥ 35 ILCS 200/16-60.

20 35 ILCS 200/16-65.

7 35 ILCS 200/16-70.
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assessed a certificate setting forth the nature of the error and its cause or causes’®; on or

before the annual date for adjournment, to complete its work and make the entries in the
assessment books required to make the assessment conform to the changes made therein
by the board of review, and attach to each book an affidavit signed by at least 2 members
of the board.”

Members of the board of review are not county employees but are officers. Generally, an
officer holds the office by virtue of election or appointment, is assigned the continuous
performance of certain permanent public duties for a specified period of time, and takes
an oath of office.”® Champaign County board of review members serve for a definite
term, are required to take an oath of office, and their primary duty is review and, when
necessary, correction of assessments.”' > Members are appointed for two year terms.”
The County Board has the power to reappoint, or, alternatively, not to reappoint.**
Furthermore, as a general rule, when a statute provides for an officer to hold office for a
definite term, he can be suspended or removed for cause.””

The County Board is not required by law to grant paid time off to members of the Board
of Review.

I am of the opinion that the County Board need not provide the benefit time currently
generally available to county employees to board of review members. Salaries of local
government officers are subject to various statutory and Constitutional provisions.*® ¥’

As an initial matter, members of the board of review are not employees of the Countgx
Board.*® There is no general rule of law that requires the provision of paid time off.”

Pursuant to the Revenue Code, members of the board of review are to receive an annual
salary to be fixed by the County Board.*” Each member of the board of review receives

35 ILCS 200/16-75.

*?35 ILCS 200/16-80.

* Daniels v. City of Venice, 162 111 App.3d 788, 790 (5" Dist. 1987).

'35 ILCS 200/6-5; 35 ILCS 200/6-55; 35 ILCS 200/5-10 states, in pertinent part: “I do solemnly swear (or
affirm) that | will as (a member of the board of review) faithfully perform all the duties of that office as required

by law....

JM v. Cook County Officers Electoral Board, 328 1. App.3d 838, 843 (1" Dist. 2002) (“Here,
Burris is running for membership on the Board of Review, a county board....”.)

35 ILCS 200/6-5.

35 ILCS 200/6-5.

' Macaluso v. West, 30 1. App.3d 392, 394 (5" Dist. 1976).

% 50 ILCS 145/2 requires that the compensation of elected officers be established at least 180 days prior to
the beginning of the affected officers’ terms. Board of review members in Champaign County are not
elected but appointed.

"7 The application of Article 7, §9(b) of the Illinois Constitution has been found inapplicable to appointed
officials. Heller v. County Board of Jackson County, 71 Ill.App.3d 31, 40 (5™ Dist. 1979) (“During the
debates at the constitutional convention [for the current Illinois Constitution], a proposal that this provision
include appointed as well as elected officers was rejected.”)

' See discussion, supra.

** There are specific and narrow exceptions, such as., for example, paid sick leave for full-time teachers
(105 ILCS 5/24-6 ), or paid time for military service (5 ILCS 325/1).
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an annual salary to be fixed by the county board and paid out of the county treasury. "
The salaries of the members of the board of review may be reduced or raised annually.*
However, the County Board may not reduce their salaries after passage of the budget and
appropriation for the fiscal year.*” While the time for fixing the salary of a county officer
is generally before the regular election of the officer affected under the Counties Code,
the more specific provision of the Property Tax Code prevails.* **

Therefore, the Board may cease the provision of paid time off as set forth in the current
Personnel Policy consistent with Illinois law. The time for such changes to occur is for
the following fiscal year, before passage of the budget and appropriation for that year,
Furthermore, it is advised that the Board amend it current Personnel Policy consistent
with this opinion in the event it ceases the provision of paid time off to members of the
board of review.

35 ILCS 200/6-15.

*! 35 ILCS 200/6-15.

** Heller concluded that the salary of the supervisor of assessments, who receives “an annual compensation
in an amount fixed by the county board... *, could be reduced or raised on an annual basis. Heller at 39.
* Heller at 39,

*55 ILCS 5/5-1010 sets the time for fixing the compensation of county officers which is fixed by the
county board at a meeting of the county board held before the regular election of the officers whose
compensation is to be fixed.

* See e.g., Heller at 39 ( finding that the more specific statute found in the Revenue Code related to the
salary of the supervisor of assessments prevails over the general provisions of the Municipal Code). The
statutory provision in Heller states that a “supervisor of assessments shall receive an annual compensation
fixed by the county board..." while the statute concerning the salary of members of the board of review
states that each member “shall receive an annual salary to be fixed by the county board....” 35 ILCS
200/3-40(a), 35 ILCS 200/6-15.
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Website: www.co.champaign.il.us

MEMORANDUM

TO: Carol Ammons, Deputy Chair-Policy, Personnel & Appointments & MEMBERS OF
THE CHAMPAIGN COUNTY BOARD COMMITTEE of the WHOLE

FROM: Deb Busey, County Administrator

DATE: October 25, 2011
RE: RECOMMENDATION for REVISIONS to PURCHASING POLICY
ISSUE

The County Purchasing Policy, which has not been amended since 2008, is recommended for revision as
a result of staffing, operational, and statutory changes. The basis for these recommended changes is
documented within this Memo, and the changes are reflected in the Attachment to this Memo - copy of
the current Purchasing Policy with recommended amendments.

REPORT
Amendment 1 - Highlighted in Yellow

The first set of recommended changes to the Purchasing Policy are the result of an impending
staffing change in Administrative Services, and a service demand change from the county offices.

The incumbent who currently holds the position of Buyer will retire on November 30, 2011. This
position was first created at least thirty years ago, long before the enhancements through
technology and access to information and services through the internet that we now enjoy.
Originally, a large area of responsibility for the Buyer was to oversee, manage, purchase and
distribute office supplies for the various county offices through Stores Inventory also known as
General County Stock. Over the last five years, we have seen diminished utilization of General
County Stock by county offices — in part due to a shrinking demand for office supplies, and also
due to the ease with which county offices can order exactly what they want, at discounted
government rates, directly from the suppliers. At this point, we are working toward the depletion
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of all supplies currently held in General County Stock and anticipate and recommend the
discontinuation of managing and maintaining in-house storage and distribution of office supplies.

The second primary area of responsibility for the Buyer was in processing Purchase Orders for
purchases over $5,000 for the various offices of county government. Purchase Order processing is
done in concert with the Auditor’s Office, and is spelled out in the Purchasing Policy. I believe
this responsibility can readily be absorbed with the existing administrative staff in Administrative
Services. It is not a high demand function — we issued a total of 120 purchase orders in FY2010.
Additionally, the Executive Assistant to the County Administrator has regularly covered for the
Buyer in managing and processing Purchase Orders, and would have the ability to take on this
responsibility as part of her regular duties.

The changes highlighted in yellow in the attached version of the Purchasing Policy are the
recommended changes to document the discontinuation of stores inventory/general county stock,
and the reference to a specific “purchasing division” within the Administrative Services
Department.

The maximum purchase value before invoking the need for issuance of a bid or RFP is
documented in the County’s Purchasing Policy as $20,000. At the time this maximum dollar
amount was adopted by the County Board, it was the same as the statutory maximum before
invoking the bidding requirement (55 ILCS 5/5-1022.) On January 1, 2010, the statutory
maximum was increased from $20,000 to $30,000.

This recommendation is to amend the County’s Policy to match the State bidding requirements, as
it has in the past. Part of the basis for this recommendation is that without this change, there is a
potential for a two-tier system for Champaign County Offices. The Offices of elected officials are
not required to follow the County’s Purchasing Policy, and are thus not required to prepare bids or
RFPs for purchases over $20,000 but less than $30,000, if the policy is left as is, while all other
departments of county government would be required to adhere to the County’s Policy.

The changes highlighted in green in the attached version of the Purchasing Policy are the
recommended changes to document the amendment to the County’s purchasing policy to match
the statutory allowance with regard to bidding requirements.

In 2005, the County Board approved Ordinance No. 744 establishing guidelines for purchases of
goods/services for capital construction and facilities maintenance as outlined in the current Article
V-B of the policy, and further documenting requirements for the maintenance of a pre-qualified
vendor list in Article IX of the Policy.

I first recommend the elimination of the language outlined in Article V-B, because it is redundant

and can be clarified under the section currently titled V-C. In the attached document, I have
added sub-paragraph 1(b) on page 5 of the policy, highlighted in blue, which summarizes the
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process for purchasing goods/services for capital construction or facilities maintenance projects
which had previously been outlined in the separate section V-B. The intent is the same — that we
establish a process within the purchasing policy to identify and engage firms which can provide
construction or facilities maintenance goods and services; and with a focus given to qualifying
smaller and/or minority owned firms to be provided the opportunity for these projects

The second recommendation is to eliminate Article IX — Maintenance of the Pre-Qualified Vendor
List, from the Purchasing Policy. As written, the requirement for the maintenance of the pre-
qualified vendor list is placed with the County’s Purchasing Agent, who by the Purchasing Policy
is also the County Administrator. At a time when there were two administrators, this may have
made more sense — because the Administrator assigned the responsibility as Purchasing Agent was
also assigned responsibility for oversight of facilities. However, with our current structure, I
believe it is most appropriate to place the responsibility of maintaining a listing of pre-qualified
vendors for capital construction or facilities maintenance projects with the Facilities Director, and
with oversight by the County Facilities Committee. The added responsibility would be added to
the position description for the Facilities Director. The process defined in current Article IX —
Maintenance of Pre-Qualified Vendor List — may still be the best process to be utilized. However,
because it has never actually been implemented since the adoption of this purchasing policy
change in 2005, I would recommend that the process be reviewed by the County Facilities
Committee with direction to the Facilities Director as to any changes, development, or updating
that could be done to improve and ensure that this practice will be implemented.

SUMMARY

The three areas of recommended change to the County Purchasing Policy can be addressed
separately by the County Board, as outlined above. 1 would also note that if there is additional
information requested by the County Board with regard to these recommendations, T would be
happy to work on responding to those requests. The Board is encouraged to take the necessary
amount of time to study and consider the recommendations that are presented herein.

REQUESTED ACTION

AMENDMENT 1

The Policy, Personnel and Appointments Committee of the Whole approves the Amendment to
the Champaign County Purchasing Policy to eliminate the references to Buyer, Purchasing
Division and Stores Inventory or General County Stock, as outlined in the language changes
highlighted in Yellow in the Attachment to this Memorandum;

AMENDMENT 2

The Policy, Personnel and Appointments Committee of the Whole recommends approval to the
County Board of the Amendment to the Champaign County Purchasing Policy Ordinance to
change the dollar value of purchases which require bids or RFPs Sfrom 320,000 to $30,000, in
compliance with the change in state law 55 ILCS 5/5-1022 which became effective on January
1, 2010, as outlined in the language changes highlighted in Green in the Attachment to this

Memorandum;
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AMENDMENT 3

The Policy, Personnel and Appointments Committee of the Whole recommends approval to the
County Board of the Amendment to the Champaign County Purchasing Policy Ordinance to
consolidate the language regarding purchases of capital construction and Jacilities
maintenance purchases in Article V as documented in the blue highlighted sections of the
Attachment to this Memorandum, and to further remove Article IX Jrom the Purchasing Policy.

Thank you for your consideration of these recommendations.

attachments
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RULES, REGULATIONS, AND PROCEDURES OF THE CEN TRALIZED
"URCHASING BHISION
OF CHAMPAIGN COUNTY

L SCOPE & PURPOSE
It is the policy of the Champaign County Board that:

A. The Purchasing Policy shall be the sole guidelines for business transacted between
vendors and Champaign County, Illinois.

B. All departments of Champaign County shall follow the Purchasing Policy when
procuring goods and services, except as stated in Section X1, Exceptions,

IL POLICY STATEMENT
It is the policy of the Champaign County Board:

A. The County's primary objective in purchasing is acquiring the greatest value and, as
such, price may be, at times, a secondary consideration.

B. To make the most efficient use of taxpayers dollars.
C. To allow for competitive pricing in the procurement of all goods and services.

D. To maintain an "Open Door" policy, whereby all responsible suppliers will receive
proper consideration.

E. When the bid process is utilized, the lowest bidder conforming to bid specifications
will be given the greater consideration.

F.  When comparable goods and services are available, the supplier with the lowest price
will be given greater consideration.

G. When using either the bid process or normal procurement process, and all other
factors being equal; local vendors may receive preference.

H. Gratuities or gifts, of any types, to County Offices or employees--elected, appointed,
salaried or hourly--are prohibited both during the bidding process and after award of
bid or contract for services.

L. All bids and quotes are subject to the State of Illinois Freedom of Information Act;
however bids/quotes/proposals shall not be used by vendors or Champaign County to
gain unfair competitive advantage either prior to, during or after the competitive
bidding process.
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J. In order to help provide a stable market for recycled goods, the County of Champaign
will make a concerted effort to purchase and use recycled/recyclable/reclaimable
goods quoted of comparable quality to County specified requirements and are quoted
at a price competitive for the quality specified.
Ill. CENTRALIZED-PURCHASING

It is the policy of the Champaign County Board that:

B: A. All purchases shall be made of the highest quality, only to be restricted by
budgetary concerns.

E: B. All purchases must be for public use.

G- C. In the event that any County employee--elected, appointed, or salaried--desires to
provide materials, merchandise, property, services or labor to the County; that person
may do so provided that is permissible under the provisions of Ill. Rev. Stat., Ch.
102, Sec 3 et. seq and the procedures specified in the law are followed and that the
Champaign County Board has given approval.

H: D. The centralized Purchasing activities Bivisien shall be under the department level
supervision of the Administrative Services Department and that the County
Administrator shall serve as the County Purchasing Agent. The County
Administrator, as County Purchasing Agent, and Administrative Services/Purchasing
Bivision personnel shall be responsible for establishing administrative procedures and
guidelines involved in the processing of purchase requisitions and purchase orders in
regard to the purchasing function for Champaign County.

Section IV (A-2 & B-1) amended 2/22/2000 by Ordinance No. 606
Section IV (4-2 & B-1) amended 1/24/2008 by Ordinance No. 823
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IV. PROCUREMENT OF GOODS/SERVICES

A. PURCHASE REQUISITION

It is the policy of the Champaign County Board:

1.

That the Purchase Requisition shall be the standard document utilized for the
systematic procurement of goods/services for Champaign County.

The Purchase Requisition, invoice and shipping notice (if applicable), shall be the
sole document required for the procurement and payment of goods/services whose
monetary value does not exceed $5,000.00.

That the Purchase Requisition must have an authorized si gnature by the
requesting department head, or an authorized representative, before it may be
processed. The department head, or an authorized representative, on file with the

Purehasing -Divisien-and Auditor's office, shall be the only individuals who may

sign Purchase Requisitions for their department.

B. PURCHASE ORDER

It is the policy of the Champaign County Board:

1.

That Purchase Orders are required when the value of the procured goods/services
shall exceed $5,000.00.

That Purchase Orders must have an authorized signature of an-Adsministrative
ervices/Purchasing-Division-B of the County Administrator or an

ive Services De, ent em e ated by the Cou
Administrator, before being processed.

That goods/services may not be received prior to the encumbering of funds by the
Champaign County Auditor's Office.

That goods/services that have been ordered and received by Purchase Requisition
or Purchase Order on or before November 30th will have funds available in the
current budget for payment within the first thirty (30) days of the new fiscal year.
Any items received after November 30th must have a new fiscal year Purchase
Requisition completed, indicating the original Purchase Order number.

Award of bids for goods/services which have been awarded based on a fixed
purchase price with ordering and delivery scheduled throughout the fiscal year
may be encumbered on blanket purchase orders issued for each fiscal year
involved in the contract service period.

Section V (4-g) amended 8/21/90 by Ordinance No. 365
Section V (B-1 & 3 and C-1 & 2) amended 2/22/2000 by Ordinance No. 606
Section V (C) amended 10/24/00 by Ordinance No. 616
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Section V (B — F) amended 4/21/05 by Ordinance No. 744
Section V (C — E) amended 1/24/2008 by Ordinance No, 823
Section V (C-1-b & E-3-c, g, & h) amended 2/21/2008 by Ordinance No. 825

V. TYPES OF PURCHASES

It is the policy of the Champaign County Board that all procurement of goods/services shall fall
under the following classifications;

i e S e S
e
QP

B. GOODS/SERVICES
EXCEEDING $5,000 AND LESS THEN
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1. Shall be submitted to the Administrative Services/Purchasing Division on a

Purchase Requisition, including detailed information of item to be purchased.

a. For purchases of $5,000-SENMBBRIINE, the department in working with the
Purehasing-Division Administrative Services Department, shall obtain a

minimum of three written quotes, and may use a Request for Proposal (RFP)
for services, if appropriate. The Purchase Order must include documentation
of the quotes obtained.

¢. For purchases of $5,000 - , the requirement for three written
quotes, as stated in Article V-C-1(a), is waived if the items purchased are
available through competitively solicited contracts bid and negotiated by the
State of Illinois, U.S. General Services Administration, or other lead public
agency in accordance with public purchasing rules and regulations as allowed
by Illinois state statute (5 ILCS 220/3). The Purchase Order must include
documentation regarding the contract utilized for the purchase.

2. Purchasing-Division Administrative Services Department personnel shall prepare

a Purchase Order, after determination of source and price, and submit to the
Auditor’s Office in order to determine funds availability. If available, funds will
then be encumbered by the Auditor’s Office.

3. Review of the feasibility of using the bid process for items exceeding $5,000, but
anticipated not to exceed ﬂ shall be made by the requesting

department and/or the Purehasing Division Administrative Services Department

on a case-by-case basis.

B- C. GOODS TO BE REPLACED THROUGH THE CAPITAL ASSET
REPLACEMENT FUND (CARF) FOR GENERAL CORPORATE FUND
DEPARTMENTS

1. The County will maintain a Capital Asset Replacement Fund (CAREF) for General
Corporate Fund Departments for purchases to be made with General Corporate
Fund Budgets. Purchases to be included in the CARF fall in the following
categories:
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a.  Vehicles. All vehicles, including trailers and mowers, purchased by General
Corporate Fund Budgets.

b. Computers and Technology. All computers, PC's, printers and radio
equipment, regardless of price, shall be replaced and purchased through the
CARF. Other technology items to be replaced and purchased through the
CAREF are those items with individual cost in excess of $5,000.

c. Furnishings and Office Equipment. All items of furnishings and office
equipment with individual price in excess of $5,000 shall be replaced and
purchased through the CARF. (All items of office furnishings with
individual cost of less than $5,000 shall be purchased out of department
budgets.)

d. Items that were scheduled for replacement in the CARF prior to December 1,
2007, will be purchased from the CARF, according to the CARF schedule for
replacement, regardless of the dollar value of those items. However, if the
dollar value is less than $5,000, the item will not be scheduled for future
replacement in the CARF, with the exception of items under 1(b) above.

2. Requests for purchases from the CARF shall be made by individual departments
to Administrative Services.

a. Administrative Services shall maintain Scheduled Replacement Plans for
each General Corporate Fund Department. The Scheduled Replacement Plans
shall be reviewed, amended, and verified by the departments each year in the
budget preparation process.

b. Administrative Services shall verify that each request for purchase from the
CAREF is a budgeted and scheduled replacement for the fiscal year in which
the purchase is requested,

3. Administrative Services personnel shall prepare all purchase requisitions and
purchase orders for the purchases to be made by the CARF.

a. For purchases of $5,001 - [SUNSRMSSINID, the Purchasing Division

Administrative Services riment shall obtain a minimum of three written
quotes, and may use an RFP, if appropriate. The Purchase Order must
include documentation of the quotes obtained.

b. Review of the feasibility of using the bid process for items exceeding
$5,000, but anticipated not to exceed h shall be made by

Administrative Services on a case by case basis.

E: D. ﬁ
PURCHASES AND OTHER GOODS/SERVICES FOR OR MORE

17



7

1. Requirements for Bidding Procedure

a.

All purchases of goods or services, with the onl
exception being professional services, estimated to cost *, or

more, must be let for bid.

b. Departments may not make two separate Purchase Requisitions/Purchase
Orders for the same good/service in order to circumvent the normal bidding
procedure.

c.  All purchases which require the use of either formal bids or requests for
proposals, must be approved by the full Champaign County Board.

d.  All meetings and discussions of the award of a bid be open to the public and
welcome the public's participation.

e.  Public notification of bid shall be placed in the "Legal Notices" section of a
newspaper of general circulation in the County for a minimum of one (1) day
in each of three (3) successive weeks. All expenses incurred in the
publication of notice of bid will be the responsibility of the requesting
department.

2. Bid Types

It is the policy of the Champaign County Board to allow for competitive pricing
and that the use of the bid system shall be the vehicle by which this policy shall
be carried out.

a. Formal bids shall be used when the projected monetary value of goods or
services to be procured exceeds the limit set in l.a, above.

b. Requests for Proposals shall be used when the goods or services required, due
to their nature, do not fall in a classification for which clearly established
technical specifications can be provided to bidders,

3. Steps in Bidding Process

a. Detail of specifications shall be prepared by requesting department head for
goods/services to be bid. Assistance will be available to the requesting
department for the preparation of specifications from the Administrative
Services/Purehasing Division-upon request; however, the quantity and final
determination of quality of goods/services to be bid shall be the responsibility
of the requesting department head.

b. Availability of funds shall be verified by Administrative Servi ces/Purehasing
Bivisien personnel and Auditor’s Office.
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Requesting department head shall submit the bid/proposal to the Policy,
Personnel, & Appointments Committee for review and approval to bid.

Bid/proposal package shall be created. Bid/Proposal package shall include:

* Introductory Letter (detailing bid/proposal due date, bid opening date, and
all dates of Board meetings scheduled for bid consideration and award).

¢ Purchase Order Terms and Conditions
* Bid Specifications and Requirements
e Bid Guidelines

® Bid/Quote Sheet

Advertisement shall be placed in the "Legal Notices" section of a local
newspaper of general circulation in the County for a minimum of one (1) day
in each of three (3) successive weeks. All expenses incurred in the
publication of notice of bid shall be the responsibility of the requesting
department. Notice should include:

* Bid/Proposal Number
* The Goods/Services to be Bid
¢ The Due Date, Time, and Place of Bid Opening

e Date, Time, and Place of All Meetings Scheduled for Bid Consideration
and Final Award of Bid.

Annual bid proposal numbers for all bids/proposals shall be maintained by
the Administrative Services/Purehasing-Division; departments preparing
bids/proposals shall obtain annual bid proposal numbers from the

Administrative Services/Pus |

Require a public bid opening in the Administrative Servic
Bivisien Office (or as assigned, if additional space is required) of all
submitted bids.

Analysis of bids received will be prepared and/or reviewed by requesting
department head in cooperation with Administrative Service 1
personnel and submitted by requesting department head to Policy,
Personnel, & Appointments Committee of the County Board prior to the
committee's meeting. Analysis shall include a detailed bid summary and a
history of prior awards and business transacted during the prior three (3)
years between Champaign County and bidders.
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The Policy, Personnel, & Appointments Committee reviews bid analysis and
forwards recommendation for award of bid to the full Champaign County
Board for consideration.

Full Champaign County Board awards all contracts and bids.

After receipt of Purchase Requisition from requesting department,

Administrative Services/Purehasing-Division shall issue a purchase order for

awarded good/service, if appropriate.

Administrative Services/Purehasing-Division notifies all bidders of the results

of award of bid/contract.

After award of contract or bid, original bids/quotes/proposals submitted by
vendors will be retained by the requesting department for at least three (3)
years, or as required by law.

4. Awarding Purchase Orders/Bids/Proposals/Contracts

It is the policy of the Champaign County Board:

a.

b.

g

To allow for competitive pricing in securing all goods/services.

To make the most efficient use of the taxpayers' dollars. When comparable
goods/services are available, the supplier with the lowest price will be given
greater consideration. When the bid process is utilized, the lower or lowest
bidder conforming to the specifications will likewise be given greater
consideration,

The County's primary objective in purchasing is acquiring the greatest value
and, as such, price may be, at times, a secondary consideration.

In addition to price and terms of sale as conditions for award of bid, the
following shall also be given great consideration: quality of goods bid, the
financial condition and proven ability of the supplier, ability to provide
goods/services in a timely manner, and the history of the supplier in past
dealings with Champaign County.

In awarding of bids, the location of the supplier will be considered only when
the ability to provide local assistance is critical.

To maintain an "Open Door" policy giving all viable vendors proper
consideration.

To help maintain stable markets for recycled and recyclable products.

5. Contracts

120



10

a. The State's Attorney's Office may, upon request, review contracts prior to final
signature by the County Board Chair.

b. Contracts shall be signed by the County Board Chair only after all required
endorsements to awarded bidders insurance and proof of coverages have been
received by the-Administrative Services/Purehasing-—Division and forwarded to
the requesting department head for review and retention through the contract
service period or until goods/services have been received (or as the law requires).

¢. Contracts for goods/services may be awarded for a one year period and may be
awarded with the option for renewal or extension (dependent upon appropriations)
for a total period not to exceed three (3) years from the initial date of award.

d. All contracts for goods/services which have been approved by the Champaign
County Board will be signed by the County Board Chair.

F. AUTOMATED/TELEPHONE EQUIPMENT PURCHASES/CHANGES

1. All automated equipment purchases are to be reviewed, for compliance with
Champaign County's automated systems design, development, and needs; and
approved by the County Administrator prior to items being purchased.
Exceptions will be referred by the County Administrator to the Policy, Personnel,
and Appointments Committee for review and approval.

2. All telephone equipment purchases or system alterations shall require the
approval of the Policy, Personnel, and Appointments Committee, Followin g
approval by the Policy, Personnel, and Appointments Committee, all orders for
telephone equipment or system alterations will be placed to the appropriate source

by Administrative Services/Purchasing Division personnel.

VL.  EMERGENCY PURCHASES
It is the policy of the Champaign County Board that:

A. Emergency purchases shall be classified as those purchases which ensure public
health and safety, protect public property, and to limit County liability.

B. Emergency purchases are subject to the final approval of the Champaign County
Board and shall be forwarded by the Auditor's Office to the Champaign County
Board prior to the meeting date for final approval.
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Vi VIL. SURPLUS/OBSOLETE/EXCESS EQUIPMENT/PROPERTY

It is the policy of the Champaign County Board that:

A.

Items no longer usable for their intended purpose, and/or having maintenance/repair
cost(s) which are prohibitive, qualify as surplus equipment/property.

County Departments shall notify the County Administrator when they have items no
longer in use by the Department.

Upon notification of excess equipment by County Departments, the County
Administrator shall:

1. Notify all County Departments of the availability of the equipment, if the piece of
equipment is appropriate to meet a need within another department. Ifa
Department requests the piece of excess equipment, Administrative Services will
provide assistance in moving the equipment to the new office.

2. If the equipment is not relocated within the County, the County Administrator
shall arrange for the sale of the equipment through public auction.

Any items which have an appraised value less than the cost of moving, storing, and
auctioneer service shall be disposed of in the following manner:
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1. Offered first to local non-sectarian: (a) educational; (b) performing arts; or (c)
non-profit organizations; at no cost; or

2. Landfill,

E. The County Administrator shall prepare an annual report detailing the disposition of
excess equipment with documented expenditures and revenues resulting from said
disposition and forward said report to the Policy, Personnel & Appointments
Committee at the January Meeting, documenting the previous fiscal year.

F. The County will not sell any excess equipment/property, which is determined to be
dangerous or contain toxic or hazardous components, but rather shall dispose of said
equipment/property in the manner prescribed by the manufacturer.

G. All equipment sold through the Surplus/Obsolete/Excess Equipment/Property section
of the Champaign County Purchasing Policy Ordinance shall be sold in the operating
condition as of the date of sale with no guarantee of future operation or warranty.

H. No Champaign County elected official or department head shall purchase equipment
sold through the Surplus/Obsolete/Excess Equipment Property section of the
Champaign County Purchasing Policy Ordinance.
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X% IX. CREDIT CARD POLICY

A credit card may be obtained by a County department for the efficient operation of the
department in regard to charging and payment of business expenses including air fares, lodging,
car rental, hotels, other ground transportation, meals, and other miscellaneous expenses that
cannot be conveniently paid for by other means.

A. Eligibility — Champaign County business credit cards may be issued to department
heads, for allowable use by that department. Champaign County business credit cards
are to be obtained by interested county departments and offices through the Office of
the Champaign County Treasurer.

B. Policy — Champaign County credit cards are issued for the convenience of department
heads and their designees. Champaign County credit cards are for business related
purchases only,

C. Procedures

1. Purchasing Limits — All Champaign County departments issued credit cards, are
authorized to utilize Champaign County business credit cards for purchases of up
to $5,000 for travel arrangements in compliance with the Champaign County
Travel Policy. Purchases of all other goods and/or services, up to $5,000, that can
be made more conveniently through the use of the credit card are also authorized
if made in compliance with the Champaign County Purchasing Policy.
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2. Tax Exempt Status — Champaign County Department Heads are also required to
ensure that vendors are made aware of and provided with Champaign County tax
exemption information whenever applicable.

3. Receipts - Receipts for all purchases made on Champaign County business credit
cards are to be submitted to the Department Head or his/her designee as soon as
practicable after the charge is made; and receipts for all purchases made on
Champaign County business credit cards are to be submitted to the Auditor’s
Office with the monthly payment requisition for reconciliation with account
statements.

4. Examples of Allowable Use — Champaign County business credit cards may be
used for, but not limited to the fol lowing:

a. Hotel expenses

b. Conference registration
¢. Business meals

d. Carrentals and fuel

e.  Supplies and equipment which can be more conveni ently purchased through
a credit card and whereby tax exempt purchases can be accomplished.

X1 X. EXCEPTIONS
It is the policy of the Champaign County Board that:

A. Although the Champaign County Purchasin g Policy Ordinance is designed to be
flexible enough to accommodate most specific situations, there will be occasions
which require techniques or solutions outside the established guidelines. In order to
ensure internal consistency, however, some control must be maintained by the
Champaign County Board over exceptional situations. Purchases beyond the
Champaign County Purchasing Policy guidelines, as established in this Ordinance,
may be referred by the requesting department head to Policy, Personnel, &
Appointments Committee of the Champaign County Board for recommendation of
exception to the Purchasing Policy Ordinance to the Champaign County Board for
final approval. Resolutions/Ordinances for exception to the Champaign County
Purchasing Policy Ordinance shall be prepared by the Administrative Services
Department after Policy, Personnel, & Appointments Committee recommendation for
County Board consideration,

B. The Champaign County Nursing Home shall have an exception which covers drugs,
food, operational supplies, and items purchased through joint purchasing procedures.
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. The Regional Planning Commission shall have an exception, in that the Parent
Committee shall be considered the Regional Planning Commissioners, for matters
concerning purchasing, and final approval shall be made by the Champaign County
Board upon the recommendation of the Environment and Land Use Committee.

. The Mental Health Board shall be excluded from this policy.

. The Highway Department is granted an exception from this policy regarding the
Administrative Policies and Standard Specifications for Road and Bridge
Construction and adopted by the Illinois Department of Transportation and applicable
sections of the Illinois Revised Statutes which shall prevail in the use of Motor Fuel
Tax and County Bridge purchases.

- The formal bidding process, as prescribed in the Purchasing Policy Ordinance, shall
not be required for all items purchased through competitively solicited contracts bid
and negotiated by the State of Illinois, U.S. General Services Administration, or other
lead public agency in accordance with public purchasing rules and regulations as
allowed by Illinois state statue (5 ILCS 220/3). The requesting department shall be
responsible for completing all necessary paperwork involved in utilizing any such
government purchasing alliance for purchase of any item/items requested.

. Purchases for materials and services, routinely and repeatedly purchased through the
year for Champaign County Highway Department where the amount of the purchase
cannot be determined before hand, will not require a Purchase Order even though the
amount may exceed $5,000.00. (Effective immediately)

- Written quotations will be an accepted alternate to formal bids for fuel which is

routinely and repeatedly purchased throughout the year by the Champai County
Highway Department even though the amount exceeds $H(Eﬁ'ﬁcﬁvely

immediately)
Purchases for food, routinely and repeatedly purchased through the year, by any

County Department, will not require a Purchase Order even though the amount may
exceed $5,000.00. (Effective immediately)
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICES

1776 EAST WASHINGTON ADMINISTRATIVE SUPPORT
URBANA, IL 61802 INFORMATION TECHNOLOGY
(217) 384-3776 MICROGRAPHICS
(217) 384-3765 — PHYSICAL PLANT PURCHASING
(217) 384-3896 — FAX PHYSICAL PLANT
(217) 384-3864 — TDD SALARY ADMINISTRATION
Website: www.co.champaign.il.us
MEMORANDUM
TO: Tom Betz, Deputy Chair-Policy, Personnel & Appointments and MEMBERS of the
CHAMPAIGN COUNTY BOARD
FROM: Deb Busey, County Administrator
Molly Rollings, Dimond Bros Insurance Agency
Debbie Mennenga, Insurance Specialist
DATE: October 31, 2011
RE: FY2012 RENEWAL of INSURANCE POLICIES — Liability & Worker’s
Compensation

Working through the County’s Broker — Dimond Brothers Insurance Agency — the County has received
renewal proposals for the County’s liability and worker’s compensation FY2012 insurance coverage from
the following companies: Cincinnati Insurance Company; Chartis; Capitol Indemnity; and Illinois
Counties Risk Management Trust (ICRMT). Detailed information regarding the policies purchased is
attached for your review.

The premium proposals received include the following for the period from December 1, 2011 —
November 30, 2012:

1. Property/inland marine/boiler and machinery coverage provided by Cincinnati Insurance
Company in the amount of $135,799; (reflects an increase of $10,177 or 8.10% over the FY2011
premium rate of $125,622)

2. Liability coverage for Champaign County provided by ICRMT in the amount of $478,129;
(reflects an increase of 852,035 orl2.21% over the FY2011 premium rate of $426,094) The
excess liability coverage was increased from $6,000,000 to $9,000,000 — total liability
coverage of $10,000,000.

3. Pollution Legal Liability coverage for the Champaign County Nursing Home provided by Chartis
in the amount of $17,927; (reflects a decrease of 8226 or -1.24% over the FY2011 premium of
$18,153)
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4. Student Accidental Death & Dismemberment coverage for the Champaign County Head Start
Program provided by Capitol Indemnity in the amount of $876; (reflects a 80/0% increase over
the FY2011 rate of $876)

5. Worker’s Compensation coverage for Champaign County provided by ICRMT in the amount of
$183,520 (reflects a 84,698 increase or 2.63% increase over the FY201 I rate of 3178,822.)

The total 8816,251 cost of all premiums reflects a 866,684 or 8.97% increase over the total FY2011 rate
0f 8749,567 as well as increase in excess liability coverage from $6,000,000 to $9,000,000 — total liability
coverage of 810,000,000.

RECOMMENDED ACTION:

Policy, Personnel & Appointments recommends to the County Board approval of insurance coverage
Jor liability and worker’s compensation Jor FY2012 from December 1, 2011 — November 30, 2012
through plans and premiums provided as follows:

1. Property/inland marine/boiler and machin ery coverage provided by Cincinnati Insurance
company in the amount of $135,799;

2. Liability coverage for Champaign County provided by ICRMT in the amount of $478,129;

3. Pollution Legal Liability coverage for the Champaign County Nursing Home provided by
Chartis in the amount of $17,927;

4. Student Accidental Death & Dismemberment coverage for the Champaign County Head Start
program provided by Capitol Indemnity in the amount of $876;

5. Worker’s Compensation coverage Jor Champaign County provided ICRMT in the amount of
$183,520.

Thank you for your consideration of this recommendation. We will be present at your meeting on
November 8, 2011 if you have additional questions or concerns.

Attachments
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County of Champaign

2011-2012 Insurance Proposal

Insurance Companies: Cincinnati Insurance Company (4+/XV)
Illinois Counties Risk Management Trust
Chartis (4/XV)
Capitol Indemnity Corporation (4//X)

Coverage Dates: 12/01/2011 to 12/01/2012

Prepared by:
Producers: Molly M. Rollings
Service Representative: Susi Boastick

Dimond Bros. Agency
1806 Woodfield Drive
Savoy, IL 61874
Phone: (217) 356-6400 x211
Fax: (217) 356-8044
Email: mollyr@dimondbros.com

Dimond Bros. asency, inc

Insurance Since 1867

This presentation is designed to give you an overview of the insurance coverages we
recommend for your company. It is meant only as a general understanding of your
insurance needs and should not be construed as a legal interpretation of the insurance
policies that will be written for you. Please refer to your specific insurance contracts for
details on coverages, conditions, and exclusions.
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I COMMERCIAL PACKAGE POLICY - Cincinnati Insurance Co. I

Property Coverage

1 Courthouse 101 E. Main $ 34,000,000 $ 2,080,000 $ 300,000
2 | Juvenile Detention Center 400 Art Bartell $ 6505200 | $ 1,040,000 | $ 50,000
3 | Sheriff Office/Correctional Center 204 E. Main $ 10,921,000 $ 1,040,000 $ 100,000
4 i Adult Detention Facility 502 8. Lierman $ 14,674,400 $ 1,040,000 $ 50,000
5__| Brookens Admin. Center 1776 E. Washington $ 10615000 | $ 2,080,000 | $§ 905,000
6 | ILEAS Building 1701 E. Main St $ 18,700,000 | $ - 18 -
Garage-ESDA 1701 E. Main $ 98800 | § 52000 | $ 5000
ILEAS Building 1701 E. Main St $§ 18,700,000 $ - 3 -
ILEAS Boiler House 1701 E. Main St (Rear) $ 62350 | § 50,000 | $ -
ILEAS Garage 1701 E. Main St (Rear) $ 13,100 | $ 20,000 | § -
7 | Old Salt Storage 301 Art Bartell $ 50,000 | § 41600 | § 5,000
Highway Salt Dome 301 Art Bartell $ 161,200 $ 20800 | § -
8 | County Office Bldg (EMA/METCAD) 1905 E. Main $ 1,680,000 $ 624,000 | § 10,000
9 | Animal Control Facility (impoundment) | 210 . Bartell $ 327600 | $ 46800 | $ 10000
10 _| Highway Fleet Maintenance Bldg 1605 E, Main St. $ 7,000,000 $ 1,000,000 $ 10,000
11 _| Nursing Home 500 Art Bartell $ 23,000,000 $ 1,000,000 $ 25,000
12 | Marilyn QuallerfUrb@a Head Start 108 E Webber $ - $ 187,475 | § 10,000
13 | Coroner/ Physical Plant 202 Art Bartell $ 1,355,005 $ 200,000 | § 10,000
14 | SheriffILEAS Garage 2 1707 E. Main $ 223,800 $ 41600 | § 5,000
15 | Highway Maint Garage 3 1705 E. Main 100,000 50,000 5,000
Cause of Loss:  Special including Theft
Deductible: $5,000
Co-Insurance: 100%
Valuation: Replacement Cost
Forms/Endorsements:

e State Amendatory Endorsements
e Earthquake — Full Limits at all locations

e Flood

= $5,000,000 Per Occurrence
= $5,000,000 Aggregate
® $25,000 Deductible
® Valuable Papers & Records — Courthouse & Brookens
® $500,000 per location

® Deductible = $1,000
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XC Property Extension:

® ACCOMMS RECEIVABIES. .o vocvvsuuvisvainnisasssvssisinismin $50,000
¢ Building Glass Liability.................ccooveuvennnnnn., Included
® Business INCOME.........ccvvvninrerieineeneenesiirresensns $50,000
o Change of Temperature or Humidity.................... Included
o  Dobris REOVAL. ......coscviciisisasnssiiiisiicism $10,000
¢ Electronic Data Processing (Including Transit)....... $10,000
o Exhibitions or Fairs.........ocvuvreereeieriennennsserinennns $10,000
& DOBOEE o ssosmammsanincsiimimen sersrarisnd s sods o riasns $5,000
O BB AT o) cuvnnssiminsssmibssss s s isbesns Kavsnne $25,000
e Fire Department Service Charge........................... $25,000
e Fire Extinguisher Recharge Expense...................... $25,000
e Fungi, wet rot and bacteria from covered cause of loss $15,000
e Inventory, Appraisal, Loss Statement Expense.......... $10,000
e Lock Replacement.............coccuuvvivniiiineeannnnnnnn, $1,000
e Newly Acquired Property

Ol BB ooic o ciiiniiessinivsbuisnse $1,000,000

© Personal PIOperty........ccovvevirivinrsrresssnsssene $500,000
® Non-Owned Building — damage from theft............... $25,000
¢ Ordinance or Law Coverage

o Loss to Undamaged Portion of the building...... Included

o, Demolition Costs.......occiisimmesissnisiiive $20,000
® Outdoor Property (Trees, shrubs, plants)................... $10,000
* Personal Effects (Max $1,000 per person)................ $25,000
® Pollutant Clean-up and Removal.................00vvnnnn. $20,000
o Froperty S TERGRE. cvonivsiis i e siasrs st s $10,000
e Property Off Premises............ccuveveneevunesssnienssonss $10,000
* Rewards — arson/vandalism/malicious mischief/theft/etc ~ $1 0,000
* Signs not separately scheduled...................ovvuvvvunn. $5,000
L $5,000
e Utility Service (Direct Damage)..............c...cov...... $25,000
* Underground Property...........cc.ecvvvivveemnevennannnninn $25,000
e Valuable Papers & Records — Cost of Research........... $50,000

* Water Back-up from sewers/drains/sump pumps......... $10,000

131



Inland Marine Coverage

1,000

Computers/EDP $ 4,457,000 [$
Phone Equipment $ 198,296 |$ 1,000
chinery Equipment $ 1,033,000 [$ 1,000
aintenance Equipment 3 130,795 |$ 1,000
Other Equipment $ 616,504 [$ 1,000
Police Equipment $ 217,735 8 1,000
Radio Equipment $ 596,265 $ 1,000
Voting Equipment $ 1,145,932 |$ 1,000
iCamera Equipment $ 222,030 [$ 1,000
lLeased or rented Equipment ¢ 383,531 [$ 1,000

Boiler Coverage — Included under Property Coverage

Locations: All Buildings Covered

Limit of Insurance: Full Building Value
Covered Items: All Fired & Unfired Pressure Vessels, All Boilers, Air Conditioning
Equipment and Heating Equipment

Deductible: $5,000

COMMERCIAL CRIME POLICY - ICRMT

PART Vi: CRIME

Blanket Employee Dishonesty

Meney and Securities

Money Orders and Counterfeit Currency

Depositors Forgery

$5,000 Each Occurrence Deductible
The deductible applies to each occurrence and does not erode or reduce the Limits of Insurance.

The ICRMT Crime form does not exclude faithful performance of duty and will meet the
requirements for Public Officials bonds up to the statutory limit or policy limit, whichever is less.
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Limits Per Loss

$500,000

$500,000 Inside

$500,000 Outside

$500,000

$600,000




POLLUTION LEGAL LIABLITY - Chartis |

- c

CHARTIS

Day Total
Limit Coverage Deductible| Premium | Deductible Coverage J Only | Limitation |Premium
$1,000,000 |B,C,E,F,G,H&J [$ 10,000]$ 17,610 |[$10,000 + 7 Day waiting period 30 $17,296 |

Coverage Forms:

Coverage B: On-Site Clean-up of New Conditions

Coverage C: Third-Party Claims on-site Bodily Injury and Property Damage
Coverage E: Third-Party Claims for off-site Clean-up resulting from new
conditions.

Coverage F: Third-Party Claims for off-site Bodily Injury and Property Damage
Coverage G: Third-Party Claims for on-site Bodily Injury, Property Damage or
Clean-up costs — Non-Owned Locations

Coverage H: Third-Party Claims for off-site Bodily Injury, Property Damage or
Clean-up costs — Non-Owned Locations

Coverage J: Business Interruption Coverage — Actual Loss or Rental Value

Policy Forms/Endorsements:

e 75321 (08/04) AISLIC PLS Dec Page
e 90365 (01/06) Conditions of Payment Endorsement
e 80145 (03/04) Service of Suit — Illinois
* 79098 (12/01) War Exclusion Endorsement
e 81270 (12/02) Terrorism Exclusion w/ Certified Acts (Attached)
e 83260 (11/03) Multiple Coverage Aggregate Limit Endorsement (Attached)
o 89433 (06/05) Cov C & F — New Conditions Only w/ scheduled property (Attached)
e 78795 (09/01) 100% Minimum Earned Premium Endorsement (Attached)
o 86289 (07/04) Microbial Matter Coverage’s Endorsement (Attached)
* MOLD Deductible $50.000
o CI1141 (09/00) Notice of Loss/Notice of Claim
Terms & Conditions:
e (Claims Made Form — Retro Active Date will be inception of policy term
e 100% Minimum Earned
In Order to Bind Coverage:

Singed & Completed Legal Liability Application and Air Quality Questionnaire
Signed and completed terrorism Disclosure Form if the Insured REJECTS
terrorism coverage.

133



I COMMERCIAL LIABLITY POLICY - ICRMT I

Named Insured:

Wheo Is An Insured:

Policy Number:
Program Policy Term:

Proposed Effective Date:
Carrier:

Special Terms and
Conditions:

ILLINOIS COUNTIES RISK MANAGEMENT TRUST
INSURANCE PROGRAM PROPOSAL

Champaign County

Champaign County and any person or organization to whom the Named Insured is
obligated to provide insurance afforded by this policy, because of written contract, but
only for damage or injury arising out of the “premises” or “operations” of the Named
Insured; any member of the governing body of the Named Insured, any member of
boards or commissions of the Named Insured, and any elecled or appointed official of
the Named Insured, but only while acting within the scope or the course of duties as a
member or as an official, Your "employees™ acting within the scope or course of their
employment; any velunteer or unpaid worker authorized by an official of the Named
Insured but only while acting within the scope or course of their duties and on behalf of
the Named Insured.(See policy for complete wording)

ICRMT2011247

Dec 01, 2011 to Dec 01, 2012
(Common Anniversary Date)

lliinois Counties Risk Management Trust

- Property and Casualty Policy is Non-Auditable

- Policy is only cancelable at Anniversary (12/1) after receipt of 30 day written notice

- Terrorism Coverage subject to NBCR exclusion

- Punitive Damages Exclusion

- Nuclear, Biological, Chemical and Radioactive Materials Exclusion. Applies to all lines
of coverage except workers compensation, if applicable (NBCR Exclusion)

- The ICRMT Trust Agreement contains a Resolution by the Executive Board making the
program non-assessable.
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PART Il: GENERAL LIABILITY & LAW ENFORCEMENT - OCCURRENCE FORM
Coverage / Limits

Each Occurrence $1,000,000
General Annual Aggregate $3,000,000
Law Enforcement Activities Annual Aggregate $3,000,000
Products/Completed Operations Annual Aggregate $1,000,000
Premises Medical Payments $1,000 Each Person

$50,000 Each Occurrence

Nursing Home Retroactive Date: 12/01/2003

GENERAL LIABILITY - $250,000 Each Occurrence Self-insured Retention

The self-insured retention applies to each occurrence and does not erode or reduce the Limits of
Insurance.

LAW ENFORCEMENT - $250,000 Each Occurrence Self-Insured Retention
The self-insured retention applies to each occurrence and does not erode or reduce the Limits of

Insurance.

Prior Acts:
Coverage applies to: N/A
Retroactive Date: N/A
Limit of Liability is equal to Limit previously carried.
Reporting Period is Expiration Date of Policy.
Coverage to Include:
- Liquor Law Liability
- Good Samaritan Coverage
- Terrorism subject to NBCR
- Incidental Malpractice
Exclusions include but are not limited to:
- Sexual Abuse and Molestation
- Discrimination, Employment Related Practices (See Public Officials)
- Asbestos
- Absolute Pollution (Except Hostile Fire)
- Mold
- NBCR Exclusion
See policy for complete information on coverages and exclusions
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PART IV: PUBLIC OFFICIALS LIABILITY - CLAIMS MADE

Limit $1,000,000 Each Claim
$1,000,000 Annual Aggregate
Physical and Sexual Abuse $1,000,000 Annual

$1,000,000 Aggregate
Physical and Sexual Abuse Coverage Retroactive Date: 12/01/2006

$256,000 Each Claim Self-Insured Retention
The seli-insured retention applies to each claim and does not erode or reduce the Limits of

Insurance.

Retroactive Date: 01/01/1996

Limits provided will be equal to those carried at Retroactive Date

Coverages Included: - Sexual Harassment

- Discrimination
- Wrongful Termination
- Employment Practices
- Any alleged or actual violation of state or Federal Civil Rights
- Terrorism subject to NBCR

- $25,000 Occurrence / $50,000 Aggregate Non-monetary damages defense coverage
Exclusions include but are not limited to:
- Airports or Aircraft
- Criminal Acts
- Condemnation
- Mold
- NBCR Exclusion
- Punitive Damages
See policy for complete information on coverages and exclusions

136



PART lll: AUTO LIABILITY

Coverage / Limit

Auto Liability $1,000,000 Each Accident for Bodily Injury
and/or Property Damage

Underinsured/Uninsured Motorist $100,000 Each Accident

Auto Medical Payments $5,000 Each Person

$25,000 Each Accident

$2650,000 Each Accident Self-Insured Retention
The self-insured retention applies to each accident and does not erode or reduce the Limits of Insurance.

Number of Vehicles: 186

Coverage's Included:
- Automatic Coverage for newly acquired vehides - Non-auditable
-AIIOwned,W&hmmhmwMWmmmbmmWM&em
- Pollution caused by upset and overturn

See policy for complete information on coverages and exclusions

AUTO PHYSICAL DAMAGE

Deductibles: Auto Physical Damage $25,000 Per Loss Comp

$25,000 Per Loss Coll
ﬂmdeﬂmﬁbhsaseﬁ-ﬁuumdmtenﬁmapwmmssanddondemdeumducemeimtsdﬂm
Insurance

Coverage to Include: Limit___

Auto Physical Damage (Actual Cash Value) $1,760,000

Automatic Acquisition Auto $1,000,000
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STUDENT ACCIDENTAL DEATH & DISMEMBERMENT POLICY - Capitol
Indemnity

Limits:
* Accidental Death, Dismemberment or Loss of Sight - Principal Sum: $1,000
* Accident Medical Expense - Primary Plan, Maximum Benefit Amount Per
Covered Person - 100% of Usual & Customary Charges $2,500
e Deductible $10

WORKERS COMPENSATION POLICY - ICRMT

e s
lllinois Counties Risk Management Trust
Part V. Workers' Compensation Proposal
Named Insured: Champaign County Program Year: 2011-2012
1776 E. Washington Effective Dates: 12/01/2011 to 12/01/2012
Urbana, IL 61802 Policy Number: ICRMT2011247
Caverage A, Workers' Statutory
Compensation Limit:

Coverage B, Employers’ $2,500,000 Each Accident and $2,500,000 Each Employee for Disease
Liability Limit;

Self-Insured Retention: $250,000 Each Accident

Extensions of Coverage: Volunteers

Terms and Conditions: 1. Payrolls subject to annual audit.
2. Palicy is only cancellable at program anniversary and after 30 day written notice is
given. If required notice is not given, full estimated premium is eamed, due and
payable.

3. All terms and conditions of membership in the lilinois Counties Risk Management Trust
areselforthhﬂteTmstham.Acopyofﬂisdocwnentisavaﬂableforwurreview_
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Named insured: Champaign County
1776 E. Washington

lilinois Counties Risk Management Trust
Part V. Workers' Compensation Proposal

Program Year: 2011-2012

Effective Dates: 12/01/2011 to 12/01/2012

Urbana, IL 61802 Policy Number: ICRMT2011247

Code |Classification Estimated Payroll Rate Estimated Premium
5403 |Carpentry - Commercial $289,0000 21.7000 $62,713
5506 |Street & Road $789,000) 15.0200 $118,508
7380 |[School Bus Drivers $0 11.2800 $0
7705 |Ambulance / EMS $60,500 8.2900 $5,015
7720 |Law Enforcement $10,200,000 6.5900 $672,180
8601 |Architect/Engineer $136,000 1.1800 $1,605
8810 |Clerical $9,820,000 0.4900 $48,118
8820 |Atiorney - All Employees & Clerical $3250,000( 0.4400 $14,300
8829 [Nursing Home $6,210,000 5.5300 $343. 413
8831 |Animal Control $265,500) 2.8400 $7,009
8832 [Physician/Coroner/Heatlh Department & Clerical $228,500 0.6800 $1,577
8869 (Child Day Care Center - Professionals $2,825,000 1.5000 $42 375
9015 |Building Operations/Custodial/Maintenance NOC $464 500 74200 $34 466
8059 |Child Day Care Center - All Other Employees $265,250| 3.0000 $7,958
9410 |Municipal NOC $376,000 6.3200 $23,763

[ Totals: $36,179,250 §1,383,000

Gross Annual Premium $1,383,000
Increased Limit Muitiplier 1.02 $1,410,659
Experience Modifier 1.40 $1,974 923
Schedule Modifier 0.105 $207 367
Subtotal $207 367
Premium Discount 11.50% ($23,847)
Annual Premium $183,520
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EXCESS LIABILITY POLICY - ICRMT |

EXCESS LIABILITY - Follow Form
General Liability & Law Enforcement $9,000,000 Excess of $1,000,000 Per Occurrence
$3,000,000 Aggregate
Auto Liability $8,000,000 Excess of $1,000,000 Each Accident for Bodily
Injury and / or Property
Damage

Public Officials (Claims Made) $9,000,000 Excess of $1,000,000 Per Occurrence

$1,000,000 Aggregate

Please see policy forms for terms, conditions and exclusions.
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Crime S 5,557 | S 9,722
Automobile Liability S 38,058 | $ 36,159
Auto Physical Damage (Highway) $ 3,38 (S 3,387
Auto Physical Damage (£ma) S 375| S 385
General Liability (Vursing Home) S 78,630 | S 85,848
Errors & Omissions S 45,162 | S 50,329
General Liability (county) $ 84,432 | $ 81,426
Law Enforcement Liability S 34,434 | S 44,143
Excess Liability (county) S 106,393 | S 131,730
Excess Liability (Nursing Home) S 29,667 | S 35,000
Total ICRMT]| $ 426,094 | § 478,129

Workers Compensation $ 178,822 | 183,520
Payroll| § 34,820,796 | S 35,179,250

Property (County) S 63,379 | § 68,863
Property (Nursing Home) 5 19,281 | 8 20,442
Inland Marine S 34,875 | S 39,702
Boiler & Machinery S 8,087 | S 6,792
Total Cincinnati| $ 125,622 | $§ 135,799

apitolindemnlty
Student AD&D

Pollution Legal Liabili $ 18,153 | $ 17,927 | -1,24%
Total Premium 2012| $ 749,567 | $ 816,251 8.90%

Required To Bind Coverage:

* Pollution Liability - Terrorism Disclosure Form (Provided Separately)
¢ Signed and dated ICRMT premium pages (Provided Separately)
e Signed Statement of Values — Cincinnati Property (Provided Separately)
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Insurance Program Managers Group, LLC

lllinois Counties Risk Manaaement Trust
INSURANCE PROGRAM PROPOSAL
for

Champaign County
1776 E. Washington
Urbana, IL 61802

ICRMT2011247
Policy Perlod: 12/01/2011 to 12/01/2012

Endorsements to the policy resulted in the premium change shown below.

Coverage Part(s) Premium
General Liability & Law Enforcement Liability $333,399
Property, Inland Marine Not Requested
Commercial Auto Inclu
Public Officials Liability - Claims Made Incl
Crime Included
Boiler & Machinery Not Requested
Special Coverage Not Requested
Excess Liability $144,730
Total Policy Premium: $478,129

Terms and Conditions:

A signed copy of this document along with the payment must be received in the office prior to the
effective date of coverage. Coverage cannot be bound without formal documentation.

Binding Order:

Please accept this as a formal confirmation that all terms and conditions of the proposed insurance
program by the lllinois Counties Risk Management Trust are accepted effective12/01/2011.

Signature of Official Title Date
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Champaign County Clerk .
Champaign County, lilinois
1776 East Washington Street Vital Records:  (217)384-3720
Ufbnna. !L 81602 Elections: (217)384-3724
ampaig Fax: (217)384-1241
: (217)384-8601
CLERK -
MONTHLY REPORT
OCTOBER
2011
Liguor Licenses & Permits 30.00
Marriage License 1,335.00
Interests 45.77
State Reimbursements é G
Vital Clerk Fees 10,926.00
Tax Clerk Fees 6,593.99
Civil Union Licenses 120 -
Refunds of Overpayments -
TOTAL 19,050.76 -
Additional Clerk Fees 1,662.00
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Memorandum

To: County Board

From: C. Pius Weibel, Chair

Re: Procedural Policy for semi-annual review of closed session minutes.

The purpose of this procedure is to put in place guidelines to systematically deal
with the semi-annual reviews of closed session minutes and the decision of
whether to open the minutes or keep them closed. If the Board accepts this
procedure, we will ask our legal counsel (SA) to categorize the closed session
minutes by the appropriate topics, as listed below. Then at the next review time,
the Board will only examine the minutes that have reached the end of the time
period per each category. The Board will vote to open some or all of those
minutes and to keep the remaining minutes closed.

1.  Labor Negotiations (includes Health Insurance and Salary Schedules) - open
after 100 years.

2. Personal matters (Discipline, Performance, Termination) conceming
individual employees: remain closed until death.

3.  Employment/hiring of specific employee: open after 10, unless still
employed.

4. Compensation of specific employee: open after 10, unless still employed.
5. Land transactions (Purchase/sale): open after 6 months.

6. Land transactions (Leases): open afier 5 years unless lease is active.

7.  Litigation: per SA opinion.

8.  Exceptions: per SA opinion.
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RESOLUTION NO.

RESOLUTION SUPPORTING THE NAMING OF THE UNITED STATES COURTHOUSE
IN URBANA, ILLINOIS AFTER JAMES R. BURGESS, JR.

WHEREAS, James R. Burgess, Jr. served with heroism and distinction in World War II
as a First Lieutenant and commander of Charlie Company in the 761st Tank Battalion, United
States Army, which was the first African-American armor unit to see combat in the European
Theater of Operations; and

WHEREAS, James R. Burgess, Jr. was elected State’s Attorney for Champaign County,
Illinois in 1972, the first African-American to be elected to county-wide office in Champaign
County, and served with distinction for four years; and

WHEREAS, James R. Burgess, Jr. was appointed United States Attorney for the Eastern
District of Illinois in 1977, which became the Central District of Illinois in 1978, and served in
that position through 1982; and

WHEREAS, James R. Burgess, Jr. and his record of military and public service are
worthy of remembrance so that they may be a source of pride and inspiration for future
generations of Champaign County citizens;

NOW, THEREFORE, BE IT RESOLVED by the County Board of Champaign County,
Illinois, to request that the Senior U.S. Senator from Illinois, the Honorable Richard J. Durbin;
the Junior U. 8. Senator from Illinois, the Honorable Mark Kirk; and the U. S. Representative for
the 15th Congressional District of [llinois, the Honorable Timothy V. Johnson, pursue and take
actions as necessary to name the United States Courthouse in Urbana, Iilinois, after James R.
Burgess, Jr. in recognition of his service on behalf of the United States of America, the State of
Illinois, and the County of Champaign.

PRESENTED, ADOPTED, APPROVED and RECORDED this __day of ,
AD.2011.

C. Pius Wiebel, Chair
Champaign County Board

ATTEST:

Gordy Hulten, County Clerk and
Ex-Officio Clerk of the County Board
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