
CHAMPAEGN COUNTY BOARD
COMMITTEE OF THE WHOLE — JustkefFinance/Policy/ Agenda
County of Champaign, Urbana, Illinois
Tuesday, November 8, 2011 — 6:00p.m.

Lyle Shields Meeting Room, Brookens Administrative Center
1776 East Washington Street, Urbana, Illinois

Policy, Personnel, & Appointments:
A. Appointments/Reappointments

- Sangamon Valley Water District — I Vacancy 88-69

Unexpired Teim Ending May 31. 2015
Applicant — Frank Howard

- - 70-71
2. Dewey Community Public Water District — I Vacancy

Unexpired Term Ending May 31, 2016
• Applicant — Jason Zalmd

3. Public Aid Appeals Committee —2 Vacancies 72-75
Term: December 1, 2011 - November 30, 2013

Applicants:
• Bernie Magsamen
• Pamela Borowski

4. Nursing Home Board of Directors — 3 Vacancies 76-81
Term: December 1,2011 - November 30, 2013

Applicants:
• Peter Czajkowski
• Catherine Emanuel

5. Senior Services Advisory Board — 3 Vacancies 82-87

Term: December 1,2011 — November 30, 2013
Applicants:

• Cynthia 0. Bell
• Jimmey Kaiser
• Jane Nathan

6. Senior Services Advisory Board —3 Vacancies 88-93
Term: December 1,2011 — November 30, 2014

Applicants:
• Sherry Gordon



Coimnittee of the Whole Agenda — Justice & Social Services; Finance; Policy, PersormeL, & Appointments
November 8, 2011
Page 2

Hal Loebach

B. County Administrator
1. Vacant Positions Listing (Pro videdfor Information Only)
2. Recommendation for the Counly Board 2012 Calendar of Meetings 95-98

3. 2012 Holiday Calendar (Pro’idedforInformation Only)
107

4. Recommendation for Amendment to Personnel Policy 08:126
5. Recommendation for Amendment lo Purchasing Policy
6. Approval of FY2012 Properly/Liability/Workers Compensation Insurance Renewals 127-142

C. County Clerk
1. Monthly Fees Report — October 2011 143

D. Other Business
I. Procedural Recommendation for Semi-Annuai Review of Closed Session Minutes 144

2. Resolution in Support of Naming the Federal Courthouse in Urbana in Honor of James R. 145
Burgess. Jr.

F. Chair’s Report
1. Discussion Regarding County Board Committee Structure

F. Designation of Items to he Placed on County Board Consent Agenda



Sangamon Valley Public Water District
Q9 N. Prairieviev Road P0. Box 285 Muhorner. illinois 61853-0285

Phone (2Ffl 586-2534 Fax: (217) 586-4926 E-mail: k2jlTord€svpvd.corn

0 C Pej-khul. Jr Baird <jn,lzm ..trr; Cw;’u-.i t!7tra c,ur’

October 14, 2011

Champaign County Administrative Services Department
Brookens Administrative Center
Atm: JCat Boric
1776 E. Washington
Urbana, IL 61802

Dear Ms. Boric

Enclosed is a completed Champaign County Appointment Request Form for Frank
Howard who itsides at 1105 Olen Drive, Mahomet, Illinois. We are submitting this form
in hopes that you will consider appointing Mr. Howard as a Trustee to our Board here at
Sangamon Valley Public Water District Mr. Howard would be filling the unexpired
term of Mail Evans, who recently mond out of the district The remaining term on this
appoiniment is good through May 31, 2015.

If you should have any questions or need additional infomiation, please contact our office
at (217) 586-2534.

Sincerely,

SANGAMON VALLEY PUBLIC WATER DISTRICT

Keny Gifford
Generai Manager
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CHAMPAIGN COUNTY APPOINTTbIENT REQUEST FORM
Fire, Dra(iage, Cemetery, Water, & Fanalrn,d Assnsmnit

PLEASE TYPE OR PRINT IN BLACK LNK

NAME: Fic*i.nc —

ADDRESS: )0) CcE)J9 M*HO,,,r /1
Street Cicy Siare Zp Code

EMAIL: ‘flto’.’€iJ (P /n.’e. C.’. PHONE: sY.-s- 77/
Cl Check Box to Have Email Address Redad on P,bIic Documents

NAMEOFAPPOINTMFNTBODYORBOARD: SAW4AMOP.J VALLEY Pu&;e WAThR bIsrRlcr
BLGNNINGDATEOFTERM: 5- 3f- 2-oip ENDINUDATE: 5-3!--ZolS

The Champai County Board appreciates your interest in seMng your community. A clear understanding of yourbackground and philosophies will assist the County Board in establishing your qualifications. Please complete thefollowing questions by typing or legibiy printing ymir response. IN ORDER TO BE CONSIDERED FORAPPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE AND SIGN TWS
APPLICATION.

1. What experience and background do you have which you believe qualifies you for this appointment?

Jk-t nn iCL.-a0
A-tn-c—

2. What is your knowledge of the appointed body’s operations, properly holdings, staft taxes, and fees?

fJ2
Le-d n •- D it

tj
3. Can you think a/any relationship or other reason that might possibly constitute conflict of interest if you

are selected to serve on the appointed body for which you are applying? (this question is not meant to
disquaii& you; it is only intended to provide information.)
Yes No_a If yes, please cç’lain:

Signature

Date:_____

_____
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FOR!?ECEIVE£
PLEASE TYPE OR PRINT IN BLACK i: -32011

- CHAMPAIGN COUNTYNAME z ADM!NISTR,4TNE SERV1CE

ADDRESS: 3j3 a. jLey .fl_Sheet City Stae Zip Code
EMAIL: __PHONE: (an) 99? Th3T1

7 Owc* Box to Han Email Address Redscted on Public DocuuElll!

NAME OF APPOINTMENT BODY OR BOARD: 1?&.)CL/ ,Uei [5tcrd-

BEGINNING DATE OF TERM:_______________ ENDING DATE:

__________

The Champaign County Boaxd appreciates your interest in serving your community. A clearunderstanding of your background and pbilosopNes will assist the County Board in eslabiishing yourqualifications. Please complete the following questions by typing or Legibly printing your response. INORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTh4ENT, A CANDIDATEMUST COMPLETE AND SIGN THIS APPLICATION.

I What experience and background do you have whkh you believe qualifies you for rhisappointment/reappointment?

.f4yP7i 1J 1Jh.erCctt#j I3thrk,

2. What do you believe is the role of a trustee/commissioner/board member and how do you envisioncarrying out the responsibilities of that role?
c-,4-&e45

1yficYij-e ,sC’c betf- Set.e lcjv
-
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Champaign Cotmty Appointment Request, Continued Page 2

3. What is your knowledge of the appointed body’s operations, specifically property holdings andmanagement, slaff, laxes, fees?

ni/A-

4. Can you think of any relationship or other rean that might possibly constitute a coaflkt ofinterest ifyou are selected to serve on the body for which you are applying? (This question is notmeant to disquall’ you; it is only intended to provide information.)

Yes_____ No_____ If yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes_____ No_____ If no, please explain:

The facts set forth in my application for appointment we true and complete. I understand thisapplication is a document of public record that will be on file in the County &ard Office.

Date
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: B%rru IfQOicGmtfl

PLEASE TYPE OR PRiNT IN BLACK INK

I Check So to Nave Email Address Rcdacted on Public Dovumenis

PHONE: 621 5R

NAME OF APPOINTMENT BODY OR BOARD: LIk mA M1p wsiLs. Ccmmfftt.

BEGLNNINGDATEOFTERM; Dtc, i1 ENDINGDATE:Nov3OQ43 -.

The Champaign County Board appreciates your interest in saving your community. A dearunderstanding of your background and philosophies Will assist the County Board in establishing yourqualifications. Please complete the following questions by typing or legibly printing your response. INORDER TO BE coNSIDERED FOR APPOINTMENT, OR REAPPOINTMENT. A CANDIDATEMUST COMPLETE AND SIGN TIllS APPLICATION,

J. WThat experience and backwound do you have which you believe qualifies you for this
appointmentireappointment?

<o-.sp A *flLLIn tflcten On) C.htton+(U

s in4 tt WuvtoIc n

rpck ri,r.nIte )5’r iwn

2. What do you bclieve is the roic of a trustee/commissioner/board member and how do you envisioncanying out the responsibilities of that mie?

1R 1k N-i -j-ka ir’tmktszj-csyitw

a? çOIAJS 1i ti9 flSVrt cJ
a3royrcFt(’j
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EMAIL: @ ‘JqI\OG.Cnrn

ADDRESS: iI.t-i CR. )poE Wi’;it N- 2JJ1
Street City State Zip Code



Champaign County AppoIothn1 Request Conlimiod Page 2

3. What is your knowledge of the appointed bodys aperations, specifically property holdings and
management, staff, tajes, fees?

h0 Iin&uiJce v-.4 cln{ftcytec. c*nJ -S a
j fnJn

4. Can you think of any relationship or other reason that migM possibly constitute a conflict of
interest if you are selected to serve on the body for which you are applying? (This question is not
meant to disquaii you; it is only intended to provide information.)

Yes_____ No_____ If yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes ‘A No If no, please explain:

The facts set forth in my application flr appointment are true and complete. I understand this
application is a document of public record that will be on file in the County Board Office.

Signature

fl
Date
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CHAMPAIGN COUNTY APPOLNTMENT REQUEST FORM

PLEASE TYPE OR PRINT IN BLACK INK

NAME: IjjL4 K:.
-

ADDRESS: (U De.
Street City State Zp Code

EMAIL: p4Jn&spanlioreLc3kJ. Ceat PHONE:

____ _______

Ceck Box to Nave Email Addre, Rethdd oqi Public Documaits

NAME OF APPOINTMENT BODY OR BOARD: Pujy. &P Agetdc CD%4t, 7T&f___

BEGINNiNG DATE OF TERM:______________ ENDING DATE:____________

The Champaign County Board appreciates your interest in serving your community A clearunderstanding of your background and philosophies will assist the County Board in establishing yourqualifications. Please complete the following questions by typing or legibly printing your response. INORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATEMUST COMPLETE AND SIGN THIS APPLICATION.

i. what experience and background do you have which you belicve qualifies you for this
appointment/reappointment?

A &n_oFCHAna/&t1 To,twc,4,P JflJ&soR

2. What do you believe is the role of a trustee/commissioner/board member and how do you envisioncarrying out the responsibilities of that role?

fltIF tUgr,ugyge Qga,c, p,%’,j r
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Champaign County Appointmenl Request, Continued Page 2

3. What is your knowledge of the appointed body’s operations, specifically properly holdings andmanagement, staff, taxes, fees?

‘Jill

4. Can you think of any relationsbip or other reason that might possibly constitute a conflIct ofinterest if you are selected to serve on the body for which you are applying? (This question is notmeant to disquali you; it is only intended to provide informatioa)

Yes_____ No v’Jf yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes / No_____ If no, please explain:

The facts set forth in my application for appointment are true and complete. I understand thisapplication is a document of public record that will be on file in-tbe County Board Office.

Date
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CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

PLEASE TYPE OR PRINT IN BLACK INK

NAME: Rter C cLWik I

_______

ADDRESS: icc /IJnh/&&i?ckcLl( Sv- ZL é/7Street City J Statt Zip Code

EMAIL: i2MY(cI2WS(flJ2)-OtS £1(A. PHONE: 2I1

_______

Check Bo to Have Email Address Rodcted on Public Docomenw

NAME OF APPOINTMENT BODY OR BOARD: âjtjia±7A (LLudjj AJLSI

BEGII%NING DATE OF TERM:J2 —Q[ 2E1\ ENDING DATE: a —01
The Champaign County Board appreciates your interest in serving your community. A clearunderstanding of your background and philosophies will assist the County Board in establishing yourqualifications. Please complete the fnllowing questions by typing or legibly printing your response. INORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, A CANDIDATEMUST COMPLETE AND SIGN THIS APPLICATION.

1. What experience and background do you have whkh you believe qualifies you for this
appoiutment’reappoinunent?

Lie

2. What do you believe is the role of a trustee/commissioner/board member and how do you envisioncarrying out the responsibilities of that role?

Oüvca t c
a-J Ga(s 1(( S?Cc—

+&Ms 4 eJ s
P’)Jj51 a$



Champaign County Appointment Request, Coutinued Page 2

3. What is your knowledge of the appointed bodys operations, specifically property holdings and
masiagement, staff, taxes, fees?

czAsLL)ev ‘dv “i”

4. Can you think of any relationship or other reason that might possibly constitute a conflict of
interest if you are selected to serve on the body for which you are applying? (This question is ixit
meant to disqriaii you; it is only intended to provide information.)

Yes_____ No V”lf yes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the appointed body?

Yes_/ No Ifno. please explain:

The facts set forth in my application for appointment are true and complete. I understand this
application is a document of public record that will be on file in the County Board Office.

Signature

I—
tt

Date
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Application for Appointment to the
Board of Directors of the Champaign County Nursing Home

List contact infomiation including your name, date of application, address, phone number, cell
number, fax number, and email address.

Catherine Emanuel
Daze of application: October 22, 2011
Address: 2407 Branch Ri, Champaign, IL 61822
Home phone: 217 351-4033
Cell phone: 309 222-3170

2. List and very briefly describe your experience as a member of a public or private governing or
advisoiy board or commission. Please include the name and function of the board or
commission, the years ofyour tenure on the board or commission, and any official posts on
the board or commission that you held.

Developmental Services Center Board Member
Private entity
Provider oversight for operation of Devebpmental Services Center
Current Board member, previously executive committee
Board member since approximately 2000

Champaign County YMCA
Private entity
Board member, eccutive committee
Provider oversight and direction for YMCA
Uncertain about years of service, probably 2002-2005

United Way of Champaign County
Board member
Provider direction and oversight for United Way
Uncertain about years of service, probably 2000-2005

Kirby Medical Center
Private entity
Hoard member
Provider direction and oversight for John and Mary Kirby Hospital
Current Board member— since spring 2011

Dental Care Steering Commitice
Community organization
Project consultant and board member
Current and for past two years

3. Please describe achievements of die board or commission that you may have assisted in
furthering, and hiclude other infonnation that may be rekvant to the evaluation of your

76



application for appointment to the Board of Directors of the Champaign County NursingHome (CCNI-O.
-

DSC — achievement: thrived and flourished at a time of significant fhnding reductions, due tooutstanding leadership of CEO Dale Morrissey. Achievement of the board has been inproviding support for exceptional CEO and assisting in fund raising and political supportChampaign County YMCA — Board made the decision to build a new facility replacing the longstanding but outdated facility on Church Street in Champaign.
United Way of Champaign County — achievement: changed direction from finding agencies tofunding programs and outcomes
Kirby Medical Ceffler— achievement: the board, prior to my involvement, decided to build areplacement hospital. I assist in providing industry information to a board not employed inthe health care industzy.
Dental Care Steering Committee — achievement the board provide the initiative and businessplan to launch a dental clinic to serve the low income adults and children in the Champaignarea. Clinic is expected to open mid October. 1 served as the project consultant on the boardconducting the environmental assessmcnt, organizing the coalition, developing the businessplan and proforma and working with the Federally Qualified Health Center and the ExecutiveDirector of SmiIel-lealthy to bring the idea to thjition.

4. Summarize your educational background, including degrees you have earned.BA in English Education, Purdue University
MS in journalism, University of Illinois
MBA, University of Illinois

5. Descri your current ama(s) of professional expertise.
Health Care consulting is my current area of expertise. I provide consulting services to ProvenaHospitals in Danville and lithana. During the past two years I have served as consultant toChristie Clinic, Heritage Enterprises Tnc long tenn care organization in Bloomington, IL,United Way in establishment of a community dental clink

6. Identify the medical, health care, financial, or business entities for which you have worked orwith wfiich you have been involved.
Cane Foundation, employed for 30 years beginning 1976; serving last 15 years as Vice Presidentof Strategic Planning, Business Development and Marketing
Heritage Enterprises. Inc.. employed as contracted consultant for two years providing marketingservices, more recently providing consulting on specific projectsChristie Clinic, employed contractually for specific business development projectsProvena United Samaritans Medical Center in Danville. employed as project consultanttbnctioning as vice president of business development since 2009
Provena Covenant Medical Center, employed as project consultant functioning in role of regionalvice president of business development for both Covenant and United Samaritans MedicalCenter

7. List your hobbies, avocations, areas of community service, and philanthropic involvements.Hobbies: cooking, camping
Philanthropic involvements: Legacy Circle of Cane, board member: project consultant on probono basis for Adult Dental Clinic

19



8. Please statt why you wish to serve on the CCNH Board of Directors and what you hope theBoard of Directors will accomplish.
I am interested in assisting in whatever way possible to help ensure the CCNH continues topmvide a valuable service to the residents of Champaign County. I hope the Board of

Directors provides leadership and direction to the management to pmvde a service of value.

9. Conflict of Interest statement included.

80



Cinf1ict of Interest Ouestionnaire

Pursuant to the purposes and intent of the conflict of interest policy adopted by the Governing Body
of Champaign County Nursing Home requiring disclosure of certain interests, a copy ofwhich has
been furnished to me, I hereby Mate that I or members of my inmiediate family have the following
affiliations or interests and have taken part in the following transactions that, when considered in
conjunction with my position with or relation to Champaign County Nursing Home, might possibly
constitute a conflict of interest.

(Check “Noie” where applicaNe.)

I. Outside Interests

Identii’ any interests, other than
investments, held by you or a member
of your immediate family, as described
in the list of definitions accompanying
this questIonnaire. None

2. Investhients

List and describe all investments held by
you or a member ofyour immediate family
that might 1111 within the category of
material financial interest,’ as described

in the list of definitions accompanying
this questionnaire. (‘4None

3. Outside Activities

1dentii any outside activities, engaged in by
you or a member of your immediate family,
as described in the list of definitions
accompanyingthis questionnaire. 9rci c ()None

vaJ> ‘A ‘-, CCN LA
4. Material FIIWICISJ Interest

ldenti’ whether you, your spouse, or
any immediately family member living
with you (a) is entitled EQ receive more
than 7 ‘/,% of the total distributable income
under a contract with CCNH or (b) if you.
together with yoiw spouse ajid immediate
family members lying with you are entitled
to receive more than 15% in the aggregate of
the total distributable income under a contract
with CCNN. 4”None

-s

SI



Champaign County Appoiotrnent Request Foim Page]

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: Cy*nH’R 7) BELL PUONE&,7-5X’4 -?fl& FAX________

ADDRESS flat1 e. grggp DL
Street City State Zip Code

TITLE OF APPOINTMENT REQUESTED: (h Sawi 3ataccs 4flsogy Sn,-
BEGINNING DATE OP TERM REQUESTED: !2-/, Jam, —

ENDING DATE OF TERM REQUESTED: i/f ?o/ao is

Clrnmpaign County appreciates your interest in serving your community. A clear understanding of your background and
philosophies will assist the County Board in establishing your quthfications. Please comp!et the following quesüons by
typing or legibly printing your respoose. IN ORDER TO BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTh4ENT.
CANDIDATES MUST COMPLETh A11D SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.

I. What experience and background do you have which you believe qualifies you for this appoint,nen#rappohtneot?

44th Aigpe i#.t4omer ra- Fccn mv csu”,c LDgcbc

o?yt. oeQzueg Of &‘4}’ot Seju;èes ñ4jj,sogy Man?

2. What do you believe is the role of a truste&comnñssioneriThoard member and how do you envision canying out the
responsibilities of that roie?

4M441E OP ce pc6a 9Aa /MPO.CflThs) ifs WyAtA&F 4,0t2 CZ&tcr

;
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Champaign County Appointment Request Penn Page 2

3. What i your knowledge of the dig ct/associa&n’s operation, specifically property holdings mid management, staff,
taxes and fees?

fit MJutlIIa ,*nt;,
-J

- zr —

4. Can you thuilc of any relationship o, other reason that mighi possibly constitute a conflict of interest if you are selected to serve on
the board or commission for which you are applying? (This question is not meautto disquaJi you; ft is only inlended to

provide inrmation.)

5. Would you be available to regularly mend the scheduled meetings of board district?

__yes no

If no, please explain.

cg4fr taLw&’t Th - fEe4 gctcA

The facts set forth in my application for appointment are tue and complete, understand this application isa document of
public rocrird that wUl be on le in the County Board Office.

Si

Datc

____________

yes K

If yes, please explain.

no
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Champaign Couu Appoicunent Request Fmm Page I

CUAMI’AIGN COTJNIY APPOINTMENT REQUEST FORM

NAME: ,T/..s-, 2 kA,s2A- PHONE&,7—3.r9- )i.IQ FAX__________

ADDRESS /2St ó/øtts,w.ei j________________________________
Street City Slate Zip Code

TITLE OF APPOINTMENT REQUESTED: &flJ MEA.S NA .,c2-rsat, a.acn/woav 4
/

r3EGn1N1N0 DATE OF TERM REQUESTED: PEce,nbEa, a M

ENDING DATE OP TERM REQUESTED: 8Vmg.a1 201$

Champaign County appreciates your interest in serving your community. A clear understanding of your background and
phiIosopdes Will assist the County Board in establishing your quali&atious. ]9ease cDmpleIe the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSifiERED FOR APPOINTMENT, OR REAPPOINTMENT,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.

1. Wbat experience nd background do you have which you believe qualifies you for this appointment/reappointment?

w.’th S st.’imt tfl z.a-ws fls6/ts.s 4p a.

c sEn;t.4 tCofrscES tc’8A AAhJ S.afldm Ebph o4 nrb

ni4sa,inc- PL’Md (Ft’Mi?... CtA’i A icc 7pAL&QaA Age 4

c sco/t/A-,e cMp4BcApd ,DAoWe.vA iOtiAA)’4fl ,n,S#.v SaAjuJ €IFAIS//iRsJ

Cpmmcvc ftAU4-AtSA’pAAd, 4jr,esd Pifl.etr,,g.1

F/Af.4V;A)t P.7’tt lvi /#- E,VI’i’2t wn/i4 I t’n,c f’isa1c,tflJi4vlicce 13) 61D

r//:nAq5,1Asrp’ening Jot ?cry pFAsyaesqt ADJSflIo,s7—eArckf.

2. What do you believe is the role of a trustee/commissioner/board member and how do you envision canying out the
responsibilities of that role?

ThStyeloiar T/i- n,, çjy,sJ aFs2vv,iA jflL’,’ce c oFClinALiw C#Vjo

be- I o Frein’c 2/tsr c,k rio,o fl,m SS-7.&c

AJffS F 74 C,c’,7tj SF.v)04es
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Cwnpalgu County Appoinlment Request Fo,m Pgt2

3. What is your knowledge of the district/associations oporalion, speci&ally property holdings and managemeu staff
taxes and fees?

4. Can you thh* of any relationship Or other reason that might possibly constitute a conflict of interest if you are seLected to serve on
the board or commission for which you am applying? (This question is not mosnt to disquaIi’ you; it is only intended to
provide informationj

__________

yes

If yes, please explain

xno

5- Would you be available to regil&ly attend the scheduled meetings ofboard district?

K yes no

Uno, please explain.

The facts set forth in my application for appointment are me and complete. I understand this application is a document of

public record that will be on file in the County Board Oce.

/o —fl— 2o /‘
Date

85



—Cc—— pI

CHAMPAIGN COUNTY APPOJNfl4ENT NEQULST FORM

PHONE 3T5-0S93NAME;1AWF N,4m44v —___
FAX —

ADDRESS aSP0 S4t-isuy Ct c0. cpna2M(y 82?
Street ‘CiIy Site 2$ Code

TrTLEOFAflOI?9NTREOUESTED:CLI..pi5I%_(‘1iJ ça.,t’ M090,j
BEGINNING DATE OF TERM REQUESTED: tecw..,. I o
ENDING DATE OF TERM REQUESTED: 3°, o i

Champaign Cay opprocite yoIu interest in sng ODF co,muzmi. A cleat und&standing ofyoor b&&gyowid m,
pbiIosopbe, will assist the Co,mty Board in establishing yew qmflficatons PIse oompWe the following wemicm
typing or legibly printing your mspalsc. IN ORDER TO BE CONSIDERED FOR APPOINThENT, OR REAPPOThITh4ENT,
CANDIDATES MUST COMPLETE AND SIGN APPUCATION.

THE CHAMPAiGN cour BOARD.

%flalcxpuieooo,nd b.ckground do yot have wi,ioh you belkve qusiffies you for this apporpinfl?

4we ,-.*..- - a.—
-

4 -j-
- U ,,-Lr- of Co ta &rj”j 5?vl..j

r-- :4w.

2. WI,t doyot believe is de role cia mste/commikceninzd mnber sad how do you envision iying out ihe
rponsibiluii of thst yole?

_____

—io >s:s.4

ba.A. Ls-dj wII.L :c —

e.iny ti

____

Smy fLnr.t.
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CbazWail County Appointment Request Fm Page 2

3. What 15 your knowledge of the &Uicflssociattoa’s opflion, specifically propcsty holdings and m ganeat, staft
taxes and fees?

‘a

4. Can you think of any relationship or other reon that inigbt possthly constitote a conflict of Interest 1you &, selected to v, osi
the board or commission for wtici, you am pp1ying? (This question is not meant to disquaIi you; it is only intended to
provide inm,atioa)

If yes, pin npla3n

5. Would you be available tn rogtWly attend the scheduled meetings ofboard disnict?

___________

DO

Ifno,pIteexpinin.

The cIs an fat in my ipicion for appoirnment we tue and ornpIeto. I mdcrsiwid this application is a doazm.nt of
puHie record that wiu be on file in the Cowsty Board Office.

Zr ci
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Cayr J R Pn Pt I

CUAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: cherry (prr,Jôn PH0NE.2_174”P-/-,2c0_FAXZf7-52-n/O2

ADDRESS 2cc01 ,-y g t.v.<k. xc. 1t0a
SUtet City Slate Zip Code

rni op A1PoINm4nn REQULSTha Sen ,er 5€ r v’c èç A dvi To,z. cfcn,,,, #ee.

EOTh4NING DATE OF ThRM REQUESTED: —___ DEC. 2- b - /

ENDING DATE OF TERM REQUESTED: - - f’J C) V- 2.0

Chanpai8nCounty apprcoifl your lutcest In serving your community. A clear ,mdstan4ing ofyovr background end
philosophies 3J assist the Co,iffy Board in e5tablkhiiig your quaiificatun.. Pleee complete the foliowbg questions by
t) or Iegibfr pxinting yoz ztoose. IN ORDER TO BE CDNSIDER) FOR ARPOINTh4EWF, OR REAPPOINfl.4ENr,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

ThE CFIA2vWAIGN COUNTY BOARD.

What experience and background do you have which you believe qualifies you for this aoinUnentcappointmenfl

As a p -&jed n z.€/ RC1Z on lict A0 Lt

bUcflLc. ‘.,trt- 4fl flAfl,C4>,E -FeCcc4.lkrnrr 49’ot,,oe Aik
5 4Ac b % i4nao L1i my SPn’e 4iLrh &d c1 cenr

OEAL.. L.rzL captrecAnnaLc.
Ac rrffmy p&I n.-/ 4o,ir I ,n;ves 14 de!cnrt S- a/.c4k 5’
7k 1td;pi -t;AS;17 me mote nep,t rPsiq, o’

2. WImI do you believe is the role of a tu to.lcmnnSskmaThvasd mathu aid how do you awMon twyirig mjt the
rcscmbifities of 11 role?

I heteee hit r4 Jo l,,m.jn,en,Lr i A -& 4/o A,7k va

k ,rp,,4r 14k i!W4s_ r e,ns,or. at,, 4 Zc nne #Arl drS

4- crCtcNCrn p.-trS ree,,r- octy,teh c/ott. ,n4&s4uf srn’c’
4- cs’cc $rotcL.4 (vi. tAr,,, (‘P11 óFcs &CAted -141 Xffnttzt41Tj

zt me to4 oLite?; M O&S

In.,e. a pocs e 7& aw/nr,n J!’A€arr, - £n’,Z nien4$

Sn nay p R&’ arc t7rnd +k’p
“‘? @*c,s;s
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3. What yo iaawi.t oftha atsoeiakc’ opflon, spcciflc.Ib, opa’ ldip ted mngfl at
fees?

Imp- n%ndvd wed 44s ..-rnr o- On nh,,-n.er i

ho2 Zn no q.
-

e’n.,nt #se n,en,krc c?-occc o/ea,
/

,

‘4 pr.r4 Ad eV Joø’ n L.

4. Can you think of any reiaacsfflp or oznaso that rrdgbt possibly cstitutc a confli ofintenst ifyou .rc selcotedw s.nc ®
ib botd c. cimñsácm fri vAikh yo at (This qiicslia, Li not ntt disquaJit yoo cdy inlaidad b
1novide ÜI*IUOaIiIn)

Ifyes, plee explain.

S. Wotfid you be anilable to regtlarly attend the .oheduled meetings of board distrfct?

v___ y

If no. pleas. explain.

The fret sot fo& in my applktan ki obIi , tiz imd com$eta I imdan,d this appflciilcn is. thocanait of
public ,ecord that will be on file in the Cow4 Board Oce.

s—I
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Champaign County Appoinlmeut Request Form Page 1

CHAMPAIGN COUNTY APPOINTMENT REQUEST FORM

NAME: ,QkL I ttA4-6// PHONE ZI)-c.3,- 2Z..c FAX___________

ADDRESS PI//ece e’SF fl- NW c
Street City Sta Zip Code

flUB OFPONQSTED:

BEGINNING DATE OF TERM REQUESTED: b-f ‘

ENDING DATE OF TERM REQUESTED: kV/?,o /--
F /

Champaign County appreciates your interestio serving your community. A clear understanding of your background and
philosophies will assist the County Board in establishing your qualificalions, Please complete the following questions by
typing or legibly printing your response. IN ORDER TO BE CONSIDERED FOR APPOINTh4ENT, OR REAPPOINThENT,
CANDIDATES MUST COMPLETE AND SIGN APPLICATION.

THE CHAMPAIGN COUNTY BOARD.

I. 4%4 experience and background do you ye which you believe qualifies you for this appointnienWreappointment?

Set LJ . S
k..g_4J0e1 -/n. — Vz1o9 )

2. What do you believe is the role of a tmst&commissoner/board member and how do you envision cwying out the
responsi ilities of that role?

St

Wz flIA L4,Dj VO
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Champaign County Appointment Kequast Porn, Page 2

3. Wtat is your knowledge of the di,txictlassociation’s operations specifically property holdings and management, stafZ
taxes and fees?

,

4. Can you think of any relationship or other reason that might possibly constitute a conflict of interest ifyou are selectedto serve on
the board or commission for which you are ,plying? (This question is not meant to thsquali’ yow it is only intended to
provide inforntion.)

____yes

Ifycs, please explain.

)cno

5- Would you be available to regularly attend the scheduled meetings of board district?

7’ no

If no, please explain

The facts set forth in my application for appointment are tue and complete. I understand this application is a document of
public record that will be on file in the County Board Office.

Signature - -

Wv2’
Date
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Clarence (Hal) H. Loebach, Jr.
587 Pinecrest P1.

Rantoul, IL 61866
HP: (217) 893-9519;CP: (217) 637-2262

doner64mchsi.com

FORMAL EDUCATJON:
University of Non Dame, Notre Dame, IN. BA Sociology. Specialized in research
techniques. 1964
Indiana University, Bloonilngton, IN. Master in College Administratiort College
recruiting, admissions, regist-ar, placement. 1966

PROFESSIONAL MILITARY EDUCATION:
Squadron Officer School. Study in basic leadership techniques. 1972
Air Command and Staff College. Study in management, planning and coordination. 1975.
Industrial College of the Armed Forces; National defense University. Study in resource
planning, coordination, and management 1978.
Air War college. Study in command management of personnel and resources. 1982.

WORK EXPERIENCE:
United States Air Force Officer; 1966-198&

Undergraduate Navigator Training. Navigator Bombardier Training. Basic
flight training. 966-1968.
R-52 crew member, Instructor, Evaluator. Served as an integral member of a
B-52 crew, included two tours in southeast Asia. 1969-1975.
Staff Operations Officer, B-52 operutions. Planned and co-ordinated flight
missions and plans. 1975-1979.
USAF Recruiting Officer:
Squadron Operations Officer, responsible for the recruiting activities of over
125 field recruiters, in the state of Michigan, covering non-prior service
personnel, prior service personnel, Officer Training recruiting, Medical personnel
recruiting. 1979-1981.
Group Operations Officer, responsible for the recruiting activities of over 800
field recruiters, in the Great Lakes area, covering non-prior service personnel,
prior service personnel, Officer Training recruiting, Medical personnel recruiting.
1981-1986.

Registered Representative: United Services Planning Association, a company that
specialized in financial planning for military personnel. Developed personalized financial
plans, conducted counseling in financial planning to include savings, investments,
insurance, debt control and retirement planning. Conducted introductory seminars.
1986-1993.

Site Representafive for Governor’s State University Master n Public Administration.
Revised a dormant program through aggressive recruiting and counseling for students.
1992-1994.
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Agent, Country Companies insurance: multi-lines insurance representative. 1993-
1995.

Planning Consultant, self-employed. Created plans for small businesses, public events,
IF. fund raising, spectator, arid educational events. 1995-present.

Executive Director, Octave Chanute Aerospace Museum: Manage day-to-day
operation of the Museum. Created short and long term plans, marketing plan, exhibit
plans, business plans. 2005-PRESENT

AFFILIATIONS:

Air Force Association: President, Illini Chapter 1996-98.

Octave Chanute Aerospace Museum Foundation: Member, Board of Directors 1994-
2000, Vice President 2000, Treasurer 2004-2005, Executive Director 2005-present

Alzheimer’s Association: Member Board of Directors. East Central illinois Chapter, Vice
President, 1999; President: 2000-2001. Member, Board of Directors, Greater Illinois
Chapter. 200 1-2002.

Rotary International; President, RaMoul (IL) Rotary Club, 1999-2000.

Rantoul (IL) Public Library Board of Trustees: Publically elected position, 1998;
Treasurer 1999-present.

Friends of the Library: Rantoul, IL, Member, Board of Directors, Treasurer, 2003-present.

Senior Services (of Champaign County) Advisory Board, Treasurer 2003-2008

AARP TaxAide: Tax Counselor, Instructor, Technology Specialist, State Coordinator.
1998-present.

Community Pius Credit Union, Rantoul, IL: Member, Board of Directors, 2005-present,
Secretary, 2006-present.

References uopon request

Bill Geibel, Preseident, Octave Chanute Aerospace Heritage Foundation; 2008-present

Jim Bidridge, above 2006-2008

Bill Clayton, above 2004-2005
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Prepared By E. Boat

VACANT POSIFIONS LISTED ON DATA BASE
NOVEMBER 8,2011

30 LEGAL CLERK
40 CLERK
40 CAPTAIN
71 MAINTENANCE WORKER

140 DEPUTY SH€RIFF—CORRECTIONS
140 DEPUTY SHERIFF.-CORRECTIONS
140 DEPUTY SHERIFF—CORREOTtONS
140 DEPUTY SHERIFF—CORRECTIONS
140 WISTER CONTROL OFECER
140 PART-TIME MASTER CoNThoLoFrlR
30 LEGAL CLERK

— TOTAL — $187.53

1950 $2Z444.5O 1957.5 $22,530.83
1950 $22444.50 1957.5 $22,530.83
2080 $8991640 2068 $9026424
2080 $28jB0O 2088 $*2fl2.40
2080 $38,064.00 II 2088 $38210.40
2080 $3806400 2088 $38,210.40
2080 $38064.00 2088 $3821040
2080 $3064. II 2W $38210.40
2080 823940.80 II 2088 t4.032.88
1040 811,97040 1044 $12.015.44
1950 822,444.50 1957,5 $22,530.63

II
$373,603.10 fl $375,040.04

MiND DEPt POSITION WftE

REGLL4R REGULAR
HOURLY ANNUAL ANNUAL

tTE HOURS SALARY

80
80
80
80
80
60
80
90
80
80

671

FY20II FV2OII
flJNUAL AMUAL
HOURS SALARY

511.51
$1151
$4t23
$13.55
$18.30
$18.30
$1030
$18.30
$11.51
$11.51
$11.51
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Office of
County Board

Champaign County, Illinois

CHAMPAIGN COUM’Y BOARD 2012 CALENDAR OF MEETINGS

ALL MEETINGS HELD iN THE LYLE SHIELDS MEETING ROOM,
BrookensAdmj,,jsfrggjye Center. 1776 East Woshthflan, UrbanII

January 10. 2012 - 6pm

January 17,2012 - 6pm

January 26. 2012- 7pm

January31. 2012 — 6pm

February 7, 2012— 6pm

February 14,2012—6pm

February 23,2Ol2—7pm

February 28, 2012 — 6pm

Marchó, 2012— 6pm

March 13, 2012— 6pm

March 22, 2012— 7pm

March 27, 2012— 6pm

April 3,2012— 6pm

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy. Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD

Reservedfor County Board Study Session, if required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

Committee of the Whole (Policy, Personnel &
Appoin#nents, Justice & Social Services, Finance)

COUNTY BOARD

Reservedfor County Board Susdy Session, jf required

Committee of the Whole (Envfronnwnt & Land Use,
Highway, County Facilities)

Comrninee of the Whole (Policy. Personnel &
Appointments, Justice & Social Services, Finance)

COUNTY BOARD

Reservedfor Couniy Board Study Session, required

Committee of the Whole (Environment & Land Use,
Highway, County Facilities) (Meeting moved to Thursday
to accommodate Election Day on April Sth)
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C. Plus Weibel
Chair

email: cwelbeii,co. champaign. ii. us

Thomas E. 8th
Vice-Chair

Brookens Administrative Center
1776 East Washington Street

Urbana, Illinois 61802
Phone (217) 3B4-3772

Fax (211) 384-3896



CHAMPAIGN COUNTY BOARD 2012 CALENDAR
Page 2

April 10. 2012— ópm Committee of the Whole (Policj’, Personnel &
Appointmeins, Justice & Social Services, Finance)

April 19,2012-7pm COUNTY BOARD

April 24, 2012- 6pm Reservedfor County Board Study Session, jf required

Maw 8,2012 — 6pm Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

May 15, 2012— 6pm Committee of the Whole (Policy, Personnel &
Appointments. Justice & Social Services, Finance)

May 24,2012 - 7pm COUNTh’ BOARD

May 29,2012 — 6pm Reservedfor County Board Study Session, jf required

June 5,2012 — 6pm Committee of the Whole (Environment & Land Use,
Highway, County Facilities)

iune 12,2012 — 6pm Committee of the WTho)e (Policy, Personnel &
Appointments, Justice & Social Services, Finance)

June2l,2012—7pm COUNTYBOARD

June 26, 2012 — 6pm Reservedfor County Board Study Session, ifrequired

JuJy 3, 2012— 6pm Committee of the Whole (Envfronmens & Land Use,
Highway, County Facilities)

July 10,2012— 6pm Committee of the Whole (Policy. Personnel &
Appointments. Justice & Social Services, Finance)

July 19, 2012— 7pm COUNTY BOARD

July 24,2012 — 6pm Reserveifor County Board Study Session, ft required

August 7, 2012 — 6pm Committee of the Wbole (Environment & Land Use,
Highway, County Facilities)

August 14, 2012— 6pm Committee of the Whole (Policy, Personnel &
Appointments. Justice & Social Services, Finance)

August 23, 2012- 7pm COUNTY BOARD

August 28, 2012— 6pm Reser’edfor County Board Study Session, if required
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CHAMPAJGN cout’m’ BOARD 2012 CALENDAR
Page 3

September 4,2012 — 6pm Committee of the Whole (Environment & Land Use
Highway. County Facilüies)

September 11, 2012— 6pm Committee of the Whole (Policy, Personnel &
Appointments. Justice & Social Services. Finance)

September 20, 2012— 7pm COUNTY BOARD

September 25,2012 — tim Reservedfor Co way Board Study Session, reqsdred

October 2,2012 — 6pm Committee of the Whole (Environment & Lund Use,
Highway, County Facilities)

October 9,2012 — ópm Committee of the Whole (PolicE Personnel &
Appointments, Justice & Social Services, Finance)

October 18,2012— 7pm COUNTY BOARD

October 23, 2012 — 6pm Reservedfor County Board Study Sesskn, required

November 8, 2012 — 6pm Committee of the Whole (Environment & Land Use,
Highway, County Focilirs)

November 13,2012 — 6pm Committee of the Whole (PolicE Personnel &
Appointments. Justice & Social Services, Finance)

November 29, 2012*** 7pm COUNTY BOARD— Delayed one week to accommodate
Thanksgiving Holiday

November27, 2012 — 6pm Reservedfor County fount Study Session, if required

December 3, 2012— 7pm Bicunial Organizational Meeting of the County Board

December 4, 2012 — 6pm Committee of the Whole (Environment & Land (he,
Highway, County Facilities)

December 11,2042 — 6pm Committee of the ‘Whole (Policy, Personnel &
Appointments, Justice & Social Services. Finance)

December 20, 2012 —7pm COUNTY BOARD

January sthedute begins on Tuesdayfollowing Second hfondaj’ to accommodate
preceding ChrkMws and New Year’s Holidays

**Nope,,zber COW (EL (IC, Highway, Facilities) on Thundezyfollowing ? Monday
Because ofFiection D an November C

***Nowmber County Board on ThursdayfollowingtMonday
Because of Thanksgiving Holiday
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C. Plus Weibel
Chair

email: cweibd@co.champaJgnU.us

Thomas E. Betz
Vice-Chair

Office of
County Board

Champaign County, Illinois

Brookens Administrative Center
1776 East Washington Street

Urbana, Illinois 61802
Phone (217) 384-3772

Fax (217) 384-3896

2012 HOLIDAY CALENDAR

New Year’s Day

Martin Luther King Holiday

President’s Day

Spring Day (Good Friday)

MemoraI Day

Independence Day

Labor Day

Columbus Day

Veteran’s Day

Thanksgiving Day
Friday after Thanksgiving

Christmas Eve Day

Christmas Day

Monday, January 2,2012

Monday, January 16, 2012

Monday, February 20, 2012

Friday, April 6,2012

Monday, May 28,2012

Wednesday. July 4,2012

Monday, September 3,2012

Monday, October 8,2012

Monday, November 12, 2012

Thursday, November 22, 2012
Friday, November 23, 2012

Monday, December 24, 2012

Tuesday, December 25, 2012
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICES

1776 EAST WASHiNGTON
URBANA, IL 61802
(217) 384-3776
(217) 3843765— PHYSICAL PLANT
(217)384-3896-FP3(
(217)384-3864—ltD
Website: VA’Av.eo.champaiflniLus

ADMINISTRATIVE SUPPORT
DATA PROCESSING

MICROGRAPHtCS
PURCHASING

PHYSICAL PLANT
SQARY ADMNIStRATION

TO:

FROM:

DATE:

RE:

iSSUE

MEMORANDUM

Carol Ammons, Deputy Chair-Policy, Personnel & Appointments & MEMBERS OFTIlE CHAMPAIGN COUNTY BOARD COMMITTEF of tbe WHOLE

C. Pius Weibet, Chair-Champaign County Board
9th Busey, County Administrator

October 25, 2011

RECOMMENDATION for AMENDMENT TO PERSONNEL POLICY

Effective December I, 2011, a past employment practice with regard to members of the Board of Reviewwill be changed. pursuant to a legal opinion received from the State’s Attorney in 2011. 11w approval ofthis Amendment to the Personnel Policy II document the Board’s approval of this change.

REPORT

On May 16,201l,we received an opinion from the State’ Attorney, pursuant to questions we hadasked regarding the County Board’s statutory authority over the operation and employment ofmembers of the Board of Review. The Opinion is attached to this Memorandum for yourinformation.

Effective)y, the County Board has, for at least the last two decades, treated the employment of themembers of the Board of Review the same as employees of the County Board. As the attachedopinion documents, this is incorrect —“members of the board of review are not employees of theCounty Board.” The memo goes onto explain that “Members of the board of review are notcounty emp]oyees bul are officers. Generally all officer holds the office by virtue of election orappointment, is assigned the continuous performance of certain permanent public duties for aspecifled period of time, and takes an oath of office.”
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October 25, 2011
Page 2 012

Since (he Personnel Policy does not apply to these officials, the Statement of AppUcability
documented in the Personnel Policy should reflect that these appointed officials are not subject to
the Policy. The Statement of Applicability page from the Personnel Policy, with the
reconmiended change, is attached to this Memorandum for your consideration.

One of the primary impacts of this change is that these officials wi]l no longer receive benefit time
as documented in the Personnel Policy. This results in these appointed officials being treated the
same as the County’s elected officials — who &so are not granted paid time off in the Counlys
system. The appointed officials are responsible to complete the duties for which they are
appointed, and the County Board does not exercise control over their hours of work. In other
words, these officials can determine when they will be here, as long as they fuLfill the statutory
obligations of their appointments. This change will aiso eliminate the County’s liability of being
required to pay an appointed official for more than the salary designated for their term of
appointment because they had accrued benefit time at the end of the appointment term.

To appropriately implement this change for the current three Board of Review members, and then
carry it forward for the future, the Statutes allow the County Board to change the terms of
employment at the beginning of the next fiscal year. As we transition, we need to complete the
current fisCal year under the current terms of employment — which includes paying these Board of
Review members for the benefit time they had accrued while being treated by the County Board as
“employees” rather than as appointed officials.

The Finance Committee will consider approval of a Budget Transfer, to enable the pay-out of
seemed benefits for these three individuals at the conclusion of the current fiscal year. You are
being asked to approve the Personnel Policy change, to go into effect on December 1.2011 -

REQUESTED ACTION

The Policy, Personnel and Appointments Committee of the Wiwle approves the Amendment to
the Champaign County Personnel Polio’ Statement ofApplicability to include the statement:
This Policy skull not apply to the appointed Memberv ofthe Board ofReview. The Policy,
Personnel and Appointments Committee further directs the change to the Personnel Policy to beposted on December 1, 2011.

Thank you for your consideration of this recommendation.

attachments
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Statement of Applicability

This policy shall not apply to employees covered by a collective bargaining agreement
between the Champaign County Board or a Champaign County Elected Official and a labor union.
Nor shall this Policy apply ir doing so would violate a collective bargaining agreement.

This policy shall not apply to employees of the Champaign County Regional Planning
Commission, Champaign County Mental Health Board, or Champaign County Nursing Home, or toany employee subject to the Administrative Procedures and Rules and Regulations of the
Champaign County SherIffs Merit Commission.

This Policy shalt not apply to the appointed Members of the Board of Review.

This policy shall not apply to the office of any Champaign County Elected Official absent awritten notice from the same Indicating he or she is adopting the policy, and specifying anyportions of the policy he or she is not adopting. Elected Officials are requested to serve writtennotice upon the Chair of the Champaign County Board If this policy or any portion(s) thereof shallnot apply to employees of the Officials department. Such notice Is requested to be served withinthe first three months of the Elected Official’s first term of office. Current copies of ElectedOfficials’ written notices shall be maintained on flie with the County Administrator’s Office. AChampaign County Elected Official who adopts this policy shall be treated as a Department Head
for purposes of this policy, except as otherwise stated.

Purstjant to 730 ILCS 1 10/COlet seq., the following Sections of the Policy shall not apply tothe positions of Court Services Officer, Senior Court Services Officer, Chief Administrative Officer,Intake Officer, Court ServIces Supervisor, Assistant Director of Probation and Court Services, andDirector of Probation and Court Services, within the Champaign County Court Services Department.

a. Section 2-1.3 — Recruitment Procedure
b. Section 2-1.5 — Application Process
c. Section 2-1.6 — Interviewing & Hiring Procedure
d. Section 2-1.7 — Employee Promotion
e. Section 2-1.5 -. Department Head Hiring Procedure
f. Section 2-1.9 — Orientation & Terms of Employment
g. Section 2-2 — Probationary Period
h. Section 4-2 — Appointed Department Head Appraisals

Section 5-2.4 — rnvoluntary Termination Appeal
j. Section 5-3 — Name Clearing Hearing
k. Section 6-1 — Grievances

Section 6-3 — Disciplinary Action
m. Section 6-4 — Involuntary Termination
n. Section 7-5 — Compensatory Time/Overtime
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Julia R. Rith
Civil DivisionStates Attorney

Brookens Administratwe Center
1776 East Washington StreetSteven 0. ZIegler
Urbana, Illinois 61802-4581First Assistant States Attorney

Phone: (217) 384-3832
Fax: (217) 384-3896David I.. DeThorne

Senior Assistant States Attorney
email: ddethorne@co.champaignii.us

State’s Attorney
Champaign County, Illinois

TO: C. Pius Weibel, Champaign County Board Chair
Deb Busey, County Administrator

FROM: David DeThome

DATE: Monday, May 16, 201!

RE: Board of Review Office Hours

As you know: the members of the Board of Review are appointed. I provided themwith Work rules last week, which f&low the County Board Personnel Policy, Bosicofly,the County Board Policy states that all county offices shall be open from Sam to4:30pm. The work rules I gave to them address sta9genng their schedules (sincethey work a o5hour day instead of a 7.hour day), so that one Df then is in theoffice at all times from Born to4:3Opm. The two more senior members of the Boardof Review have taken the position that I do not hove the authority to require them‘to follow those work rules.

Is there any statutory authority or provision that would exempt them from havingto comply with County Board Personnel Policy and/or scheduling of their hours ofwork by the Cow,ty Administrator as the County Board liaison to appointedpositions?

I am of the opinion that the County Board does not have the authority to fix the officehours of the board of review, (For purpeses of this memo. “Board” refers to the countyboard, while the lower case “board” refers to the board of review,) However, I am of theopinion that the Board need not provide the benefit time currently available to board ofreview members and made available generally to county employees.

The County Board has no inherent or implied authority to set the office hours for theBoard of Review.

As the Board is no doubt aware, it has authority by law to change the office hours ofcertain elected county officials: county clerk (Ihough there are imts on this power during

Office of
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an election)’, recorder2.sheri&, and treasurer4. The Cotmty Board is empowered to fix
the days and hours of opening and closing of county officers not otherwise fixed by law,
such as the auditor and coroner.5 The Mental Health Board is subject to Board direction
regarding office hours. Similarly, under the Revenue Code, the office of the supervisor
of assessments shall be open all the year during business hours to receive complaints.’
Because the statute does not define those hours, the general power of the county board
which applies to the auditor and coroner controls.S The Commissioners of the Regional
Planning Commission are county officers and are subject to the same authority.9

In contrast, the Board is clearly denied the authority to change the office hours of the
slate’s attorney, (he clerks of the court and judges.’° The probation office’s hours and the
hours for court services are ako subject to the control of the judiciary and not the County
Board’1 I 3

Similarly, members of the board of review are not county officers. The board of review
is created within the “Hoards of Review” article found in the Revenue Code’4 This is in
contrast to the supervisor of assessments. the chief deputy. and deputy county assessors.
which are created within the “County Assessment Officiais” article found in the Revenue
Code.”

In addition to the lack of authority granted through statute or precedent, the statute
regarding the board of review states that the board decides when to meet, in that the
board “may meet at times it deems necessary”:

Board of review meetings. In counties with less than 3,000,000 inhabitants, the
board of review may meet at times it deems necessary for supervising and
directing the clerk in the duties prescribed in this Article, and shall meet on or
before the first Monday each June to revise the assessment of property.’6

‘55 ILCS 5/3-2007,
55 LCS 5,3-5016.

1j ItCS5/3-60l9.
55 ILCS 5’3-TOOS.

‘55 II,CS 5/5-1005(12); I972 III. Am. Ce,,, Op. 5483.
405 ILUS 20/3a; 55 ILCS 51-105(2); 1977 III. Ally. Den. Op. S-1243.

‘35 ILCS200/9-lO,
I-feller v, County Board ofiackson County, 71 lllApp,3d 31(51h DisI. 979) (discussing the relationship

between the county board and county officers); bul see LoaD Mongae Corp. v County of Cook, 291
Ill App3d 442 (I” Dist. 1997) (in reliance on H41r. concerning the county collector and home rule

55 ILCS 5/5-1005(12). 55 ILCS 5/5-14001 et seq.
55 ILCS 515-1005(12); 1972 III. Any Gen. Op. S485.

‘‘55 ILCS 515-1005(12); 972 III My. Con. Op. S-481.
‘‘705 JUCS 05/6.

730 ILCS 110/13; Chiefiude ofihe 8” Judicial Circuit v. Illinois State Labor Relations Board. 311
ITLApp.3d 808 (211d Dist. 2000).
‘ 35 ILCS 200/6-5.
1335 ILCS 200/3-5, 3-60. 3-65.
635 ILCS 200/16-30.
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Furthermore, as stated previously, the Revenue Code mandates the office of the
supervisor of assessments remain open during business hours; there is no similar
requirement for the board of review.” As a matter of statutory interpretalion. the
mention or enumeration of one or more things in a statute excludes al] other things not
mentioned, meaning that the reference to the hours of operation for the office of the
supervisor of assessments compared to the absence of a similar provision regarding the
board of review implies that there is no such rule for the board of review’8There are
inherent limits on the board of review within the statutes and the duties imposed on the
board: for example, the board is required to review assessments when a local assessment
officer upon the fling of a complaint and thereafter determine the correct amount of’
assessment’9;to meet when necessary to supervise and direct the clerk of the board of
review and on or before the first Monday each June to revise the assessment of property.
and revise the assessment as the board deems just20; to certify the assessment books to the
county clerk no later than March 15Ih of the following yearfl: onr9uest of a taxpayer
complainant, to consolidate 2 or more complaints into one hearing2 ; to assess all omitted
property 23;

° written complaint thai any property is overassessed or underassessed. to
review the assessment, and correct it, as appears to be just, and also consider whether the
compulsory sale would otherwise be considered an arms length transaction14;after notice
and hearing, may increase or reduce the entire assessment, or the assessment of any class
included therein, if, in its opinion, the assessment has not been made upon the proper
basis and it may also equalize the assessment in any mulii-township or township, or part
thereof, or any portion of the county25;to act as equalizing authority, if after equalization
by the supervisor of assessments the equalized assessed value of property in the county is
not 33 1/3 % of the total fair cash value; after notice and hearing as required, to lower or
raise the total assessed value of property in any assessment district within the county so
that the property, other than farm and coal property, will be assessed at 331/3 % of its
lair cash value; in conjunction with the chief county assessment officer, to determine the
number of compulsory sales from the prior year for the purpose of revising and correcting
assessments; complete the equalization by the date prescribed for the board’s
adjournment, and, within 10 days thereafter, report the results of its work to the
Department, at least 30 days prior to its adjournment, the board shall publish a notice
declaring whether it intends to equatize assessments2&;to hear and determine the
application of any person who is assessed on property claimed to be exempt from
taxation27;at any time beforejudgmcnt, fan error or mistake is discovered (other than
errors ofjudgment as 10 the valualion), in any assessment, issue to the person erroneously

“35 ILCS 200/9-10.
I 8 Bridestone/ Firestone, Inc. y. Mdridge, 179 IIl.2d 14! (1997).
935 ILCS 2O0t6-25,

2035 ILCS 2001 6-OS.
2135 lICS 200/16-35.
1235 ILUS 200/)6-40.
J5 ILCS200II6-5O.
1435 ILCS 200/16-55.

35 ILCS 200/16-60.
2635 ILCS 200/16-65,
2735 ILCS 200/16-70.
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assessed a certificate setting forth the nature of the error and its cause or causes28; on or
before the annua] date for adjournment, to complete its work and make the entries in the
assessment books required to make the assessment conform to the changes made therein
by the board of review. and attach to each book an affidavit signed by at least 2 members
of the board!

Members of the board of review are not county employees but are officers. Generafly. an
officer holds the office by virtue of e]ection or appointment, is assigned the continuous
performance of certain permanent public duties for a specified period of time, and takes
an oath of office.3° Champaign County board of review members serve for a definite
term, are required to take an oath of office, and their primary duty is review and, when
necessary, correction of assessments.3132 Members are appointed for two year terms.3
The County Board has the power to reappoint, or, alternatively, not to reappoint34
furthermore, as a general rule, when a statute provides for an officer to hold office for a
definite term, he can be suspended or removed for cause.35

The County Board is not required by law to grant paid time off to members of the Board
of Review.

I am of the opinion that the County Board need not provide the benefit time cunently
generally available to county employees to board of review members. Salaries of local
government officers are subject to various statutory and Conslitutional provisions.36 fl

As an initial matter, members of the board of review are not employees of the Count1
Board,38 There is no general rule of law that requires the provision of paid time oti.3

Pursuant to the Revenue Code, members of the board of review are to receive an annual
salary to be fixed by the County Board.40 Each member of the board of review receives

‘.35 ILCS 200:16-75.
‘. 35 ILCS 200:16-SO.
‘° Daniels v. City ofvenice. 162 Ill.App.3d 788. 790 (5 Disi. 987).
‘‘ 35 ILCS 200/6-5; 35 ILCS 200/6-55; 35 ILCS 200/5-10 stales. in pertinent part ‘1 do solemnly swear (or
affirm) ma twill as (a member ofthe board ofrevicw) faithfully perform all the duties of that office as required
by law....”

Lockhari v. Cook County Officers Electoral Board. 328 lll,App.3d 838. 843 (l DisI. 2002) (“Here.
Run-is is running br membership on the Board of Review, a county board....’.)

35 IISS 200/6.5.
35 ILCS 200/6-5.
Macaluso v. West. 30 lII.Appld 392. 394 if Dist. 1976).

“50 LCS 145.2 requires Ihat the compensation ofelecled officers be established at least SO days pcior to
he beginning DI ItIc affected oIT,ven’ terms. Board of review members in Chnmpaign County are not

elected but appointed.
“The application ofArticle 7, 9(b) oftlie Illinois Constitution has been found inapplicable to appointed
officials. Fleller y. County Board ofiackson County. 71 lILApp.3d 31,40 (5’ DiM. 1979) (‘During the
debates at the constitutional convention [for the current Illinois Constitution]. a proposal that this provision
include appointed as well as elected officers was rejected.)

See discussion. .supra.
There are specific and narrow exceptions, such as., for exampk, paid sick leave (or lull-time teachers

((05 ILCS 5/24-6) or paid tine for military service (5 ILCS 325/T).
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an annual salary to be fi,ced by the county board and paid out of the county treasury4’
The salaries of the members of the board of review may be reduced or raised annually.42However, the County Board may not reduce their salaries after passage of the budget and
appropriation for the fiscal year43 While the time for fixing the salaiy of a county officeris generally before the regular election of the officer affected under the Counties Code.
the more specific provision of the Property Tax Code prevails44

Therefore, the Board may cease the provision of paid time off as set forth in the current
Personnel Policy consistent with Illinois law. The time for such changes to occur is for
the following fiscal year. before passage of the budget and appropriation for that year.Furthermore, it is advised that the Board amend it current Personnel Policy consistent
with this opinion in the event ii ceases the provision of paid time off to menibers of the
board of review.

4035 ILCS2OW6-’lS.
4P5 ILCS200’6-15.
‘ Lkr concIudd that the salary ofthe supervisor of assessments, who receives an annual compensationin an amount fixed by the county board could be reduced or raised on an annual basis. at 39.‘ Heller at 39.
4455 irs 515- lO’O sets the tine for fixing the compensation of count) officers w&eh is fixed by thecounty board at a meeting of the county board held before the regular election of the officers whosecompensation is to be fixed.

See &. illir at 39 (finding that the more specific statute found in the Revenue Code related to thesalary ofthe supervisor ofassessments prevails over the general provisions ofthe Municipal Code). Thestagolo, provisioti n I-feller states that a supervisor ofassessrnents shall receive an annual cocupensatiorfixed by the county board while the statute concerning the salary ofmembers olthe board ofreviewstates that each member shall receive an annual salaty to be fixed by the county board. 35 ILCS2OOfl-40(a. 35 LCS 200/6-IS.
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TO:

FROMt

DATE:

RE;

ISSUE

MEMORANDUM

Carol Ammons, Deputy Chair-Policy, Personnel & Appointments & MEMBERS OF
THE CHAMPAIGN COUNTY BOARD COMMITJ’EE of the WHOLE

Deb Busey, County Administntor

October 25, 2011

RECOMMENDATION for REVLSIOt4S to PURCHASING POLICY

The County Purchasing Policy, which hs not been amended since 2008, is recenunended for revision as
a result of staffing, operational, and statutory changes. The basis for these recommended changes is
documented within this Memo, and the changes are reflected in the Attachment to this Memo - copy of
the current Purchasing Policy with recommended amendments.

REPORT

Amendment I — Highlighted in Yellow

The Iirst set of recommended changes to the Purchasing Policy are the result of an impending
staffing change in Administrative Services, and a service demand change from the county offices.

The incumbent who currently holds the position of Buyer will retire on November 30, 2011. This
position was first created at least thirty years ago, long before the enhancements through
technology and access to information and services through the internet that we now enjoy.
Originally, a large area of responsibility for the Buyer was to oversee, manage, purchase and
distribute office supplies for the various county offices through Stores Inventory also known as
General County Stock. Over the Jast five years, we have seen din,inish utilization of Generai
County Stock by county offices — n part due to a shrinking demand for office supplies, and also
due to the ease with which county offices can order exactly what they want, at discounted
government rates, directly from the suppliers. At this point, we are working toward the depletion
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of all supplies currently held in General County Stock and anticipate and recommend the
discontinuation of managing and maintaining in-house storage and distribution of office supples.

The second primary area of responsibility for the Buyer was in processing Purchase Orders for
purchases over $5,000 for the various offices of county government. Purchase Order processing is
done in concert with the Auditor’s Office, and is spelled out in the Purchasing Policy. I believe
this responsibility can readily be absorbed with the existing administrative staff in Administrative
Services. It is not a high demand function— we issued a total of 120 purchase orders in FY2OIO.
Additionally, the Executive Assistant to the County Administrator has regularly covered for the
Buyer in managing and processing Purchase Orders, and would have the ability to take on this
responsibility as part of her regular duties.

The changes highlighted in yellow in the attached version of the Purchasing Policy are the
recommended changes to document the discontinuation of stores inventory/general county stock,
and the reference to a specific “purchasing division” within the Administrative Services
Department.

The maximum purchase value before invoking the need for issuance of a bid or RFP is
documented in the County’s Purchasing Policy as $20,000. At the time this maximum dollar
amount was adopted by the County Board, it was the same as the statutory maximum before
invoking the bidding requirement (55 ILCS 5/5-1022.) On January 1, 2010, the statutory
maximum was increased from $20,000 to $30000.

This recommendation is to amend the County’s Policy to match the State bidding requirements. as
it has in the past. Part of the basis for this recommendation is that without this change, there is a
potential for a two-tier system for Champaign County Offices. The Offices of eJected officials are
not required to follow the County’s Purchasing Policy, and are thus not required to prepare bids or
RFPs for purchases over $20,000 but less than $300O0, if the policy is left as is, while all other
departments of county government would be required to adhere to the County’s Policy.

The changes highlighted in green in the attached version of the Purchasing Policy are the
recommended changes to documt the amendment to the County’s purchasing policy to match
the slatutory allowance with regard to bidding requirements.

In 2005, the County Board approved Ordinance No. 744 establishing guidelines for purchases of
goods!sen’ices for capital construction and facilities maintenance as outlined in the current Article
V-B of the policy, and further documenting requirements for the maintenance of a pre-qualifled
vendor list in Article IX of the Policy.

I first recommend the elimination of the language outlined in Article V-B, because it is redundant
and can be clarified under the section currently titled V-C. In the attached document, I have
added sub-paragraph 1(b) on pageS of the policy, highlighted in blue, which summarizes the
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process for purchasing goods/services for capital construction or facilities maintenance projects
which had previously been outlined in the separate section V-B. The intent is the same — that we
establish a process within the purchasing policy to identify and engage finns which can provideconstruction or facilities maintenance goods and services: and with a focas given to qualifyingsmaller andior minority owned firms to be provided the opportunity for these projects

The second recommendation is to eliminate Article DC — Maintenance of the Pre-Qualified VendorList, from the Purchasing Policy. As written, the requirement for the maintenance of the pre
qualified vendor list is placed with Ihe County’s Purchasing Agent. who by the Purchasing Policyis also the County Administrator. At a time when there were two administrators, this may have
made more sense — because the Administrator assigned the responsibility as Purchasing Agent was
also assigned responsibility for oversight of facilities. However, with our current stnicture, Ibelieve it is most appropriate to place the responsibility of maintaining a listing of pre-qualified
vendors for capital construction or facilities maintenance projects with the Facilities Director, andwith oversight by the County Facilities Committee. The added responsibility would be added tothe position description for the Facilities Directon The process defined in curreni Article IX —Maintenance of Ike-Qualified Vendor List - may still be the best process to be utilized, However,because it has never actually been implemented since the adoption of this purchasing policychange in 2005, 1 would recommend that the process be reviewed by the County Facililies
Committee with direction to the Facilities Director as to any changes, development, or updatingthat could be done to improve and ensure that this practice will be implemented.

SUMMARY

The three areas of recommended change to the County Purchasing Policy can be addressed
separately by the County Board, as outlined above. I would also note that if there is additionalinformation requested by the County Board with regard to these recommendations, I would be
happy to work on responding to those requests. The Board is encouraged to take the necessaryamount of time to study and consider the recommendations that are presented hein.

REQUESTED A CTIOIQ

AMENDMENT I
The Policy, Personnel and Appointments Committee of the Whole approPes the Amendment to
the Champaign County Purchasing Policy to eliminate the references to Buyer. Purchasing
Division and Stores Inventory or Genera? County Stock, as outlined in the language changeshighlighted in Yellow in the Attachment to this Memorandum;

A MENDMENT 2
The Policy, Personnel and Appointments Committee of the Whole recomm ends approval to the
County Board of the Amendment to the Champaign County Purchasing Policy Ordinance tochange the dollar value ofpurchases which require bids or RFPsfrom $20,000 to $30,000, in
compliance with the change in state law 55 IL CS 5/S-I 022 which became effective on January
1, 201 th as outlined in the language changes highlighted in Green in the Attachment to this
Memorandum;
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AMENDMENT 3
The Policy, Personnel and Appointments Committee of the Whole recommends approval to the
Countj’ Board of the Amendment to the Champaign County Purchasing Policy Ordinance to
consolidate the language regarding purchases of capital construction andfacilities
maintenance purchases in Article J’as documented in the blue highlighted sections of the
Attachment to this Memorandum, and rofunher remove Article IXfro,n the Purchasing Policy.

Thank you for your consideration of these recomme,daiions.

attachments
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RULES, REGULATIONS, AND PROCEDURES OF THE CENTRALIZED
4DMINISTRA TI! ‘E SEll VICES DL?. iRTML’T/P1]R CHASING D1)41810N

OF CHAMPAIGN COUNTY

SCOPE & PURPOSE

It is the policy of the Champaii County Board that:

A. The Purchasing Policy shall be the sole guidelines for business transacted between
vendors and Champaign County, Illinois.

B. AU departments of Champaign County shall follow the Purchasing Policy when
procuring goods and services, except as stated in Section XI, Exceptions.

IL. POLICY STATEMENT

It is the policy of the Champaign County Board:

A. The County’s primary objective in purchasing is acquiring the greatest value and, as
such, price may be, at times, a secondary consideration.

B. To make the most efficieni use of laxpavers dollars.

C. To ailow for competitive pricing in the procurement of all goods and services.

D. To maintain an ‘Open DOOr” policy, whereby all responsible suppliers will receive
proper consideration.

E When the bid process is utilized, the lowest bidder conforming to bid specifications
will be given the greater consideration.

F. When comparable goods and services are available, the supplier with the lowest price
will be given greater consideration.

0. When using either the bid process or normal procurement process, and all other
factors being equal: local vendors may receive preference.

H. Gratuities or gifis, of any types, to County Offices or employees--elected, appointed,
salaried or hourly--are prohibited both during the bidding process and añer award of
bid or contract for services.

I. All bids and quotes are subject to the State of I]linois Freedom of Infoimation Act;
however bids/quotes/proposals shall not be used by vendors or Champaign County to
gain unfair competitive advantage either prior to, during or after the competitive
bidding process.
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3. In order to help provide a stable market for recycled goods, the County of Champaign
will make a ccncerted effort to purchase and use recycle&recyclableireclaimable
goods quoted of comparable quality to County specified requirements and are quoted
at a price competitive for the quality specified.

III. CENTRALIZED-PURCNASING

It is the policy of the Champaign County Board that:

A. The Purchaxiing Division ahall ho under the dircol supcr.irnon of th Policy,
Pmooduro. and Appcintmonrs Comniittoe of the Champaign Counly Board through
the Adminiotrutive So,-vico3 Department.

B. The Purohaning Division is reoponsiblo for tho proenromont of sil moterialu, 3UpplhY;,
afid.€€eQhampaeua+y4ffiftoi&

G—11o-purpose of-iho eontrplizod Purohwiing Dni,un i to proide ucsistanou to other
Coaiity offices in proourcniont of-goods’icoi iwo&t offioicnt and economical way.

D7 A. All purchases shall be made of the highest quality, on]y to be restricted by
bndgetasy concerns.

& B. All purchases must be for public use.

F—4he Adrninislralivp SorviunPurohrning Division t encouraged to cooperate to thu
groateot extent feasible will, other govornmont bodiej in thojoint procurement of
recycled products ond products designed to be recycled, and in the procureniail or
wa(o olothor goods nd scrvice. upon approval of+he-€humpaign County Board.

G, C. In the event that any County employee--elected, appointed. or saiañed--desires to
provide materials, merchandise, property, services or labor to the County; that pemon
may do so provided that is permissible under the provisions of Ill. Rev. Stat., Ch.
102, Sec 3 ct seq and the procedures specified in the law are followed and that the
C1ampaign County Board has given approval.

W I). The centralized Purchasing aejiWrEn D4i4i*ea shall be under the department level
supervision of the Administrative Services Department and that the County
Administrator shall serve as the County Purchasing Agent. The County
Administrator, as County Purchasing Agent, and Administrative Services/wehas4
Division personnel shall be responsible for establishing administrative procedures and
guidelines involved iii the processing of purchase requisitions and purchase orders in
regard to the purchasing function for Champaign County.

Section IV (A-2 & B-!) amended 2/22/2000 by Ordinance No. 606
Section IV ‘A-2 & B-I) amended 1/24/2008 by Ordina,ce No. 823
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IV. PROCUREMENT OF GOODS/SERVICES

A. PURCHASE REQUISITION

It is the poiicv of the Champaign County Board:

1. Tha the Purchase Requisition shall be the standard document utilized for the
systematic procurement of goods/services for Champaign County.

2. The Purchase Requisition, invoice and shipping notice (if applicable), shall be the
sole document required for the procurement and payment of goods/services whose
monetary value does not exceed $5,000.00.

3. That the Purchase Requisition must have an authorized signature by the
requesting department head, or an authorized representative, before it maybe
pro essed. The depanmeni head, or an authorized representative, on lle with the
Pw€hasiag-D4visiefl-mid Auditor’s office. shall be the only individuals who may
sign Purchase Requisitions for their depariment.

B. PURCHASE ORDER

It is the policy of the Champaign County Board:

I. Thai Purchase Orders are required when the value of the procured goods/services
shall exceed $5,000.00.

2. That Purchase Orders must have an authorized signature of aN-Admini€tfoti*e
SorvioeiPurchamng Division buycr. or the County Administrator or an
Administrative Services Department euwlo pee desienated by the Counti’
Administrator, before being processed.

3. That goods/services may not be received prior to the encumbering of funds by the
Champaign County Auditor’s Office.

4. Thai goods/services that have been ordered and received by Purchase Requisition
or Purchase Order on or before November 30th will have funds available in the
current budget for payment within the first thirty (30) days of the new fiscal year.
My items received after November 30th must have a new fiscal year Purchase
Requisition completed. indicating the original Purchase Order number.

5. Award of bids for goods/services which have been awarded based on a fixed
purchase price with ordering and delivery scheduled throughout the fiscal year
may be encumbered or. blanket purchase orders issued for each fiscal year
involved in the contract service period.

Section V (4-g) amended 8/21/90 by Ordinance No. 365
Section V(B-1 & 3 and C-? & 2) amended 2/22/2000 by Ordinance No. 606
Secrion V ic) amended 10/24/00 by Ordinance No. 616
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Section V/B — F) amended 4/21/05 Ordinance No. 744
Section V (C —4) amended 1/24/2008 by Ordinance No. 823
Section V (C-I-b & E-3-c. g. & h) amended 2/21/2008 kv Ordinance No. 825

V. TYPES OF PURCHASES

It is the policy of the Champaign County Board that au procurement of goods/services shall faU
under the following classifications:

#—REQUEETE FOR STORES INVENTORY:

I. Shall be made on p Purchase Ruipitipn. signud hy an authoriod individual, and
submillui diruotly to ih Purohoing DiviGion.

2. Shall bcpiokod upbyth

C, B. GOODS’SERVICES
I EXCEEDING S 5,000 AND LESS TI-lEN

1K! CUkIUD A I flfll IKITI CTflfl4)

116



5

1, Shall be submitted to the Administrative Services/Purchoning Diviion on a
Purchase Requisition, including detailed information of item to be purchased.

a. For purchases of $5,000 the department in working with the
Purohwing Divipion 4dmin istratipg Services Department, shall obtain a
minimum of three written quotes, and may use a Request for Proposal (RFP)
for services, if appropriate. The Purchase Order must include documentation
of the quotes obtained.

c. For purchases of $5,000- the requirement for three written
quotes, as stated in Article V-C-1(a), is waived if the items purchased are
available through competitively solicited contracts bid and negotiated by the
State of illinois, U.S. General Services Administration, or other lead public
agency in accordance with public purchasing rules and regulations as allowed
by Illinois state statute (5 ILCS 22013) The Purchase Order must include
documenlation regarding the contraci utilized for the purchase.

2. lkirahauing flivispn Administrative Services Department personnel shall prepare
a Purchase Order, after deteiminatien of source and price, and submit to the
Auditor’s Office in order to determine finds avaIlability. Ifavailable, thnds will
then be encumbeted by the Auditor’s Office.

3. Review of the feasibility of using the bid process for items exceeding $5,000, but
anticipate4 not to ecceed , shall be made by the requesting
department and,or the PNfO .4 dministragiye Services Department
on a case-by-case basis.

D, C, GOODS TO BE REPLACED THROUGH THE CAPITAL ASSET
REPLACEMENT FUND (CARF) FOR GENERAL CORPORATE FUND
DEPARTMENTS

I. The Counry will maintain a Capita) Asset Replacement Fund (CARF) for General
Corporate Fund Departments for purchases to be made with General Corporate
Fund Budgets. Purchases to be included in the CARF fall in the following
categories:

‘Is
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a. Vehicles. All vehicles, including trailers and mowers, purchased by General
Corporate Fund Budge(s

b. Computers and Techiiology. All computers. PC’s, printers and radio
equipment, regardless of price, shall be replaced and purchased through theCARF. Other technology items to be replaced and purchased througb the
CARF are those items with individual cost in excess of $5,000.

c. Furnishings and Office Equipment. All items of furnishings a,d office
equipment with individual price in excess of $5000 shall be replaced andpurchased through the CARF. (All items of office furnishings with
individual cost of less than $5,000 shall be purchased out of department
budgets.)

d. Items that were scheduled for replacement in the CARP prior to December 1,2007, will be purchased from the CARP, according to the CARE schedule forreplacement, regardless of the dollar value of those items. However, if the
dollar value is less than $5000, the item will not be scheduled for fiflure
replacement in the CARF, with the exception of items under 1(b) above.

2. Requests for purchases from the CARP shall be made by individual departmentsto Administrative Services.

a. Administrative Services shall maintain Scheduled Replacement Plans for
each Genera] Corporate Fund Department. The Scheduled Replacement Plansshall be reviewed, amended, and verified by the departments each year in the
budget preparation process.

b. Administrative Services shall verify that each request for purchase from theCAR!’ is a budgeted and scheduled replacement for the fiscal year in which
the purchase is requested.

3. Administrative Services personnel shall prepare all purchase requisitions andpurchase orders for the purchases to be made by the CARF.

& For purchases of S50OI - ,the Purchuthng Division
Administrative Senices Oevart,nent shall obtain a minimum of three written
quotes, and may use an RFP, if appropriate. The Purchase Order must
include documentation of the quotes obtained.

b. Review of the feasibility of using the bid process for items exceeding
$5,000, but anlicipated not to exceed —, shall be made by
Administrative Services on a case by case basis.

PURCJ-IASES AND 0Th R GOODSISERVICES FOR OR MORE

-‘I,
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I. Requirements for Bidding Procedure

a.
I Aiiiirchases of goods or services, with the only
exception being professional services, estimated to cost ormore, must be let for bid.

b. Departments may not make two separate Purchase Requisitions/Purchase
Orders for the same good/service in order to circumvent the normal biddingprocedure.

c. All purchases which require the use of either fomal bids or requests for
proposals, must be approved by the hill Champaign County Board.

d. All meetings and discussions of the award of a bid be open to the public andwelcome the public’s participation.

e. Public notifleation of bid shall be placed in the Thegal Notices section of anewspaper of general circulation in the County for a minimum of one (1) day
in each of three (3) successive weeks. Mt expenses incurred in the
publication of notice ofbid will be the responsibility of the requesting
department.

2. Bid Types

It is the policy of the Champaign County Board to allow for competitive pricingand that the use of the bid system shaH be the vehicle by which this policy shall
be caned out.

a. Formal bids shall be used when the projected monetary value of goods or
services to be procured exceeds the limit set in I a, above.

b. Requests for Proposals shall be used when the goods or services required, dueto their nature, do not fall in a classification for which clearly established
technical specifications can be provided to bidders.

3. Steps n Bidding Process

a. Detail of specifications shall be prepared by requesting department head for
goods/services to be bid. Assistance will be available to the requesting
department for the preparation of specficalions from the Administrative
Services? ebasills-a444€ien upon request; however, the quantity and fina]
determination of quality of goods/services to be bid shaD be the responsibility
of the requesting department head.

b. Availability of finds shall be verified by Administrative ServicesiPehasiegDi*4sien personnel and Auditor’s Office.

l5
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c. Requesting department head shall submit the bid/proposal to the Policy,
Personnel, & Appointments Committee for review and approval to bid.

d. Bid/proposal package shaD be created. Bid/Proposal package shall include

• Introductory Letter (detailing bid/proposal due date, bid opening date, and
all dates of Board meetings scheduled for bid consideration and award).

• Purchase Order Terms and Conditions

• Bid Specifications and Requirements

• Bid Guidelines

• Bid/Quote Sheet

a Advertisement shall be placed in the ‘legal Notices” section of a local
newspaper of general circulation in the County for a minimum of one (l’i day
in each of three (3) successive weeks. All expenses incurred in the
publication of notice of bid shall be the responsibility of the requesting
department. Notice should include:

• Bidivroposal Number

• The Goods/Services to be Bid

• The Due Date, Time, and Place of Bid Opening

• Date, Time, and Place of All Meetings Scheduled for Bid Consideration
and Final Award of Bid.

Annual bid proposal numbers for all Ndsiproposals shall be maintained by
the Administrative ServicesPurohnning l)ivisi.wi departments preparing
bids/proposals shall obtain annual bid proposal numbers from the
Administrative SenicesPurehasmt-1*4sion.

£ Require a public bid opening in the Administrative Services/Purehothng
Division Office (or as assigned, if additional space is required) of all
submitted bids.

g. Analysis of bids received will be prepared and/or reviewed by requesting
department head in cooperation with Administrative ServicesIPwohaifig
personnel and submitted by requesting department head to Policy,
Personnel. & Appointments Committee of the County Board prior to the
committees meeting. Analysis shall include a detailed bid summary and a
history of prior awards and business transacted during the prior three (3)
years between Champaign County and bidders.
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h. The Policy, Personnel, & Appointments Commiuee reviews bid analysis andforwards recommendation for award of bid to the fill Champaign CountyBoard for consideration.

i. Full Chanipaign County Board awards all contTacls and bids.

j. After receipt of Purchase Requisition from requesting department,
Administrative ServiceslPul-Qhnoing Division shall issue a purchase order forawarded good/service, if appropriate.

Ic Adminisijative Services/Pm-c4mcing Drvi5ipn notifies all bidders of the resultsof award of bid/contract.

I. After award of contract or bid, original bidslquotesiproposais submitled byvendors will be retathed by the requesting department for at least three (3)years, or as required bylaw.

4. Awarding Purchase Orders/Bids/Proposals/Contracts

It is the policy of the Champaign County Board:

a. To allow for competitive pricing in securing all goods/services.

I,. To make the most efficient use of the taxpayers’ dollars. When comparablegoods/services are available, the supplier with the lowest price will be givengreater consideration. \Vhen tue bid process is utilized, the lower or lowestbidder conforming to the specifications will likewise be given greaterconsideration.

c. The County’s primary objective in purchasing is acquiring the greatest valueand, as such, price may be, at limes, a secondary consideration.

d. In addition to price and terms of sale as conditions for award of bid, thefollowing shall also be given great consideration: quality of goods bid thefinancial condition and proven ability of the supplier, ability to provide
goods/services ri a timely manner, and the history of the supplier in past
dealings with Champaign County.

e. In awarding of bids, the locatiou of the supplier will be considered only whenthe ability to provide local assistance is critical.

f. To maintain an Open Door’ policy giving au viable vendors proper
consideration.

g. To help maintam stable markets for recycled and recyclable products.

5. Contracts

120



10

a. The Slate’s Attorney’s Office may, upon request, review contracts prior to finalsignature by the County Board Chair.

1,. Contracts shall be signed by the County Board Chair only after all requiredendorsements to awarded bidders insurance and proof of coverages have beenreceived byiks-Administrative Services.Pui-uhrwing Division and forwarded tothe requesting department head for review and retention through the contractservice period or until goods/services have been received (or as the law requires).

c. Contracts ioi goods/services may be awarded for a one year period and may beawarded with the option for renewal or extension (dependent upon appropriations)for a total period not to exceed three (3) years from the initial date of award.

d. All contracts for goods/services which have been approved by the ChampaignCounty Board will be signed by the County Board Chair.

F. AUTOMATED/TELEPHONE EQUIPMENT PURCHASES/CHANGES

1. All automated equipment purchases are to be reviewed, for compliance withChampaign Countys automated systems design, development, and needs; andapproved by the County Administrator prior to items being purchased.Exceptions will be refeced by the County Adrninisftator to the Policy, Personnel,and Appointments Committee for review and approval.

2. All telephone equipment purchases or system alterations shall require theapproval of the Policy, Personnel, and Appoistments Committee. Followingapproval by the Policy, Personnel, and Appointments Committee, all orders fortelephone equipment or system alterations will be placed to the appropriate sourceby Administrative Services ufeh4Ising-DiviJvt personnel.

VI. EMERGENCY PURCHASES

it is the policy of the Champaign County Board that:

A. Emergency purchases shall be classified as those purchases which ensure publichealth and safety, protect public property, and to limit County liability.

B. Emergency purchases are subject to the final approval of the Champaign CountyBoard and shall be forwarded by the Auditor’s Office to the Champaign CountyBoard prior to the meeting date for final approval.

VII. STORtS INVENTORY

ft ktpohcy of the Champuign Cnm3w-Beafd-+et+

A. S;aro thvcntory §hphJ be p division of the Adminitmtht Sanico:;Purchaing
Divtion. The County Administrrnor phall sorve a the Chnmpnigp CeuntyPurchasing Agent.
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3 Stores Invontory is maintaiBed-for 3upplying ilopurtment3 oo-a-oily-besis-with41emsnocdcd to enaurc ouch dcparUnantu oreruting eupabilit.

—
County Stock Index which will include the ourruni prioc ef4tom available in ConoralCcJnt2St.D’.

ft All transactions-by deportment; with Star Invontory thplI be completed or,Wwith a-
—

&- Looni govccnmunt agoneic3 may take advrxntagc olChampaign County9 buyingpower and procure items from .Storcj Inventory upon whiten roquat and formalapproval from the Pnlioy, Prooodur, and Appointmcnt3 ConimifloeRooommondviion for pnrtiuipation by a govoi-nmontni agency thuII bo apprnvci by

be completed at the- d-ef.aelt-4i*e1-y.

C. Motonal Safety Data Shoon. n roquirod by State und Pedural law. shall be reqaitod-

WIL ‘711. SURPLUS/OBSOLETE/EXCESS EQUIPMENT/PROPERTY

It is the policy of the Champaign County Board that:

A. Items no longer usable for their intended purpose. and/or having maintenance/repaircost(s) which are prohibitive, qualify as surplus equipment/property.

B. County Departments shall notify the County Administrator when they have items nolonger in use by the Department.

C. Upon notification of excess equipment by County Departments, the CountyAdminisator shall:

I. Notify all County Departments of the availabiiity of the equipment, if the piece ofequipment is appropriate to meet a need within another department. If aDepartment requests the piece of excess equipment, Administrative Services willprovide assistance in moving the equipment to the new office.

2. If the equipment is not relocated within the County, the County Administratorshall arrange for the sa’e of the equipment through public auction.

1). Any items which have an appraised value less than the cost of moving, storing, andauctioneer service shall be disposed of in the following manner:

122



12

I. Offered first to local non-sectarian: (a) education&; (b) perfomfing arts; or (c)non-profit organizations; at no cost; or

2. Landfill.

E. The County Administrator shall prepare an annual report detailing the disposition ofexcess equipment with documented expenditures and revenues resulting from saiddisposition and forward said report to the Policy, Personnel & AppoinbuentsCommittee at the January Meeting, documenting the previous fiscal year.

F. The County will not sell any excess equipment/property, which is determined to bedangerous or contain toxic or hazardous components, but rather shall dispose of saidequipment/property in the manner prescribed by the manufacturer.

CL All equipment sold through the Surplus/Obsolete/Excess Equipment/Property sectionof the Champaign County Purchasing Policy Ordinance shail be sold in the operatingcondition as of the date of sa]e with no guarantee of future operation or wananty.

H. No Champaign County elected official or department head shall purchase equipmentsold through the Surplus/Obsolete/Excess Equipment Properly section of theChampaign County Purchasing Policy Ordinance.
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X IX. CREDIT CARD POLICY

A credit card may be obtained by a County department for the efficient operation of thedepartment in regard to charging and payment of bvsness expenses including air fares, lodging,car rental, hotels, other ground transportation, meals, and other miscellaneous expenses thatcannot be conveniently paid for by other means.

A. Eligibility— Champaign County business credit cards may be issued to departmentheads, for allowable use by that department. Champaign County business credit cardsare to be obtained by interested county departments and offices through the Office ofthe Champaign County Treasurer.

B. Policy — Champaign County credit cards are issued for the convenience of departmentheads and their designees. Champaign County credit cards are for business relatedpurchases only.

C. Procedures

I. Purchasing Limits
— All Champai County departments issued credit cards, areauthorized to utilize Champaign County business credit cards for purchases of upto $5,000 for travel arrangements in compliance with the Champaign CountyTrave) Policy. Purchases of all other goods an&or services, up to S5,000, thai canbe made more conveniently through the use of the credit card are also authorizedif made in compliance with the Champaign County Purchasing Policy.
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2. Tax Exempt Status — Champaign County Department Heads are also required toensure that vendors are made aware of and provided with Champaign County taxexemption information whenever applicable.

3. Receipts - Receipts for all purchases made on Champaign County business creditcards are to be submitted to the Department Head or his/her designee as soon aspracticable after the charge is made; and receipts for all purchases made onChampaign County business credit cards are to be submitted to the AuditorsOffice with the monthly payment requisition for reconciliation with accountstatements.

4. Examples of Allowable Use — Champaign County business credit cards may beused for, but not limited to the following:

a. Hotel expenses

b. Conference registration

c. Business meals

d. Car rentals and Nel

e. Supplies and equipment which can be more conveniently purchased througha credit card and whereby tax exempt purchases can be accomplished.

XI. X. EXCEPTIONS

It is the policy of the Champaign County Board that:

A. Although the Champaign County Purchasing Policy Ordinance is designed to beflexible enough to accommodate most specific situations, there will be occasionswhich require techniques or solutions outside the established guidelines. In order toensure internal consistency, however, some control must be maintained by theChampaign County Board over exceptional situations. Purchases beyond theChampaign County Purchasing Policy guidelines, as established in this Ordinajice,may be referred by the requesting department head to Poiicy, Personnel, &Appointments Committee of the Champaign County Board for recommendation ofexception to the Puichasing Policy Ordinance to the Champaign County Board forfinal approval. Resolutions/Ordinances for exception to the Champaigi CountyPurchasing Policy Ordinance shall be prepared by the Administrative ServicesDepartment after Policy, Personnel, & Appointments Committee recommendation forCounty Board consideration.

B, The Champaign County Nursing Home shall have an exception which covers drugs,food, operational supplies, and items purchased through joint purchasing procedures.
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C. The Regional Planning Commission shall have an exception. in that the ParentCommittee shail be considered the Regional Planning Commissioners, for mattersconcerning purchasing, and final approval shall be made by the Champaign CountyBoard upon the recommendation of the Environment and Land Use Committee.

D. The Mental Health Board shall be excluded from this policy.

E. The Highway Department is granted an exception from this policy regarding theAdministrative Policies and Standard Specifications for Road and Bridge
Construction and adopted by the Illinois Department of Transportation and applicablesections of the Illinois Revised Statutes which shall prevail in the use of Motor FuelTax and County Bridge purchases.

F The formal bidding process, as prescribed in the Purchasing Policy Ordinance, shallnot be required for all items purchased through competitively solicited contracts bidand negotiated by the State of Illinois, US. General Services Administration, or otherlead pubiic agency in accordance with public purchasing rules and reguiations asallowed by Illinois state slatue (5 ILCS 220/3). The requesting department shaH beresponsible for completing all necessary paperwork involved in utilizing any suchgovernment purchasing alliance for purchase of any item/items requested.

G. Purchases for materials and services, routinely and repeatedly purchased through theyear for Champaign County Highway Department where the amount of the purchasecannot be determined before hand, will not require a Purchase Order even though theamount may exceed $5,000.00. (Effective immediately)

H. Written quotations will be an accepted alternate to formal bids for fuel which isroutinely and repeatedly purchased throughout the year by the Champaign CountyHighway Department even though the amount exceeds S (Effectivelyimmediately)

I. Purchases for food, routinely and repeated]y purchased through the year, by anyCounty Department, will not require a Purchase Order even though the amount mayexceed S5,000O0. (Effective immediately)
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICES

1776 EAST WASHiNGTON AOUIMrRAT!VE SUPPORT
URBANA. IL 61802 INFORMATION TECHNOLOGY
(217) 384-3776 MICROGRAPHICS
(217) 384-3765— PHYSICAL PLANT PURCHASING
(217) 384-3896— FAX PHYSICAL PLANT
(217)384-3864— TDD SALARY ADMINSTRATION
Website: ,co.chanpaIflniI.us

MEMORANDUM

TO: Tom Ben, Deputy Chair-Policy, Personnel & Appointments and MEMBERS of the
CHAMPAIGN COUNTY BOARD

FROM: Deb Busey, County Admi,iistrator
Molly Rollings, Dhnond Bros Insurance AgeEcy
Debbie Mennenga, Insurance Specialist

DATE: October 31,2011

RE: fl’2012 RENEWAL of INSURANCE POLICIES - Liability & Worker’s
Compensation

Working through the County’s Broker — Dimond Brothers Insurance Agency — the County has received
renewal proposals for the County’s liability and workers compensation FY2OI 2 insurance coverage from
the following companies: Cincinnati Insurance Company; Chartis; Capitol Indemnity; and Illinois
Counties Risk Management Tnist (ICRMT). Detailed information regarding the policies purchased is
attached for your review.

The premium proposals received include the following for the period from December 1,2011 —

November 30, 2012:

1. Property/inland marinejboiler and machinery coverage provided by Cincinnati Insurance
Company in the amount of $135,799; (reflects an increase o.f$IO,1 77 or 8.10% over the FY20!]
premium rate of$125,622)

2. Liability coverage for Champaign County provided by ICRMT in the amount of S478,129;
(reflects an increase of$5Z 035 orl2.21 % over the FY20]] premium rate of$426,094) The
excess liability coverage was increased from $6,000,000 to $9,000,000— total liability
coverage of $10,000,000.

3. Pollution Legal Liability covaage for the Champaign County Nursing Home provided by Chartis
in the amount ofSI 7,927; (reflects a decrease ofS226 or -1.24% over the FY20!) premium of
!1&153i
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4. Student Accidental Death & Dismemberment coverage for the Champaign County Head Start
Program provided by Capitol hiderinity in the amount of $876; (reflects a $0/0% increase over
the FY2OIJ rate of$876)

5. Worker’s Compensation coverage for Champaign County provided by ICR.MT in the amount of$183,520 (reflects a $4,698 increase or 2.63% increase over the FY20]] rate of $1 78,822.)

The total $816,251 cost ofall premiums reflects a $66,684 0,8.97% increasE Over the øtal F1201 I rateof$749567 as well as increase in excess liability coveragefrom $6,000,000 to $9000000— total liabilitycoverage of$10,000,000.

RECOMMENDED ACTION:
Policy, Personnel & Appointments recommends to the County Board approval of ins,,r,snce coveragefor liability and worker’s compensation for FY2Ol2from December 1,2011 —November 30, 2012through plans and premiums provided as follows:

1. Property/inland marine/boiler and machinery coverage provided by Cincinnati Insurance
company in the amount of $135,799;

2. Liability coverage for Champaign County pro wiled byICRMTin the amount of$478,129;3. Pollution Legal Liability cove rage for the Champaign County Nursing Home provided by
Charlis in the amount of$1 7,92 7;

4. Student Accidental Death 4 Dismemberment coveragt!for the Champaign County Head Stan
program provided by Capitol Indemnity in the amount of $876;

£ Worker’s Compensation coveragefor Champaign County pro vided ICRJilT in the amount of
$183,520.

Thank you for your consideration of this recommendation. We will be present at your meeting onNovember 8,2011 if you have additional questions or concerns.

Attachments
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County of Champaign

2011-2012 Insurance ProposI

Jnsurance Companies: Cincinnati Insurance Company (.4+/XV)
illinois Countic, Risk Management Trust
Chartis (A’XV)
Capitol Indemnity Corporation (A/LI)

Coverage Dates: 12/0112011 to 12)01/2012

Prepared by:
Producers: Molly M. Rollings

Service Representative: Susi Boastick

lilinond Bros Agency
1806 Wooclfleld Drive

Savoy, IL 61874
Phone: (217)3564490 x211

Fax: (217) 356-8044
Email: moliyr@dimondbros.com

- iDirn unci Bros. Ap wv Inc
Insurance Since 1867

Qgnte News

This presentation is designed to give you an overview of the insurance coverages we
recommend for your company. It is meant only as a general understanding of your
insurance needs and should not be construed as a legal intetpcetation of the insurance
policies that will be written for you. Please refer to your specific insurance contracts for
details on coverages, conditions, and exclusions.
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COMMERCIAl. PACKAGE POLICY - Cincinnati Insurance Co.

Property Coverne

•.:
I Courthouse 101 E. Main $ 34,000,000 $ 2080,000 $ 300,000
2 Juvenile Detention Center 400 Art Baden $ 6,505200 $ 1040,000 $ 50,000
3 ShehifOlfice/Corroclionaiconter 204E. Main $ 10,921000 $ 1040,000 $ 100000
4 Adult Detention Facility 502 S. Lienuan $ 14,674.400 $ 1,040,000 $ 50,000
5 Brookens Admin. Center 1776 E. Washington $ 10,615,000 $ 2.080000 $ 905000
6 ILEAS Building 1701 S Main St $ 18700,000 $ $ -

Garage-ESDA 1701 E. Main $ 98,800 $ 52,000 $ 5,000
ILEAS Building 1701 E. Main St $ 18700,000 $ - $ -IIEAS Boiler House 1701 E. Main St (Roar) $ 62,350 $ 50,000 $
ILEAS Garage 1701 E Main St (Rear) $ 13,100 $ 20.000 $ -7 Old Sail Storage 301 Art Barton $ 50,000 $ 41,600 $ 5,000
Highway Salt Dome 301 Art Bartell $ 161.200 J ooQç_ $ -

B County Office Bldg (EMNMETCAD) 1905 E. MaFn $ 1690000 $ 624.000 $ 10000
9 Animal Conbol Facility (impoundment) 210 S. BartoN $ 327,600 $ 46,800 $ 10.000
10 Highway Fleet Maintenance Bq 1605 E. Main St. $ 7,000,000 $ 1,000000 $ 10,000II Nursing Home 500 M Sartell $ 23,000,000 $ 1,000.000 $ 25,000
12 Marilyn Queller/Urbana Head Start 108 E Webbor $ - $ 187475 $ 10.000
13 Coroner / Physical Plant 202 Put Badeii $ 1355005 $ 200000 $ 10,00014 SheriffIlLEAS Garage 2 1707 E. Main $ 223,600 $ 41,600 $ 5,000
15 Highway Maint Garape 3 1705 E. Main $ 1001000 50000 $ 5.000
*•r:• •çt4

-

Cause of Loss: Special including Theft
Deductible: $5,000
Co-Insurance: 100%
Valuation: Replacement Cost
Forms/Endorsements: -

• State Amendatory Endorsements
• Earthquake — Full Limits at all locations
• Flood

• $5,000,000 Per Occurrence
• $5,000,000 Aggregate

• $25,000 Deductibie
• Valuable Papers & Records — Courthouse & Brookens

• $500,000 per location
• Deductible=$l,000
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XC Property Extension:

• Accounts Receivable $50,000
• Building Glass Liability Included
• Business Income $50,000
• Change of Temperature or Humidity Included
• Debris Removal $10,000
• Electronic Data Processing (Including Transit) $10,000
• ExhibitionsorFairs $10,000
• Fences $5,000
• Fine Arts $25,000
• Fire Department Service Charge $25,000
• Fire Extinguisher Recharge Expense $25,000
• Fungi, wet rot and bacteria from covered cause of loss S 5,000
• Inventory, Appraisal, Loss Statement Expense $10,000
• bxk Replacement $1,000
• Newly Acquired Property

o Building S 1,000,000
o Personal Property $500,000

• Non-Owned Building — damage from theft $25,000
• Ordinance or Law Coverage

o Loss to Undaniaged Portion of the building Lncluded
o Demolitioi, Costs $20,000

• Outdoor Property (Trees. shrubs, plains) $10,000
• Personal Effects (Max $1,000 per person) $25,000
• Pollutant Clean-up and Removal $20,000
• Property in Transit $10,000
• Pmperty Off Premises $10,000
• Rewards - arsonivandalism/n,alicious mischief/theft/etc $10,000
• Signs not separately scheduled $5,000
• Trailers $5,000
• Utility Service (Direct Damage) $25,000
• Underground Property $25,000
• Valuable Papers & Records — Cost of Research $50,000
• Water Back-up from sewers/drains/sump pumps SI 0,000
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Inland Marine Coverage

!M1
puto,sffiDP $ 44570001$ 1000

‘hone Equipment $ 1 96296 1000
Aaehine’y Equipment $ 1033000 $ 1.000
4aintenanoe Eqaipmnent 4$ 130,795 ¶ 1,000
)therEqaip’nent S 616,504 1,0
PoIce Eguipnent $ 217.735 $ 1,000
Radio Egulpnont $ 596265 $ 1,000
toting Equipment 1,145,932 $j.009
amera Egupnot $ 222030 1,000
eased a’ rented Eiipment $ 383,531 1,000

Boiler Coverage — Included under Property Coverage

Locations: All Buildings Covered
Limit of Insurance: Full Building Value
Covcre3 items: All Fired & Unflred Pressure Vessels, All Boijers, Air Conditioning
Equipment and Heating Equipment
Deductible: $5,000

I COMMERCIAL CRIME POLICY - ICRMT 1
PART VI: CRIME

Limit, P.r ton
Blanket Employs. Dithonesly $500000
Money end Securities $500,000 Inside

$500,000 Out,d.
Money Orders and Counterfeit Currency $500000
Depositors Forgery $500,000

$5,000 Each Occurrence Deductible
The deducbe applies to each occurienca arid don n04 erode or reduce the Units of Inauranc.
The ICRMT Cnn,. form does not exclude fsWftjI performanc, of duty and w inset the
r.quir.ments for PUbI Officials bonds .ç to the fltutory krnft or po1icy limit, which.v.q is lesS.
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I POLLUTION LEGAL LIABLITY - Chartis 1
CHARTIS

Day Total
D.ductible Premium Deductible Coverage J Only Limitation Pn.nlom
$ 1o.ooo!$ 17610 Isio,ooo+ 7Day waiting p&od 30 S17.296

Coverage Forms:
• Coverage B: On-Site Clean-up ofNew Conditions
• Coverage C: Third-Party Claims on-site Bodily lnjuiy and Property Damage
• Coverage E: Third-Party Claims for off-site Clean-up resulting from new

conditions.
• Coverage F: Third-Party Claims for off-site Bodily Injury and Property Damage
• Coverage G: Third-Pasty Claims for on-site Bodily Injury, Property Damage or

Clean-up costs - Non-Owned Locations
• Coverage B: Third-Party Claims for off-site Bodily Injury, Properly Damage or

Clean-up costs — Non-Owned Locations
• Coverage J; Business Interruption Coverage — Actual Loss or Rental Value

Policy Forms/Endorsements:
• 75321 (08/04)
• 90365 (01/06)
• 80145 (03/04)
• 79098 (12/01)
• 81270(12/02)
• 83260 (11/03)
• 89433 (06/05)
• 78795 (09/01)
• 86289 (07/04)

• C11141 (09/00)

AISLIC PLS Dec Page
Conditions of Payment Endorsement
Service of Suit — Illinois
War Exclusion Endorsement
Terrorism Exclusion w/ Certified Acts (Attached)
Multiple Coverage Aggregate Limit Endorsement (Attached)
Coy C & F—New Conditions Only wI scheduled property (Attached)
100% Minimum Earned Premium Bndorsement (Attached)
Microbial Matter Coverage’s Endorsement (Attached)

• MOLD Deductible $50,000
Notice of Loss/Notice of Claim

Terms & Conditions:
• Claims Made Form Retro Active Date will be inception of policy term
• 100% Minimum Earned

In Order to Bind Coverage:
• Singed & Completed Legal Liability App]ication and Air Quality Questionnaire
• Signed and completed lentrism Disclosure Form if the Jnsured REJECTS

terrorism Coverage.

Limit Coverage
$1,000,000 8,C.E.FGH&J
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COMMERCIAL LIABLITY POLICY - ICRMT I
ILLINOIS COUNTIES RISK MANAGEMENT TRUST

INSURANCE PROGRAM PROPOSAL

Champan County

Who Is An Insured:

Policy Number:

ProGram Policy Tern,:

Champaign County and xiy person o organizabon to whom the Named lnsijred 8
obligated to provide ‘nsuralce afforded by this policy, because of wiltten confl but
only foi dnage or nr ansiog out of the premses cw oPeratiofW of the Named
kared any member ci the govmng body of ff Named Insued, member o1
boards c nm6soos of the Named lnsnl, id .y elected or appaued &IicI of
the Named Inswed, but only while acting withm the scope or the course of tht as a
member or as an official, Your employees actkig within the scope cotne of tier
empioynienl, volunleer or tnpaôd wow*er authorized by an offidal of the Named
Inswed but onty vEtde actrig tn the scope coLne of ther duties and on behalf of
the Named lnsured(See policy br complete wording)

ICRMT2OI124T

Dec 01, 2011 to Dec01, 2012
(Common Anniversary Date)

Proposed Elbowye Date:

Canter

Special ron,,s and
Conditions:

Illinois Count,e Risk Management Trust

- Property and Casualty Policy is Non-Audilable

- Pohcy is only cancelable at Anniversary (1211) afte, receipt of 30 day written notice
- Terroosm Coverage subject to NBCR exclusion
- Punitive Damages Exclusion
- Nuclear, Biological, Chemical and Radioactive MaterWs Exclusion. Applies to aM hnes
of coverage except wodcers compensation, if applicable (NBCR Exclusion)
• The ICPMT Trust Agreement contains a Resoluon by the Executive Board making the
program non-assessable

Named Insured:
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$1,,I]00
Genecai AnnuM Aggregate $3,o(E000
Law Enforce rreit Acttviues Arnial Aggegaw

_________________

Produc*s/Corripleted Operations Annual Aggregate SI 00O000
Premises Medical Payments $1000 Each Peison

$50000 Each Occurrence
Nursing Home Retroactive Date 12/0112003

GENERAL LL*SILSTY -$250,000 Each Occurrence Seff4nsurd RMsntIon
The seff-kiswed retention applies to eadi ocuirmnce and does itt mode reduce the Lflls of
kisurance.

LAW ENFORCEMENT - $250,000 Each Occurrence Self4nsund P..t.r.tion
The seW-insured retenhion applies to each ocwrreice and does not erode or reduce the limits of
Insurance.

Prior Acts:
Coverage Øes to: N/A
Re4nacve Dalt N/A
limit of Li4ihty is equa) to Limit previoL.$3y tamed.
Reporting Period is Expiration Date of Pohcy

- Liquor Law Liability
- Good Sama-itan Ccvetage
- Terronwi subject to NBCR
-

not limited to:
- Sexual Abuse and Molestation
- Disaiminalion, Employment Related PraCtiCes (See Public Ofliciab)
- Asbestos
- M,sohjte Polulion (Except Hosse F)
-Mold
- ?aR Exckmion

See policy for cotnpl* InfomlatiDn on cov•ragn and exclusions

PART II: GENERAL WABIUTY & LAW ENFORCEMENT OCCURRENCE FORM
Coverage I Limits
Each Occurreiice

Coverag, to Include:

Exclusions Includ, but ap
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PART IV: PUBLIC OFFICIALS LIABILITY - CLAIMS MADE
Limit $1 ,0,O00 Each Claim

$1000000 Aswiual Aggcegate
Physical and Sexual Abuse $1 %O, Aginual

$1,)000 Agg’egae
Physical and Sexual Abme C average Refroactive Date lZVI)2006
$250000 Each Ciakn SMf*,sur.d Rnntlon
The seIt-inswed reterton appbes to each daWn and does not eode or redice the Lint of
Insurance -

R.to.ct$ve Da: 01101/1998
Limits provided q be equal to those carried at ReUoactNe Date

Coverage, Included: - Sexual Harassment
- Oi,ainhination
- Wr.gfti Tem*,ation
Enioynit Pradtes

- My akged or nsa] vioLation o( state Federal Civi R4its
- temysni stqed to NBO
- $25000 Ocwrrence / $WC A9reoate Non-nonetazy damages defense coverage

Exclusions include bot are riot united to:
- Aupods or Aircraft
- Cñrrnnal Acts
- Coidemr.ation
-Mdd
- NUCR Lxchjsion
- Ptai,bw Damages

Se policy fat co.nplet. Inlonnatlon on cov.rag.s and exclusions
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PART M AUTO LIABILITY
Govere I Li,M
Auto Liabil4y $t000,OCI0 Each Acddent BodAy Inp,ry

an&or Ftpeity Onge
Underinsuredjtinins.jred Molodst $100,000 Each Acodent
Auto Medi Payments $5,000 Each Person

$25000 Eadi Actiden

12*000 Each Aocld.m S.INnn.d Rnndon
The set-nsu,e4 reW,, applies to eath acodeni and does not e,ode reduce the Lint of Instflwce.
Number of Vehicles 186

Covera9es Included:
- Aaiamac Cowiage Ia r.aly acquired vflcJ - Non-authable
- Al Owned, non-owmed & I*ed yeiitJes ftw u by flawed wtide cmidEg business i beht of the tsinaI
- Pollulion caused by çn4 and overtLrn

S.. paHoy for compfl tnfoanatlan on covngn 1d .xcbnbns

AUTO PHYSICAL DAMAGE

D.ducdbles: Auto Physc Damage $25,000 Per Loss Conip
$25000 Per Loss Coil

The deductibles or self-insured retention apply Per Loss and do not erode or reduce the limits of theInsurance
Cov.rag. to Includc LhiiiL__.

Auto Phflcal Damage (Actual Cash Value) $1760000

Automatic Acxluisibon Auto $1000000
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STUDENT ACCIDENTAL DEATH & DISMEMBERMENT POLICY - Capitol
Indemnity

Limits:
. Accidental Death, Dismemberment or Less of Sight - Principal Sum: $1,000
• Accident Medical Expense - Primary Plan, Maximum Benefit Amount Per

Covered Person - I00% of Usual & Customary Charges $2,500
. Deductible $10

j WORKERS COMPENSATION POLICY - ICRMT

Illinois Counties Risk Management Trust
Part V. Workers’ Compensation Proposal

Named Insured: Champaign County
1776 E Washêigton
Ucba,a11 61802

Program Y.ar
Efbcttv, Dan,
PoNey Nwnb.r

2011-201 2
121011201110 12101r2012
ICRMT2O 11247

Cav.ca A, Workers’
Compensation Limit

Statutoqy

Cov.ra. B. Employ.W
Uab4Iy Limit:

Self-Insured rbt.ntlon:

S2500tJ0 Each Accident and $2500000 Each Enployee Dsea

$250000 Eacb Accident

Exwnsons of Coverage: Votuntee,s

Ten,,, and Conditions: 1. Payzolls subject to annual audit

2. Policy is only cancedabie at pmgram anniversary acid after 30 day wiittcti notice isgiven If required notice is not given, full esbmated prviium is earned, due and
payab)e.

3 AR terms and corEitons of membeiship in the WE,ois Coiflies Risk Management trust
are set forth lithe T,ost bflws. A copy of thE docuniet is avadabee for ycLr review
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I EXCESS LL4DIUTY POLICY - ICRMT 1
EXCESS LIAPILITY Follow Foru

General LiabilIty 8 Law Enforcement $9,000,000 Exces, of $1000000 Per Occurrence
$3000000 Aggregate

Auto LiabMy

Public Officials (Claim, Mad.)

$9O000 Excess of $1000000 Each Acciden1 for Bodily
In$uy and / or Property
Damage

$9,000,000 Cxc.,, of $1,000,000 Per Occurrence
$1,000,000 Aggregate

Please see policy forms for terms, condItions and exclusIons.
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I PREMIUM SUMMARY I

- Reqewai j %
Une of Business Premh,m-20fl Premium-nil j Change
.

Crime $ 5,557 $ 9,722 7495%
Automobile Liability $ 32,058 $ 36,159 -499%
Auto Physical Damage (Highway) $ 3386 $ 3,387 0.03%
Auto Physical Damage (EMA) $ 375 $ 325 2.67%
General liability (Nur,ing Home) $ 78,630 $ 85,848 9.18%
Errors&Omissions $ 45,162 $ 50,329 11.44%
General Liability (County) $ 84,432 $ 81,426 -3.56%
Law Enforcement Uability $ 34,434 $ 44143 28.20%
Excess Liability (County) $ 106,393 $ 131,730 23.81%
Excess Liability (Nursing Home) $ 29,667 $ 35,c 1798%

Total ICRMT $ 426,094 $ 471fl 12.21%

Workers Compensation $ 178,822 $ 183,520 2.63%
Pa’roll $ 34,820796 $ 35,179,250 103%

QjdIiqtf•
—

.:-•_

Property (CounrW $ 63,379 $ 68,863 8.65%
Property (Nursing Home) $ 19,281 S 23,442 6.02%
Inland Marine $ 34,875 $ 39,702 13.84w
Boiler& Machinery $ 8,087 $ 6,792 -16.01%

Total Cincinnati $ 125,622 $ 135,799 8.10%

Ctollndemnfty .
-

Student AD&l) $ 876] $ 876 0,03%

t)%ørts
-

- .
Pollution Legal Liability $ 18153 $ 17927 -1.24%

Total Premium 2012 $ 749,567 $ 816,251 SSO%

Required To Bind Coverage:
• Pollution Liabilily - Terrorism Disclosure Form (Provided Separately)
• Signed and dated ICRMT premium pages (Provided Separately)
• Signed Statement of Values — Cincinnati Property (Provided Separately)
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Insurance Program Managers Group, Lit

Illinois Counties Risk Manaaement Trust
INSURANCE PROGRAM PROPOSAL

for
Champaign County
1770 E. Washington
Urbana, IL 61602

ICRMT2O1 1247
Policy Period: 12/01/2011 to 12101/2012

Endorsements to the pc1icy resulted th the prernhan change slam bew

Coverage Part(s) Premium
ieen Liab’ity & Law Ertccement Uability $333,399
Propecty. Inland Manne Not Requested
Commercial Auto Included
Public Officials Liabilily - Claims Made included
Crime Included
Boiler & Machineiy Not Requested
Special Coverage

___________________ _______

Not Requested
Excess Liability $144730
Total Policy Premium: $478129
Terms and Conditions:

A signed copy of this document along with the payment must be received in the office prior to the
effective date of coverage. Coverage cannot be bound without formal documentation.

Binding Order

Please accept this as a formal confirmation that all terms and conditions of the proposed insurance
program by the Illinois Counties Risk Management Trust are accepted efrectivel2/O1/201 1.

Signature of Official Title Date
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• — .1•

ai’ Gordy Hulten
‘\/i Champaign County Clerk

Champaign County, Illinois

1775 East WeeMin Street ‘/lt Recada (217)384-3720
Utters. IL 61802 ElectIons: (217)384-3724
Emait msjOdrD&..Artvcfltcun Fat (217)384-1241
Webste

CLERK
(217)S54-fi601

MONTHLY REPORT
OCTOBER

2011

Liquor Licenses & Permits 30.00

Maniage License 1,335.00

Interests 4517

State R&mbursen,ents -

Vital Clerk Fees 10,92600

Tax Clerk Foes 6593.99

CMI Union Licenses 120

Refunds of Overpayrnents

__________________

TOTAL 19,050.76

Additional Clerk Fees 1,662.00
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Memorandum
To: County Board
From: C. Pius Weibel, Chair
Re: Procedural Policy for semi-annual review ofclosed session minutes.

The purpose of this procedure is to put in place guidelines to systematically deal
with the semi-annual reviews of closed session minutes and the decision of
whether to open the minutes or keep them closed. If the Board accepts this
procedure, we will ask our legal counsel (SA) to categorize the closed session
minutes by the appropriate topics, as listed below, Then at the next review time,
the Board will only examine the minutes that have reached the end of the time
period per each categnry. The Board will vote to open some or all of those
minutes and to keep the remaining minutes closed.

I. Labor Negotiations (includes Health 1nsurare and Salary Schedules) - open
after 100 years.

2. Personal matters (Discipline, Performance, Termination) concerning
individual employees: remain closed until death.

3. Employment/hiring of specific employee: open after 10, unlesc still
employci

4. Compensation of specific employee: open after 10, unless still employed.

5. Land transactions (Purchase/sale): open after 6 matiths.

6. Land transactions (Leases): open after 5 years unless lease is active.

7. litigation: per SA opinion.

8. Exceptions: per SA opinion.
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RESOLUTION NO.

RESOLUTION SUPPORTING THE NAMING OF THE UNITED STATES COURTHOUSE
EN URBANA, ILLINOIS AFTER JAMES R. BURGESS, JR.

WHEREAS, James It Burgess, Jr. served with heroism and distinction in World War II
as a First Lieutenant and commander of Charlie Company in the 761st Tank Battalion, United
States Army, which was the first African-American armor unit to see combat in the European
Theater of Operations; and

WHEREAS, James K. Burgess, Jr. was elected State’s Attorney for Champaign County,
Illinois in 1972, the first African-American to be elected to county-wide office In Champaign
County, and served with distinction for four years; and

WHEREAS, James It Burgess, Jr. was appointed United States Attorney for the Eastern
District of illinois in 1977, whIch became the Central District of Illinois in 1978, and served in
that position through 1982; and

WHEREAS, James R. Burgess, Jr. and his record of military and public service are
worthy of remembrance so that they may be a source ofpride and inspiration for future
generations of Champaign County cItiens;

NOW, THEREFORE, BE IT RESOLVED by the County Board of Champaign County,
Illinois, to request that the Senior U.S. Senator from Illinois, the Honorable Richard J. Durbin;
the Junior U. S. Senator from Illinois, the Honorable Mark Kirk; and the U. S. Representative for
the 15th Congressional District of Illinois, the Honorable Timothy V. Johnson, pursue and take
actions as necessary to name the United States Courthouse in Urbana, Illinois, after James It
Burgess, Jr. in recognition of his service on behalf of the United States of America, the State of
Illinois, and the County of Champaign.

PRESENTED, ADOPTED, APPROVED and RECORDED this day of______
AD. 2011.

C. Pius Wiehel, Chair
Champaign County Board

AflEST:

Gordy Hulten, County Clerk and
Ex-Officlo Clerk of the County Board
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